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SUMMARY of CHANGE

AR 12-15/SECNAVINST 4950.4B/AFI 16-105
Joint Security Cooperation Education and Training

This major revision, dated 3 January 2011--

o Changes the title of the regulation from Joint Security Assistance Training
to Joint Security Cooperation Education and Training (cover) .

o Adds the Regional Defense Combating Terrorism Fellowship Program as one of
the training programs managed under the Security Cooperation Education and
Training Program (para 1-5b(13)).

o Moves HQDA security cooperation responsibility from Deputy Under Secretary of
the Army (International Affairs) to Deputy Assistant Secretary of the Army

for Defense Exports and Cooperation (para 2-15b).

o Adds policy for medical requirements and healthcare (chap 8) .
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Chief of Staff
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J@YCE E. MORROW
Administrative Assistant fo the
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BRUCE 3. LEMKIN,
DCS/international Affairs

History. This publication is a major
revision.

Summary. This regulation revises sev-
eral regulations that cover the education
and training of foreign personnel, and im-
plements DOD 5105.38-M. It prescribes
policies, responsibilities, procedures, and
administration for the education and train-
ing of international military students by
the Departments of the Army, the Navy,
and the Air Force as authorized by the
U.S. security assistance legidlation. This
regulation deals specifically with training
under the International Military Education
and Training Program, the Foreign Mili-
tary Sales Program, and related programs,
and contains instructions on the U.S. Field
Program.

Applicability. This regulation applies to
the active Army, the Army National
Guard/Army National Guard of the United
States, and the U.S. Army Reserve, unless
otherwise stated. It also applies to the Re-
serve Components of the Army, the Navy,
the Air Force, the Marine Corps, the Air
National Guard, the Coast Guard, and
DOD agencies.

Proponent and exception authority.
The proponent of this regulation is the
Assistant Secretary of the Army for Ac-
quisition, Logistics, and Technology. The

proponent has the authority to approve ex-
ceptions or waivers to this regulation that
are consistent with controlling law and
regulations. The proponent may delegate
this approva authority, in writing, to a
division chief within the proponent
agency or its direct reporting unit or field
operating agency, in the grade of colonel
or the civilian equivalent. Activities may
request a waiver to this regulation by pro-
viding justification that includes a full
analysis of the expected benefits and must
include formal review by the activity’s
senior legal officer. All waiver requests
will be endorsed by the commander or
senior leader of the requesting activity
and forwarded through their higher head-
quarters to the policy proponent. Refer to
AR 25-30 for specific guidance.

Army internal control process. This
regulation contains interna controls and
provides an Internal Control Evaluation
for use in evaluating key internal controls
(see appendix C).

Supplementation. Supplementation of
this regulation and establishment of com-
mand and local forms are prohibited with-
out prior approval from the Assistant
Secretary of the Army for Acquisition,
Logistics, and Technology (SAAL-NP),

Suite 8200, 1777 North Kent Street, Suite
8200, Arlington, VA 22209.

Suggested improvements. Users are
invited to send comments and suggested
improvements on DA Form 2028 (Recom-
mended Changes to Publications and
Blank Forms) directly to the Assistant
Secretary of the Army Acquisition, Logis-
tics, and Technology (SAAL-NP), 1777
North Kent Street, Suite 8200, Arlington,
VA 22209. Navy, Marine Corps, and
Coast Guard users should send comments
directly to Navy IPO (02C2T), 2521
South Clark Street, Suite 800, Arlington,
VA 22202-3528. Air Force users should
send comments directly to the Secretary
of the Air Force/lnternational Affairs,
1080 Pentagon, Washington, DC
20330-1080.

Distribution. This publication is availa-
ble in electronic media only and is in-
tended for command levels D and E for
the active Army, the Army National
Guard/Army National Guard of the United
States, and the U.S. Army Reserve; Navy:
SNDL—Parts | (less 29N); and Air Force:
F.

*This regulation supersedes AR 12-15/SECNAVINST 4950.4A/AFl 16-105, dated 5 June 2000.
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Chapter 1
Introduction

1-1. Purpose
The Joint Security Cooperation Education and Training regulation prescribes policies, procedures, and responsibilities
for training international personnel in the categories described, below. Also, it applies to the entire security cooperation
education and training process from congressional and State or Defense Department authorization, through the
country’s identification (ID) of its training needs, through the programming and financial management process, and
through al aspects of education and training. It applies to—

a. Training formulated under the Security Cooperation Education and Training Program (SCETP).

b. Individual training attachment of international personnel on temporary duty (TDY).

c. Orientations and observer visits by international military personnel performed at no expense to the U.S.
Government.

1-2. References
Required and related publications and prescribed and referenced forms are listed in appendix A.

1-3. Explanation of abbreviations and terms
Abbreviations and special terms used in this regulation are explained in the glossary.

1-4. Responsibilities
Responsibilities are listed in chapter 2.

1-5. Security Cooperation Education and Training Program

The SCETP consists of U.S. military education and training conducted by DOD for international personnel from
eligible countries in order to effectively advance U.S. security interests and build defense partnerships for the future.
This education and training is conducted within the continental United States (CONUS), primarily at military training
facilities, and outside the continental United States (OCONUS) by mobile education or training teams and at selected
U.S. facilities overseas. The SCETP is described in DOD 5105.38-M, C10.5-C10.7, and in paragraphs 3-3 through
3-6 in this regulation. The SCETP includes—

a. Major training programs.

(1) International Military Education and Training (IMET) is authorized by the Foreign Assistance Act (FAA) of
1961, as amended. The IMET includes education and training for which military departments (MILDEPs) are reim-
bursed from foreign assistance appropriations.

(2) Foreign military sdles (FMS) is authorized by the Arms Export Control Act (AECA), as amended. The FMS
covers the sale of defense articles, services, and training to eligible foreign governments and international organiza-
tions. These sdles are reimbursed to the MILDEPs as required by law.

b. Other training programs.

(1) African Contingency Operations Training and Assistance.

(2) Aviation Leadership Program.

(3) Bilatera or regional cooperation programs.

(4) Combatant commander initiative funds.

(5) Disaster Response (Humanitarian Assistance).

(6) Drawdowns of training.

(7) Enhanced international peacekeeping capabilities.

(8) Exchanges (professional military education (PME), exchange of training and related support, and flight training
exchanges).

(9) International Narcotics Control and Law Enforcement.

(10) Joint combined exchange training (JCET).

(11) Mine action.

(12) Regional Centers for Security Studies.

(a) Africa Center for Strategic Studies.

(b) Asia-Pacific Center for Security Studies.

(c) Center for Hemispheric Defense Studies.

(d) Marshall Center.

() Near East South Asia Center for Strategic Studies.

(13) Regiona Defense Combating Terrorism Fellowship Program (CTFP).

(14) Section 1004—Counter-Drug Training Support.

(15) Service Academy Programs.
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(a) Cadet Semester Exchange Abroad Program.

(b) Military Services Academies International Student Program.

(16) United States Coast Guard (USCG) Academy Foreign Cadet Program.
(17) USCG Caribbean Support Tender.

(18) National Geospatial-Intelligence Agency International Program.

1-6. Objectives of the Security Cooperation Education and Training Program
The objectives of the SCETP are to—

a. Assist the foreign country in developing expertise and systems needed for effective management and operation of
its defense establishment.

b. Foster the foreign country’s development of its own professional and technical training capability.

¢. Promote U.S. military rapport with the armed forces of foreign countries to operate in peacekeeping missions and
in coalition environments.

d. Promote better understanding of the United States, its people, political system, institutions, democratic values, and
way of life.

e. Increase the international military student (IMS) awareness of the U.S. commitment to the basic principles of
internationally recognized human rights.

f. Develop skills needed for effective operation and maintenance of equipment acquired from the United States.

Chapter 2
Responsibilities

Section |
General

2-1. Purpose
This chapter outlines the responsibilities of the various departments, organizations, and elements involved in security
cooperation education and training, planning, management, and execution.

2-2. Secretary of State

The Secretary of State is responsible for continuous supervision and general direction of security assistance programs.
This includes determining whether (and when) there will be a program or sale for a particular country or activity (to
include IMET) and, if so, its size and scope. It also includes the determination of budget requests and allocation of
funds for military assistance. The Department of State (DOS) prepares the Security Cooperation Organization Mission
Performance Plan.

2-3. Secretary of Defense

The SECDEF establishes military requirements and implements programs to transfer defense articles and Services to
eligible foreign countries and international organizations. Within DOD, the principa planning agencies for security
cooperation are the Defense Security Cooperation Agency (DSCA), the commanders of combatant commands, the joint
staff, the Security Cooperation Office, the MILDEP, and Service international organizations. Department of Defense
Directive (DODD) 5132.03 establishes policies and assigns DOD responsibilities relating to security cooperation.

2-4. Under Secretary of Defense for Policy

Under direction of the SECDEF, the Under Secretary of Defense for Policy (USD(P)) is the principal staff assistant and
advisor to the SECDEF and Deputy Secretary of Defense for all matters concerning the formation of national security
and defense policy and the integration and oversight of DOD policy and plans to achieve national security objectives.
USD(P) is the SECDEF's principal security cooperation representative. USD(P) Assistant Secretaries with regional
responsihilities coordinate on security cooperation matters that directly affect their regions.

2-5. Assistant Secretary of Defense (International Security Affairs)

The ASD (ISA) under the authority, direction, and control of the USD(P) is responsible for supervising security
assistance programs with all foreign governments, with the exception of those of the New Independent States of the
former Soviet Union. This office is concerned with much more than just security assistance and includes a specific
DOD agency that interprets executive policy and develops Defense Department security assistance policies and
programs. The ASD (1SA) designated the DSCA, to administer and supervise the execution of all security cooperation
programs for the DOD.
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2-6. Deputy Assistant Secretary of Defense (Partnership Strategy and Stability Operations)

Under the authority, direction, and control of the Assistant Secretary of Defense (Global Security Affairs) and the
USD(P) are responsible for providing security cooperation policy guidance in close collaboration with the regional
Deputy Assistant Secretaries of Defense (Policy). Under the direction of the Assistant Secretary of Defense (Global
Security Affairs), the DSCA administers and supervises the execution of many security cooperation programs for the
DOD.

2—7. Assistant Secretary of Defense (Special Operations/Low Intensity Conflict)

The Assistant Secretary of Defense (Specia Operations/Low Intensity Conflict) is the principal staff assistant and
civilian advisor to the USD(P) and the Secretary of Defense on Special Operations and Combating Terrorism. The
office of the Assistant SECDEF (Special Operations/Low Intensity Conflict) runs the Regional Defense Counterter-
rorism Fellowship Program.

2-8. Assistant Secretary of Defense (Strategy and Threat Reduction)

The Assistant SECDEF (Strategy and Threat Reduction) is the principal staff assistant and advisor to the USD(P) and
the principal staff assistant to the Secretary and Deputy Secretary of Defense on national security and defense strategy
and the forces and contingency plans necessary to implement defense strategy. This office is responsible for the
publication of security cooperation guidance.

2-9. Director, Defense Security Cooperation Agency

Under the direction of the USD(P), Director, DSCA directs, administers, and supervises the execution (to include
closure) of al security assistance programs for DOD. The Director, DSCA is the DOD focal point for government arms
transfers, budgets, legidative, projections, forecasting, and other security assistance matters (including IMET). The
Director, DSCA conducts internationa logistics and sales negotiations with foreign countries, provides financial
management, develops and implements security assistance policies, and assists U.S. industry in exporting military
equipment and services. All authorities conferred on the SECDEF by the FAA and AECA pertaining to security
assistance and all authorities under those acts delegated by the President to the SECDEF are redelegated to the
Director, DSCA. The Director, DSCA is not in the Security Cooperation Organization direct chain of command, but
funds Security Cooperation Organization program management. The Director, DSCA provides USD(P) staff support for
security assistance matters. The Director, DSCA also provides management oversight to a number of DOD schools that
provide security cooperation education and training both to the community itself and to international customers. These
include the Defense Institute for Security Assistance Management (DISAM) and the Defense Institute for International
Legal Studies. In addition to these institutions, there are a number of other DOD schools that fall under the
implementing agency of one of the MILDEPS that also provide education and training to international students. These
include the Defense Language Institute English Language Center (DLIELC) and the Defense Resources Management
Ingtitute (DRMI).

2-10. Director, Defense Finance and Accounting Service

The Director, Defense Finance and Accounting Service (DFAS) performs accounting, billing, disbursing, and collecting
functions for the Security Cooperation Program. The DFAS also issues accounting procedures. The Defense Finance
and Accounting Service-Denver (DFAS-DE) is the primary office for security cooperation funding accountability.

2-11. Chairman of the Joint Chiefs of Staff

The Chairman of the Joint Chiefs of Staff (CJCS) consists of the Chairman, the Vice Chairman, the Chief of Staff of
the Army, the Chief of Naval Operations (CNO), the Chief of Staff of the Air Force, and the Commandant of the
Marine Corps (CMC). The Joint Staff has the responsibility for the unified strategic direction of the combatant forces,
their operation under unified command, and their integration into an efficient team of land, naval, and air forces.

2-12. Commanders of combatant commands

a. The commanders of combatant commands have security cooperation responsihilities that include correlation of
programs with regional plans, military advice, command, and support of the Security Cooperation Organization, and
supervision of budgets. They provide military assessments and Security Cooperation Program impacts within their
respective areas of responsibility to the CJCS.

b. In accordance with DOD security cooperation guidance, each geographic commander of combatant commands
develops and publishes a Theater Security Cooperation Plan (TSCP) that outlines security cooperation efforts within
their assigned area of responsibility. These plans address all aspects of security cooperation including education and
training.

¢. The COCOMs conduct initiatives that include joint exercises (including activities in participating foreign coun-
tries), and humanitarian and civil assistance to military and related civilian personnel of foreign countries. These
initiatives are an important part of the commanders of combatant commands TSCPs.

d. Military personnel assigned to Security Cooperation Organization within a geographic area are in the chain of
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command personnel. The commander (CDR) of a commanders of combatant commands rates Security Cooperation
Organization personnel, provides technical assistance, and administrative support, allocate funds made available by
DSCA and supervises the preparation and execution of Security Cooperation Organization budgets. The commanders of
combatant commands commander commands and supervises the Security Cooperation Organization in matters that are
not functions or responsibilities of the Chief of the U.S. Diplomatic Mission.

e. Geographic commanders of combatant commands include the Africa Command (AFRICOM), Central Command
(CENTCOM), European Command, Northern Command, Pacific Command, and Southern Command.

2-13. Commanders of component commands
As directed by their commanders of combatant commands and commanders of Service component commands—

a. Provide input into the development of the commanders of combatant commands TSCP.

(1) Ensure that their Service capabilities are considered in the development of the TSCP.

(2) Coordinate their Service's participation in their commanders of combatant commands TSCP Regional Working
Groups. Service participants may include, but are not limited to—

(@) Component representatives.

(b) Service headquarters representatives.

(c) Service security cooperation education and training execution agencies.

(3) Participate in other security cooperation conferences sponsored by their commanders of combatant commands.

(4) Recommend priorities for country invitations to Service PME courses.

b. Execute designated portions of their commanders of combatant commands's TSCP within capabilities and
resources.

(1) Coordinate, plan, and execute assigned commanders of combatant commands initiatives that can be supported
from assigned component resources.

(2) For those commanders of combatant commands initiatives that cannot be supported from assigned component
resources, formally forward or coordinate formal forwarding of request for support (resources) via the appropriate chain
of command to their Service headquarters.

(3) Provide personnel to deploy to countries in support of security cooperation missions when tasked by appropriate
authority.

c. In coordination with their Service security cooperation education and training execution agency, they will
maintain situational awareness of all Service security cooperation education or training assistance teams and personnel
deployed within their commanders of combatant commands geographic region.

2-14. Chiefs of security cooperation organizations

a. The FAA authorizes the President to assign U.S. personnel overseas to manage security cooperation programs
administered by DOD. The generic term Security Cooperation Organization encompasses all DOD elements, regardless
of actua title, located in a foreign country to carry out security cooperation management functions. The programs
include grant military assistance, IMET, FMS, and other security cooperation programs.

b. The Security Cooperation Organization personnel serve under the direction and supervision of the Chief of the
U.S. Diplomatic Mission to ensure that DOD security cooperation management responsibilities are properly executed.
The commanders of combatant commands command and supervise the Security Cooperation Organization in matters
that are not Chief of the U.S. Diplomatic Mission functions, including the provision of technical assistance and
administrative support. The Security Cooperation Organization Chief ensures that all Security Cooperation Organiza-
tion activities are fully coordinated with the Chief of the U.S. Diplomatic Mission.

¢. The SCOs communicate directly with DSCA, MILDEP, and Service security cooperation elements and activities
as appropriate and provide information copies of communications of record to the commanders of combatant com-
mands for evaluation and comment as specified by the commanders of combatant commands.

d. The Security Cooperation Organization personnel perform the following security cooperation functions:

(1) Security cooperation program management and oversight.

(a) Assist foreign countries in—

1. Planning and programming security cooperation education and training requirements.

2. Submitting requirements to appropriate agencies.

3. Administering approved programs in country.

(b) Make recommendations concerning security cooperation education and training for their host country, assist in
development of security cooperation education and training programs, and submit appropriate program data.

(c) Observe and report on the use of IMS trained under security cooperation.

(d) Assist in the selection of IMS and ensure that IMS meet security, medical, English language, and technical
requirements for security cooperation education and training provided.

(e) Ensure all IMS are briefed before their departure from the home country, to include information on required
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physical fitness participation and level of fitness, swimming requirements, clothing, and equipment that must be
brought with the student, and other information peculiar to the student’s course of training.

(f) Prepare necessary administrative documents related to education and training as required within this regulation.

(g) To the maximum extent possible, obtain returning IMS feedback concerning the education or training and
support provided.

(h) Provide appropriate IMS records to the initial training installation.

(i) Release information in the IMS education/training and medical records to country personnel when appropriate.
However, records should be screened carefully to ensure that information of a sensitive nature is removed.

(i) Provide administrative support for and country team supervisory control of deployed security cooperation
education or training teams in host country.

(2) General advisory and training assistance. The Security Cooperation Organization personnel may provide advi-
sory and training assistance to the host country military establishment; however, this assistance must be minimal and
cannot interfere with the Security Cooperation Organization performance of security cooperation management
responsibilities.

(3) Administrative support. The Security Cooperation Organization can provide normal administrative support for
personnel assigned in country to perform non-security cooperation functions so long as such support does not reach a
level that would require additional administrative personnel.

(4) U.S Defense Representative. When designated as the U.S. Defense Representative (USDR), the Security
Cooperation Organization Chief complies with Department of Defense instruction (DODI) 5105.57.

(5) Safeguarding classified material. The Security Cooperation Organization safeguards U.S. security-cooperation
related classified information located in foreign countries. Except for classified information authorized for release to a
foreign government or international organization and under the control of that government or organization, the retention
of U.S. classified material is authorized only if it is necessary to satisfy U.S. Government (USG) mission reguirements.

Section 1l
Department of the Army

2-15. Assistant Secretary of the Army (Acquisition, Logistics, and Technology)

a. The Assistant Secretary of the Army (Acquisition, Logistics, and Technology) (ASA (ALT)), acts for the
Secretary of the Army and will—

(1) Serve as the organization responsible for all Department of the Army (DA) matters and policy related to
acquisition, logistics, technology, procurement, the industrial base, and security cooperation (security assistance and
armaments cooperation).

(2) Serve as the organization responsible for resourcing and overseeing the development, coordination, and imple-
mentation of policy and programs, associated with the Army’s security cooperation activities (FMS, foreign military
training, alocation of excess defense articles to foreign countries, armaments cooperation, technology transfer, direct
commercial sales, and munitions case processing).

b. Deputy Assistant Secretary of the Army for Defense Exports and Cooperation. The Deputy Assistant Secretary of
the Army for Defense Exports and Cooperation (DASA (DE&C)) discharges ASA (ALT) responsibilities for Security
Cooperation activities. The DASA (DE&C) isthe U.S. Army lead for Security Assistance exports, technology transfer,
armaments cooperation, and for equipping and training our international partners. The DASA (DE&C) also manages,
leads, directs policy, resources, and strategy for the conduct of the Army’s global security cooperation programs with
direct tasking authority over the Army’s designated lead commands for the execution of their delegated security
cooperation responsihilities. Regarding security assistance/international training and Security Assistance Teams (SAT),
DASA (DE&C) will—

(1) Develop, coordinate, and promulgate Armywide Secretary of the Army policy, including the development of
Army input to specific country security cooperation (SC) programs in support of the Headquarters, Department of the
Army (HQDA) missions.

(2) Exercise policy responsibility for security cooperation team under the IMET; FMS; foreign military financing
(FMF), and other applicable authority as directed by DOD.

(3) Receive, staff, and serve as fina HQDA decision authority for resourcing requests for Army SAT from
authorized command and agencies.

(4) For approved SAT requests, coordinate with the Deputy Chief of Staff, G-3/5/7 (DCS, G-3/5/7) for tasking
responsible Army agencies and commands for execution.

(5) Return disapproved requests to the requesting command or agency.

(6) Be the final decision authority on discrepancies that occurs between the Training and Doctrine Command
(TRADOC) and Army Materiel Command (AMC) on contractor issues.

¢. Commanding General, Training and Doctrine Command. The CG, TRADOC will—
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(1) Serve asthe Army lead command for the operation, development, offer and execution of Security Cooperation
training letters of offer and acceptance (LOA) which are also called cases).

(2) Serve as the Army lead for the management and mission execution of HQDA-approved SATSs.

(3) Task TRADOC, CONUS, Army commands (ACOMs) (less United States Army Special Operations Command
(USASOC)), and other direct reporting units (DRUS) to provide personnel, supplies and equipment to countries and/or
to task training support materiel, program of instruction, and foreign disclosure in accordance with HQDA taskings.

(4) Provide centralized financial management and distribution of FMS and IMET program training funds for all
operating agencies and training providers.

(5) Asrequired, provide case/program funding to commanders of combatant commands or Army service component
commands (ASCCs) that resource SAT from their internal assets.

(6) Maintain security cooperation training execution data sufficient to reply to standard requests for information
(RFI).

(7) Maintain a capability to contract Army SAT.

(8) Comply with HQDA tasking suspenses and requirements.

d. Commanding General, U.S Army Materiel Command. The CG, AMC will—

(1) Serve as the Army lead for the operation and execution of Security Cooperation materiel LOA.

(2) Coordinate and advise TRADOC for training request to support U.S. Army-procured equipment.

(3) Serve as the Army central manager for all approved Army SC cases and exercises sole source approval for
contracted Army SC training requirements.

(4) Develop, plan, deploy, and support all new equipment training, quality assurance teams, calibration teams, repair
and return teams.

(5) Coordinate al Army SAT requirements with TRADOC during LOA development, except as listed in paragraph
(4), above.

(6) Before conducting training, provide Air Worthiness assessment and certification for SC flight training when host
nation aircraft will be flown by U.S. DOD/contractor personnel. Provide funding by case or other Government sources.

(7) Provide timely response, and comply with tasking suspense and requirements from DCS, G-3/5/7 designated
SAT lead. If unable to support OCONUS SAT missions under this regulation, must respond to lead agent by
memorandum over a general officer signature.

(8) Comply with HQDA tasking suspense and requirements.

e. Deputy Chief of Saff, G-3/5/7. The DCS, G-3/5/7 will—

(1) Receive, assess, and provide DCS, G-3/5/7 position for Army SAT requests.

(2) Task HQDA, ACOMs, and DRUSs, as appropriate, for the sourcing and support to TRADOC for execution of
approved Army SAT, at the request of DASA (DE&C).

(3) Coordinate temporary tour of active duty (TTAD) funding for non-FMS (cash) SAT, for HQDA-approved
Reserve Component and National Guard sourced teams.

f. Deputy Chief of Saff, G-1. The DCS, G-1 will—

(1) Participate in the HQDA review and approval process for Army SAT requests.

(2) Provide guidance throughout the Army on the availability and provision of military (except Army Medical
Department officers) and DOD civilians to support permanent change of station (PCS) SAT.

(3) Comply with HQDA tasking suspense and requirements.

g. Chief, Army Reserve. The Chief, Army Reserve will—

(1) Identify and activate United States Army Reserve (USAR) Soldiers to execute SAT missions in accordance with
AR 135-210, as directed by DCS, G-3/5/7.

(2) Coordinate with TRADOC G-3/Security Assistance Training Field Activity (SATFA) and other Army agencies
to fund TTAD and travel costs.

(3) Comply with HQDA tasking suspense and requirements.

h. Chief, National Guard Bureau. The Chief, National Guard Bureau will—

(1) Identify and activate National Guard Soldiers to execute SAT mission in accordance with AR 135-210, as
directed by DCS, G-3/5/7.

(2) Coordinate with TRADOC G-3/SATFA and other Army agencies to fund TTAD and travel costs.

(3) Comply with HQDA tasking suspense and requirements.

i. The Surgeon General. The Surgeon General will—

(1) Participate in the HQDA review and approval process for Army medical SAT requests.

(2) Assist and provide guidance to TRADOC regarding HQDA-approved medical team missions, composition, and
training support requirements based on the SAT request.

(3) Comply with HQDA tasking suspense and requirements.

j- U.S Army Corps of Engineers. The U.S. Army Corps of Engineers (COE) is the overall supervisor and coordinate
for all engineering activities associated with, and in support of, assigned security cooperation programs and projects.
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k. Army service component commands. Army service component commands (ASCC) will—

(1) Receive, review, and assess requests for Army SAT and recommend to the commanders of combatant commands
approval, disapproval, or execution within ASCC assets.

(2) Coordinate any reguirements external to the ASCC, if the commanders of combatant commands approves
internal ASCC execution. Coordinate with the Security Cooperation Organization and TRADOC, for externa funding.

(3) Be responsible for all team preparation, pre-deployment, team support, and redeployment requirements, for
ASCC-executed teams.

|. Other Army commands, Army staff agencies, and direct reporting units. Other ACOMs, Army staff agencies, and
DRU, for DCS, G-3/5/7 designated SAT lead tasking, will—

(1) Provide military and Department of the Army (DA) civilian SAT members who meet qualifications specified in
the taskings, and afford them sufficient time, guidance, and support to prepare for their OCONUS missions.

(2) Comply with HQDA tasking suspenses and requirements.

2-16. Deputy Chief of Staff, G-3/5/7
The DCS, G-3/5/7 will—

a. Support DASA (DE&C) in reconciling Army Security Cooperation Program issues and foreign requests for
defense articles and services with the U.S. Strategic Plan and policy objectives.

b. Program IMET and FMS CONUS training requirements in the Army Program for Individual Training; task Army
trainers to accomplish the training.

c. Serve as the DA proponent for unit exchange training.

d. Serve as the DA proponent for the Professional Military Exchange Program.

e. Coordinate with the U.S. Army Staff and develop priorities for seat allocation which establishes international
participation at the U.S. Army War College (AWC), intermediate level education (ILE), and United States Army
Sergeants Major Academy (USASMA) in accordance with the U.S. Army Security Cooperation Strategy (USASCS).

f. Coordinate with the ACOMs and the commanders of combatant commands Security Cooperation Training
Program managers and provide recommendations to the Chief of Staff, Army (CSA) for foreign military attendees to
the AWC. Generate the invitation letters and provide them to the country counterparts.

g. Coordinate with the ASCCs and the commanders of combatant commands\Security Cooperation Training Pro-
gram managers and provide recommendations to the CSA for foreign military attendees ILE and USASMA. Generate
and send out a message inviting the recommended countries.

h. Resolve foreign training problems between two or more ACOMSs, or between the TRADOC, and foreign
government representatives.

2-17. Deputy Chief of Staff, G-1
The DCS, G-1 will recommend policies to procure, distribute, manage, retain, and separate U.S. military and civilian
personnel in support of security cooperation.

2-18. Assistant Secretary of the Army (Financial Management and Comptroller)
The Assistant Secretary of the Army (Financial Management and Comptroller) will—

a. Establish financial management procedures for SC programs within the framework of regquirements prescribed by
higher authority.

b. Establish and issue policy, principles, and systems for financing, funding, accounting, and financial reporting for
FMS, IMET, and related programs.

¢. Make and issue uniform policy and principles for use in setting up and maintaining uniform application of pricing
and cost criteria. These criteria are for sales of defense articles, services, and training furnished to foreign governments
and international organizations under IMET, FMS, and related programs.

d. Receive IMET funds from DSCA.

2-19. Deputy Chief of Staff, G-2
The DCS, G-2, as the principal disclosure authority for the Army, exercises executive level oversight of foreign
disclosure activities across the Army. AR 380-10 provides Army policy with regard to the disclosure of classified
military information (CMI) and controlled unclassified information (CUI) to foreign nationals. This regulation also
assigns responsibilities with respect to the sharing of information and control of foreign visitors, liaison officers,
exchange personnel, cooperative program personnel, and other representatives of foreign governments or international
organizations. The DCS, G-2 will—

a. Approve disclosure of CMI to foreign governments for the following:

(1) Sde, grant, or loan of equipment.

(2) Training of IMS.

(3) Tours and visits.
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(4) Requests for documentary data.

(5) Foreign representatives accredited to DA.

b. Process exceptions to the National Disclosure Policy (NDP).

c. Monitor unit exchanges and advise the Army staff and major subordinate commands (MSCs) on security
implications.

d. Oversee and monitor all intelligence related SC missions.

e. Coordinate with SATFA in performing scheduling, administrative and protocol functions for Washington, DC
field trips for selected IMS.

2-20. Commanding General, U.S. Army Training and Doctrine Command

a. The CG, TRADOC is the implementing agent for development and implementation of the Security Cooperation
Training Program and related training programs under the DOS and Defense. TRADOC is responsible for the central
financial management and distribution of decentralized IMET and FMS training funds for all operating agencies as
required by HQDA. The CG, TRADOC will oversee, through the Commander, United States Army Combined Arms
Center, the operation of the Western Hemisphere Institute for Security Cooperation (WHINSEC). The CG, TRADOC
operates and administers the Security Cooperation Training Program through the DCS, G-3/5/7. The Director, Security
Assistance Training Directorate is dual-hatted as Director, SATFA. The Director, SATFA, will—

(1) Implement, supervise, and administer the Army Security Cooperation Training Program within established
policies, directives and guidance provided by DOD and DA.

(2) Review international training requirements, determine which agencies will fulfill the requirements, and identify
costs of the training programs involved. Maintain training requirements via the Standardized Training List (STL).

(3) Expedite training requirements for approved programs.

(4) Task lateral U.S. Army CONUS commands and coordinate with U.S. Army overseas commands on Security
Cooperation Training Program requirements.

(5) Develop training plans to support equipment purchases or transfer; ensure training is provided under the total
package approach (TPA) by coordinating with U.S. Army Security Assistance Command (USASAC); develop special
unique training to support international customers.

(6) Provide guidance and task U.S. Army Security Assistance Training Management Organization (SATMO) for
OCONUS SAT.

(7) Manage al SAT FMS cases in the Defense Security Assistance Management System (DSAMYS) to include those
for OCONUS SAT, except for those listed in paragraph 2-14d(4).

(8) Act as point of contact with all foreign attaches, Security Cooperation Organization, and U.S. country represent-
atives for established SCETP to include—

(a) Program changes.

(b) IMS disposition.

(c) IMS administrative and persona problems.

(d) Serious incident reporting.

(9) Develop and maintain information to evaluate the magnitude, trends, and effects of SCETP.

(10) Develop TRADOC course costs for inclusion in the Training Military Articles and Services Listing; consolidate
other MSCs tuition data, and include in the Training Military Articles and Service List.

(11) Act asthe U.S. Army IMET appropriation manager. Prepare and submit to DSCA the Army requirement for,
and administer, nonregional IMET funds (N6A and N7B) and country IMET funds (N7B) designated for CONUS
orientation tour (OT) escort officers.

(12) Serve as financial point of contact for distribution/management, billing, collection, and reimbursement of the
Army SCETP.

(13) Review and approve al CONUS Army Field Studies Program plans, budgets, and reimbursements.

(14) Determine releasability of country requests for training, in coordination with DCS, G-2.

(15) Develop and maintain the U.S. Army Secretary of the Army Training Web site and Secretary of the Army
training resource material for international military student officer (IMSO) personnel.

(16) Program necessary changes to IMET Program received from SCOs and submit them to DSCA via the Security
Assistance Network (SAN) Web.

(17) Support DA and represent TRADOC at OCONUS and CONUS international military training workshop and
conferences. Project out-year SC training regquirements, reserving wholesale seats in Army courses in anticipation of
demand.

(18) Plan, coordinate and fund Washington, DC field trip.

(19) Ensure that an IMSO is appointed on every Army installation where IMS are trained. The IMSO will perform
IMS administrative functions, monitor training and plan, and implement the Field Studies Program.

(20) Develop temporary living allowance (TLA) estimates for the IMET Program. Provide fund cites for inclusion in
the invitational travel order (ITO). Perform TLA accounting for al Army-sponsored international students.
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b. The Commander, U.S. John F. Kennedy Special Warfare Center and School, as delegated by CG, TRADOC
through Commander, USASOC, will provide administrative support (facilities, training, legal, awards, and so forth), for
SATMO. The SATMO will—

(1) Serve as the TRADOC implementing agency (IA) for the OCONUS portion of the TRADOC SC training
mission.

(2) Task laterd CONUS commands and other U.S. Army CONUS activities to field training teams or to provide
training support material for teams, as required.

(3) Coordinate with other MILDEP, DA, overseas commands, and OCONUS SC elements on training team matters.

(4) Maintain direct communication with and conduct liaison visits to CONUS and OCONUS United States SC
agencies, to include commanders of combatant commands/component command Headquarters (HQ), MSCs, civil
government agencies, nongovernment civilian activities, and other TRADOC elements.

(5) Develop, plan for, and deploy OCONUS SAT except for quality assurance team, new equipment training,
calibration, repair, return, and non-standard items, which are managed by the AMC.

(6) Coordinate requirements for OCONUS teams among security assistance elements. SATMO in conjunction with
SATFA, manages financial transactions associated with team deployments.

(7) Coordinate responses to requests received from Security Cooperation Organization or foreign countries for
training literature, programs of instruction, lesson plans, and other training materials.

(8) Provide representation a8 CONUS and OCONUS international military training conferences.

(9) Maintain central training records and status of requests and monitor training completed in relation to forecasts.

2-21. Commanding general, U.S. Army Materiel Command
The CG, AMC, will—

a. Serve as the DA implementing agent for the operation of approved materiel FMS/Foreign Military Financing
Program cases. The SC implementing agent responsibilities are discharged primarily through USASAC. AMC responsi-
bilities are in AR 12-1.

b. Coordinate the releasability of materiel, publications, training aids, and training devices.

¢. Ensure foreign disclosure guidance on materiel items is provided to TRADOC, foreign disclosure officer (FDO),
in sufficient detail to support training course development for foreign government trainees, as required.

2-22. The Surgeon General
The Surgeon General directs, controls and oversees all Army medical training. The Office of the Surgeon General
International Programs will—

a. Receive and process all U.S. Army Medical Department (AMEDD) international training requirements via
SATFA.

b. Represent The Surgeon General at Security Cooperation Education and Training Working Group meetings;
review al foreign country medical training requirements for CONUS command (to include Alaska and Hawaii)
AMEDD activities; determine the AMEDD capability and which AMEDD activity will fulfill the requirement; ensure
compliance with DA and DOD policies and directives.

c. Develop and refine the AMEDD training program, allocate AMEDD quotas, develop individual medical observer
training (OBT) and on-the-job-training (OJT) programs, develop course costs, as appropriate, and advise SATFA for
inclusion in the Training Military Articles and Service List, and approve English Comprehension Level (ECL) waivers
for AMEDD training.

d. Act asthe point of contact between SATFA and AMEDD activities for all AMEDD training matters to include—

(1) Program changes.

(2) IMS disposition.

(3) IMS administrative and personal problems that will affect student status.

(4) Serious incident reporting.

e. Serve as the point of contact for all Army activities for student and Family member healthcare issues.

2-23. Heads of other Army commands and U.S. Army staff agencies
Based on guidance furnished by HQDA, heads of other MSCs, and Army staff agencies, within their respective
functional areas, will—

a. Support and supervise the administration and training of IMS, including—

(1) Upon formal tasking, provide training, including OBT and OJT as required to support the SCETP.

(2) Administer SCETP funds and submit financial and training reports according to governing regulations and
standing operating procedures.

(3) Monitor the progress of training and the welfare of IMS to include administration of the Field Studies Program.

(4) Conduct training in cultural awareness of personnel responsible for administration and training of IMS.

(5) Participate as required in OT at Army Service schools and installations under their jurisdiction.
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b. Develop course costs as appropriate and advise SATFA for inclusion in the Training Military Articles and Service
List.

c. Review, process, and forward proposed unit exchange programs annually to HQDA (DAMO-TRF), 450 Army
Pentagon, Washington, DC 20130-0450, for Chief of Staff approval.

2-24. Commandant, Western Hemisphere Institute for Security Cooperation

a. The Commandant, WHINSEC operates a DOD school under the executive agency leadership of the U.S. Army.
Title 10, United States Code (10 USC), charges WHINSEC to—

(1) Provide professional education and training, primarily in the Spanish language, to military, law enforcement, and
civilian personnel of the Western Hemisphere within the context of the democratic principles of the Organization of
American States.

(2) Foster mutual knowledge, transparency, confidence, and cooperation among the participating nations.

(3) Promote democratic values, respect for human rights, and knowledge and understanding of U.S. customs and
traditions.

b. Commandant, WHINSEC supports a federal advisory committee called the Board of Visitors, which maintains
independent review, observation, and recommendations regarding operations of the institute. It was chartered in
accordance with the law that established WHINSEC.

¢. To enhance the mission of WHINSEC, the Commandant will—

(1) Develop and manage a Guest Instructor Program.

(2) Develop and manage a Fellows Program.

(3) Recognize leaders in the promotion of democracy and human rights throughout the Western Hemisphere through
an annual Lecture Series and Awards Program.

(4) Develop and manage an intern program to involve U.S. university students in hemispheric relations through an
understanding of the value of security cooperation.

(5) Hire Title 10, USC, civilian professors to develop courses and instruct a8 WHINSEC as an adjunct campus of
U.S. Army Command and General Staff College.

(6) Conduct conferences, seminars and symposia to enrich the curriculum and expand student learning.

(7) Develop and conduct relevant courses that meet the challenges of the 21st Century in the primary languages of
the hemisphere.

2-25. Overseas Army commanders
Overseas Army commanders will conduct IMS training programs in accordance with policies and regulations pre-
scribed by their unified commander, using this regulation as a guide.

Section Il
Department of the Navy (U.S. Navy, U.S. Marine Corps, and U.S. Coast Guard)

2-26. Secretary of the Navy
The Secretary of the Navy (SECNAYV) is responsible for the overall policy direction, coordination, planning, program-
ming, and supervision of security cooperation matters for the Department of Navy (DON).

2-27. Assistant Secretary of the Navy for Research, Development, and Acquisition

The responsibilities of the Assistant Secretary of the Navy for Research, Development, and Acquisition include the
development of policy and provision of management oversight for the DON international research, development, and
acquisition efforts.

2-28. Deputy Assistant Secretary of the Navy for International Programs/Director of Navy
International Programs
The Deputy Assistant Secretary of the Navy for International Programs (DASN/International Program)/Director of
Navy International Programs Office (IPO) Navy is a dua hatted-position. As the DASN/International Program,
formulates and manages international policy for the ASN (RDA). As the Director, Navy 1PO has overall responsibility
for development of policy, implementation, and management oversight of the SCETP. In addition, Navy PO imple-
ments and manages approved DON SCETP and is the implementing agent for DON SCETP matters with foreign
countries. The Director, Navy PO, will—

a. Establish implementation policies governing DON training furnished under SC to international students.

b. Implement and direct execution of approved programs according to policies, instructions, and procedures estab-
lished by or on behalf of Defense Security Cooperation Agency (DSCA).

¢. Monitor execution of the DON SCETP.

d. Coordinate with Commandant, USCG International Affairs (G—CI) and other U.S. Government agencies on
matters relating to DON SCETP.
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e. Negotiate LOAs with foreign governments and monitor FMS training cases. Coordinate all LOAs to ensure
adherence to congressional, DOD and DON policies.

f. Establish policies relating to financial management of DON SCETP. Coordinate with the Office of the Secretary
of Defense (OSD) on financia issues relating to DON SCETP.

g. Establish English language proficiency levels required for Naval Command College, Naval Staff College, Naval
Postgraduate School (NPS), and Systems Commands (SY SCOMs). Approve ECL and rank waivers for Naval Com-
mand College and Nava Staff College, and SYSCOMs.

h. Authorize disclosure and releasability for USN/USCG SC training with classified military information and
controlled unclassified information.

i. Establish policy for, implement, and supervise execution of the DON portion of the Field Studies Program and
extraordinary expense (N6) and supervise execution. Review and approve command Field Studies Program for Naval
Command College and Naval Staff College, Naval Postgraduate School, and SY SCOMSs.

j- Prepare SECNAYV instructions pertaining to DON SC matters.

k. Coordinate the DON portion of SCETWGs.

|. Coordinate medical waivers for international students attending U.S. Navy courses.

m. Coordinate, as appropriate, Secretary of the Army sponsored distinguished visitor orientation tour within CONUS
foreign CNO or higher level visits involving DOD (OSD/DSCA) SECNAV, CNO, and U.S. Navy commands and
activities.

2-29. Chief of Naval Operations
The Chief of Naval Operations (CNO) will—

a. Provide guidance on the strategic role that international training and education plays in the overall defense
strategy of the U.S. Navy.

b. Ensure that U.S. Navy major claimants execute the Navy portion of DON SCETP in accordance with appropriate
SECNAV palicies and procedures.

¢. Ensure foreign training requirements are included in development of the U.S. Navy Training Plan. This includes
the requirements from other services for international training.

d. Ensure that international training is considered and identified as appropriate in the development of Navy Training
Plans for weapons systems and equipment.

e. Coordinate ship transfer, overhaul, and refresher training portion of U.S. Navy SCETP.

f. Manage and allocate international quotas for Naval Command College and Naval Staff College, and issue
invitations to countries selected for attendance.

g. Execute the PME and unit training and related support exchange programs for the U.S. Navy. Manage the U.S.
Navy PME and staff the U.S. Navy Service Appendix to the DOD PME Exchange Agreements (see fig 13-2) for
signature within U.S. Navy Education and Training chain of command and foreign embassies.

h. Provide political-military guidance as necessary to Navy PO to resolve distribution of limited training quotas.

2-30. Commandant of the Marine Corps

The CMC will implement the Marine Corps portion of the DON SCETP. The Commandant’s implementing agent for
all security cooperation is the Deputy Commandant, Plans, Policies, and Operations. This responsibility is executed by
the International Issues Branch of the Strategy and Plans Division (Code: PLU).

2-31. Commanding General, Training and Education Command

The Commandant’s responsibility for the management and implementation of the Marine Corps portion of the DON
SCETP is executed by the Commanding general, Training and Education Command (CG, TECOM). This is accom-
plished through the Director, Security Cooperation Education and Training Center. Director, Security Cooperation
Education and Training Center will—

a. Plan, coordinate, administer, and track Marine Corps security cooperation education and training programs for
international students.

(1) Serveasthefocal point for all Marine Corps security cooperation education and training matters, coordinating as
required with customer country representatives, Security Cooperation Organization, DOD office, and staff agencies,
other government departments and agencies, the geographic commanders of combatant commands, and their security
cooperation offices and agencies, and other Marine Corps commands, activities, or staff agencies relating to the United
States Marine Corp (USMC) SCETP.

(2) In coordination with Security Cooperation Organization or other security cooperation personnel assigned to the
U.S. Country Team within a customer country, Deputy Commandant, Plans, Policy and Operations and the appropriate
Marine Component Command, review country requests for Marine Corps education and training and determine
suitability, availability, and supportability.
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(3) Represent the Marine Corps at the various commanders of combatant commands SCETWGs by coordinating
participation by personnel from Marine Component Commands and other Marine Corps personnel, as required.

(4) In coordination with the appropriate Marine Component Command, participate in the various commanders of
combatant commands TSCP regional working groups.

(5) Participate in other DOD, commanders of combatant commands, MILDEP, or Military Service sponsored
security cooperation conferences, workshops, or meetings, as required.

(6) In coordination with Marine Corps Systems Command, develop training plans to support equipment, or weapons
systems purchases, or transfer ensuring training is provided under the TPA.

(7) In coordination with Deputy Commandant, Plans, Policy and Operations, establish appropriate policies and
procedures for the execution of the USMC SCETP.

(a) Develop USMC SCETP course costs for the military articles and services list (MASL).

(b) Establish prerequisites for international students attending Marine Corps education and training. Prerequisites
include, but are not limited to, ECL and oral proficiency interview (OPI) requirements, rank requirements, physical
fitness (to include swimming qualification) requirements and education or training that must be completed prior to
enrollment.

(c) Approva authority for customer country requests for waivers for established prerequisites.

(8) Manage and administer USMC SCETP in accordance with established law, regulations, policies and procedures.

(a) Determine international requirements for Marine Corps education and training, including requirements requested
through other Services, and coordinate inclusion of these requirements in the development of the Marine Corps
Training Input Plan; serve as sponsor and quota manager for international quotas for Marine Corps education and
training.

(b) On behalf of the commandant, issue invitations to countries selected for attendance a8 Command and Steff
College and other designated professional military education schools.

(c) Ensure al Marine Corps commands and activities providing education and training to international students
appoint an IMSO to coordinate the education and training of internationals at their command or activity. Conduct direct
liaison with TECOM elements and their designated IMSO, as well as other Marine Corps commands and activities and
their designated IMSO, to provide guidance and direction on the execution of security cooperation education and
training.

(d) Conduct the Marine Corps portion of the DON IMSO Workshop and coordinate Marine Corps IMSO
participation.

(e) Coordinate with Marine Corps Systems Command (International Programs) to ensure the contractor provided
training for international is administered and reported in accordance with current regulations, policies, and procedures
governing such training.

(f) Ensure that all Marine Corps commands and activities providing education or training to international military
students submit al required reports documenting the education or training presented.

(g) Coordinate with Deputy Commandant, Plans, Policy and Operations on disclosure and releasability of Marine
Corps CMI and CUI associated with the provision of security cooperation education and training; coordinate annual
disclosure review of currently approved course containing CMI and CUI.

(h) Develop, maintain, and promulgate the Marine Corps Security Cooperation Education and Training Desktop
Guide, and other informational publications as required; develop and maintain an appropriate site on the world wide
web for Marine Corps security cooperation education and training information.

(9) Under the FMS Program, act as case administering office (CAQO) for FMS cases that support deployed Marine
Corps training assistance teams or personnel as well as other FMS training related cases as designated by Navy 1PO.

(a) Develop price and availability data, or LOA data for FM S cases involving Marine Corps education and training.

(b) Coordinate with Navy 1PO on CAO matters.

(c) Coordinate with Navy IPO and Naval Education and Training Security Assistance Field Activity (Naval
Education and Training Security Assistance Field Activity) on FMS cases written by that field activity that include
Marine Corps education and training.

(d) Coordinate with Marine Corps Systems Command (International Programs) on FMS cases written by that
Command that includes Marine Corps education and training.

(e) Coordinate al LOA, regardless of CAO, that include Marine Corps education and training.

(f) In coordination with the appropriate CAO, maintain program management, to include fiscal control, of al FMS
cases that have a preponderance of Marine Corps education and training.

(10) Coordinate, as appropriate, Secretary of the Army sponsored within CONUS, foreign CNO, or higher level
vigits involving Marine Corps commands, or activities, as required.

(11) In coordination with Deputy Commandant, Plans, Policy and Operations, coordinate provision of Marine Corps
education or training under Presidential drawdown authority.

(12) In coordination with Deputy Commandant, Plans, Policy and Operations, negotiate and execute Marine Corps
annex to DOD Professional Military Education Exchange Program.
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(13) Coordinate the Marine Corps Professional Military Education Exchange Program and staff the service appendix
to the DOD PME Exchange Agreements (see fig 13-2) for signature.

b. Plan, prepare, deploy, sustain, and redeploy Marine Corps security cooperation teams and personnel to execute
advisory, education, or training missions not executed by Marine Corps component commands. Direct liaison is
authorized for all phases of planning, deployment, sustainment, and redeployment.

(1) Upon receipt of a validated request for the deployment of Marine Corps security cooperation teams or personnel
from D/C PP&O, to include identification of and sourcing of personnel to be deployed, initiate planning for
deployment.

(@) Conduct/validate mission analysis.

(b) Conduct pre-deployment site survey.

(c) Prepare budget and support requirements and coordinate receipt of funding.

(d) Coordinate approval of deployment plan, as required.

(e) Verify vetting of personnel to be trained.

(2) Upon identification of personnel, prepare, and deploy team/personnel.

(@) Coordinate all administrative actions, as required.

(b) Coordinate al support/logistical actions, as required.

(c) Coordinate al fiscal/financial actions, as required.

(d) Prescribe, coordinate, and provide, or coordinate provision of, al required pre-deployment training assuring that
al externa requirements are met.

(e) Deploy team/personnel in accordance with approved deployment plan.

(3) Upon deployment, coordinate sustainment of team/personnel, as required.

(4) Upon completion of mission, or as otherwise directed, coordinate redeployment of team/personnel.

(a) Ensure al administrative actions are concluded, as required.

(b) Ensure al support/logistical actions are concluded, as required.

(c) Ensure all fiscal/financial actions are concluded, as required.

(d) Ensure al reporting requirements are met.

c. Serve asfinancial point of contact for billing, collecting, and reimbursement of Marine Corps security cooperation
education and training.

d. In coordination with Deputy Commandant, Plans, Policy and Operations and Deputy Commandant for Manpower
and Reserve Affairs, as required, prescribe and coordinate required training for all Marine Corps personnel involved in
the management or execution of security cooperation.

(1) Manage and allocate Marine Corps quotas for the DISAM.

(2) Manage the DON International Affairs Workforce Education, Training, and Certification Program for al Marine
Corps personnel, military and civilian, involved in the management of security cooperation education and training.

e. Provide a link to governmental and nongovernmental organizations in support of Marine Corps efforts in
Humanitarian Assistance and Civil Military Operations.

2-32. Commander, Marine Corps Systems Command

The Commander, Marine Corps Systems Command serves as the Commandant’s principal agent for acquisition and
sustainment of systems and equipment used by Marine Corps Operating Forces to accomplish their warfighting
mission. The execution of those functions relating to international programs is the responsibility of Director, Interna-
tional Program. Director, International Program plans, coordinates, implements, and executes all Marine Corps related
SC acquisition and logistics matters as well as certain cooperative programs. Director, International Program acts as
office of primary responsibility (OPR) for unilateral or combined exercises involving USMC installations, facilities, or
personnel where the costs are captured via FMS. Director, International Program is the SY SCOM Security Cooperation
Office (SSCO) for al Maine Corps acquisition, logistics support, and exercise related FMS cases. In support of
SCETP, Director, International Program will—

a. Carryout OJT, contractor training, factory training, and nonstandard training provided in support of Marine Corps
acquisition, or logistics FMS cases.

b. Direct the project management effort for the integration of training and material in major weapons systems
transfers and, in concert with Security Cooperation Education and Training Center for Marine Corps weapons systems,
integrate initial and life cycle training reguirements to support the TPA in material transfers.

c. For contractor provided training, ensure that the applicable statement of work (SOW) provides students scheduled
for such training the same basic student support afforded IMS attending education or training at a U.S. Service school
and that all required reports are submitted as required by this regulation.

2-33. Commandant, U.S. Coast Guard, International Affairs
The Coast Guard, even though not part of the Department of Defense or the Department of the Navy, is one of the five
Armed Forces as reflected in the Foreign Assistance Act and the Arms Export Control Act. As such, the Coast Guard
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plays an important role in the SCETP and holds a unique place in the Department of the Navy (DON) SCETP. The
International Affairs (G—CI) Staff is responsible for the management and direction of overall USCG participation in the
SCETP, as well as, international training and technical assistance activities. The SCETP responsihilities include—

a. Formulation of USCG SCETP strategy, policy, and procedures for execution and financial management of the
USCG SCETP.

b. Coordination of USCG personnd assigned to Security Cooperation Organization staffs.

c. Correlation of training and technical assistance requirements of foreign nations to the capabilities of USCG
activities.

d. Coordination and liaison with the military services and other DOD agencies, Department of State, SC organiza-
tions, international organizations, and all components of the USCG.

e. Coordinate disclosure and releasability of USCG training and training materials prior to responding to foreign
request.

f. Evaluate, approve and assign all requests for USCG security assistance training teams, assessment teams, training
surveys and maritime advisors.

g. Conduct and coordinate SC-sponsored OT, unit exchanges and visits involving USCG commands and activities.

h. Program and manage USCG international training within the DON standardized training list (STL).

i. Management, planning, scheduling, and allocation of international training quotas.

j. Coordination of LOA relating to USCG training.

k. Development of price and availability data, formulate procedures for and conduct course costing and coordinate
financial procedures for reimbursable hillings.

|. Establishment of ECL required for all USCG international training, and approves ECL waivers for USCG
international training.

m. Provide USCG portion of the MASL in the DON Programming Guide.

n. Develop, maintain, and promulgate the USCG International Training Handbook and the USCG International
Military Student Officer (IMSO) Guide.

0. Conduct the USCG portion of Security Cooperation Education and Training Working Group and participate in
other conferences or workshops related to SCETP issues.

p. Coordination of IMSO assignments and provision of IMSO and IMS administrative policy and guidance.

g. Develop procedures for and administer the USCG Field Studies Program including review and approva of USCG
Field Studies Program budgets and plans.

2-34. Assistant Secretary of the Navy Financial Management and Comptroller
The SECNAV Financia Management and Comptroller will—

a. Establish financia management procedures for DON SC programs within the framework of requirements pre-
scribed by higher authority.

b. Establish and promulgate principles and systems for financing, funding, accounting, and financial reporting for
FMS and FMF (to include IMET and Expanded International Military Education and Training (E-IMET)).

¢. Make and issue uniform procedures for setting up and maintaining uniform application of pricing and cost criteria
for sales of defense articles and services including training courses provided under FMF and FMS.

d. Receive DON FMS and military assistance program (MAP) administrative funds from DSCA and allocate to the
appropriate users.

2-35. Navy Surgeon General

a. Receive and coordinate the medical and dental training portion of USN Security Cooperation Education and
Training.

b. Coordinate request of medical waivers.

c. Provide resource information, guidance, and assistance in repatriating deceased IMS.

2-36. Commanders of Naval Systems Commands
Commanders of Naval Systems Commands (SYSCOMS) will—

a. Carryout OJT, contractor training, factory training, and nonstandard training provided by the SYSCOMS and any
formal courses provided at the Naval Sea Systems Command, Naval Air Systems Command, Naval Supply Systems
Command (NAVSUP), and Space and Naval Warfare Systems Command activities.

b. Direct the project management effort for the integration of training and material in major weapons systems
transfers and, in concert with the Naval Education and Training Security Assistance Field Activity, (for Navy weapons
systems) or the Security Cooperation Education and Training Center (for Marine Corps weapons systems) integrate
initial and life cycle training requirements to support the TPA in materia transfers.

¢. Ensure that subordinate activities appoint an IMSO. The IMSO will monitor and coordinate activities for the IMS
training including implementation of the Field Studies Program. IMSO will be assigned for a minimum of 2 years,
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when possible, and will receive the necessary training to perform this important function. Training of U.S. Navy IMSO
will be coordinated with NETSAFA, training of USMC IMSO will be coordinated by Director, Security Cooperation
Education and Training Center.

d. Ensure that subordinate activities provide foreign trainee status reports for al SCETP training conducted.

2-37. Fleet commanders
The Commander, United States Fleet Forces Command and Commander, Pacific Fleet (COMPACFLT), will—

a. Carry out the fleet SC Program provided in connection with assigned units, ships, and aircraft.

b. Carry out fleet training for IMS.

c. Provide price and availability for training at subordinate commands when tasked by competent authority.

d. Provide mobile training team (MTT) and Extended training service speciaist (ETSS) as required when tasked by
competent authority.

e. Ensure that subordinate commands appoint an IMSO. The IMSO will monitor and coordinate activities for the
IMS training, including implementation of the Field Studies Program. IMSO will be assigned for a minimum of 2
years, when possible, and will receive the necessary training to perform this important function. Training of command
IMSO will be coordinated with NETSAFA.

2-38. Naval Education and Training Center
The Naval Education Training Center will—

a. Serve as a U.S. Navy systems command for SC education and training.

b. Conduct formal schools training for IMS in Naval Education and Training Command schools.

c. Provide MTT and ETSS as required when tasked by competent authority.

d. Ensure that the Naval Education Training Center appoint an IMSO. The IMSO will monitor and coordinate
activities for the IMS training, including implementation of the Field Studies Program. IMSO will be assigned for a
minimum of 2 years, when possible.

e. Execute, operate, and administer designated portions of SCETP through the Commanding Officer, NETSAFA.

2-39. Commanding Officer, Naval Education and Training Security Assistance Field Activity
The Commanding Officer, NETSAFA, will—

a. Function as Naval Education Training Center implementing agent for execution of the USN SCETP according to
appropriate SECNAV policies.

b. Function as CAO and case manager for al DON FMS training cases unless otherwise directed by Navy IPO.

¢. Function as fund administrator for the DON IMET/E-IMET and Regional Defense Counterterrorism Fellowship
Program including management of medical funds and payment of medical bills.

d. Function as the administrative and automatic data processing support activity for the execution of DON SCETP.
Coordinate provision of this support with Navy 1PO, CG, Security Cooperation Education and Training Center Marine
Corps Combat Development Command (MCCDC), USCG (GCH), and appropriate U.S. Navy magor claimants, and
MILDEP SCETP organizations. Coordinate the release of data contained in the DON database and upload information
to the SAN IMSO/Security Cooperation Organization Training Web site.

e. Establish procedures for the execution of U.S. Navy's SCETP.

f. Prepare and submit data required by Navy PO for preparation of LOAS for al DON sponsored SC education and
training.

g. Develop training plans for the support for U.S. Navy equipment sales in concert with Navy IPO and the
appropriate SY SCOM, and warfare sponsor. Ensure that training plans are coordinated with Navy PO for disclosure
and releasability of U.S. Navy education and training materials prior to making commitments or programming training.
Ensure that training is time-phased with equipment delivery schedules for a TPA.

h. Review requested U.S. Navy SC education and training to determine the appropriateness of the request and
availability of training. Determine annual and out-year IMS education and training requirements and coordinate with
Bureau of Naval Personnel (BUPERS) and warfare sponsors for quotas in U.S. Navy Training Operations Plans and/or
schools. Act as the quota allocation authority for all U.S. Navy IMS quotas.

i. Perform the financial management functions necessary to the administration of FMS training cases and necessary
to the financial integrity of case closure including management of medical lines and payment of medical bills, when
applicable.

j. Formulate course-costing procedures according to Assistant Secretaryof the Navy (Financia Management and
Comptroller) guidance.

k. Develop, maintain, and promulgate the USN SC International Military Student Officer (IMSO) Guide.

|. Participate in conferences or workshops sponsored by DON, other military Services or combatant commands
where education and training issues are involved.
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m. Review, coordinate and implement the deployment of U.S. Navy MTT, Mobile Education Team, ETSS, and
training surveys.

n. Coordinate the establishment of English language proficiency levels required for al categories of U.S. Navy SC
education and training.

0. Develop procedures for and administer the Naval Education Training Center Field Studies Program and extraordi-
nary expenses (EE) (N3/8) as they pertain to the SCETP. Review and approve Naval Education Training Center
activities Field Studies Program plans.

p. Conduct liaison with Naval Education Training Center units and designated IMSO, as well as elements and IMSO
of other U.S. Navy activities, to provide guidance to and respond to queries regarding SCETP.

g. Coordinate foreign training spaces in the Naval Command College, Naval Staff College with (N52), and Navy
IPO (02C2T). Provide quota management of IMS at NPS and Defense Resource Management Institute.

r. Approve ECL rank waivers for U.S. Navy SC education and training, coordinating with Navy 1PO (02C2T).

s. Review initial IMET, E-IMET, Regiona Defense Counterterrorism Fellowship Program and FMS foreign country
education and training request and program changes for U.S. Navy SC education and training. Consolidate all DON
programming inputs for submission to DSCA and copy to Navy IPO (02C2T).

t. Host the DON SCETP IMSO workshop for Navy 1PO. Coordinate the IMSO workshop agenda, schedule, format,
and so forth, with Navy IPO, Security Cooperation Education and Training Center, Coast Guard (G-Cl), and
appropriate U.S. Navy major claimants.

u. Ensure that Naval Education Training Center activities provide commencement and completion reports through
the SAN Web, provide academic evaluations, and other required reports for all SC education and training conducted.

v. Coordinate IMSO and SCETP for the U.S. Navy.

w. Coordinate SCETP-sponsored and funded orientation visits to and within CONUS for which the U.S. Navy is the
implementing agent, not including foreign CNO or higher level visits.

X. Develop, coordinate, submit, and distribute the DON portion of the DOD Training MASL according to the
Security Assistance Management Manual (SAMM).

y. Provide annual USN DISAM quota requirement data to Navy IPO.

Section IV
Department of the Air Force

2-40. General
Guidance in this regulation applies to al international personnel attending United States Air Force (USAF) training and
educational institutions (to include USAFA).

2-41. Deputy Under Secretary of the Air Force, International Affairs

The Deputy Under Secretary of the Air Force, International Affairs (SAF), and Deputy Under Secretary of the Air
Force, Security Assistance Policy and Education and Training Division is responsible for the policy direction,
integration, guidance, management, and supervision of international programs and activities affiliated with the Depart-
ment of the Air Force. The responsibilities for international training programs include the following:

a. Develop, coordinate, and issue AFwide SC training policy and procedures. Act as point of contact on all SCETP
and other cooperative programs policy and procedural matters.

b. Direct implementation of approved programs in accordance with policies, instructions, and procedures established
by or on behalf of DSCA. Act as the principal Air Staff representative and focal point within the Air Staff for the
SCETP and other cooperative programs.

c. Monitor the execution of approved training programs.

d. Comment on and make recommendations to the USAF position on international training programs that affect
United States Air Force (USAF) resources.

e. Prepare a memorandum of understandings (MOUs) and/or memorandum of agreements (MOAS) as/if required for
SCETP and other cooperative programs (SAF/International Affairs regional divisions).

f. Act as Air Staff focal point for policy matters involving the Inter-American Air Forces Academy (IAAFA) Deputy
Under Secretary of the Air Force, International Affairs, Americas Division.

g. Provide HQ USAF representation at Security Assistance Training conferences and meetings.

h. Provide Air Force policy and procedures for the DOD Field Studies Program, Deputy Under Secretary of the Air
Force, International Affairs Airmen Division.

i. Correlate costing information and guidance with the Secretary of the Air Force, Budget Management and
Execution Security Assistance Division relating to IMET and FMS security assistance training.

j. Serve as the AF foca point for PME and unit exchange training.

k. Process self-invited visit requests and approve visits to USAF installations proposed under orientation training
tours.
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I. Advise Major Army Command (USAF) (MAJCOM) on technology transfer and information disclosure implica-
tions inherent in proposed SCETP and other cooperative programs.

m. Approve requests to disclose classified and controlled unclassified training and training materials provided to
foreign personnel under SCETP and other cooperative programs.

2-42. Director of Budget Investment
The Director of Budget Investment (SAF/Budget Management and Execution Security Assistance Division) will—

a. Establish policies and procedures relating to financial management of the USAF SCETP and other cooperative
programs.

b. Validate training tuition rates for security assistance training requirements.

c. Coordinate with OSD on financial issues relating to AF SCETP and other cooperative programs.

d. Establish and direct implementation of financial policies and procedures used by the USAF to manage and control
SCETP and other cooperative programs.

e. Coordinate al training LOA for PCS teams, for joint and dedicated training programs, and all LOA on which the
FMS Administrative Surcharge is waived to ensure adherence to congressional, DOD, and AF policies.

f. Evaluate the DOD Field Studies Program costs to determine the amount to be included in Air Force tuition rates
for creation of a Field Studies Program fund.

g. Establish reporting systems to ensure that all appropriate training costs are identified and billed.

2-43. Deputy Chief of Staff, Manpower and Personnel
The Deputy Chief of Staff, Manpower and Personnel (AF/A1) is overal responsible for all AF education and training
programs. The responsibilities for international training programs include the following:

a. The Director, Force Development, Deputy Chief of Staff, Manpower and Personnel (AF/A1D) will—

(1) Be the AF Senior Language Authority.

(2) Have the DLIELC Executive Agent responsibilities on behalf of the Air Force.

(3) Establish the Air Force policy for PME, developmental education programs, and technical training.

b. The Director, Force Management, Deputy Chief of Staff, Manpower and Personnel (AF/A1P) acts as the focal
point for submission of approved requests into the Planning, Programming, Budgeting and Execution System.

2-44. Heads of other Air staff organizations
Heads of these organizations will serve as functional proponents for unit exchanges and other security assistance
programs within their respective functional areas.

2-45. Commanders of major commands

a. All commanders of MAJCOM will—

(1) As available, provide training to support the SCETP and other cooperative programs, as required.

(2) Ensure that current security assistance training capabilities are accurately reflected in applicable programming
documents.

(3) Assist Air Force Security Assistance Training Squadron in developing and reviewing training programs.

(4) Implement approved and funded IMET and FMS programs as requested by HQ SAF/International Affairs or the
Air Force Security Assistance Training Squadron.

(5) Submit financial and training reports.

(6) Monitor the progress of training and the welfare of IMS.

(7) Ensure compliance with Field Studies Program, chapter 11, and support actions necessary to ensure effectiveness
of the Field Studies Program at pertinent installations within the command.

(8) Process, implement, and report on unit exchange programs once approval is received from SAF/International
Affairs.

b. The following commands have these additional responsibilities:

(1) The AETC/International Affairs has oversight of the Air Force Security Assistance Training Squadron and
functional oversight of AETC' international training and education providers. The AETC/International Affairs is the
focal point for all international training and education action items, projects, policy implementation, and procedures for,
or impacting the command, or the command’s international training, and education implementing agency
responsihilities.

(2) The Commander of Air Force Security Assistance Training Squadron, the central management agency for
USAF-sponsored security assistance training, will—

(a) Serve as training consultant to SAF/International Affairs and AETC/International Affairs.

(b) Prepare price and availability (P&A), LOA data, and FMS planning directives (2061s). Prepare and negotiate
LOA (*T” cases) for training.

(c) Furnish planning, programming, funding, and implementation guidance to security assistance agencies worldwide
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based on established DOD and HQ USAF policies, including guidance to International Military Student Officers
(IMSO) in CONUS.

(d) Provide the necessary administrative support for country liaison officers (CLO).

(e) Determine the suitability and staff availability of training with the appropriate MAJCOM and develop training
schedules as requested by SAF/International Affairs.

(f) Implement and manage approved and funded SCETP and other cooperative programs.

(g9) Negotiate contracts for security assistance-sponsored formal and OJT to be conducted in CONUS or overseas.

(h) Maintain and update the AF training MASL.

(i) Manage and administer the Field Studies Program for AF based on established DOD and HQ USAF poalicies;
provide guidance to all participating agencies, approve funding of routine Field Studies Program, and extraordinary
expenses; budget for and host an IMSO Workshop.

(i) Provide quarterly and annual update and input to programmed flying training and programmed technical training
documentation for SCETP and other cooperative programs requirements.

(K) Provide administrative assistance pertaining to IMS transportation.

() Administer and account for SCETP and other cooperative programs funds allocated for the training, administra-
tion, and support of IMS and for MTT, ETSS, language training detachments (LTD), and technical assistance field
teams (TAFT) provided from resources.

(m) Maintain data on IMET and FMS training programs implemented in CONUS or overseas, security assistance
training teams and TAFT.

(n) Implement and react to N90 English Language Training ((ELT) books/maps/pubs) requirements approved and
funded under IMET.

(3) The Commander of the Materidl Command will—

(a) Establish charges for Depot Maintenance Industrial Funding training.

(b) Procure N9O items approved and funded under IMET that are not available from DLIELC resources.

Chapter 3
Planning and Programming

Section |
Planning

3-1. Purpose

This chapter delineates the policies and procedures to be followed for the planning and programming of the Security
Cooperation Education and Training Programs. Training may include formal and informal training, exchange training,
correspondence courses, and distance learning. Training may also include team training, which is discussed in chapter
4.

3-2. Requirements

a. Training assistance will be provided in response to specific requests presented through appropriate channels by an
authorized representative of the foreign government or international organization concerned. The Security Cooperation
Organization may advise the foreign country on needed training that is available from U.S. sources but must ensure
that no U.S. commitment is made or implied by such recommendations. Training of IMS in Military Service schools
should not have a significant adverse effect on the combat readiness of the Armed Forces of the United States.

b. Where practical, the foreign government will assist in supervising and administering its training program.

c. Foreign countries authorized participation in SCETP through IMET are to be encouraged to participate in cost
sharing to pay travel and living allowances to IMS and use IMET to cover only tuition costs. This will allow countries
to maximize training opportunities.

d. Consideration should be given to the quantity and complexity of equipment in country, the level of education, and
the technical aptitude of foreign country military organization to assimilate and maintain modern equipment. Equip-
ment specific training should not be requested unless the Security Cooperation Organization can verify that the
equipment is in the respective country’s inventory or a letter of request has been submitted to either SATFA or
USASAC.

e. Training in support of an initial system sale will be included in a LOA (see para 3-5, below) written and
administered by the MILDEP preparing the system sale LOA, regardless of the MILDEP providing the training. This
MILDEP will not commit the resources of another MILDEP without prior staffing and approval. For follow-on and
annual training requirements, training will be included in the program of and administered by the Military Service
providing the training.
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3-3. International military education and training

The United States may provide International Military Education and Training (IMET) funds to foreign governments to
train and professionalize their militaries. The Department of State has overall responsibility for the IMET program.
Congress appropriates IMET funds each year and country allocations are documented in the Congressional Budget
Justification Foreign Operations. Based on Congressional guidance and DOS approved country allocations, DSCA
(Business Operations/Comptroller and Policy, Plans, and Programs Directorates) manages and issues the IMET funds
to the MILDEP, who disperses the funds to individual countries and/or schools.

a. The training must support U.S.-approved programs, plans, and objectives for the country concerned.

b. The country must make optimum use of personnel previously trained under SCETP.

c. The country must make maximum use of its own training resources.

d. Emphasis must be placed on the training of instructor and career personnel.

e. Training must be in skills where actual deficiencies exist and to further overall objectives; the ability to meet the
requirement must be clearly beyond the capability of the country.

f. Training requiring a policy waiver from DSCA or another type of waiver will be approved on a case-by-case
basis.

g. The IMET programs are developed and funded on an annual basis, so the start date of the course (or initial course
if they are attending multiple courses) will determine the program year. The IMET students beginning training in the
CONUS from 1 October of afiscal year (FY) through 31 December of the following calendar year may be included in
one annual program. A 5" quarter concept was developed to maximize utilization of IMET funds between countries at
the end of each FY and to advantage 1% quarter training opportunities.

h. All requirements for OT, MTTS, and ETSS personnel will be programmed on the basis of the U.S. FY (1
October/30 September) and not implemented under the 5 quarter concept. Noncontract OCONUS teams must return
to CONUS no later than (NLT) 30 September.

i. Contract field services (CFS) may be programmed on a 1-year basis for total man-months, including costs,
regardless of whether the duration extends into the next FY; however, justification must be forwarded and approval
received from DSCA before programming.

j- The IMET training will not be programmed to support FMS equipment purchase unless specifically identified as
part of the FMS agreement or approved by DSCA.

k. Training benefits must warrant the high cost of the travel involved. When overseas transportation costs to and
from the United States are borne by the IMET program, training in the United States will be arranged only when the
total training in forma school courses or in a combination of formal school and OJT is a minimum of 5 weeks
exclusive of ELT. An exception to policy must be obtained by the Security Cooperation Organization from DSCA for
training of less than 5 weeks. All training at the WHINSEC and the IAAFA is exempt from the 5—-week minimum
duration.

3-4. Expanded international military education and training

The E-IMET Program is part of the IMET Program. Under E-IMET, personnel are trained in managing and
administering military establishments and budgets, in promoting civilian control of the military, and in creating and
maintaining effective military justice systems and military codes of conduct, in accordance with internationally
recoghized human rights.

a. The EHIMET training is exempt from the 5-week minimum duration.

b. Civilians who work in the country’s Ministry of Defense (MOD), civilian personnel of ministries other than the
MOD, legidators and individuals who are not members of the Government may be trained under the EQIMET Program
if the military education and training would contribute to the E-IMET objectives.

c. Training of defense civilians for the express purpose of teaching, developing, or managing in-country English
language training programs (ELTP) is aso authorized.

d. Defense civilians in Counter Narcotics related positions may also be trained under the EHIMET Program.

e. Maritime law enforcement and other maritime skills training for agencies which are nondefense, or agencies
which perform a maritime law enforcement mission, and other maritime skills training provided to a country which
does not have a standing armed forces is authorized.

f. Courses may be evaluated by DSCA and be added to the list of approved E-IMET courses if they mest
established criteria. Courses currently designated as approved E-IMET courses must be reviewed and recertified every
five years if 100 percent E-IMET and taught at 100 percent EHIMET schools; and every 3 years if not 100 percent
E-IMET.

g. Military members of foreign governments may also participate in training courses designated as E-IMET.

3-5. Foreign Military Sales Program

a. The FMS Program is that part of Security Cooperation authorized by the AECA and is conducted using formal
contracts or agreements between the USG and an authorized foreign purchaser. These contracts, called LOA, are signed
by both the USG and the purchasing Government or international organization; and provide for the sale of defense
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articles and/or defense services (to include training) usually from DOD stocks or through purchase under DOD
managed contracts. Further information regarding LOA can be found in paragraph 3-14. As with all security coopera
tion, the FMS program supports U.S. foreign policy and national security objectives.

b. The FMS training requirements pursuant to the sale of major equipment and weapon systems (ships, aircraft,
missiles) should be made a part of sale negotiations. Organizations involved in FMS sales must inform the respective
Service training organizations Army SATFA, Navy NETSAFA, Air Force AFSAT, Marine Corp Security Cooperation
Education and Training Center, and Coast Guard (G—CI) of training requirements. The same genera initial and annual
programming process applies to both FMS and IMET. Eligible foreign purchasers may initiate training requests
through several channels; for example, designated Security Cooperation Organization, foreign embassies, or purchasing
missions located in the United States. Foreign purchasers, with the assistance of Security Cooperation Organization, are
encouraged to develop annual FMS training programs. The IMET fifth quarter planning and programming concept does
not apply to FMS training.

¢. For annual FMS training programs, blanket order (BO) FMS LOA will normally be used. The program presented
by the Security Cooperation Organization should be fully coordinated with the requesting government and reflect the
country’s annua training requirements. The FMS training programs will be accepted for planning, determining
capabilities, and allocating quotas.

d. Upon determining capabilities, the MILDEP will assign an FMS case identifier, prepare the LOA, and submit it
to the appropriate country representative for customer acceptance and deposit of funds, as required. The MILDEP will
implement training only after the case has been accepted and obligation authority has been issued by DFAS.

3—-6. Other security cooperation education and training programs
The following list of programs is not al-inclusive; however, the Security Cooperation Organization and Military
Service personnel should be aware that these programs exist since they may play an instrumental role:

a. African Contingency Operations Training and Assistance. This program provides training of African troops in
peacekeeping and humanitarian crisis response. The European Command is the coordinating agent for the Combatant
Commands.

b. Aviation Leadership Program. The Aviation Leadership Program provides undergraduate pilot training to a small
number of selected international students from friendly, less-developed countries. In accordance with 10 USC Chapter
9381-9383, Secretary of the Air Force (SECAF) may fund Aviation Leadership Program.

c. Bilateral or Regional Cooperation Programs. Under 10 USC 1051, the SECDEF may pay travel, subsistence, and
similar personal expenses of defense personnel of developing countries in connection with attendance at bilateral or
regional conferences, seminars or similar meetings if the SECDEF deems attendance is in the U.S. national interest.
Also, see 10 USC 1050 for payment of personnel expenses in connection with Latin American Cooperation.

d. Combatant commander initiative funds. Under 10 USC 166a, the CJCS may provide funds to combatant
commanders for military education and training of military and related civilian personnel of foreign countries (to
include transportation, trandation, and administrative expenses). This authority provides funding for activities such as
force training, contingencies, selected operations, command and control, joint exercises (including activities of foreign
countries), humanitarian and civil assistance, military education and training, bilateral or regional cooperation pro-
grams, and force protection. An annual dollar limitation is legislated each year. Training falling under combatant
commander initiative funds is not managed by MILDEP Security Assistance offices.

e. Disaster Response (Humanitarian Assistance). The Humanitarian Assistance, including training in disaster re-
sponse and/or disaster preparedness, is authorized by 10 USC 2561. Normally, Humanitarian Assistance and training
conducted under Title 10 is not provided to foreign militaries. However, selected military members of the host nation
are occasionally included in the training so that the military understands the role in supporting the civilian government
during emergencies. The ultimate goal of disaster response training is to improve host nation capability to effectively
respond to disasters, thereby reducing or eliminating the need for U.S. military response. The training is conducted in
the foreign country at no charge. The foreign country pays foreign student TLA expenses.

f. Drawdowns of training. Under the FAA, Section 506(a)(1), the President may direct the drawdown of defense
services education and training from the DOD if they determine and report to Congress that an unforeseen emergency
exists which requires immediate military assistance to a foreign country or international organization; and that such
emergency requirement cannot be met under the AECA or any other law except this section. Under the FAA, Section
506(a)(2), the President must determine and report to Congress in accordance with FAA, Section 652 that it is in the
national interest of the United States to drawdown articles and services from the inventory of any USG agency and
military education and training from the DOD. The FAA, Section 552 provides for drawdown of commodities and
services from inventory and resources of any agency of the USG of an aggregate value not to exceed (NTE) $25M in
any FY. Under the FAA, Section 506(a)(1) and (2), tuition for military education and training is provided at no cost to
the foreign government. Student travel may be funded from the MILDEP operation and maintenance funds if foreign
recipient is not able to assume the cost. Students may stay in visiting officers quarters (VOQ) or visiting enlisted
quarters (VEQ) and use dining facilities operated by DOD funds, and living alowance is not provided to the student.
See SAMM, chapter 11 for additional information on drawdowns.
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g. Enhanced - International Peacekeeping Capabilities. The Enhanced International Peacekeeping Capabilities
promotes burden sharing and enhances national and regional capability to support peacekeeping operations using a core
curriculum for peacekeeping operations education and training and procurement of nonlethal defense-related training
equipment. An FMS case is used to purchase this type of training with the Enhanced International Peacekeeping
Capabilities funding identified.

h. Foreign Assistance Act, Section 544 - Exchange Training. The FAA, Section 544, authorizes reciprocal PME
exchanges. The President may provide for the attendance of foreign military personnel at PME ingtitutions in the
United States (other than Service academies) without charge, if such attendance is part of an international agreement.
These international agreements provide for the exchange of students on a one-for-one reciprocal basis each FY between
the two military services participating in the exchange. Each country is responsible for paying for their student's TLA.
Ingtitutions specifically included are the U.S. Military Service Command and Staff Colleges, Joint Forces Staff College,
U.S. Military Service War Colleges, Navy Postgraduate School, and the Air Force Institute of Technology. The
Military Service is authorized to designate additional schools as PME institutions for security assistance training.
Requests for new PME exchanges should be sent to DSCA (Operations Directorate) in coordination with DSCA
(Programs Directorate) so that an umbrella (DOD and/or MOD) level exchange agreement is negotiated and compl eted.
Specific Service-level requests are sent to the Implementing Agency after the DOD-level agreement is in place.
Chapter 13 of this regulation provides the prescribed MOA format for this purpose.

i. Arms Export Control Act, Section 30A - Exchange of Training and Related Support The AECA, Section 30A
authorizes the President to provide training and related support (for example, transportation, food services, health
services, logistics, and the use of facilities and equipment) to military and civilian defense personnel of a friendly
foreign country or international organization. Such training and related support are provided through the MILDEP (as
opposed to the combatant commands). Unit exchanges conducted under this authority are arranged under international
agreements negotiated for such purposes, and are integrated into the TSCP of the relevant combatant commander.
Recipient countries provide, on a reciprocal basis, comparable training and related support; however, each country is
responsible for paying their students' TLA. The related reciprocal training and support must be provided within 1 year.
Should the foreign country or international organization not provide comparable training and support, the United States
must be reimbursed for the full costs of training and support provided by the United States. Chapter 13 of this
regulation provides detailed implementing instructions, to include the prescribed international MOA used for this
purpose. Requests for unit exchanges are forwarded to the appropriate MILDEP for action with an information copy to
DSCA (Policy, Plans, and Programs Directorate). Pricing guidelines and conversion to reimbursable training when
reciprocal training or related support is not provided or not received, is included in DOD 7000.14-R, Volume 11A,
Chapter 10.

j- Flight training exchanges. The FAA, Section 544 authorizes the exchange of comparable flight training. The flight
training exchange must be pursuant to an international agreement, which provides for the exchange of students on a
one-for-one basis during the same U.S. FY. Chapter 13 of this regulation provides the prescribed MOA used for this
purpose. The flight training exchanges requests are forwarded to the Implementing Agency for action with an
information copy to DSCA (Programs Directorate). The flight training exchange with the United Arab Emirates (UAE)
Air Warfare Center are separately authorized.

k. International Narcotics Control and Law Enforcement. The International Narcotics Control and Law Enforcement
has two strategic goals: minimize the impact of international crime on the United States and reduce the entry of illegal
drugs into the United States. The International Narcotics Control and Law Enforcement training programs strengthen
foreign criminal justice sectors and promote international cooperation. Training provided through the FMS system
using International Narcotics Control and Law Enforcement funds is governed by the same laws and policies as those
outlined for FMF.

|. Joint combined exchange training. The JCET Program permits special operations forces (SOF) to train in a
foreign country through interaction with foreign military forces and is authorized by 10 USC 2011. It enhances SOF
skills, such as instructor skills, language proficiency, and cultural immersion, critical to required missions generated by
either existing plans or unforeseen contingencies. The primary purpose of JCET activities is the training of U.S. SOF
personnel, although incidental training benefits may accrue to the foreign friendly forces at no cost. The foreign
government pays foreign student TLA expenses. The United States may pay the incremental expenses incurred by a
foreign country as the direct result of this training. Incremental expenses include the reasonable and proper cost of
rations, fuel, training, ammunition, transportation, and other goods and services consumed during the training. Pay,
allowances, and other personnel costs are excluded.

m. Mine action. Mine action programs provide training to foreign nations in mine clearance operations, mine
awareness education and information campaigns, assistance in the establishment of mine action centers, emergency
medical care, and leadership and management skills needed to successfully conduct a nationa level mine action
program (10 USC 401). The combatant commanders execute the mine action programs. The training is conducted in
the foreign country at no charge. The foreign country pays foreign student TLA expenses.

n. Regional Centers for Security Studies. The regiona centers provide a forum for bilateral and multilateral
communication and military and civilian exchanges within a region. Each center has a different set of legal authorities
based on when and how it was established. Some centers have authorities that allow cost waivers with no limits on
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course length; other centers authorities are more limited. Some centers can accept foreign gifts to defray operating
costs; other centers cannot accept gifts. The payment of foreign student travel and supplemental living allowance varies
by center and circumstance. In general, students from developing countries may have these expenses funded, whereas
developed countries may be expected to pay these expenses. Each center determines the exceptions. The centers are:
Africa Center for Strategic Studies; Asia-Pacific Center for Security Studies, Center for Hemispheric Defense Studies;
Marshall Center; and Near East South Asia Center for Strategic Studies.

0. Regional Defense Combating Terrorism Fellowship Program. This program enables the DOD to assist key
countries in the war on terrorism by providing training and education on counterterrorism activities. Global Security
Affairs Partnership Strategy Office is the administering agency. The Security Cooperation Organization must have the
approval of the respective combatant commander before requesting courses under Counterterrorism Fellowship Pro-
gram. Training under Counterterrorism Fellowship Program will follow the same procedures as IMET with the
following exceptions: the fifth quarter planning and programming concept does not apply to Counterterrorism Fellow-
ship Program; living allowance funds for courses that begin in one FY and end in the next FY will be split between the
2 FYs.

p. Counter-Drug Training Support. The Counter-Drug Training Support includes deployments for training of foreign
forces at the request of an appropriate law enforcement agency official as defined in Section 1004 of Public Law
101-510 (the National Defense Authorization Act for FY 1991). The purpose of the Counter-Drug Training Support is
to conduct counter narcotics-related training of foreign military and law enforcement personnel. DOD schools are
reimbursed for the additional costs incurred in providing training. Travel and supplemental living allowance for foreign
students based on the established IMET rate may be paid using Counter-Drug Training Support funds.

g. Service Academy Programs. Department of Defense’s 3 Service Academies conduct traditional academic ex-
change programs of varying length and content. Up to 40 foreign students may attend each Service Academy at any
one time as actual members of an Academy class. Countries reimburse all or a portion of the program cost (to include
the living allowance) to the Service Academy.

r. U.S Coast Guard Academy Foreign Cadet Program. 14 USC 195 authorizes a limited number of foreign national
appointments (maximum of 36) to the USCG Academy. Cadets can earn a Bachelor of Science degree in: marine
engineering and naval architecture; electrical engineering: civil engineering; mechanical engineering; marine and
environmental sciences, management; or government. The foreign government must agree in advance to reimburse the
USCG for all costs incurred for a cadet’s training at the Coast Guard Academy, except when a waiver is granted by the
Commandant, USCG. Countries must agree that upon graduation, the cadet will serve in the comparable maritime
Service of their country for an appropriate period of time.

3-7. General constraints

a. Foreign military sales training will be provided at no cost to the USG except as authorized by law. All costs, as
specified in the AECA and DOD 7000.14-R, will be identified and included in tuition pricing.

b. Training listed in the Training Military Articles and Service List is currently provided to eligible foreign
governments. In cases where training not listed in the Training Military Articles and Service List is required by the
foreign government, the Security Cooperation Organization must submit the request with justification to the cognizant
Military Service. Direct or indirect contact with any prospective training activity by country personnel to coordinate
and/or commit SC training is strictly prohibited.

¢. Courses containing CMI or CUI will be offered to foreign governments on a “need-to-know” basis. Prior to
programming, approval must be obtained from the Military Service.

d. The IMS must meet the course prerequisites set by the Military Service for training provided in CONUS or
oversess.

e. All training requirements will be reviewed by the Military Service. Where training requirements are potentially
sensitive, approval of DSCA will be obtained.

f. Technical skills and information acquired through U.S. training may not be used by the purchasing country to
train IMS from a third country unless approved in advance. Countries should submit requests for USG consent to the
transfer of training to third parties via diplomatic note to the Department of State. If such requests are received by the
Military Service, they should be referred to DSCA for forwarding to the Department of State.

g. The FAA, Section 660, places restrictions on police, internal intelligence or surveillance, or civilian law enforce-
ment training conducted in a foreign country or in the United States. “Police” as used in this prohibition includes
military as well as civilian police if the military police perform civilian law enforcement functions. Neither the name
given to a unit by the foreign government nor the ministerial authority under which it operates is sufficient in and of
itself to determine whether a particular force is a police unit. The determining factor is the nature of the function
performed by that unit. Certification is required from the country that students attending military police training will
not be involved with or assigned to a unit performing in any civilian law enforcement functions for at least 2 years.
Similar certification is required for any training provided on an individual rather than a unit basis, if the individua is
from a unit that performs ongoing civilian law enforcement functions. The certification must be maintained by the
Security Cooperation Organization until 2 years following completion of training. Military police courses purchased
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under FMS must have prior approval from DSCA if the IMS is a member of a country unit having civilian police
functions. Exceptions are—

(1) Traning of law enforcement personnel at WHINSEC, authorized under 10 USC 2166.

(2) Maritime Law Enforcement and training in maritime related skills and training provided by the U.S. Coast
Guard, authorized by 22 USC 2420(b)(3).

h. The scope of intelligence training normally available is limited to that which is directly related to combat,
operational, or joint staff intelligence.

i. Follow-on training in civilian agencies constitutes termination of SC sponsorship unless DSCA grants a waiver.

j- Section 620(qg), FAA, and “The Brooke Amendment” to the FAA of 1961, as amended, imposes sanctions by
which security assistance provided to countries ceases when a country is in default in the payment of loans to the
United States. Accordingly, Security Cooperation Organization will not regquest training on weapon systems or
equipment that is not in or scheduled for delivery to the country.

(1) Prospective IMET students may not travel to the U.S. or other locations to start training. IMET students outside
their countries of origin whose course of study or training program began before the effective date of the sanctions may
complete such courses, including already funded sequential courses. However, no additional sequential courses may be
added on or after the effective date of the sanctions. IMET students outside their countries of origin whose course of
study or training program did not begin before the effective date of the sanctions should normally be returned to their
home countries as soon as possible. For the purposes of the Brooke Amendment, an IMET funded course is deemed to
begin on the report date specified in the STL. If sanctions are lifted, these students will be considered for late
admittance or admittance to the next available course or training program.

(2) The IMET funded MTT and LTD may not be dispatched or extended beyond their scheduled termination date.

(3 The IMET funded training aids may not be issued from supply nor placed on contract by the supplying agency.
Section 620(q) does not affect the use of FMS credit funds.

3-8. Total package approach
The TPA outlines training requirements related to the purchase of major equipment or systems. (See fig 3-1 for a
training plan checklist for new equipment.)

a. When a country plans to add a new item of equipment to its inventory, a TPA must be used rather than focusing
only on the item of equipment. Components of the TPA include the following:

(1) Quantity of end items required for operational elements, training base, and maintenance support.

(2) Training requirements including training aids, training ammunition, and such necessary additional facilities as
ranges, airfields, and port facilities.

(3) Publications.

(4) Foreign country facilities and available manpower.

(5) Initial logistics support includes those items required to field the item or system, such as communications and
electronic equipment; basic issue items; and technical assistance and technical manuals. Sustaining support consists of
those items required to maintain the item or system in operationa condition and includes replenishment repair parts,
overhaul requirements, and ammunition requirements.

b. The time required to conduct adequate training as well as to develop an in-country maintenance or support
capability often becomes the pacing factor and must be considered in relationship to delivery dates of equipment in
developing a training plan for a particular end item of equipment or weapon system. Each country must be considered
individually. While general training requirements can be determined for any item, the exact composition and duration
of the training program will vary based on the individua requirements and capabilities of each country.

¢. A comprehensive training support package cannot be developed by Military Service trainers without knowledge
of the country specifics. Thus, the important role of the Security Cooperation Organization and survey teams cannot be
overemphasized. The Security Cooperation Organization and Military Service must begin planning when the country
initially expresses an interest in a weapon system or equipment. This will require close and continuous coordination
between the training and material personnel of the various organizations involved, both in the United States and in the
purchasing country. Essential information should be included in the initial request for P& A and LOA data on the major
item. In-country information on items such as existing facilities, training software, and hardware items in inventory,
and levels of experience and training of the IMS is essential to the TPA concept. Using this information as a point of
departure, the training support package would reflect the P&A of those additional software and hardware items
required to support the end items, as well as an appropriate training plan. A survey team may be required. A trainer
should routinely be included as a member of the team.

d. Training programs must be planned redlistically, taking into account the skills that must be developed, the
background and experience of the individuals selected for the training, and the time required to plan, implement, and
complete the program. In the final analysis, the success of any training program will depend upon IMS capability and
potential for success. The individual and collective performance of the IMS will set the pace for and measure the true
progress of a program.

e. Training in support of FMS equipment purchases should be coordinated with the equipment sales case. Training
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under the International Military Education and Training Program (IMETP) will not be provided to support FMS
equipment purchases. Request for exceptions to this policy should be referred to DSCA with appropriate justification
for consideration on a case-by-case basis.

f. Suggested guidance concerning development of comprehensive training plans for new equipment is contained in
figure 3-1.
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TRAINING PLAN CHECKLIST

Step 1. Organizational analysis.

oo TR

Will the organization be similar to U.S. Organizations?

Will the organization have a specialized mission?

Is this a new organization or one being upgraded with new equipment?
What is the general organizational structure?

What is the desired initial operational capability date?

Step 2. Service support analysis.

a.
b.
C.

Does the country’s logistical system reflect U.S. defense systems?

What is the present maintenance philosophy and capability?

What level of maintenance capability is to be developed? Is this level practical
with regard to weapons density and facilities or personnel available?

What is the country’s experience with similar weapons systems or end items
(United States and foreign)?

Are contractor services available in-country?

Should contractor maintenance, technical assistance field teams (TAFTs), or
technical assistance teams (TATs) be considered?

Step 3. Training plan preparation.

a.

— e

What are the total skill requirements to support steps 1 and 2 and density of each
skills? (Total requirement less number available in-country equals training
requirements.) Training requirement can generally be best staffed by training
cadre, which will in turn accomplish the majority of the required training in-
country.

Has the country expressed its intended approach to training? If not, try to obtain
the information. For example, does the customer want the training to be
conducted in CONUS, in-country, or a combination, does the country object to
contractor training?

What is the current in-country training capability to produce the needed skills?
Can in-country training be upgraded to support the new equipment? If so, what is
required?

What is the in-country English language training capability?

What is the availability of English speaking personnel? Do these people have the
necessary technical or education background?

Where can the required skills best be developed, in-country or in CONUS? if
U.S. training is desired, first consideration should be CONUS cadre training,
which will provide best quality training in a formal classroom environment.
What specialized facilities (for example, ranges, structures, air-fields, and port
facilities) will be required in-country?

What is the availability of qualified interpreters and translators?

Are there constraints on CONUS training?

Should contractor training be considered from in-country or CONUS sources?

Is an in-country training requirements or pre-deployment team required?

Figure 3-1. Sample training plan checklist for new equipment-total package approach
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Step 4. Concept requirements refinement.

a. Have all requirements been considered? These requirement include--
(1) Major end items
(2) Support items and ammunition to include training ammunition
(3) Tool sets, tool kits, and shop sets.
(4) Publications
(5) Repair parts and services
(6) Training aids and devices (Lead time frequently exceeds equipment delivery

schedules)

(7) Ranges, classrooms, airfields, and port facilities
(8) Maintenance facilities and warehouses
(9) Support of U.S. personnel

b. Will equipment list support--
(1) Organization being developed?
(2) Maintenance and support capability being developed?
(3) Initial and subsequent training?

c. Are training plan and equipment delivery dates compatible?

d. Isasurvey required?

Figure 3-1. Sample training plan checklist for new equipment-total package approach—Continued

3-9. References used for security cooperation education and training
The principal references used in planning and programming SC education and training are listed in paragraphs a
through m, below.

a. The SAMM (DOD 5105.38-M) published by DSCA, provides guidance and information for programming,
costing, and funding of security cooperation training (http://www.dsca.mil/samm).

b. DOD 7000.14-R, Volume 15, published by Office of the Assistant Secretary of Defense (OASD) (Comptroller),
established the pricing and costing criteria for FMS sales of defense articles and services (including training) under the
AECA (http://comptroller.defense.gov/fmr/15/index.html).

C. International Military Student Officers (USAF), (http://www.aetc.af . mil/afsat/afsat_fr.htm).

d. The Navy International Training and Education Catalog (NETSAFA) (https.//www.netsafa.navy.mil).

e. Security Assistance and Training Desktop Guide (USMC/Security Cooperation Education and Training Center)
(http://scetc.tecom.usme.mil/).

f. International Training Handbook (USCG G-CI) (http://www.uscg.mil/hg/atcmobil/tradiv/IIMS/IMSO_Main.htm).

g. Planning and Programming Security Assistance English Language Training (DLIELC Instruction 1025.7).

h. Field Studies Program for International Military and Civilian Students and Military Sponsored Visitors (DODI
5410.17).

i. Expanded IMET Handbook.

j. The Training Military Articles and Service List is a MILDEP database of training that can be provided. It is
available as a data download from the SAN to all Security Cooperation Organization (through the TMS) and selected
international users (through the international security assistance network (ISAN). The Training Military Articles and
Service List provides data on courses available from all Military Service to eligible foreign countries under the SCETP.
Associated data provided with the Training Military Articles and Service List are course descriptions, training location,
point of contacts (POCs), detailed training location information, and international notes and prerequisites.

k. The STL is a MILDEP database of al training that has been approved and programmed in a country’s training
program, regardless of source of funding. It is available as a data download from the ISAN to al Security Cooperation
Organization and selected U.S. and international users. The STL provides data on all training that has been pro-
grammed by the Military Service training agencies. It not only identifies the selected training course, but also identifies
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the cost of that course and any programmed travel and living allowance expense. The STL also provides scheduling
data (report, start, and end dates) of all selected training courses.

Section 1l
Programming

3-10. Programming cycle

a. The State Department Mission Performance Plan and the Combined Education and Training Program Plan
comprise the U.S. country team document that supports the proposed program for the foreign country concerned. These
plans provide the level of detail of the proposed requirements for IMET and for FMS credit and Counterterrorism
Fellowship Program recommended by the country team. Training is categorized by an analysis code and dollar level. It
is submitted through State Department channels and provides the details to support the annual Congressional Budget
Justification for foreign operations. The Congressional Budget Justification for Foreign Operations is the supporting
document submitted to Congress with the annual legislative proposal for the Security Assistance Program authorization
and appropriations. IMET programming data will be forwarded to the Military Service not later than September in
support of the Congressional Budget Justification. The Mission Performance Plan aso includes all known FMS
requests for the budget year (BY).

b. Based on projected IMETP dollar ceilings, Security Cooperation Organization should prepare the Combined
Education and Training Program Plan for presentation to combatant commands and Military Service at least 30 days
before the annual SCETWGs or as directed by the appropriate MILDEP.

¢. Program submission will be by markup of the existing Combined Education and Training Program Plan made
available by the Military Service. Desired deviations to the program listing will be forwarded to the Military Service.

d. Annual SCETWGs are hosted by the combatant commands.

(1) The Security Cooperation Education and Training Working Group schedules are based on coordination between
combatant commands and Military Service.

(2) The Security Cooperation Organization representative must be prepared to present, discuss, and justify each
training line in the proposed program. In this regard, each request for OJT, OBT, and familiarization training will be
submitted as shown in figure 3-2. Written justification must be submitted for all programmed OT, LTD, and SAT. If
no justification is included, the Security Cooperation Organization representative will be required to prepare one before
departure from the working group. Failure to submit proper justification will result in deletion of training from the
program.

(3) The Security Cooperation Organization must stipulate factors to be used in IMET costing for travel and living
allowances to be paid by the USG or by the foreign government (cost-sharing).

(4) The purpose of the Security Cooperation Education and Training Working Group is to accept, reject, change, or
add training lines and training teams to country programs within approved policy guidelines. Training is accepted by
the Military Service for programming only, subject to determining the capability to furnish that training in relation to
total worldwide requirements.

(5) On completion of the Security Cooperation Education and Training Working Group, each Military Service will
have a complete copy of the refined country program.

(6) Based on a refined country program, Military Service will process requirements. After the Security Cooperation
Education and Training Working Group, the Security Cooperation Organization will submit program deviations to the
Military Service with accompanying backup documents.

e. Unprogrammed training requirements not included in the annual program will be handled on an exception basis.
Unscheduled requirements often have an adverse impact on the total training effort. This is particularly true in training
courses where quota availability is constrained. It aso happens in those cases involving short-notice deployment of
MTT personnel from operational units for specialized requirements and preparation of tailored curricula. In addition,
unprogrammed training requirements distort planning and make forecasting ineffective. Every reasonable effort should
be made to develop programs that will not require revision after review at the Security Cooperation Education and
Training Working Group.

f. Deferred items requiring special authorization will not be approved untii DSCA has obtained the necessary
certification or a waiver has been granted.

g. Upon receipt of funding authority, the Military Service will authorize the Security Cooperation Organization to
prepare ITO to send IMS to training.
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OJT, OBSERVATION, OR FAMILIARIZATION
TRAINING REQUEST FORMAT

Requesting country
Service branch
FMS case or IMET FY
WCN
TMASAL number
Duration (weeks)
. Course description:
1. TMASL title or chart narrative of desired course (If no TMASL number)
2. Specific objective to be accomplished by training
3. Specific individual task or skills expected to be accomplished by student or
knowledge to be acquired.
4. Specific items of equipment t on which training emphasis is to be used
H. Timeframe desired (if stand-alone request) or list of preceding formal training
courses.
. Latest acceptable graduation date (if established by country)
J.  Student information:
1. Full name (if known) and current duty position
2. Rank/rate and U.S. equivalent grade
3. Background/experience by weapon system and still level
4. Prior CONUS training (or other known formal training)
5. Expected duty assignment following training
6. Required level of security clearance of individual
K. Additional comments or amplifying information

Qrmrmunwy

Notes:

A. This formation will be used in all submitted requests for
OJT1/observation/familiarization training, both at the country program presentation at the
Combatant Command Security Cooperation Education and Training Working Groups and
for out-of-cycle requests. The more details presented in this format will permit the
MILSVC to determine the capability of accomplishing and scheduling the training
requirement.

B For familiarization training following formal USAF courses, this format need not
be submitted if country desired the standard familiarization training program developed
for international students. Submit this format only if country identifies specific training
tasks for a student.

Figure 3-2. Sample format for an OJT, observation, or familiarization training request

3-11. Programming procedures
Strict programming procedures are necessary to achieve training objectives and to account for expenditures.

a. International military education and training.

(1) The IMET program provides training in the United States and, in some cases, in overseas U.S. military facilities
to selected foreign military and related civilian personnel on a grant basis.

(2) Congressional scrutiny of the IMETP requires an indication of the relative priority of the training reguirements
within each country program. These priority indicators are used in responding to Congressional queries, selecting
requirements for continuing resolution authority (CRA) funding, and adjusting programs to conform to executive
branch decisions and legislative actions when response time will not permit consultation with Security Cooperation
Organization or combatant commands. Accordingly, a training requirement priority code system has been established
according to the following standardized designations—

(a) Priority Code A. (highest priority). Prime training requirements considered most essential for meeting an in
country training objective.

(b) Priority Code B. Used only to indicate training the Security Cooperation Organization wants funded by end of
year funds (if available) and should only be used in execution year IMET Programs.

(c) Priority Code D. Valid training requirement above the budget level but within the dollar amount that an Security
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Cooperation Organization could reasonably expect to receive at mid-year or end of year. Priority D is an unbudgeted
amount and will not normally exceed 10 percent of the budget. Military Service will not obtain quotas for D lines.

b. Foreign military sales. All foreign military sales of defense articles and defense services including training are
handled through the use of a LOA. The LOA lists the items, services, estimated costs, terms, and conditions of the sale,
and requires the signature of a representative of the foreign country or international organization to indicate acceptance.
Receipt of the initial deposit and copies of the signed LOA by DFAS-DE and the MILDEP denotes acceptance on the
part of the purchaser of the terms and conditions.

¢. Combating Terrorism Fellowship Program.

(1) The Counterterrorism Fellowship Program is to be included in the Combined Education and Training Program
Plan.

(2) The combatant command Counterterrorism Fellowship Program coordinators will provide procedural guidelines
for coordination on Counterterrorism Fellowship Program plans/STL prior to the Security Cooperation Education and
Training Working Group.

(3) Only after Global Security Affairs Partnership Strategy Office has formally approved a country’s planning year
Counterterrorism Fellowship Program STL is the program considered to be final.

(4) Unlike the IMET program, there will be no additions, changes or deletions made by the Security Cooperation
Organization or MILSVCs to the country’s current year or approved planning year Counterterrorism Fellowship
Program STL without coordination and written approval from the commanders of combatant commands Counterter-
rorism Fellowship Program coordinator and Globa Security Affairs Partnership Strategy Office.

d. The Counter Drug Program.

(1) The program is DOD funded and must comply with requirements contained in CJCS| 3710.01.

(2) The MILDEPS establish pseudo-FMS case designators for DOS and OSD training and prepare separate STL/
International Standardized Training Listing.

e. Work sheet control number. This number is the most important element identifier used in the SCETP. The most
important use is to track the IMS. Normally, one worksheet control number (WCN) will be assigned per IMS. This
procedure reduces administrative effort on the part of the scheduling commands and training installations and allows
effective tracking and bhilling.

f. Cross-Service training. The policy for cross-Service training is as follows:

(1) When an IMS from one Military Service is selected for training exclusively within schools of another Military
Service, such training will be made part of the program of the Military Service providing the training.

(2) When an IMS is selected for training involving courses of more than one Military Service, the training will be
programmed by the Military Service providing the greater number of total training weeks, exclusive of ELT.

(3) When OT are for IMS assigned to organizations equivalent to the U.S. DOD or when such tours are not clearly
identifiable to a particular Military Service, the Security Cooperation Organization will include the tour in the program
of the Military Service having predominant interest, or DSCA will designate the Military Service.

(4) Joint courses will be included in the program of the Military Service having implementing agency responsibility
for the course. (See table 3-1.)

Table 3-1
Implementing agency for DOD schools
School Location Implementing
agency
American Forces Information Services Fort Meade, MD Army
Center for Civil Military Relations Monterey, CA Navy
Defense Acquisition University Fort Belvoir, VA Army
Defense Ammunition Center McAlester, OK Army
Defense Equal Opportunity Management Institute Patrick Air Force Base (AFB), FL Air Force
Defense Geospatial Intelligence School Fort Belvoir, VA Army
Defense Information School Fort Meade, MD Army
Defense Institute for Medical Operations San Antonio, TX Air Force
Defense Institute of International Legal Studies Newport, RI Navy
Defense Institute of Security Assistance Management Wright-Patterson AFB, OH Air Force
Defense Intelligence College Bolling AFB, Washington, DC Air Force
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Table 3-1
Implementing agency for DOD schools—Continued

Defense Language Institute English Language Center Lackland AFB, TX Air Force
Defense Language Institute Foreign Language Center Monterey, CA Army
Defense Logistics Agency Training Center Columbus, OH Army
Defense Logistics Information Service Battle Creek, Ml Army
Defense Resources Management Institute Monterey, CA Navy
Defense Systems Management College Fort Belvoir, VA Army
Joint Forces Staff College Norfolk, VA Navy
National Defense University Fort McNair, Washington, DC Army
Western Hemisphere Institute for Security Cooperation Fort Benning, GA Army

3-12. Distributive/distance learning

Distributive/distance learning (DL) courses are delivered through a variety of formats that include the Internet or an
Intranet, compact disk-read only memory (CD-ROM) or digital video disc (DVD). Military Service will ensure course
descriptions and course locations reflect the most current methods of delivery as courses are revised to nontraditional
classroom methods. Updated Training Military Articles and Service List information will facilitate selection of IMS
with the proper computer background and experience, as well as management of IMS expectations for course delivery.
The course delivery location will be included in the MASL description, but could be at the traditional training location,
or at a distance learning center. IMET IMS may attend DL courses in CONUS, but require DSCA waiver for
OCONUS delivery. FMS IMS may attend courses in CONUS or OCONUS. Distance learning courses delivered
OCONUS will have a Training Military Articles and Service List beginning with “B4, “D4,” or “P4" per DSCA
guidance. Prerequisites and procedures for course attendance generally mirror processes for all other courses; however,
each Military Service will provide Service unique procedures.

3-13. Civilian international military students

a. Defense civilians, non-defense ministry civilians, legislators, and individuals who are not members of the
government may be trained under the EIMET program if the military education and training would contribute to the
E-IMET abjectives.

b. Training of defense civilians for the express purpose of teaching, developing, or managing in-country ELT
programs is also authorized.

c. Defense civilians in counter narcotics related positions may also be trained under the E-IMET program.

d. Maritime law enforcement and other maritime skills training for agencies which are nondefense, or agencies
which perform a maritime law enforcement mission, and other maritime skills training provided to a country which
does not have a standing Armed Forces is authorized.

e. The foreign government must agree to the same administrative control over civilians in training as applies to
military personnel. Equivalent grade civilians will be afforded the same status and privileges as military personnel.

f. The military services may provide training to non-MOD personnel under the following authorities.

(1) Training provided directly to non-MOD organizations of friendly countries, international organizations, or
voluntary nonprofit relief agencies registered with and approved by the U.S. Agency for International Development
(USAID), as authorized by FAA, Section 607, Part I. The military Service must obtain a determination from the
International Development Cooperation Agency, through DSCA, that the proposed training is consistent with and
furthers the purposes of part I, of the Foreign Assistance Act. The military Service must forward the request for
determination to DSCA with the following information:

(@) Name of the international agency.

(b) Number of students to be trained.

(c) Type training, proposed dates, and estimated cost.

(2) Upon receipt of the determination approva from International Development Cooperation Agency, the military
department will prepare an LOA for the training and forward to the Security Cooperation Organization for presentation
to the international agency. The LOA will include a copy of the determination as an attachment and a supplemental
condition as follows: “This sale is made under the authority of Section 607 of the Foreign Assistance Act of 1961, as
amended, and the determination there under made by the Director, Trade and Development Program, International
Development Cooperation Agency, on (date) (copy attached). Any reference to the Arms Export Control Act herein
will be construed to be a reference to FAA, Section 607, 1961, as amended. All other terms, conditions, and procedures
under this LOA will apply to this transaction.”

(3) A report will be provided directly to Director, U.S. Trade and Development Program, International Development
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Cooperation Agency, upon completion of the training to include the completion or termination date of the training and
any changes in the original request concerning actual course and or type training, length, and cost.

(4) Training provided in support of other U.S. government sponsored programs, provided in support of other U.S.
government programs authorized under the FAA, and financed by USG appropriations. Section 632(a) of the FAA
authorizes the transfer of funds from one agency to another to carry out the purposes of the FAA. This training support
will be provided under an interagency agreement.

(5) Training provided to international students sponsored by another government agency, financed by the foreign
country. The Economy Act authorizes a government agency to render services for another on a reimbursable basis.
This training support will be provided under an interagency agreement. Guidance for determining tuition rates for non-
DOD-sponsored personnel is contained in DOD 7000.14-R; in all cases the established administrative surcharge will be
applied. Student support costs, such as TLA and medical services, are the responsibility of the student’s government or
the sponsoring agency.

3-14. Education and training provided by contractors or at civilian institutions

a. Contractor-provided training under foreign military sales. Training conducted by contractors, either a8 DOD
contracted or USG facilities, will be conducted under the same procedures and regulations outlined for DOD provided
training, to include vetting of students, ITO, administrative support, and reporting in the SAN. When the training is
provided by a contractor in non-USG facilities, the contract SOW must include requirements to provide students the
same basic student management and life support afforded international students attending training on a USG installa-
tion to include payment of TLA (when applicable); travel arrangements, lodging, dining facilities, daily transportation
between International Military Students (IMS) quarters, training facility, dining facility, student reporting, medical
support, general administration, and a Field Studies Program if training is 4 weeks or longer. The cost of these
administrative services will be included in the cost of the contract. Figure 3-3 provides a price and availability
checklist for contractor-provided training.
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CONTRACTOR-PROVIDED TRAINING CHECKLIST

Course Title:

TMASAL:

Course Location:

Desired Dates:

Total Number of Students:

General Requirement: The contract Statement of Work (SOW) will provide IMS with
the same basic student management and life support afforded to IMS attending training
on a US government installation. The following elements must be included in the SOW,
and agreed to as part of the contract, prior to issuance of an ITO. The Checklist should
be used as a guide in requesting contractor -provided training under Security Cooperation
programs. Include the Checklist with the initial request for P&A. The following
references should be review when preparing this Checklist:

DOA - AMSAC-MP Memo of 7 Mar 2003 and NAVYIPOINST 4950.1 of 6 Apr 2004

ITEM

COMMENTS

Student Data

For each IMS:

¢ Rank/date

*  Summary of prior training

s  English Comprehension Level

TLA Confirm home country responsibilities in funding travel to the
training site and living allowances in addition IMS normal pay.

Travel Confirm contractor’s responsibility in arranging travel to the US
and return to home country.

Lodging Contractor will provide suitable lodging for duration of training.

Meals and Incidentals

Contractor will provide or arrange suitable meals for IMS for the
duration of training.

General Administration

Includes:

e In-processing

¢  Student Records, including Academic Reports and
Academic/Disciplinary incidents

s  Receipt of pay and allowances

»  Transportation from lodging to training

e Out-processing

Facilities

Contractor will identify the training site and ensure it is suitable for
the training and anticipated number of IMS

Equipment and Training Aids

Identify and specific items that will be use in the training. Inctude
procurement requirements, shipment, accountability, anticipated
expendable items, and disposition of the end of training.

Medical

Confirm contractor’s responsibilities for ensuring that IMS have
adequate medical support for the duration of the training.

Field Studies Program

For training that exceeds four weeks in duration, contractor will
develop and execute an FSP event that conforms to the
requirements of the JISCET.

Student Support Costs

Contractor’s cost estimate should include a confirmation of whether
or not the funding for the above items will be accomplished through
the contract.

Administrative Costs

Contractor’s proposal should also include the cost estimate for the
administrative support for the international student(s).

Sole-source Justification

Describe if required.

Figure 3-3. Sample format of checklist for contractor training
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b. Support for direct contractor-provided training. Administrative support for direct contractor training is NOT
provided through an FMS case. Room, board, medical care, and related support arrangements for students undergoing
commercial contractor training must be arranged between the contractor and the purchaser.

¢. Education and training of international military students at civilian institutions.

(1) Training is authorized under the IMET only if equivalent training is not available from U.S. military installa
tions. DSCA approval is required prior to offer or programming.

(2) The requirement to educate or train an IMS at a civilian institution under FMS is more appropriately handled by
direct negotiation between the civilian institution and the purchasing country. Security cooperation training at civilian
institutions, therefore, generally will not be accomplished under FMS. Requests for exceptions to this policy should be
addressed to DSCA Comptroller.

(3) Training at civilian ingtitutions under ongoing Military Service contracts may be requested from the Military
Service.

(4) Contract training in support of DCS, that is, foreign government to defense contractor without DOD interven-
tion, is not managed under SC/security assistance training programs.

3-15. Letters of offer and acceptance for the sale of U.S. military training

The LOA, when signed, is an international binding agreement used by the USG to offer to sell defense articles and
defense services (training) to a foreign country or international organization. The LOA lists the items, services,
estimated costs, terms, and conditions of the sale, and requires the signature of a representative of the foreign country
or international organization to indicate acceptance. Detailed guidance on the use and processing of LOA, Amendments
and Madifications is in the SAMM, chapter 5.

a. Purpose of the letter of offer and acceptance. The LOA will be used for al foreign military sales of defense
articles and defense services, which includes training. Also, when authorized for release to the foreign purchaser, the
LOA becomes the official offer by the USG.

(1) The following denote acceptance on the part of the purchaser of the terms and conditions:

(a) Signature by an authorized representative of the purchasing country.

(b) Receipt of the initial deposit and signed copies of the LOA by DFAS and the MILDEP.

(2) Additional terms and conditions as may be appropriate for a particular sales case will be set forth in one or more
attachments or continuation sheets to the LOA. All attachments, including notes, annexes, and appendices, are an
integral part of the LOA.

b. Letter of offer and acceptance development. Development of an LOA may involve one or more of the statutes
that authorize FMS.

(1) Those AECA and FAA sections that pertain to FMS training cases are as follows:

(a) Section 21, AECA. Sale from stock.

(b) Section 22, AECA. DOD Procurement for cash saes.

(c) Section 23, AECA. DOD Credit sales.

(d) Section 24, AECA. DOD guaranties.

(e) Section 503(a)(3), FAA. Use of Foreign Military Financing Program funds for obligation authority.

(2) The SAMM, chapter 5, lists in detail the requirements for preparation of LOA.

3-16. Letters of offer and acceptance for training

a. Training in support of major equipment sales can include the development of operator, maintenance, logistical,
and other support skills. In support of such sales, accurate and early planning must be accomplished to complete the
following before equipment arrival:

(1) Conduct a training assessment survey.

(2) Determine both CONUS and OCONUS training requirements.

(3) Develop training P&A information for country approval via FMS planning case.

(4) Request, process, and accept LOA and complete financial requirements.

(5) Screen and select IMS for required ELT and other preparatory training.

(6) Conduct training required to operate and maintain equipment.

b. Include in each LOA the date upon which the offer expires.

¢. Requests by the purchaser for extensions to expiration dates must be in writing. These requests will be granted
only after a full review by the preparing agency to ensure that all data included in the LOA remain valid. The
purchaser will be advised by message of the new expiration date, along with the authorization to make a pen and ink
change to the expiration date listed on the LOA or amendment. DFAS-DE and DSCA must be provided an information
copy of the message.
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d. It is not FMS practice to provide a detailed description of the components of costs included in estimated prices
for line items on LOA. When such queries are received from the purchaser, the elements of tuition cost, as outlined in
DOD 7000.14-R, volume 15, may be provided. Detailed information on tuition computation will not be provided
unless specifically authorized on a case-by-case basis by DSCA.

e. The obligation authority will be issued by DFAS-DE only after the receipt of the duly executed LOA and initial
deposit if required.

f. To ensure uniformity of LOA for training, certain notes, or supplemental conditions must be included in the LOA.
These various notes or conditions are published by each Military Service. Special training cases involving long lead-
time and specia training assets will necessarily require various caveats, notes, and explanations to legally and
administratively define the case. These notes will be prepared to adequately protect the interests of the USG and the
purchaser.

g. The LOA must specify the purchasing government’s responsibilities; for example, providing pay and allowances,
funds for housing, qualified IMS, and any required supervision of these IMS.

h. The LOA for defined training should, wherever possible, include firm scheduling of IMS into specific training
courses. When this is not feasible, a statement will be included in the LOA to the effect that the convening date and
scheduling information will be provided when available.

3-17. Letters of offer and acceptance amendments

Amendments should be used to meet only minimum essential administrative needs. They may be used for minor
changes in scope when such use is essential for administrative reasons. Detailed guidance on the use and processing of
amendments is in the SAMM.

3-18. Letters of offer and acceptance modifications
Modifications are used to record modifications to an existing LOA which do not constitute a change in scope. Detailed
guidance on the use and processing of modifications is in the SAMM, chapter 5.

3-19. Foreign military sales price increases
For price increase notifications, the following information, if applicable, will be included:

a. Reason for the increase.

b. Options the purchaser has, if any, with respect to avoiding the price increases, for example, contract termination
or reduction of quantities.

c. Estimated financial consequences of selecting such options.

d. Time limits, if any, for notifying the USG of the purchaser’'s desire to cancel or reduce quantities.

3-20. Liability for damages

Training cases which involve the use of U.S. equipment (for example, aircraft and trucks), and which, due to special
pricing requirements, do not include an attrition factor, will include a statement on liability for damages. It will state
that the foreign government will be liable for any damage to such equipment due to negligence on the part of the
student.

Section Il
Training Support (Other Media)

3-21. General

Publications necessary to support Security Cooperation cover a wide range of material, in print or other media (such as
microfiche, CD and so forth) including technical orders, compendiums/indexes, software, technical manuals, supply
catalogs, training publications, administrative publications, engineering drawings, and associated documents, Integrated
Logistics Support publications and associated documents, equipment component lists, specia file extracts, decals,
forms, and audiovisual products. A publication may be bound or loose-leaf, imprinted form, automatic data processing
listing, operator’s card, microfilm, slide, motion picture film, CD—-ROM, and so forth. In most cases, as with other
aspects of the FMS Program, no special system has been developed to requisition publications to support the FMS
customer. The systems already used by each of MILDEP and other DOD organizations to meet internal requirements
have all been adapted for the FMS customer. The U.S. Air Force Security Assistance Technical Order Data System
was developed to support the FMS program. However, the systems used by the Army, Air Force, Navy, and Defense
Logistics Agency are very different from one another, unlike the processes used to obtain spare parts.

3-22. English language training media

a. Training aids, devices, equipment, books, tapes, and publications used in establishing or supporting in-country
ELTP may be programmed and funded in the country IMETP. The dollar value of items obtained under IMETP will be
applied against the country’s training dollar ceiling. Training materials programmed under Budget Project N90 will be
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identified to DSCA when requesting funding and will include an indication that the materials support the in country
ELTP.

(1) Traning aids, devices, and equipment in support of ELTP will be in the U.S. Army IMETP (N9A).

(2) Books, tapes, and publications in support of ELTP will be in USAF IMETP (N9B).

(3) Packing, crating, and handling costs of the items in paragraphs (1) and (2), above, will be in the respective
MILDEP program (N9X).

b. Training aids, devices, equipment, films, books, tapes, and publications not in support of in country ELTP will be
obtained through FM S channels. Requests for exceptions to obtain these items through programming and funding under
IMETP must be addressed on a case-by-case basis to DSCA. The DSCA exceptions will be granted on a one-time basis
and will not apply automatically to similar future requirements. Requests for training aids and support material should
be included in IMET waiver requests for SATs. Requests must be completely justified, in writing, and include the
following:

(1) Why provisioning of training materials under IMETP is necessary?

(2) Why it is in the U.S. interest?

(3 The impact on the country training program (for example, specific courses and training to be deleted and how
this training will be accomplished).

c. In view of the long lead time required in programming, procurement, and delivery, items must be programmed
sufficiently in advance to be available in-country when needed. After funding, timely requisitioning is essentia to
allow Military Service obligations before 1 August of each year.

3-23. Constraints

Training media will not be provided to foreign countries on aloan or non-reimbursable basis. The term “loan” does not
apply to SCETP. Foreign governments should be encouraged to purchase training media for their training requirements.
However, training media may be leased under the provision of AECA, chapter 6. Under the terms of a lease, the
foreign government incurs an obligation to rent the training film and maintain it in an original condition. Lease
arrangements present cost-recoupment problems. The costs of cleaning and repairing damaged training media, produc-
ing additional film prints to meet foreign demands, and packing, crating, handling, and postage are difficult to factor
into the low cost of single training-film lease arrangements. These costs must, however, even though minimal, be
recouped by the USG. The following policy applies when providing training media to SC activities, foreign govern-
ments, and international organizations:

a. Training media will not be leased to foreign governments without the authorization of DSCA.

b. The SC activities receiving foreign government requests to lease training media will screen the requests carefully
to ensure that full justification is provided with the request. The SC activities are authorized to state that the lease, if
approved, will be on an exception basis only.

c. The SC activities borrowing media will retain physical custody of the media at al times. The media will not be
given to foreign governments while in custody of the SC activity. The media may be shown to foreign government
representatives according to authorized disclosure but must be retained at all times by the borrowing SC activity.

Section IV
Department of the Army

3-24. Training references

a. Courses. This document lists CONUS training activity, course number and title, duration (peacetime and mobili-
zation), purpose, scope, prerequisites, and special instructions. Many of these courses are not available to all countries,
however, references to this pamphlet and the Training Military Articles and Service List should give the Security
Cooperation Organization all necessary data to assist the host country in requesting the training that best meets
requirements.

b. Catalog. Most MSCs, schools, and training activities publish printed and online catalogs on available training.

c. The Training Military Articles and Service List.

(1) Digtribution. The Training Military Articles and Service List are distributed as reguired by SATFA to command-
ers of combatant commands, Security Cooperation Organization, and DA.

(2) Changes. Changes are made when needed (for example, entering new courses, eliminating courses, and changing
course location, length, and cost). The IMSO is encouraged to notify SATFA Policy, Plans, Programs, and Projects
(P4)/Regional Operations when new training or courses having potential applicability to IMS have been developed. The
SATFA will determine if international interest exists, and if so, will assign a Training Military Articles and Service
List number and a cost to the training.

(3) Updates. An update of the Training Military Articles and Service List is required annually to reflect available
courses, applicable changes and associated tuition costs for the next FY. SATFA will request an annua update of the
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Training Military Articles and Service List, to include aforementioned information, from non-TRADOC training
activities and schools and ensure inclusion in the Training Military Articles and Service List.

3-25. General course prerequisites, training requirements, and standards

a. The IMS must meet all course prerequisites, except service retainability and U.S. security clearances as prescribed
for U.S. personnel and reflected in the Training Military Articles and Service List, the school catalog, or other
prerequisites established by the U.S. Army component commander providing the training. IMS must also meet the age
requirements established in the SAMM.

b. If IMS selected for Army training do not meet grade prerequisites, biographical data and complete justification to
waive grade prerequisites will be submitted to Director, SATFA and the concerned school for approval of course
attendance before preparing an ITO. Approvals will be granted by Director, SATFA in coordination with the affected
school.

c. The IMS are expected to complete the same course requirements as their U.S. counterparts unless substitute
reguirements have been approved by the school commandant and Director, SATFA, or unless the material is restricted.
IMS are expected to participate in physical training (PT), field training exercises, staff rides, and blocks of instruction
dealing with U.S. Army unique material.

d. The IMS in training with U.S. personnel will not be routinely excused from class for prayer or holidays.
However, schools are encouraged to permit IMS in good academic standing to observe the two holidays per year
selected by their countries provided critical training or testing is not scheduled. The two holidays are chosen by the
countries, and published in the Combined Education and Training Program Plan. The DISAM places the complied list
on the IMSO Web.

3-26. Special courses

a. Applicants for aviation, Airborne, Ranger, Special Forces, and other courses involving potentially hazardous
training will be carefully screened to ensure they meet the prerequisites, USASOC directives and/or the Training
Military Articles and Service List. These courses entail “danger to life and limb” activities and have the potential to
endanger not only the IMS, but also instructors and fellow students. In addition to meeting rigid physical requirements,
applicants must be highly motivated and possess an excellent understanding of and ability to communicate in English.

b. The IMS taking other than airborne training, but who are airborne qualified, may be placed on airborne status for
the duration of CONUS training to maintain proficiency. Such status must be approved by the IMS government.
Specific authority must be included in the ITO. Implementation of this authority will depend on the school’s capability
to conduct airborne jumps.

¢. Candidates for initia entry rotary wing course flight training must have a proven aptitude for flight training
before reporting to the primary rotary wing course.

d. The IMS that are scheduled for flight training in U.S. Army Service schools will be required to meet class I,
International Affairs, or Il medical standards. (See AR 40-501, chap 4.) IMS who possess a current, valid aviator
rating in the armed forces of their respective countries will be considered the same as U.S. Army aviators and will be
required to pass a class Il flight medical examination and possess a dental panorex. See paragraph 8-20b for additional
medical screening information.

e. A U.S. Army aviation medical examination will be given to IMS selected for pilot training by a qualified U.S.
Army flight surgeon, U.S. Air Force flight surgeon, or U.S. Navy flight surgeon before the IMS departs from their
home area. If the country does not have a U.S. Armed Forces aviation medical officer, the IMS candidate, upon
approval of the Security Cooperation Organization, will report to the closest U.S. Armed Forces flight surgeon for
examination. The Security Cooperation Organization will issue the ITO and fund cite. The predeparture medical
examination will be performed as early as possible to prevent cancellation of training because of physical non-
qualification. The examining officer will determine the individual’s physical qualification for the flying course.
Requests for waivers will be sent to the Dean, U.S. Army School of Aviation Medicine, (MCCS-HAO), Building 301,
Fort Rucker, AL 36362-5377, for advice and recommendation (see para 8-11).

f. Flight physical examination records will be hand-carried by the IMS and will accompany the individual through-
out aviation training. These records included but are not limited to DD Form 2808 (Report of Medical Examination)
and DD Form 2807-1 (Report of Medical History) and a dental panorex.

g. The IMS undergoing physical re-examination in the United States prior to beginning flight training will be
required to meet class Il medical standards for flying (see AR 40-501).

h. An individual selected for flight training in CONUS must attend the Specialized English Training course at
DLIELC before attending flight courses. The Security Cooperation Organization may request exceptions from SATFA
only when the IMS has recent experience in an English language flight or navigational environment.

3-27. Senior professional military education
The IMS attend senior PME courses by invitation only. The commanders of combatant commands and the SATFA
operations division will be informed by the Security Cooperation Organization on acceptance or declination of
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invitations. Prerequisites are located on the respective schools Web pages. Each course is preceded by required
preparatory Courses.

a. Senior international military officers may participate in the International Fellows Program at the National War
College and the Industrial College of the Armed Forces at the National Defense University, Fort McNair, Washington,
DC. Invitations are issued by the CJCS.

b. Senior international Army officers may participate in the International Fellows Program at the Army War College
(AWC), Carlide Barracks, Pennsylvania. Invitations are issued by the Chief of Staff of the Army (CSA). The AWC
offers a distance education course, also by invitation, in addition to the resident program. This course includes 2-week
resident phases.

c. Mid-level international Army officers may participate in the ILE Program at the Command and General Staff
College (CGSC), Fort Leavenworth, Kansas. Invitations are issued on behalf of the CSA. The school of advanced
military studies at CGSC accepts a limited number of international officers. Desire for possible SAMS attendance must
be expressed upon reporting to CGSC for ILE.

d. International noncommissioned officers (NCO) in grades equivalent to master sergeant or above may participate
by invitation in the Sergeants Major Course at the U.S. Army USASMA, Fort Bliss, TX.

3-28. Western Hemisphere Institute for Security Cooperation

Western Hemisphere Institute for Security Cooperation is a DOD school operating under the executive agency of the
U.S. Army at Fort Benning, Georgia. Instruction is primarily in the Spanish language, with selected courses offered in
English.

a. The WHINSEC educates and trains rising civilian, military and law enforcement leaders from throughout the
Western Hemisphere. Its goals explicitly include strengthening democracy, instilling a respect for the rule of law and
honoring human rights. It educates an array of military and civilian students to solve regional problems, including
peacefully resolving border conflicts; fighting terrorism, the illegal drug trade and organized crime; responding to
natural disasters; and supporting peacekeeping efforts.

b. The WHINSEC offers an ILE course (in Spanish) that is equivalent to the course at CGSC, Fort Leavenworth,
Kansas.

¢. Additional information on WHINSEC is provided in appendix B of this regulation.

3-29. On-the-job training and observer training

a. In OJT the IMS learns by actually doing a specific task. In OBT the IMS trains beside U.S. personnel and learns
by observation. Neither escorts nor interpreters are authorized for this training.

b. Current assets at U.S. Army training activities and units often prevent offering OJT or OBT. Training should be
requested only when completely justified as a definite requirement to accomplish the country training goals. It will not
be used to acquire minimum training time to satisfty SAMM requirements or country regulations.

c. Neither OJT nor OBT at HQDA or magor Army commands is authorized.

d. The OJT and OBT will normally be conducted on an unclassified basis. If classified information is to be
disclosed during the training, SATFA must be provided a detailed narrative of the information in advance of the
proposed training so that disclosure authority can be requested in accordance with AR 380-10.

e. Activities should use the standard weekly OJT or OBT rates provided by SATFA unless actual costs are captured
and exceed those rates. Training for any portion of a week will be charged this full weekly rate (for example, OJT
lasting 4 weeks and 3 days will be charged for 5 weeks at the standard rate).

f. OJT and OBT training with Army National Guard of the United States and U.S. Army Reserve units will be
conducted under normal SC training (for example, IMET, FMS) programs).

g. If OJT is requested at a Forces Command (FORSCOM) installation or a unit, HQ, FORSCOM requires that the
request be submitted at least 120 days prior to the start of the desired OJT or OBT. Requests for OJT received after the
120 day cutoff may be rejected.

3-30. Limitations of on-the-job training and observer training
Both OJT and OBT may be provided to IMS at CONUS Army installations under the following conditions:

a. On-the-job-training.

(1) TheIMSis scheduled to attend two or more courses at the same school with an interval of more than 5 working
days between the end of one course and the beginning of the next. The type of training to be furnished will be decided
by the school commandant.

(2) The IMSis scheduled to attend two or more courses at separate Service schools with an interval between schools
of more than 5 working days, exclusive of processing and travel time. In this scenario, school commandant at the
losing school will conduct OJT before the IMS travels to the gaining school.

(3) The IMS is removed from classroom instruction during classified portions of courses because access to the
classified information has not been granted. The type of training to be furnished will be decided by the school
commandant.
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(4) The IMS requires OJT to develop a specific skill for which training was not covered during the formal course of
instruction. This training must be directly related to home country duty assignment, must be planned in advance, and
must be included in the country’s training program. Detailed requirements for the training which include specific areas
of interest and type of materiel used by country (if applicable) will be furnished in advance by the Security
Cooperation Organization to the country program manager who forwards to the school commandant to determine
capability to execute requested OJT unless training with a FORSCOM unit is desired (see para 3-299).

(5) The OJT will not exceed 2 weeks except when strong justification is furnished by the country and approved by
Director, SATFA and the school commandant.

(6) Requests for unprogrammed OJT will be forwarded by the Security Cooperation Organization to SATFA
country program manager NLT 120 days before requested start date. Requests will include the information contained in
figure 3-2.

b. Observer training.

(1) The OBT will be authorized only when no course covering the desired training is available. The duration will be
determined by the school commandant as to how long it will take to cover stated training objectives. Continental
United States OBT normally will be scheduled for a minimum of 2 weeks and not more than 6 months.

(2) The OBT will be planned in advance and included in the country’s training program. Detailed requirements for
training and specific areas of interest will be furnished, as outlined in figure 3-2.

(3) Requests for unprogrammed OBT will be forwarded by the Security Cooperation Organization to SATFA
country program manager NLT 120 days before requested start date.

3-31. Administration of on-the-job training and observer training

a. The OJT or OBT programmed according to paragraph 3-27 will be included in the basic ITO (see fig 9-2).

b. The OJT or OBT included in the ITO, but not requested according to procedures in paragraph 3-27, will not be
arranged.

¢. The OJT or OBT will not be scheduled at CONUS schools, installations, and units during the winter holidays.
This period, commonly known as Exodus, is usualy the last 2 weeks of December through the New Year's Day
holiday.

d. Reguests for medical OBT will be accompanied by one copy of the complete biographical data for each IMS and
will include specific data as follows:

(1) Prior training, including all medical schools and hospitals where training was received.

(2) Actua professional experience to include past, current, or future positions.

(3) English language proficiency, both written and oral.

(4) Other pertinent available data and any medical certifications and affiliations.

e. Medical internships, residencies, and fellowships are not available in the United States.

f. The OJT and OBT at overseas schools and installations will be provided according to the policies established by
the commanders of the commanders of combatant commands.

g. For those IMS attending OBT, prior exposure to the Field Studies Program might be nonexistent or they may
have already fully participated in the program. Regardless of level of Field Studies Program exposure, more emphasis
should be placed on the specific type of technical training for which they have been programmed. However, in the off-
duty time available, IMS will be encouraged to participate in available Field Studies Program events.

3-32. Contractor provided training

a. Specific training may only be available by agencies or civilian (contract) companies outside the military training
base. This training may be provided to IMS by requesting the training through SATFA country program manager
provided there is an existing USASAC contract vehicle in place. It is programmed and students placed on an ITO.

b. Enough lead time must be given USASAC to establish administrative information such as prices for the training
to be included in the Training Military Articles and Service List. Security Cooperation Organization should be aware of
available student life support. Many contractor locations do not have IMSO support, VOQ/VEQ or instalation
transportation; therefore students must arrive with sufficient funds (TLA if applicable) to sustain them during the
training period.

3-33. Distributed learning

a. The IMS may take DL courses offered by the U.S. Army and other agencies. In pure DL courses, IMS may
access course material from their home countries via internet or CDs. The IMS are screened and vetted in the same
manner as IMS coming to CONUS for training. Many resident courses require a DL module or phase to be completed
prior to enrolling in the resident course. The IMS students will take the DL portion in residence as a stand alone phase
prior to joining the principal resident course. This phase will be scheduled and programmed like other prerequisite
courses. The IMSO will coordinate efforts for conducting this training for IMS in residence. Also offered are hybrid
courses in which the students take a portion of the course as DL at their home station and one or more resident
sessions at a U.S. location.
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b. The IMET funding may not be used for home station DL instruction unless a waiver is granted by DSCA.
Security Cooperation Organization should forward request for waiver to DSCA for action with a copy furnished to
SATFA country program manager. All DL students will be programmed and tracked like other students that are
training in CONUS.

3-34. Training literature

a. The Army Publishing Directorate is the Army POC for requisitioning all DA-approved paper and CD—-ROM
publications and forms. Electronic training publications may be found on the Army Doctrinal and Training Digital
Library on the Internet. This site is available at www.apd.army.mil.

b. The Commander, USASAC, is the Army POC for requisitioning training aids, devices, and equipment.

3-35. Programming cycle

a. Security cooperation officer or commanders of combatant command. The Security Cooperation Organization will
submit their commanders of combatant commands-approved annual training programs to SATFA and other agencies as
directed by the published suspense date.

b. Security Assistance Training Field Activity. The SATFA will request training seats from TRADOC, other MSCs,
DOD Schoals, and Services as soon as the school schedules and seat availability are published.

c. Senior professional military education.

(1) The SATFA will alocate spaces to the Security Cooperation Organization as soon as they are obtained, provided
an invitation has been extended and country has accepted. Security Cooperation Organization will accept or decline
invitation to extending agency with copy furnished to SATFA country program manager. Once country has accepted
invitation and SATFA country program manager is notified, training will be programmed in the STL. Acceptance or
declination messages must include—

(@) The SCETP program vehicle, that is, IMET, FMS, Counterterrorism Fellowship Program, and so forth.

(b) The Training Military Articles and Service List ID.

(c) Course title.

(d) Other information as directed by SATFA.

(2) When a program change is required, the Security Cooperation Organization should send an electronic mail
message or fax to SATFA (ATTG-TRI-SR) with an information copy to the commanders of combatant commands and
to DA for AWC, CGSC, and USASMA. When a program change is required for NDU, the Security Cooperation
Organization should send an electronic mail message or fax directly to National Defense University (NDU) Interna-
tional Student Management Office. Since quotas are much more difficult to obtain after the initial distribution, Security
Cooperation Organization should keep declinations and changes to a minimum.

d. Data on confirmed and projected IMS load for current and future FYs are available from STL reports on the
IMSO Web. IMSO will provide copies of STL reports to installation resource management personnel to facilitate
budget projection, submit earnings to SATFA, and track actual execution.

e. Training requirements are considered to be “confirmed” when dates have been in the STL for a period of at least
30 days.

f. The SATFA will be notified of the cancellation of programmed CONUS training a minimum of 61 days before
the class start date to avoid application of a forfeiture charge. It will also identify the WCN, FMS case designator (if
applicable), and courses being canceled by starting dates. If medical training is involved, the Commander, U.S. Army
Medical Department Center and School (AMEDDC&S) will be included. Forfeiture charges do not apply to training
programmed in the STL less than 30 days unless confirmed in writing by the Security Cooperation Organization.

3-36. Letter of offer and acceptance functions

a. The FMS Control Division of DSCA will submit FMS cases to Congress, as required. No implementing agency is
authorized to release LOA without DSCA countersignature review and approval.

b. The SATFA provides FMS case load data that results in an initial draft of LOAs for CONUS training and
prepares LOA for CONUS training and CONUS-furnished security assistance teams, obtaining any additional neces-
sary data from the training agency, if other than TRADOC, or from SATMO in the case of security assistance team
Cases.

(1) The SATFA maintains the LOA training case designator file.

(2) The SATFA assigns case designators for al Army FMS training cases to include those prepared overseas.
(Designators consist of three letters starting with the letter “O” in alphabetic sequence; for example, OAA, OAB ...
OBA, OBB ... OCA, OCB.) Once a case designator is assigned and entered into the DSCA 1200 system, it is important
that SATFA be notified of any later cancellation of the case, so that it may be transferred to an inactive or canceled
status.

(3) The SATFA provides LOAs, amendments and modifications load data and related forms for CONUS training
and OCONUS training teams furnished from CONUS sources by the U.S. Army.
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(4) Following SATFA receipt of an implemented FMS case, obligational authority-customer order is issued to each
CONUS school and/or SATMO.

(5) SATFA abtains from each CONUS school or training activity all required bills, using SF 1080 (Voucher for
Reimbursement for Expenditures on Official Business), supported by copies of each IMS's ITO or other obligating
documents.

(6) Reimburse each CONUS school or training installation or command for training and services. No training may
occur on an FMS case without sufficient funds available in the case to reimburse the training school or activity.

(7) The FMS purchaser/customer will forward the required data to SATFA to facilitate preparation of the LOA.
SATFA will input case data and forward it to the Case Writing Division for further case writing and counter signature
review/approval before release to the country according to prescribed procedures.

3-37. Blanket order foreign military cases

a. Training cases will normally be prepared as BO. Defined-line training cases can be written, but should be kept to
a minimum because of inherent administrative difficulties.

b. The BO FMS cases are prepared in an estimated dollar amount. (When the country accepts a BO FMS case and
deposits funds and DFAS issues the obligation authority, execution of the program is authorized. As the training
program develops, SATFA will forward the STL to the Security Cooperation Organization.)

¢. The following policies and procedures govern BO FMS cases:

(1) The earliest training date on a BO case should be far enough in the future to allow implementation of the case
prior to the first training report date. Exceptions will be properly coordinated by SATFA among involved agencies.

(2) The BO FMS cases are normaly prepared in one of two ways.

(a) For a dollar amount specified by the country, with the detailed list of required courses to be developed as
required throughout the life of the case.

(b) For a dollar amount or a specific time period in excess of the training requirement known at the time of
preparation.

Section V
Department of the Navy (U.S. Navy, U.S. Marine Corps, and U.S. Coast Guard)

3-38. Acceptance of training

When quotas are confirmed, dates will appear in the Security Assistance Network IMSO and Security Cooperation
Organization Training Web. If no program changes are requested by the Security Cooperation Organization, training
dates are considered to be accepted. Naval Education and Training Security Assistance Field Activity will provide ITO
authority by a forma message for each WCN under IMET and Counterterrorism Fellowship Program. Naval Education
and Training Security Assistance Field Activity will provide ITO authority by forma message for all training under an
FMS case at the time the case is implemented.

3-39. Programming training under foreign military sales

a. Annual FMS training reguirements should be submitted at the commanders of combatant commands annual
Security Cooperation Education and Training Working Group; however, FMS training may also be arranged directly
between the Washington, DC, country representative and Navy IPO/Naval Education and Training Security Assistance
Field Activity, or directly between the Security Cooperation Organization and Navy 1PO/Naval Education and Training
Security Assistance Field Activity. Requests for FMS training for USMC training should be submitted at the command-
ers of combatant commands annual Security Cooperation Education and Training Working Group; however, they
requests may be forwarded directly to CG, Security Cooperation Education and Training Center MCCDC. Such
requests are subsequently coordinated with Navy IPO and Naval Education and Training Security Assistance Field
Activity for support in the preparation or management of the required FMS training case. USCG (G-ClI) will act as
central authority for planning and programming all USCG training. Policy and procedural differences will exist for
Coast Guard training with regard to OJT, Family members, ship transfers, and so forth. USCG requests are also
coordinated with Navy IPO and Naval Education and Training Security Assistance Field Activity for support in the
preparation or management of the required FMS training case.

b. Once a case has been signed and the purchaser has submitted any required initial deposit the implementing
agency will take action to implement the case. The FMS case must be implemented in all applicable data systems (for
example, DSAMS, Defense Integrated Financial System, DSCA 1200 System, and the MILDEP legacy systems before
case execution occurs. Naval Education and Training Security Assistance Field Activity will send a message to the
Security Cooperation Organization authorizing ITO issuance under the new case.

3-40. Course prerequisites and standards
The Security Cooperation Organization must ensure students meet prerequisites for all scheduled training. The
prerequisites are often included in the course catalog for the providing Service and in the Training Military Articles and
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Service List. Naval aviation, diving, swimming, explosive ordnance disposal, mountain warfare and reconnaissance
training are considered high-risk courses and candidates must be prescreened to meet specific physica and medical
requirements prior to enrollment. All international students must have at least the minimum ECL required for the
course of instruction and take Specialized English Training if required (unless country is exempt). Information to
prepare the students prior to enroliment in each unique area can be found in the U.S. Navy International Training &
Education Catalog, the USMC Desktop Guide and the USCG International Training Handbook. See also the DON
section of chapter 8.

3-41. Military information/controlled unclassified information

The SECNAVINST 5510.34A requires a disclosure determination by Navy PO prior to foreign participation in all
classified courses. This must be done before training can be programmed. Classified training is provided on a need-to-
know-basis only. All requests for courses not previously attended by the country must include justification; this is,
explanation of circumstances facts supporting the request. See chapter 10, paragraph 10-39 for further information.

3-42. Additional training requests for International military student after arrival in the United States
Training for IMS at DON installations should be scheduled well in advance to assure proper programming. This
assures that the desired training is available when required. For purposes of this regulation and the administration of
students, the term “CONUS’ includes U.S. Navy and U.S. Marine Corps schools in Hawaii, unless otherwise specified.

a. Occasionally, situations arise where changes in programmed training are necessary. Every attempt must be made
to keep these to a minimum and to reduce their impact. The addition of extra lines of training to that initially scheduled
for an IMS must have the concurrence of the IMS government, the Security Cooperation Organization, the commanders
of combatant commands, Navy IPO, and either Naval Education and Training Security Assistance Field Activity for
Navy training, CG, SCETC MCCDC for USMC training, or Coast Guard Headquarters, International Affairs (G—CI)
for USCG training. If the IMS is under the sponsorship of another Service, approval must also be obtained from that
Military Service security cooperation activity.

b. Requests by IMS for additional training should be discouraged. IMS will be advised that additiona training
should be requested through their own military Service, via their naval or military attaché or other official representa-
tive, a minimum of 60 days before completion of the current training course.

3-43. Training at nonmilitary institutions

This training for IMET/CT IMS is discouraged; however if circumstances dictate and training is not available from
U.S. military facilities, training may be authorized with prior approval by DSCA. If a country eligible for FMS training
only desires training at a civilian institution, this training can be negotiated directly by the country with the civilian
institution concerned or on a case-by-case basis training can be funded using an FMS LOA. In these cases, issuance of
ITO will be authorized, as training will be within the purview of the DON SCETP.

3-44. Contracting for foreign military sale training

In fulfillment of DON responsibilities to provide training for IMS in connection with the sale of equipment, weapons
systems, or services, sSituations will arise that preclude training in DON schools as they are presently organized.
Contractor services may have to be obtained to provide the desired training.

a. When international training is conducted in Naval Education Training Center schools but requirements cannot be
met because of a shortage of instructors, Naval Education Training Center is responsible through the appropriate Navy
Field Procurement Activity for contracting civilian instructors. Naval Education Training Center will then prepare the
statement of work and will monitor performance of the contractor.

b. When international training is conducted in Naval Education Training Center schools but requirements cannot be
met because of limited capacity, availability of training equipment, or national disclosure policy, Naval Education
Training Center is responsible through the proper Navy Field Procurement Activity for contracting training services to
be conducted at a contractor’s site. Naval Education Training Center will then prepare the statement of work and
monitor performance of the contractor.

¢. When a Navy or Marine Corps SY SCOM is adding new equipment or systems to the U.S. Fleet or Marine Force,
or is procuring new equipment peculiar to the international customer (non Service-approved or supported by the DON
system), the SYSCOM is responsible for contracting factory training.

3-45. Professional military education

a. Naval Command College.

(1) The Naval Command College is a graduate-level course for senior naval officers of allied and friendly nations. It
provides 10 months of intensive study in Strategy and Policy, National Security Decision Making and International
Maritime Operations in conjunction with the College of Naval Warfare at the Naval War College in Newport, Rhode
Island. Class size is limited to encourage personal interaction with classmates. For this reason, CNO controls the
frequency of invitations to any given country to ensure mix of larger and smaller navies, thus providing the optimum
avenue for the exchange of maritime concepts. CNO will issue invitations by message via the Security Cooperation
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Organization. Naval Education and Training Security Assistance Field Activity will confirm quotas after receipt of
formal acceptance by message via the Security Cooperation Organization. Candidates should hold the rank of Com-
mander or Captain U.S. Navy equivalent (O-5/0-6); have ECL of 80 or higher, and have demonstrated high leadership
and academic potential during career thus far. The objectives of the Nava Command College are to—

(a) Develop mutual perspectives of international situations among alied and friendly navies, and between those
navies, and the U.S. Navy.

(b) To provide instruction, at the post-graduate level, for those senior officer of alied and friendly navies who have
shown the clear potential to be chiefs of their services.

(c) To enrich the academic environment of the Naval War College.

(d) To provide an environment which showcases U.S. culture, ingtitutions, and values.

(2) Prereguisites for candidates for Naval Command College should—

(a) Hold the rank of commander or captain U.S. Navy equivalent. Waivers will not be granted.

(b) Score 80 or higher on the in-country screening ECL tests unless exempt by other statutes. Waivers will not be
granted.

(c) Have demonstrated high leadership and academic potential during career thus far.

(d) Have been extended a persona invitation by CNO via appropriate in-country Service chief. No aternate
invitation procedures are acceptable.

b. Naval Saff College The Naval Staff College is a graduate level international program, designed for mid-career
naval officers, which is vita in expanding understanding and cooperation among the world’s navies. As coalition forces
are increasingly summoned to respond to conflicts and promote peace around the world, the role of Naval Staff College
gains significance. The Naval War College's academic departments have adapted course studies to reflect the mission
confronting the naval forces of today. For example, the course incorporates studies of security assistance, combating
terrorism, insurgency and counterinsurgency, low intensity conflict, multilateral peacekeeping, human rights, and drug
control and interdiction. The course provides its students who are the future leaders in their respective navies with a
unique and unmatched opportunity to come together as a team to gain a respect and appreciation of other cultures, and
provides a place for individual professional study in order to realize each student’s potential. CNO will issue invitations
by message. Naval Education and Training Security Assistance Field Activity will confirm quotas after receipt of
formal acceptance by the Security Cooperation Organization.

(1) The Nava Staff College 10-month course (Naval Staff College —10) is conducted annually in the FY 4t quarter,
commencing in July, and is open to a maximum of 20 Naval, Coast Guard, or Maritime Service officers, grades 0-3
and 04 (senior Lieutenants and Lieutenant Commanders). This program is a separate resident college within the U.S.
Naval War College; however, the academic programs of Naval Staff College —10 and its U.S. counterpart, the College
of Naval Command and Staff, are amost identical insofar as disclosure restrictions allow. Students pursue the
prescribed studies over three trimesters in Strategy and Policy, National Security Decisionmaking, and Joint Military
Operations. They follow the same basic schedule and are integrated into the seminars and lectures of their U.S.
counterparts. On an optional basis they may participate in the Electives Program during two trimesters. Their studies
differ from their U.S. counterparts in the addition of a preliminary orientation study, a course in Operational Law
conducted during one trimester, and a series of Curriculum field trip/Informational Program Visits designed to
familiarize them with U.S. Navy organization, methods, and doctrines, as well as the government, economy, culture
and geography of the United States.

(2) The Naval Staff College five and one-half month course is conducted annually in the FY 2" quarter, commenc-
ing in January, and is open to a maximum of 48 Naval, Coast Guard or Maritime Service officers, grades O-3 and 04
(senior Lieutenants and Lieutenant Commanders). The program is a condensed version of the 10-month U.S. College of
Naval Command and Staff/Naval Staff College 10-month programs.

¢. United Sates Marine Corps Command and Saff College. The USMC Command and Staff College is an
intermediate professional military education course designed to prepare military officers for command and staff duties
with Marine air - ground task force with emphasis on amphibious operations, and for duty assignments with joint and
combined organizations. The intent of the curriculum is to provide officers with an understanding of the interrelation of
the strategic, operational and tactical levels of war within a joint and/or a combined environment. Attendance at this
course is by invitation of the Commandant of the Marine Corps. This course is for officers in the rank of O—4. Waivers
may be requested for officers in the rank of O-5. Waivers will not be provided for the rank of O—-6. The ECL for this
course is 80, Specialized English Training Advised. Duration is 47 weeks and dependents are encouraged to accom-
pany IMS.

d. Joint Forces Saff College. The Joint Forces Staff College is ajoint school under the National Defense University
and the Joint Chiefs of Staff. The Chief of Naval Operations is responsible for the operations and maintenance of the
College facilities. The Joint Chiefs of Staff establishes student quotas, IMS quotas are administered by Naval
Education and Training Security Assistance Field Activity. Courses are offered in joint and combined organization,
planning and operations, and in related aspects of national and international security, to enhance the preparation of
selected military officers for duty in al echelons of joint and combined commands. Entrance requirements for the
Intermediate Phase Il Joint and Combined staff Officers School are: O—-4/0-5 equivalent, ECL 85 Speciaized English
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Training advised; graduate of resident U.S. intermediate level Service college or PME Phase | equivalent program
approved by JCS. Requests for programming should be directed to Naval Education and Training Security Assistance
Field Activity. The foreign country must then send a biography giving the background of the individual selected. If the
individual meets the entrance requirements, Naval Education and Training Security Assistance Field Activity will
confirm the quota. IMS will always be scheduled for a one week Joint Transition Course prior to the Joint Forces Staff
College.

e. Naval Postgraduate School. The NPS, founded in 1909, is a fully accredited university offering over 35 unique
academic masters curricula to military and civilian members of the Department of Defense and alies around the world.
These graduate level programs are focused on increasing the combat effectiveness of U.S. and allied armed forces, and
fully support the unique needs and interests of the defense establishment. All programs contain a military application
and are not duplicated at civilian colleges and universities. NPS confers Master's, Engineer’s, or Doctorate degrees
upon qualified graduates of the school, subject to U.S. Navy regulations and accreditation criteria. The academic
programs are administered through a unique organization composed of curricular offices and academic departments.
Each officer student is assigned to a military programs officer for military counseling and supervision, and an academic
associate for academic counseling. Naval Education and Training Security Assistance Field Activity will program a
country’s desired courses under the proper FMS or IMET Program. Security Cooperation Organization must then
forward candidate's transcripts and Test of English as a Foreign Language (TOEFL) results (if candidate is from a non-
English speaking country) directly to the NPS for evaluation. Quotas will be confirmed by Naval Education and
Training Security Assistance Field Activity after review and acceptance by NPS.

f. U.S Marine Corps Expeditionary Warfare School. The Expeditionary Warfare School is a career-level profes-
sional military education school. Expeditionary Warfare School prepares Captains (O-3) to function as commanders
and staff officers at the appropriate level of the Operating Forces by providing instruction emphasis on command and
control, combined arms operations, warfighting skills, tactical decisionmaking, Marine air - ground task force expedi-
tionary operations, and naval operations. This course is for officers in the rank of O-3. Rank waivers may be requested
for the rank of O—4. The ECL for this course is 80, Specialized English Training Advised. Duration is 42 weeks and
dependents are encouraged to accompany IMS.

g. U.S Marine Corps School of Advanced Warfighting. The School of Advanced Warfighting is a graduate level,
military education tailored to amplify and complement the comprehensive foundations in Warfighting experienced
during the 47-week Command and Staff College curriculum for officers in the rank of O—4/O-5. This follow-on course
for selected graduates of the CSC focuses on the link between Warfighting and Warplanning, or preparation for war.
Utilizing a dynamic curriculum and an active methodology, School of Advanced Warfighting prepares its students for
significant roles in the future preparation of armed forces for success in war, should the nation require that end. The
course is held at the Marine Corps University. Participation in School of Advanced Warfighting is by invitation
extended to the specific individual based on performance in the USMC Command and Staff College, or an equivalent
course of instruction. The ECL for this course is 80, Specialized English Training Advised. Duration is 48 weeks and
dependents are encouraged to accompany IMS.

3-46. Accompaniment by dependents

a. Although the practice of IMS bringing their dependents to CONUS while attending courses is generally not
encouraged, they are encouraged to bring their dependents while attending the following courses:

(1) Naval Command College.

(2) Naval Staff College for International Officers.

(3) Marine Corps Command and Staff College.

(4) Marine Corps Expeditionary Warfare School.

(5) School of Advanced Warfighting (USMC).

(6) Long-term resident postgraduate courses at NPS (excludes those in the curriculum at Defense Resources
Management Institute (DRMI).

(7) NOTE: Joint Forces Staff College (while PME) does NOT encourage dependents.

b. The IMET IMS bringing their dependents to the courses in paragraphs a(1) through (6), above, will receive the
full IMET living alowance alowable in accordance with the Joint Travel Regulation (JTR); for example, that living
allowance based on the non-availability of government quarters and messing facilities.

3-47. Visiting individuals or units

In the absence of statutory or other legal authority to the contrary, any training (or other Service) provided foreign
nationals or units (including air crews, explosive ordnance disposal units, sea, air, land teams, and so forth) visiting
DON activities will be subject to the AECA or the FAA, as applicable. SECNAVINST 5510.34A provides details on
approval procedures for visits.

3-48. Ship transfer, overhaul, and refresher training
Subject to appropriate congressional approval or notification, it is the policy of the U.S. Navy to transfer ships under
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SC to eligible foreign governments or international organizations with a minimum use of U.S. Navy personnel. An
adequate degree of training in general operational readiness is expected. Training of crews incident to the transfer of a
U.S. Navy ship by sale, grant, lease, or loan to the foreign government is coordinated by Navy IPO under the SC
program.

a. Guidelines.Guidelines for disclosure of CMI or CUI relating to international military training procedures incident
to the transfer of sale, loan, lease, or grant of ships under SCETP are set forth in SECNAVINST 5510.34A. The
SECNAVINST 4900.48 provides information and instruction pertinent to implementing the transfer of U.S. Navy ships
to foreign governments.

b. Ship overhaul training. When the Security Cooperation Organization requests an overhaul for a foreign naval
vessel, it will also prepare, as a portion of the basic program, a request for suitable training to be given to the crew of
the foreign naval vessel during the overhaul period.

c. Classified material related to ship turnover. The release of classified material in connection with a ship turnover
will be processed according to SECNAVINST 5510.34A.

d. Authorization for transfer crew training. All requests for foreign transfer crew training, classified or unclassified,
will be submitted through the chain of command to Navy I1PO, with copy to the cognizant offices, for determination of
feasibility. Upon receipt of approval, it is the responsibility of the requester to ensure that such training, if classified, is
authorized by competent authority. This can be accomplished as follows:

(1) When it has been positively established that the training uses no classified information other than those manuals
or publications that have been authorized for release in conjunction with turnover of the ship, U.S. Navy commands
may provide ship transfer crew training without additional training disclosure authorization from higher authority. If
any doubt exists, a request for authorization will be submitted to Navy PO with a list of classified material proposed
for release. SECNAVINST 5510.34A applies.

(2) If classified information exceeds that turned over with the ship, disclosure authorization must be requested from
higher authority as follows:

(a) If the training is to be accomplished at U.S. Navy commands or activities subordinate to the Fleet the disclosure
authorization should be requested from the pertinent Fleet who has authority to authorize disclosure according to
SECNAVINST 5510.34A.

(b) All other cases must be submitted to Navy IPO for disclosure authorization.

(c) All training, classified or unclassified, to be conducted in a naval shipyard requires the prior approval of
Commander, Naval Sea Systems Command.

(3) In certain instances, a country or international organization will require refresher-type training in which its own
ships are used. Some of this training involves ships built in the U.S. for a foreign government or international
organization or transferred under the SC Program. In amost al instances, the ship has U.S. equipment in varying
quantities. Security Cooperation Organization desiring this type of training for a country should follow the procedures
below:

(a) Asfar in advance as possible, submit total requirements to Navy 1PO, with information copies to all concerned
and with minimum distribution being, commanders of combatant commands, COMFLTFORCOM/COMPACFLT,
Naval Education and Training Security Assistance Field Activity, Commander, Naval Supply Systems Command,
Commander, Naval Sea Systems Command, Commander, Naval Air Systems Command, and al others involved.

(b) These requirements will be in as complete detail as possible. The types of training desired, length of training,
dates of commencement and termination, and method of funding formal training courses envisioned for members of the
crew must be provided. MTT or technical assistance regquirements for such things as weapons systems and communica-
tions systems, and level of competence of the crew, must be addressed.

(c) Navy IPO will task the appropriate command to provide feasibility of the training requested, recommendations as
to alternate dates and training arrangements, and cost of the training. Navy IPO will authorize direct liaison as
appropriate.

(d) The selected command may recommend that minimum safety-related training (for example, fire fighting and
damage control) be conducted before underway training to provide assurance of safety of observers.

(e) Countries or international organizations eligible for IMET may, if they deem feasible, program such training
using IMET funds, provided that such program is submitted via the commanders of combatant commands according to
existing directives. An LOA will be prepared for countries using FM S funds to cover the cost of the training cruise. In
some instances, a training cruise may involve the issuance of both material and training LOA, or may provide for the
training as a line item in a material LOA. Navy IPO will be the focal point for al queries concerning the training
cruise. Countries and or international organizations should be thoroughly briefed by the Security Cooperation Organiza-
tion on al points contained in the LOA.

() It is usualy helpful to al concerned if a preliminary meeting is convened at which the country or international
organization and U.S. representatives have the opportunity to discuss in detail the aspects of the training cruise.

3-49. On-the-job training or observership training
OJT or observership training is conducted on a planned program of supervised instruction devoted to practical
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application of previously achieved skills usually related to a formal course of instruction. All requests for OJT or
observership must include specific objectives.

a. OJT or observership with USN shore activities—

(1) Programmed OJT or observership will normally supplement formal training received at a school. This training
will be planned in advance in the country’s training program. It will include detailed requirements for training in
specific areas of interest and on types of material used by the country concerned. OJT or observership training
conducted independently and not in conjunction with formal courses of instruction will be authorized in CONUS only
when no course covering the desired training is available. Detailed objectives must be submitted at the time of the
initial request.

(2) Medical and dental observation must include specific training objectives with the submission. Naval Education
and Training Security Assistance Field Activity will forward the objectives to Bureau of Medicine and Surgery
(BUMED) for details as to convening dates and location. Such observership will normally be scheduled for periods of
either 12 or 26 weeks. Certain observer training explicitly excludes “hands-on” training. For example, IMS enrolled
under medical and dental observer Training are prohibited from hands-on patient care.

(3) OJT or observership on board U.S. instalations, afloat or ashore, regardiess of duration, is fully reimbursable,
either from IMET or FMS funds.

(4) OJT or observership provided to a U.S. Navy employee (direct or indirect hire, regardiess of nationality or
location) will be paid from MILDEP appropriate funds and is not part of the SCETP.

(5) Any training provided to an IMS that results in identifiable expenses to the USG is fully reimbursable. In some
instances these expenses may be minimal, such as OJT or observership for an FMS IMS aboard a fleet unit when the
only identifiable expense is the dedicated Service of U.S. military personnel or transportation of an IMET IMS to and
from a unit using U.S. resources. Regardless of the amount, identifiable expenses must be recouped.

b. OJT or observership with fleet units.

(1) Requests for OJT or observership aboard COMSIXTHFLT units will be coordinated directly by the Security
Cooperation Organization with COMUSNAVEUR, with an information copy to the commanders of combatant com-
mands, Naval Education and Training Security Assistance Field Activity, and others, as appropriate.

(2) Requests for OJT or observership aboard COMSEVENTHFLT units will be coordinated directly by the Security
Cooperation Organization with COMPACFLT, with an information copy to the commanders of combatant commands,
Naval Education and Training Security Assistance Field Activity, and others, as appropriate.

(3) Requests for OJT or observership aboard fleet units other than specified in paragraphs (1) and (2), above, will be
directed to Naval Education and Training Security Assistance Field Activity, with an information copy to the cognizant
combatant command and all concerned.

(4) Asindicated in paragraph a(1) above, OJT or observership will normally be included in the country’s planned
FY training program. Requests submitted after the Security Cooperation Education and Training Working Group will
be directed to Naval Education and Training Security Assistance Field Activity, with an information copy to the
appropriate U.S. Navy Command. Naval Education and Training Security Assistance Field Activity will coordinate
with the appropriate U.S. Navy command to determine feasibility and cost. An update to the country program will be
made if required.

c. OJT or observership with Marine Corps units or activities—

(1) Requests for OJT or observership with Marine Corps units or activities should be submitted to CG, Security
Cooperation Education and Training Center MCCDC with the initial request for training. Programmed OJT or
observership will normally supplement formal training received at a Marine Corps school. Marine Corps OJT or
observership will not be scheduled unless the IMS has completed adequate Marine Corps or Marine Corps-related
training prior to enrollment in OJT or observership.

(2) Requests for OJT or observership submitted after the training program management review must be received by
CG, Security Cooperation Education and Training Center MCCDC not later than 90 days prior to the proposed
commencement of training.

(3) The USMC OJT or observership training must be scheduled for a minimum duration of 1 week. No more than
three OJT or observership training periods can be scheduled consecutively.

(4) Country must provide specific training objectives.

3-50. Distributive/distance learning
Many courses have transitioned, or will be converted, from traditional classroom delivery methods to more efficient
and effective distance learning (DL) formats that include the Internet or an Intranet, CD—ROM, and DVD. The training
location may be at the traditional training location, or at a Distance Learning Center. MASL notes will reflect the most
current course delivery method as well as the course location. IMET IMS may attend DL courses in CONUS, but will
require DSCA waiver for OCONUS delivery. FMS IMS may attend DL courses in CONUS or OCONUS. DL courses
delivered OCONUS will have a “P4” MASL per DSCA guidance.

a. Programming. The DL courses may be requested and programmed like a traditional classroom course. However,
Security Cooperation Organization should pay special attention to the following:
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(1) English comprehension level. The IMS must meet the established ECL for al DL courses. In fact, English
reading comprehension is vital to successful completion of DL courses.

(2) Prerequisite basic computer skills. The IMS must be proficient in basic computer and internet navigation skills,
including keyboard and mouse familiarization, start menu, minimize/maximize/close buttons, copy/cut and paste text,
save and/or save as, print command, Web browser navigation. Management Information Systems (PDET002) is a
prerequisite for al DL courses unless IMS has a requisite level of proficiency.

(3) Minimum computer requirements for OCONUS courses.

(@ An IBM-compatible PC which runs Windows 95/98/ME with 64 Mb RAM, or which runs Windows 2000/NT
with 128Mb RAM.

(b) An internet connection of at least 56 Kb.

(c) Internet Explorer 4.0 or later.

(d) A 256-color monitor capable of a resolution of 800 x 600.

(e) A current version of Apple QuickTime and Adobe Acrobat Reader.

b. Navy designated point of contact. The Navy designated POC for DL registration will establish IMS access to
authorized course(s) after proper ITO authorization. The IMSO at the traditional training site or at the Distance
Learning Center will request IMS access by submitting IMS full name, foreign identification number, and date of birth
to the Navy designated POC who will then proceed with the registration process.

C. Student administration If course is locally managed by a Facilitator or Instructor, al student administration
functions will be performed at the training location. If course is delivered at a Distance Learning Center, the Navy
designated POC will be responsible for the student administration functions. DL student administrative functions
include the following tasks in the Navy’'s Learning Management System:

(1) Finding and moving learner from a waitlist to a roster.

(2) Assigning a “job” (content).

(3) Assigning a seat if tracking seats.

(4) Creating transcripts for any labgtests that are not computer based training (CBT).

(5) Creating and/or editing transcripts for CBT under specia circumstances.

(6) Verifying al content, labs, and tests required for curriculum completion are completed, and transcripts are in the
system.

(7) Removing the seat assignment and job from learner.

(8) Dropping the learner from a roster and creating a roster transcript that indicates the number of days the learner
was on the roster going through training.

d. Cancellation penalty. A cancellation penalty will be applied if course is cancelled after establishment of the IMS
Learning Account.

3-51. Correspondence or self-study courses

The OSD policy precludes programming of correspondence of self-study courses under IMET. There is no objection;
however, to programming this type of training under FMS, provided the established criteria for enrollment are met. The
FMS case must be requested from Navy IPO. Classified correspondence or self-study courses are not available to IMS.
Correspondence courses are available from Naval Education Training Center, Pensacola, FL; NPS, Monterey, CA;
NAVWARCOL, Newport, RI; Marine Corps Institute, Washington, DC; and BUMED, Washington, DC. Catalogs
listing courses in detail are available from the foregoing activities upon direct request. Direct liaison is authorized as
necessary to obtain these publications.

a. Programming procedure.

(1) Requests for a correspondence or self-study course, once the particular course is determined, will be submitted to
Naval Education and Training Security Assistance Field Activity (for all Navy courses) or to CG, Security Cooperation
Education and Training Center MCCDC (for all USMC courses) with al available data to expedite processing. The
Security Cooperation Organization or other official requester should use the appropriate MASL 1D when programming
or requesting these courses. The name and grade of the student, as well as a complete Army/Air Force Post Office
(APO) mailing address, is required prior to shipment of any correspondence or self-study courses. Naval Education and
Training Security Assistance Field Activity or CG, Security Cooperation Education and Training Center MCCDC, as
applicable, will authorize the cognizant activity to provide the course to the country via the Security Cooperation
Organization. Naval Education and Training Security Assistance Field Activity or CG, Security Cooperation Education
and Training Center MCCDC will advise all concerned of the cost involved and the amount to be charged against the
case. The request will be an integral part of the training program.

(2) A WCN will be assigned to each request. For Navy courses only, at the option of the Security Cooperation
Organization or requesting country, a WCN may cover one course or a number of courses. This option is not available
for USMC courses. As courses are ordered and provided, the appropriate case will be billed. The country will pay only
for those courses received, as in the case of formal training courses.

(3) Naval Education and Training Security Assistance Field Activity or CG, Security Cooperation Education and
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Training Center MCCDC is responsible for tracking this training as with other FMS training. Naval Education and
Training Security Assistance Field Activity is responsible for all billing for this training.

b. Pricing. The Naval Education and Training Security Assistance Field Activity is responsible for coordinating
course costs for correspondence and self-study courses. Each course will be assigned all appropriate course costs. In
developing these prices, the cost of printed matter will be computed in addition to other appropriate factors. Billing and
collecting procedures prescribed for FMS training will be used in connection with recovery costs for correspondence
and self-study courses. These costs will be revised on an annual basis as part of the genera MASL update. However,
once these costs are established for a particular FY, they will remain unchanged for the duration of that year.

c. Sf-study courses at NPS. It is advantageous to the NPS and to officer IMS entering its curricular programs to
have completed graduate preparatory studies before entry. Self-study materials prepared in English can be made
available on a loan basis to specific IMS who have an assigned entry date at the NPS. A Publication entitled
“Catalogue of Off-Campus Self-Study Credit Courses,” prepared by the Office of Continuing Education, Code 500,
Naval Postgraduate School, Monterey, CA 93943-5000, is available upon request. Direct liaison is authorized between
Security Cooperation Organization and the NPS for administrative queries concerning the courses available. For
programming, however, the requests must be submitted to Naval Education and Training Security Assistance Field
Activity. Any specific programming requests received by the NPS from an Security Cooperation Organization or
foreign country will be referred to Naval Education and Training Security Assistance Field Activity for officia
processing.

d. Constraints Correspondence or self-study courses will not be provided to IMS (either military or civilian) unless
they are officially requested by an appropriate representative from the customer country. Requests from individual IMS
will be returned with a statement that only requests submitted through the Security Cooperation Organization will be
honored and given consideration. Requests received by telephone will not be accepted.

e. Sales of course materials. Countries desiring to purchase correspondence or self-study course materials, but not
for enrolling a trainee, will do so under current procedures involving the sale of material. These materials will be
purchased through a direct requisitioning procedures case or through a material FM S case established specificaly for
this purpose. Questionable situations. In instances where a Security Cooperation Organization is doubtful as to how to
proceed in a case involving the courses and materials discussed in paragraph e, above, Naval Education and Training
Security Assistance Field Activity should be queried.

3-52. Commanding officer, Naval Small Craft Instruction and Technical Training School
Commanding officer, Naval Small Craft Instruction and Technical Training School operates a dedicated international
U.S. Navy Service School, and will—

a. Foster increased levels of maritime security, professionalism and readiness in all Navy and Coast Guard Forces
throughout the world through the SCETP by conducting formal courses and Maobile Training Teams in Spanish and/or
English. Also provide transation services, if required, when conducting training in non English or Spanish speaking
countries. Trandlate all materials used in training into the required language when conducting MTT.

b. Develop close working relationships with the USMC, USCG, and other governmental and nongovernmental
organizations to support CNO guidance and national security policy, enhance homeland defense and improve maritime
domain awareness.

¢. Conduct international maritime security training and curricula development surveys.

d. Maintain liaison with Naval Education and Training Security Assistance Field Activity and Security Assistance
Office staffs on host national training needs.

e. Administer a guest instructor program, to include USMC and USCG instructors.

f. Develop and conduct new courses and modify existing courses in response to user country needs. All such
requests will be forwarded for approval to Naval Education and Training Security Assistance Field Activity via chain
of command.

g. Appoint an IMSO to monitor and coordinate activities for IMS training, including implementation of the Field
Studies Program.

Section VI
Department of the Air Force (Planning and Programming General)

3-53. Training standards

a. The IMS will attend classes with their USAF counterparts except for courses specifically established for them.
The IMS enrolled in formal training courses will be required to achieve the same standards of proficiency established
for USAF students as far as possible. Special training methods, individual attention, additional training time, and oral
or practical tests may be employed to maintain class standards. Actions taken in this respect will be reported to the Air
Force Security Assistance Training Squadron, info the appropriate air component command (U.S. Air Forces in Europe
(USAFE)/PACAF/12AF) immediately by electrical transmission or AF Form 1761 (International Student Status Repor-
t), identifying the IMS country project and line number, WCN, and new graduation date.
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b. Flying IMS may be held over one class when necessary to overcome either flying or academic deficiency. These
IMS will be credited with the skill level equivalent to the average flying hours of the class to which they are being held
over. When it becomes apparent that additional flying hours are required, the MAJCOM will advise the Air Force
Security Assistance Training Squadron, with an information copy to SAF/Budget Management and Execution Security
Assistance Division. Cost data will be identified, the Security Cooperation Organization/country advised, and the
training line adjusted, as appropriate.

c¢. Physiological training provided by foreign countries can be recognized by HQ, USAF/SGPA on a case-by-case
basis. Countries requesting evaluation of its physiological training must forward a request to the Air Force Security
Assistance Training Squadron with full details of standards, course outline, altitude chamber training, and overall
program.

d. Professiona and technical IMS may be held over not to exceed 30 days when it appears reasonably certain that
the additional training will enable them to complete the course successfully.

e. Proficiency advancement is used in instances when an IMS is fully qualified and can complete scheduled formal
training, familiarization, or qualification in less than the scheduled time.

f. Holdover actions for CONUS IMS in excess of those authorized in d above are subject to prior approva from the
Air Force Security Assistance Training Sgquadron, the Security Cooperation Organization, or country. All advancement
and holdover sections will be reported to the Air Force Security Assistance Training Squadron as stated in paragraph a,
above.

3-54. Military assistance articles and services list items

The training items listed in the military assistance articles and services list (MASL) are not necessarily restrictive. Full
consideration will be given to providing other training when required, if requests are accompanied by justification and
sufficient detail to identify the requirement when forwarded to the Air Force Security Assistance Training Squadron.

3-55. Classified training
Dates or availability of classified training will not be provided unless disclosure has been authorized through foreign
disclosure channels.

3-56. International military student training
Interpreters will not normally be used to conduct USAF training, use of interpreters requires approva by SAF/IAPX.

3-57. United States Air Force training of non-Ministry of Defense personnel
The USAF training of non-MOD personnel will be according to the procedures in paragraph 3—4.

3-58. Contractor training

a. The Air Force Security Assistance Training Squadron is the focal point for all contractor-provided training
whether in CONUS or in the territory of the purchaser. Assistance may be required from other major commands in
preparing the SOW or the contracting process may be delegated to another major command when deemed appropriate.
However, al requests for contractor-provided training will be forwarded to and monitored by the Air Force Security
Assistance Training Squadron.

b. The P&A or LOA requests will be processed according to current guidance under AFMAN 16-101, DOD 7000.
14-R, Volume 15, and DOD supplement to part 25 of the Federa Acquisition Regulation. See figure 3-3 for the
checklist for contractor (type 1) training.

c. Foreign military sales programs should be structured to utilize customer country’s aircraft for contractor training.
If necessary, acceleration of initial aircraft deliveries should be explored to meet early training requirements if delayed
delivery to country is unacceptable.

3-59. Foreign military sales training programs

Eligible countries interested in USAF training which is not related to the provision of major defense equipment will
forward their request for P& A or LOA to the Air Force Security Assistance Training Squadron, with information copy
to the appropriate SAF/International Affairs regional division. Usually, such requests are for P&A for a certain course
or a number of courses for a number of IMS.

3-60. Implementation of Foreign military sales training cases
Upon receipt of the signed LOA, the Air Force Security Assistance Training Squadron prepares an Implementation
Program Directive to direct the appropriate commands to implement the FMS training case. The International Program
Directive is issued by message or letter.

a. The Air Force Security Assistance Training Squadron receives obligation or expenditure authority and develops
and issues a training project or instruction to the Security Cooperation Organization or designated FM S representative.
The implementing instruction generally authorizes the issuance of ITO.
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Note. Implementing agent is not required to issue an ITO authorization.
b. Tuition rates indicated on the FMS cases are estimates only.

3-61. Medical requirements

For arated IMS, the Security Cooperation Organization must ensure that all available medical and dental records, in
English, arrive at the flying training installation 30 days before training start date. This is required so that the Director
of Base Medical Services can determine if the IMS has had an adequate physical examination for flying within the
preceding 3 months and is qualified under class |1 standards (Air Force Instruction (AFI) 48-123)). If the IMS does not
meet both conditions, the IMS will be further examined and processed according to AFl 48-123. If they qualify, the
Director of Base Medical Services clears the individual without further examination. If the rated IMS does not meet the
physical qualifications when the records are screened by the Director of Base Medical Services, ITO should not be
issued.

3-62. International military student selection

a. International military student (IMS) selected for training under security assistance must meet the ECL require-
ments for their particular training. Waiver of ECL requirements for entry into courses other than language will be
considered on a case-by-case basis. In addition, IMS must meet the prerequisite qualifications for CONUS formal
training set by the MAJCOM as outlined in the AF education and training course announcements (ETCA). Requests for
waiver of prerequisites outlined in AF ETCA and ECL will be submitted to the Air Force Security Assistance Training
Squadron for staffing with the MAJCOM, with information copies to the major command providing the training and to
SAF/IAPX.

b. The IMS are classified as officers, warrant officers, officer candidates, NCOs, airmen, or USAFA cadets
according to their equivalent USAF military grade as specified in their origina ITO.

3-63. Correspondence courses

The IMS attending training in CONUS under SCETP and other cooperative programs sponsorship may be enrolled in
correspondence courses offered by the AF Ingtitute for Advanced Distributive Learning if funded under a FMS training
case or line.

a. Correspondence courses, or any other off-duty education or training, must not be in conflict with security
assistance training.

b. Correspondence course requirements for IMS not attending CONUS training should be processed according to
provisions in the AF Institute for Advanced Distributive Learning Catalog, with the exception of PME correspondence
COUrses.

c. The AF Ingtitute for Advanced Distributive Learning Catalog and Guide and changes to this publication may be
obtained online at www.au.af .mil/au/afiadl/.

3-64. Professional military education correspondence courses

Requests for PME correspondence courses for international students are forwarded to the Air Force Security Assistance
Training Sguadron through the country Security Cooperation Organization or country embassy. The request must
identify an existing source of funding (for example, FMS training case) or request preparation of a new training case;
provide the name, address, email, and phone number for the U.S. military officer or U.S. civilian employee who will
sponsor the student; and include written verification by the U.S. sponsor that the student meets the rank prerequisite for
the desired program and is proficient in the English language to complete the program successfully. The Air Force
Security Assistance Training Squadron country manager reviews the request to insure all required information is
provided, adds the requirement to the identified FMS training case or prepares a new case, if required. After the
availability of funds is confirmed, the Air Force Security Assistance Training Squadron country manager forwards the
request to Air University/CFRR and directs them to enroll the student. Air University/CFRR enrolls the student and
provides the Air Force Security Assistance Training Squadron country program manager the date of enrollment and the
deadline for completion of the program, and mails the materials directly to the U.S. sponsor. The Air Force Security
Assistance Training Squadron country manager enters the enrollment date and deadline for completion as the start and
projected graduation date in the training database. Air University/CFRR will notify the Air Force Security Assistance
Training Squadron country manager of graduates and completion dates monthly and the Air Force Security Assistance
Training Sguadron country manager updates the training database accordingly. If the sponsor changes during the
enrollment period, the Air Force Security Assistance Training Sguadron country manager will provide Air University/
CFRR with required information on the new sponsor. Air University/CFRR forwards the student’s diploma to the
USAF sponsor when the international student successfully completes the program.

3-65. Professional Military Education Seminar Program
International students stationed at USAF installations or under SCETP and other cooperative programs sponsorship
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may attend PME seminar programs. Applications should be submitted to SAF/International Affairs through FMS
channels and should cite a FMS training case or line.

3-66. Publications

a. Country requests for English language publications under IMET will include these requirements in the USAF
IMET program (N9B) according to the instructions in chapter 5. Countries not eigible for IMET will process
requirements or requisitions through AFSAC/COMV under an FMS training case or line.

b. Country requests for training publications (for example, course charts, plans of instruction, student training
specifications) not in support of their in-country ELT Program will be processed through AFSAC/COMV under an
FMS training case or line.

c. Countries requiring large quantities of USAF directives will process requests through AFSAC under an FMS
training case or line.

d. Air Force manuals (AFM), regulations, forms, and pamphlets for Security Cooperation Organization use are
ordered through the publishing distribution office (PDO) of the Security Cooperation Organization.

3-67. Training aids
Country requests for English language equipment under IMET will include requirements in the Army IMETP (N9A).
Air Force training aids must be requested under a FMS training case or line.

3-68. Training films and film strips

Available films are listed in DOD 5040.2C. Guidance for processing requests isin AFMAN 16-101. Request should be
sent to AFSAC, 1822 Van Patton Drive, Wright-Patterson AFB, OH 45443-5337. Training films and film strips are
provided under an FMS training case or line.

3-69. Scheduling and implementation

a. The Air Force Security Assistance Training Squadron, in coordination with other functional commands, will
tentatively schedule training to meet requested requirements. Details on the training will be included in the STL, which
will be forwarded to the Security Cooperation Organization or designated FMS representative at the earliest possible
date. Upon receipt, the Security Cooperation Organization or designated FMS representative will review class starting
dates and advise the Air Force Security Assistance Training Squadron of dates that cannot be met so rescheduling may
be accomplished or spaces deleted from the existing documents. Rescheduling or cancellation of line items must be
submitted to the Air Force Security Assistance Training Squadron at least 60 days before class entry dates to preclude
a forfeiture charge. To preclude a cancellation, action should be taken by the Security Cooperation Organization or
county representative to select and process alternate IMS as backups (complete in-country language training and
briefings).

b. The IMS will be enrolled only in the training indicated in the applicable ITO and in the STL. Requests for
additional training must originate with the country concerned and be forwarded through established deviation channels.

3-70. Acceptance of training

Upon receipt of authority to publish ITO, which constitutes a commitment of funds, Security Cooperation Organization
or the FM S designated representative will advise the Air Force Security Assistance Training Squadron/FM by project
line number or WCN on acceptance or nonacceptance of training. Acceptance of training by line or WCN numbers
congtitutes an obligation. The acceptance must be forwarded before the ITO are published. Deviation action is
necessary to delete any line items that the country does not accept. Nonacceptance or cancellation of training must be
processed to arrive at least 60 days before scheduled class start date to avoid a forfeiture charge, regardless of when
authority to publish the ITO is received.

3-71. Familiarization and qualification training

Qualification training is a portion of a dual channel OJT Program designed to provide the performance skills required
for the job. Qualification training for IMS can be provided by USAF or contractor personnel in conjunction with the
establishment of an in-country OJT Program. Familiarization training provides practical experience and job-related
training for specific systems, functional areas, or operations that require hands-on experience but does not provide for
skill-level upgrading. Familiarization training can be provided in the CONUS for a period of not less than 1 week at
each location. Familiarization training involving more than one location for a short duration must be considered as an
orientation tour (OT) since planning, scheduling, and arrangements are the same as an OT.

a. For dl familiarization training, the Security Cooperation Organization will forward the request to the Air Force
Security Assistance Training Squadron for evaluation of training capability. (The format for this request isin fig 3-2.)
When requesting this type of training, the reguirements must be as specific as possible. To estimate the duration of
training, the Security Cooperation Organization must consider the complexity of the training desired, level of proficien-
cy, and the individuals prior experience.

b. The Air Force Security Assistance Training Squadron will review the request for validity and forward the
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requests to the applicable MAJCOM or separate operating agency for determination of training capability and location.
The implementing command will—

(1) Process the request.

(2) Advise the Security Cooperation Organization of training dates, location, and security requirements.

(3) Provide an information copy of the request to the base IMSO after MAJCOM or separate operating agency
approves the training.

(4) Notify host MAJCOM by message or letter of training to be conducted by a tenant unit.

(5) Coordinate with the Security Cooperation Organization if additional information is required by the MAJCOM or
separate operating agency.

(6) Ensure that al deviations are coordinated with the MAJCOM or separate operating agency and the base IMSO.

¢c. The MAJCOM or separate operating agency will—

(1) Review requests for training received by the Air Force Security Assistance Training Squadron to determine
capability.

(2) Determine the disclosure of classified information or access to secure areas according to AFI 16-201 and
MAJCOM determination of training capability.

(3) Monitor the training program of al IMS.

(4) Inform the Air Force Security Assistance Training Squadron of any changes in training capability.

(5) Provide copy of the request to the base IMSO and or the project NCO.

3-72. Documentation for familiarization and qualification training
The following AF forms are used to plan, request, and document familiarization and qualification training for IMS.

a. AF Form 623 (Individual Training Record Folder). This form will be initiated and maintained for al IMS
engaged in either familiarization or qualification training. Because of specia requirements, OJT upgrade skill levels
may be required. The following procedures will be used.

(1) Section | (Identification Data). Enter only the IMS name and USAF equivalent grade. Enter the project and line
number or WCN in the Social Security Account Number block.

(2) Section Il (Orientation and Certification). Leave blank.

(3) Remarks. Enter each supervisor and al trainers by name, rank, and organization, with dates of supervision or
training. Enter on AF Form 623a (On-the-Job Training Record-Continuation Sheet) other appropriate data as required.
Do not record unfavorable comments about the IMS.

b. AF Form 797 (Job Qualification Standard Continuation/Command JQS). This form, strictly for AF use, will be
used for familiarization and qualification training in excess of 4 weeks. The Security Cooperation Organization will list
all tasks and knowledge items to be accomplished during the training. In addition, the IMS' name, project number, line
number, or WCN will be entered in the trainee name and Socia Security Account Number block. The date started, date
completed, IMS initials, and trainer’s initials will be entered on the upper line of each tasks block by the training
installation.

c. AF Form 1098 (Special Task Certification and Recurring Training). This form will be used to record all training
requiring special certification, such as Class A welder certification, egress familiarization, engine run, and flight control
rigging. This form will be attached to the AF Form 797. The identification section will reflect only the IMS name,
project, line number, and WCN.

3-73. Air Force Institute of Technology programs

a. The IMS attendance at the Air Force Ingtitute of Technology (AFIT) programs is as follows:

(1) Nonresident courses. These courses are not available to IMS under the SCETP and other cooperative programs.
The country must negotiate directly with the civilian institution concerned.

(2) Air Force Ingtitute of Technology resident courses.

(&) The availahility of quotas in AF Institute of Technology graduate programs is provided by the Air Force
Security Assistance Training Squadron after AFIT has determined the candidate is qualified for the program. Accepta-
bility of the candidate is the sole prerogative of AFIT. The candidate’s application should be forwarded to AFIT/ENES,
2950 Hobson Way, Wright-Patterson AFB, Dayton, Ohio 45433-7765 (Student Services) no later than 31 March for
proposed entry in the following August timeframe. Earlier submission is highly encouraged. The candidate’'s applica-
tion for Master’s programs should include transcripts from all institutions previoudly attended and the TOEFL score, if
applicable. Additionally, graduate record examination (GRE) scores for technical programs or graduate management
admission test (GMAT) scores for nontechnical programs are highly encouraged and are required if admission waivers
are necessary. Admission applications will be processed by AFIT if GRE and/or GMAT scores are not available, but
the applicant’s academic record and TOEFL scores must be exceptionally strong to make up for the lack of GRE and/
or GMAT scores. Doctoral applications should include transcripts from al ingtitutions previously attended, GRE
scores, TOEFL scores, if applicable, and a clear and concise statement describing the area in which the student intends
to concentrate on their studies.
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(b) Recommend country send more than one application package per graduate program quota request. The AFIT
will evaluate all applications and rank order eligible applicants according to academic potential at AFIT.

b. The DSCA must approve funding of degree-granting programs under IMET.

c. The AT Graduate School of Engineering and Management Department Heads reserve the right to conditionally
accept IMS pending their completion of the 9-week Specialized English Training Program at DLIELC.

d. The cost of the TOEFL, GRE, or GMAT may also be funded by IMET. Test scores are usualy valid for 5 years.
The Security Cooperation Organization will advise if these test costs will be assumed by IMET when requesting
approval of the program. The Air Force Security Assistance Training Squadron will provide voucher cards to the
Security Cooperation Organization each summer. These voucher cards will be used by the candidates in lieu of money
when registering for the tests. Unused voucher cards should be returned to the Air Force Security Assistance Training
Squadron/FM so that the IMET program may be adjusted accordingly.

3-74. Air Force institute of technology short courses

Quotas for short courses taught at the AFIT School of Systems and Logistics (AFIT/School of Systems and Logistics)
and School of Civil Engineering and Services (AFIT/CE) are requested by the Air Force Security Assistance Training
Squadron from the appropriate school at least 1 year in advance of the course starting date. Therefore, identify
requirements to the Air Force Security Assistance Training Squadron with sufficient lead-time. Requirements for AFIT
courses should be included in the program submission for the annual Security Cooperation Education and Training
Working Group.

a. Once aquotain an AFIT short course has been obtained, the appropriate Security Cooperation Organization will
provide AFIT with a complete itinerary of the IMS travel plans. Travel should provide for arrival of the IMS at AFIT
at least 3 days before the course starting date. Arrival notice must arrive at AFIT not later than 2 weeks in advance of
the planned departure date. Include the following information:

(1) Foreign Service rank and its equivalent to U.S. grade structure.

(2) Date and time of departure en-route to the United States.

(3) Planned or anticipated delays en-route.

(4) Anticipated date and time of arrival at Wright-Patterson AFB.

b. IMS programmed for AFIT/CE and AFIT/School of Systems and Logistics short courses must have achieved an
80 ECL test score before departure for direct entry into training.

3-75. Air Force institute of technology eligibility for attendance

It is the responsibility of the country concerned to provide the necessary credentials for review by AFIT when the IMS
is seeking admission. Complete academic records and the TOEFL scores are required for all degree programs. Should
candidate’s undergraduate work not meet or exceed a grade point average of 3.0 on a 4.0 scale, a GRE or GMAT must
accompany the application.

a. The AFIT admission requirements state that Master degree candidates are required to take the GRE or GMAT.
GRE and/or GMAT scores can be waived during the initial admissions process; however, the absence of this data could
affect the individua’s unconditional admissibility into a requested program. The GRE and/or GMAT score are needed
to accurately determine the best course of action to ensure the student can successfully complete the requested AFIT
Program. If a student is admitted without GRE and/or GMAT scores, AFIT will make the necessary arrangements for
the student to take the appropriate examination after they arrive. Admission applications submitted without GRE and/or
GMAT scores should be sent to AFIT for consideration no later than 31 December in case it is necessary for the
student to arrive early to take preparatory courses. All transcripts for institutions previously attended, TOEFL scores,
and GMAT and/or GRE scores if available will be forwarded to AFIT/ENES, 2950 Hobson Way, Wright-Patterson
AFB, OH 45433-7765, Attention: Student Services.

b. Admission by AFIT is not a commitment. If AFIT accepts a candidate, the Air Force Security Assistance
Training Squadron will then determine availability.

c. The AFIT will provide an estimate of the duration of the course when the IMS is determined eligible; however,
the exact number of transfer credits AFIT will accept and how rapidly the IMS will progress cannot be determined
until the IMS is enrolled. AFIT, therefore, will quote the maximum estimated course duration.

3-76. Inter-American Air Force academy

The IAAFA provides professional and technical training to students from partner nations eligible to receive Security
Assistance. While its primary mission is to train personnel from Latin America and the Caribbean Air Forces, IAAFA
offers selected training to Latin American and the Caribbean Army, Navy, and National Security Forces as well. The
curriculum is reviewed annually to ensure it meets overall U.S. and DOD security assistance interests. IAAFA conducts
training requirements assessment visits to partner nations on a regular basis and also provide Mobile Training Teams
(MTTs), when possible, upon request. Depending on the assessed need, IAAFA may propose course changes, deletions,
or additions. These proposed changed are submitted to the Curriculum Review Board. The Curriculum Review Board
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brings together representatives of pertinent security assistance agencies (SAF/International Affairs, AFSOUTH, AF-
NORTH, and AETC to approve the curriculum to be offered over the following 2 years. Following the Curriculum
Review Board and USSOUTHAF/CC approval, IAAFA implements the approved curriculum.

a. No later than 3 months prior to the Curriculum Review Board, a Strategy Coordination Panel (SCP), using
established strategic planning documents and guidance, in order to prioritize and de-conflict IAAFA training require-
ments and to make recommendations to the Curriculum Review Board will convene.

b. The following information will be provided at the SCP at the Curriculum Review Board for proposed new
COUrses:;

(1) The need the course was designed to mest, including countries interested in the training and estimated annual
requirements.

(2) Resources (manpower, equipment, and so forth) impact of providing the training.

(3) Impact on current curriculum.

(4) Estimated tuition cost to the country.

(5) Proposed frequency of courses.

(6) Language in which the course will be conducted.

(7) Any other information pertinent to the request.

c. The SCP will also identify low usage courses for possible deletion by the Curriculum Review Board.

3-77. Letter of offer and acceptance notes

The LOAs will include appropriate supplemental conditions for training. Approved LOA notes are included in the
Defense Security Assistance Management System (DSAMS). Requested or recommended changes to LOA notes must
be forwarded to SAF/IAPX for review, coordination, and approval.

3-78. Blanket order foreign military sales training cases

a. The Air Force Security Assistance Training Squadron will prepare and coordinate training “T” cases according to
DSCA and SAF/IAPX prescribed procedures.

b. The Air Force Security Assistance Training Squadron case managers will prepare blanket order (BO) training
cases unless the purchaser justifies and is granted approval for a defined order training case by SAF/IAPX. This will
allow the Air Force to be more responsive to changing purchaser’s training needs and is in the interest of saving time,
manpower, and costs involved in amending defined order cases.

¢. Foreign military sales training cases will be prepared for a minimum of $20,000 unless the requesting Service's
annual training requirements have been for a lesser amount.

d. An International Program Directive is required for each FMS case. The AFM 16-101 provides necessary
guidance and examples.

3-79. Security Cooperation Education and Training Working Groups

The 2"Air Force and AETC/International Affairs participation in the annual SCETP and other cooperative program
management review are necessary for long-range forecasting, programming, and coordination of required international
training positions. HQ/DPLTS and AETC/DOPZ involvement provides input and analysis of the anticipated training
alocations.

Chapter 4
Security Cooperation Education and Training Teams

Section |
General

4-1. Purpose/Introduction

This chapter provides policy guidance on Security Cooperation Education and Training teams. The chapter defines
types of teams, discusses the process for requesting, programming, and deploying teams, and highlights quality of life
(QOL) and mission sustainment (MS) issues associated with team deployment. Security Cooperation Education and
Training teams consist of U.S. Military, DOD civilian, or contractor personnel, deployed to a foreign country on TDY
(less than 180 days) or permanent change of station (PCS, more than 179 days) status. These teams provide advice,
training, technical assistance, or support to personnel of the hosting country. This assistance is provided to meet
specific abjectives in connection with development of a country’s capability. The deployment of these teams should be
based on consideration of al of the advantages and disadvantages inherent in the use of this type of assistance, at a
particular time, in a particular country, and should be consistent with DOD, Combatant Command, and Service security

AR 12-15/SECNAVINST 4950.4B/AFI 16—-105 « 3 January 2011 53



cooperation guidance or strategy. The teams support many of the programs and authorities associated with security
cooperation. The DOD 5105.38-M, table C10.T1, provides a listing of the various authorities for deploying teams.

4-2. Command relationships

a. Chief of the U.S Diplomatic Mission. The Chief of the U.S. Diplomatic Mission exercises general supervision
over the in-country operations and activities of Security Cooperation Education and Training teams through the
Security Cooperation Organization Chief. The regional combatant commander provides necessary technical assistance
and administrative support to Security Cooperation Organization to facilitate the efficient and effective oversight of
team activities, including quality of life for personnel. The level of support provided to team members varies depending
on the duration of their deployment and the program that funds that deployment. Support under an FMS case will not
exceed that authorized for other in-country DOD personnel of equivalent grade who are funded by U.S. appropriations.
Oversight of security assistance teams by regional combatant commander or their designated component command
through Security Cooperation Organization shall not usurp MILDEP authority in issues of case management, contract
administration, or the technical execution of the team mission as described in the individual LOA terms of reference.

b. Security cooperation organization chief. The Security Cooperation Organization chief provides operational over-
sight and local administrative support over in-country teams and is responsible for coordinating team activities to
ensure compatibility with other DOD elements in or directly related to the U.S. diplomatic mission. The Security
Cooperation Organization chief ensures compliance with directives and keeps the Service International Affairs, team
management agency, the combatant commander, and/or the designated component command informed of team activi-
ties and progress.

¢. Team chief. The team chief is the senior team member and assigns duties and responsibilities to team personnel.
The team chief is under the administrative and operational oversight of the Security Cooperation Organization while in
country and is an integral part of the Security Cooperation Organization in support of the overall security cooperation
mission. The team chief is responsible to the Service International Affairs, team management agency, the combatant
commander, and/or the designated component command for the accomplishment of the education or training mission.
Team chief responsibilities include, but are not limited to, DOD 5105.38-M, table C4.T1 and paragraph 4-25c of this
regulation.

d. Security cooperation education and training organization. The Security Cooperation Organization has responsibil-
ity for oversight of team personnel and activities and identifies problems to the Service International Affairs, team
management agency, the combatant commander, and/or the designated component command for resolution. The
Security Cooperation Organization ensures fair and equitable treatment in the level and quality of support provided to
al DOD personnel in country. Security Cooperation Organization support of the Service International Affairs, team
management agency, the combatant commander, and/or the designated component command includes, but is not
limited to, DOD 5105.38-M, table C4.T2 and paragraph 4-25bof this regulation.

e. Military justice jurisdiction. The combatant commander has general courts martial convening authority over all
military personnel under their command, that is, personnel assigned to the command’s Joint Manning Document or
attached for Uniform Code of Military Justice (UCMJ) purposes. However, since disciplinary action is normally
administered by a commander of the same Service as the offender, the combatant commander should direct the
component commander of the member’s Service, or that commander’s designee, to take courts-martial jurisdiction over
PCS team personnel. If the component commander believes a case within their discretion should be referred to a court-
martial at a level that is not authorized to convene, they should inform the combatant commander. In these situations,
the combatant commander will have the authority to take disciplinary action or return the case back to the component
commander for disposition. The combatant commander reserves the right to exercise military justice jurisdiction in
those cases impacting the mission, or affecting external relations. Personnel assigned PCS orders and carried on the
authorization document (table of distribution and allowances (TDA)), modified table of organization and equipment,
and so forth) of the team management agency will remain under the military jurisdiction of that agency unless attached
to the combatant command. UCMJ jurisdiction over TDY team members resides with their parent organization
commander. Article 15 jurisdiction for all personnel (both TDY and PCS) will be exercised in accordance with Service
directives.

4-3. Constraints

Teams will not serve as an integral part of the Armed Forces of the country being served. Teams deploy under
authority of the relevant section of either Title 10, USC or Title 22, USC and are subject to such procedures and
constraints as the authorizing legislation and or established policy applicable to that type of team may mandate.
Procedures and constraints vary greatly from one legislative authority to another and al concerned with a particular
team’'s deployment must fully understand those differences.

a. Prohibited team activities Teams deploying under security assistance authorities (22 USC) will not engage in or
provide assistance or advice to foreign forces in a combat situation. Additionaly, such teams shall not perform
operational duties of any kind except as may be required in the conduct of OJT in the operation and maintenance of
equipment, weapons, or supporting systems. Teams deploying under security assistance authorities shall not perform
Security Cooperation Organization functions, augment the Security Cooperation Organization or U.S. forces in country,

54 AR 12-15/SECNAVINST 4950.4B/AFI 16—-105 « 3 January 2011



except where specifically authorized by the host country in the LOA. The SCO will inform teams deployed under one
of the 10 USC authorities on the rules of engagement or other constraints applicable to the particular section of the law
that authorizes their deployment before deploying or upon arrival in country. The Security Cooperation Organization
will refer any questions to the combatant commander’'s staff judge advocate for resolution prior to deployment.

b. Acts of misconduct by host country personnel. All members of Security Cooperation Education and Training must
understand their responsibilities concerning acts of misconduct by foreign country personnel. The team management
agency will brief team members prior to deployment on what to do if they encounter or observe such acts.

(1) Common article three to the four Geneva conventions of August 12, 1949, provides a list of prohibited acts by
parties to the conventions as follows:

(a) Violence to life and person-in particular, murder, mutilation, cruel treatment, and torture.

(b) Taking of hostages.

(c) Outrages upon persona dignity - - in particular, humiliating and degrading treatment.

(d) Passing of sentences and carrying out of executions without previous judgment by a regularly constituted court,
affording all the judicial guarantees that are recognized as indispensable by civilized people.

(2) The provisions in paragraph (1), above, represent a level of conduct that the United States expects each foreign
country to observe.

(3) If team members encounter prohibited acts, they will disengage from the activity, leave the area if possible, and
report the incidents immediately to the proper in-country U.S. authorities. The Chief of the U.S. Diplomatic Mission
through the Security Cooperation Organization will identify proper U.S. authorities during the team’s initial briefing.
Team members will not discuss such matters with non-USG authorities such as journalists or civilian contractors.

4-4. Selection of personnel

a. Agencies providing personnel for assignment to a SAT shall ensure that they have the experience, technical
ability, maturity, and personality to accomplish their duties in the best interests of the United States.

(1) Maximum effort should be made to select team members who meet the desirable as well as the mandatory
qualifications.

(2) Team members should be highly qualified in their respective fields. They should be the best available who meet
al other qualifications.

(3) Team members should be capable of working with others and should have demonstrated their abilities to
supervise effectively and conscientiously.

b. Personnel assigned to Security Cooperation Education and Training perform a mission of the highest importance.
They will serve as goodwill ambassadors of the United States. Foreigners will consider their behavior to be “typicaly
American.” Good or bad, the impressions will endure. Accordingly, selecting the best-qualified team members serves
the best interests of the United States.

¢. The Security Cooperation Organization requesting a Security Cooperation Education and Training will identify
the expertise and qualifications that the team members should possess. Any special requirements, considerations, or
restrictions should also be identified.

d. Team members must be medicaly fit to perform duty with a Security Cooperation Education and Training in the
designated country. Physical disorders that may require medical attention or hospitalization disqualify a candidate.
Medical expenses incurred for nonmilitary team members will be charged to the program supporting the team.

e. Personnel selected for Security Cooperation Education and Training must have enough time remaining in the
Service before separation or retirement to complete the required period of deployment.

f. Refer to paragraph 86 for guidance on in-country healthcare.

Section 1l
Types of Teams

4-5. Extended training service specialist

The ETSS are PCS teams that are technically qualified to provide advice, instruction, and training in the installation,
operation, and maintenance of weapons, equipment, and systems. The ETSS deploy under one of the security assistance
authorities in 22 USC. They are not used for follow-on retraining or advisory roles, except in rare instances when the
recipient country cannot provide qualified personnel from its own resources or hire qualified personnel from non-
indigenous sources and the Security Cooperation Organization recommends it as in the interest of the United States.
The ETSS provided as English language instructors, supervisors, or advisors on detached duty status from DLIELC are
also attached to the Security Cooperation Organization. The English language technical Service provided by DLIELC is
referred to as a LTD. The ETSS may perform for periods up to 1 year under IMET; only DSCA (Programs (flight
training exchanges) Directorate) can approve longer periods.

4-6. Contract field services
The CFS personnel are civilian personnel under contract from private industry who perform the same functions as
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ETSS. Like ETSS, CFS personnel deploy under one of the security assistance authorities in 22 USC. The CFS
personnel are used only when the Service International Affairs determines that services by DOD personnel are not
practical. Only DSCA (Policy, Plans, and Programs Directorate) can approve use of CFS personnel under IMET.
Estimated contract cost covers the total training service costs.

4-7. Mobile education team/mobile training team

a. Mobile education team. The Mobile Education Team provide training developed primarily in response to the
Expanded IMET Program (22 USC 2347) in a seminar and/or educational forum. DSCA waiver is not required for
E-IMET certified Mobile Education Team. Refer to figure 4-1 for format to request a Mobile Education Team.
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Request for Mobile Education Team (MET)

SAQ submits requests for MET (120-day lead time required) in the following format to the

wn

S

MILSVC, copy to DSCA, the Unified Command and the MET provider

MET identification, Name of MET provider and phase of training requested.

Duration. Indicate duration of the mission in weeks,

Team restrictions. Reflect any required limitations or exclusion on the type of personnel,
uniforms, equipment or methods of instruction.

Mission. Provide in detail the scope of instruction of the team is to conduct.

Training goal. Include a statement of the results the team effort is expected to achieve.
Provide justification for the team in terms of the effect on the security assistance objective.
Do not restate the team mission.

Personnel to be trained. Indicate number of international Military Students (IMS) by officers,
enlisted personnel and civilians.

Summary of the host capabilities.

Availability of training aids/technical support

Interpreter support.

. Training location.

. Desired in-country arrival date.

. Type of facilities available for training and billeting.

. In-country fransportation. Indicate the means of in-country transportation to be provided.
. To or from billeting, duty location, and dining facilities or specify rental car

requirement/availability.

. In-country cost estimate for authorized expenses.

. Facilities. Indicate the availability of medical, dental, shopping and laundry facilities.

. Confirmation of country team approval.

. Additional information. Include any important data requiring more emphasis or containing

information useful to the MET provider. When applicable, data should be included such as
sensitive areas, subject to avoid, taboos, and personalities involved. If this data requires
classification or special handling, it may be attached to the request as an annex. Include
additional data such as availability of monetary facilities in the foreign country for converting
personal funds, procedures, and number to be used for telephone contacts. Include
reference to any previous team effectiveness evaluations that contain data pertinent to this
request.

. SAO point of contact. Indicate name, grade, DSN and commercial telephone numbers, e-

mail address, message and mailing addresses for the SAO.

. Additional information as applicable.

. MET indication. Name of MET provider and phase of training requested.

. Duration. Indicate duration of the mission in weeks.

. Team restrictions. Reflect any required limitations or exclusion on the type of personnel,

uniforms, equipment or methods of instruction.

. Mission. Provide in detail the scope of instruction the teams is to conduct.
. Training goal. Include a statement of the results the team effort is expected to achieve.

Provide justification for the team in terms of the effort on the security assistance objective.
Do no restate the team mission.

. Personnel to be trained. indicate number of international Military Students (IMS) by officers,

enlisted personnel and civilians.

. Summary of the host capabilities.

. Availability of training aids/technical support

. Interpreter support.

. Training location.

. Desired in-country arrival date.

. Type of facilities available for training and billeting.

. in~country transportation. Indicate the means of in-country transportation to be provided to or

from billeting, duty location, and dining facilities or specify rental car requirement/availability.

. In-country cost estimate for authorized expenses.

Figure 4-1. Format for submitting request for Mobile Education Team
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35.
. Confirmation of country team approval.
37.

38.

39.

Facilities. Indicate the availability of medical, dental, shopping and laundry facilities.

Additional information. Include any important data requiring more emphasis or containing
information useful to the MET provider. When applicable, data should be included such as
sensitive areas, subject to avoid, taboos, and personalities involved. If this data requires
classification or special handling, it may be attached to the request as an annex. Include
additional data such as availability of monetary facilities in the foreign country for converting
personal funds, procedures, and number to be used for telephone contacts. Include
reference to any previous team effectiveness evaluations that contain data pertinent to this
request.

SAQ point of contact. Indicate name, grade, DSN and commercial telephone numbers, e-
mail address, message and mailing addresses for the SAO.

Additional information as applicable.

Figure 4-1. Format for submitting request for Mobile Education Team—-Continued

b. Mobile training team. The MTT are Military Service or contract personnel on temporary duty for the purpose of
training foreign personnel in the operation, maintenance, or support of weapon systems and support equipment or for
specific training requirements and specific capabilities that are beyond in-country U.S. resources. The MTT deploy
under one of the security assistance authorities in 22 USC or under one of the 10 USC authorized programs that follow
security cooperation procedures. The MTT may be authorized for CONUS or overseas deployment when it is more
practical to bring the training capability to country personnel. This includes in-country training surveys to determine
specific country training needs; quantity requirements that are beyond the country capability to assess, and that are
associated with equipment deliveries; and assistance leading to self-sufficiency. The MTT should be considered when
training must be accomplished quickly in response to a threat or adverse condition affecting the security of the country;
training is of relatively short duration, must reach a large number of trainees, and entails extensive use of interpreters;
or language qualified team members; or training can be conducted only on equipment; or in facilities located in the

foreign country. The format to request MTT is found in figure 4-2.
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FORMAT FOR SECURITY ASSISTANCE TEAM (SAT) REQUEST/CALL-UP

For the purpose of this format, the term “training” is used; however, requests must specifically state whether training
or technical assistance (or both) will be required.

l.
2.
3.

10.

11.
12.

13.
14.
15.

16.
17.
18.
19.

20.

21.

22.

23.

24,

SAT identification. See paragraph 4-30.
Mission. Provide in detail the scope of instruction the team is to conduct.
Training goal. Include a statement of the results the team effort is expected to achieve. Provide
justification for the team in terms of the effect on the security assistance objective, Do not restate the team
mission.
Objectives. State any actions or steps the team will take to accomplish the mission.
End state. List the expected results from this training that can be quantified and measured. The measure of
these results following training will provide an indicator of mission success.
Team composition. List the envisioned quantity, rank, MOS and title of each team member.
Duration. Indicate the proposed duration of a PCS mission in months and of a TDY mission in weeks.
Personnel to be trained. Indicate number of IMS by officers, enlisted personnel and civilians.

a. Technical qualifications of prospective foreign military trainees, to include relevant training and

educational level(s).

b. Number of foreign military trainees by officers, enlisted personnel, and/or civilians.
Security clearance. Indicate the type of security clearance required for the mission.
Team restrictions. List any required limitations or exclusions on the type of personnel, uniforms,
equipment or methods of instruction.
Summary of host nation capabilities.
Equipment on which training is to be conducted and availability of equipment. List tools and equipment
required for the mission, and their availability in country.
Availability of training aids/technical support. List required training aids and indicate their availability.
Interpreter support.
Training location(s). If more than one, indicate distance between locations, time requirements for travel
and modes of anticipated transportation.
Desired in-country arrival date.
Type of facilities available for training and quarters.
Uniforms and clothing. Describe requirements for on and off-duty uniforms and civilian clothing.
In-country transportation. Indicate the means of in-couniry transportation to be provided to or from
quarters, duty location, and dining facilities or specify rental car requirement/availability.
In-country cost estimate for authorized expenses.
Facilities. Indicate the availability of medical, dental, shopping and laundry facilities.
Confirmation of country team approval. Validate the SAT mission; verify that the COCOM and country
team support the mission (NSDD38) ICASS, etc., and that it supports the COCOM theater strategy and the
country team MPP.
PDSS. State, if needed, the requirement for the team chief to conduct a PDSS to visit the training site; $CO
and host nation determine requirements prior to team deployment.
Additional information. Include any important data requiring more emphasis or containing information
useful to the SAT provider and/or team chief.

a. Include, if applicable, information on sensitive areas, subjects to avoid, taboos and personalities

involved.

Figure 4-2. Format for security assistance team request/call-up
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b. Include data on availability of monetary facilities in country for converting personal funds,
cashing checks, using USG or personal credit cards, etc.

. Refer to any previous team effectiveness evaluations that contain data pertinent to this request.
Indicate the type of passport, if any, that is required and whether a visa is required.

€.  When requesting PCS SAT, include estimates for in-country expenses for anything required by the
PCS SAT (housing, transportation, security, medical/dental care, maintenance, telephones,
schooling costs for family members, TDY, emergency leave, quality of life, ICASS, mailing
address for SAT, etc.

f.  If any data requires classification or special handling, attach to the request as an annex.

Force protection. Address force protection provided to the SAT by the host country/U.S.
Embassy. State whether SAT is required to bring weapons, and type of security for
weapons/ammunition if required.

h.  Civilian contractors. Indicate if country will accept civilian contractors if DOD personnel are not
available. If contractors are requested or acceptable, attach a statement of work or performance
work statement.

i.  ARSOF SAT. If applicable; SATs including ARSOF personnel must be coordinated with the
respective theater SOC in accordance with AR 12-7,

25. Type of funding and supporting case data.
26. SCO point of contact. Include name, grade, DSN and commercial telephone numbers, e-mail address,
message and mailing addresses for the SCO.

Figure 4-2. Format for security assistance team request/call-up—Continued

¢. Funding constraints The Security Cooperation Organization may request programming of MTT as follows:

(1) Foreign military sales. The MTT and Mobile Education Team may be programmed under FMS cases at the
request of the Security Cooperation Organization regardless of whether the FMS case is funded by country funds or
FMF, if it is within the scope of the case.

(2) International military education and training. Although Expanded IMET Mobile Education Team does not
require a DSCA waiver, IMET MTT may be programmed only upon receipt of DSCA waiver. A fundamental IMET
objective is to reach foreign military personnel who are likely to be influential in their Services and/or countries. By
attending CONUS training, the students are exposed to the American people, their way of life, institutions, beliefs, and
aspirations. This must be considered when proposing an MTT versus CONUS training. Every attempt should be made
to provide MTT through FMS rather than IMET. The MTT requests under IMET must demonstrate that an MTT is the
best approach and IMET is the only available funding option. Subsistence expenses, or per diem alowance in lieu
thereof, obligated in one FY for IMET MTT cannot be extended into the succeeding FY. Therefore, personnel on MTT
duty must terminate temporary duty and return to home station prior to 30 September unless action has been taken to
reprogram the team in the new FY, subject to the 179 day restriction discussed in paragraph d below, receipt of CRA
or other budget authority in the new FY, and DSCA approval. Transportation costs for round trip team travel are
chargeable to the FY of the start of the TDY.

(3) Combating Terrorism Fellowship Program. The MTT may be programmed under Counterterrorism Fellowship
Program only after receipt of Special Operations/Low Intensity Conflict and commanders of combatant commands
approval.

(4) Other programs. The MTT may be programmed only after approval by commanders of combatant commands or
Department of State (as appropriate).

d. Duration. The MTT and/or Mobile Education Team are authorized on a temporary duty basis for up to 179 days.
Requirements for assistance in excess of 179 days are met by CONUS training of country personnel leading to an in-
country capability or programming of U.S. ETSS.

4-8. Technical assistance field team
The TAFT deploy in PCS status under one of the security assistance authorities in 22 USC for the purpose of providing
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in-country technical or maintenance support to foreign personnel on specific equipment, technology, weapons, and
supporting systems when MTT and ETSS are not appropriate for the purpose. The TAFT are Security Assistance
services, but are not considered training and are not provided under IMET.

4-9. Technical assistance team

Technical assistance team (TAT) deploy in TDY status to place into operation, maintain, or repair equipment provided
under one of the security assistance authorities in 22 USC TAT are Security Assistance services, but are not considered
training and are not provided under IMET, except in the case of the installation of English language laboratories.

4-10. Survey teams

a. Requirements survey team. Requirements survey teams (RST) deploy to help the Security Cooperation Organiza-
tion develop and define equipment, training and technical assistance requirements for the host nation.

b. Pre-deployment site survey. For a pre-deployment site survey, a Security Cooperation Education and Training
team chief deploys alone or with other personnel as an advance party to ensure preparations for the main body are in
place.

4-11. Combatant commander initiatives

Under the authority of 10 USC 166a, CIJCS may provide funds to the combatant commanders to deploy personnel in a
TDY status to foreign countries to provide military education and training (to include transportation, translation, and
administrative expenses) to military and related civilian personnel of that country. These funds may also be utilized for
force training, contingencies, selected operations, command and control, joint exercises (including activities of partici-
pating foreign countries), humanitarian and civil assistance, personnel expenses of defense personnel for bilateral or
regional cooperation programs, and force protection.

4-12. Military-to-military contacts and comparable activities

Under the authority of 10 USC 168 the SECDEF may conduct military-to-military contacts and comparable activities
that are designed to encourage a democratic orientation of defense establishments and military forces of other
countries. The Secretary may provide funds to the combatant commanders to deploy DOD personnel in a TDY status
as a Traveling Contact Team. These funds support Traveling Contract Team expenses including transportation,
trandation services, or administrative expenses. These funds may aso be utilized for the activities of military liaison
teams, exchanges of civilian or military personnel between DOD and defense ministries of foreign governments,
exchanges of military personnel between units of the armed forces and units of foreign armed forces, seminars and
conferences held primarily in a theater of operations, and distribution of publications primarily in a theater of
operations. Except for the activities specifically authorized by this section, funds provided may not be used for the
provision of any other defense articles or services, including training, to any foreign country.

4-13. Joint combined exchange training

Under the authority of 10 USC 2011 the Commander, Special Operations Command (SOC) may authorize special
operations forces to deploy to a friendly foreign country to train armed forces and other security forces of that country
as long as the primary purpose of the training is the training of the U.S. Specia Operations Forces.

Section
Programming Guidance Programming

4-14. Guidance
General programming guidance for Security Cooperation Education and Training teams varies with the type of program
or authority under which the team is deployed. In general, however, there are some commonalities in teams that deploy
under either 22 USC or 10 USC; requests should be included in the Combined Education and Training Program Plan
and originate with the requesting country. The Security Cooperation Organization, combatant command and U.S.
country team will review and vet the requests. Requests that are not identified as part of the Combined Education and
Training Program Plan and submitted at the appropriate Security Cooperation Education and Training Working Group
are considered out-of-cycle reguests.

a. Teams programmed under FM'S may be requested by the Security Cooperation Organization at any time and must
be coordinated between all cognizant training organizations.

b. Teams programmed under IMET require DSCA waiver and must be included in the Combined Education and
Training Program Plan and requested at the Security Cooperation Education and Training Working Group.

¢. Teams programmed under Counterterrorism Fellowship Program require Special Operations/Low Intensity Con-
flict and commanders of combatant commands approva and must be included in the Combined Education and Training
Program Plan and requested at the Security Cooperation Education and Training Working Group.

d. Teams in other programs should also be included in the Combined Education and Training Program Plan and
presented at Security Cooperation Education and Training Working Group. However, often these types of requests are
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addressed in separate reviews tied directly to the development of the Theater Security Cooperation Strategy/Plan for a
given geographic region. Security Cooperation Organization should make every effort to ensure full coordination of
these types of requests regardless of the forum in which they are presented. Requests not presented at a Security
Cooperation Education and Training Working Group or other appropriate meetings are considered out-of-cycle.

4-15. Extended training service specialist

The ETSS teams are normally programmed for a period of one year. Personnel selected for deployment on such teams
typically do so on a PCS basis. Because of funding severability issues associated with the IMET, Counterterrorism
Fellowship Program, or certain other security cooperation programs; the ETSS are not normally programmed under
those programs. They are most often programmed under a FMS or FMF case. The case manager and the Security
Cooperation Organization should assure that the case contains appropriate language to support such a deployment. All
costs involved in furnishing the ETSS must be included in the LOA. These include such costs as dependent travel,
movement of household goods, privately-owned vehicle (POV) (if authorized), and dependent schooling. The ETSS
costs are estimated when first programmed.

4-16. Contract field services

The CFS costs depend on the value of a negotiated contract with the civilian firm involved and include such costs as
salary, in-country maintenance, CONUS travel, and overhead. The contract cost will be reflected as unit cost in the
country program; other costs are considered as TLA.

a. The CFS will be used only when needed to accomplish a military mission. However, it must be clearly shown
that personnel with the required skill are not available from DOD resources. Also, the Service involved must determine
that satisfactory provision of services by DOD personnel is not practicable.

b. Under the provision of a nonpersonal services contract, U.S. officers should have no supervisory control over
contractor personnel.

¢. The Security Cooperation Organization is responsible for advising the contractor of regulations and procedures for
receipt, dispatch, storing, and safeguarding of military information, including classified defense information.

d. Contractors and their employees will not—

(1) Be placed in policy-making positions or in positions of command, supervision, administration, or control over
DOD personnel or personnel of other contractors.

(2) Become part of the foreign government organization.

e. Subject to the provisions of applicable international agreements, CFS personnel performing under the provisions
of this regulation are entitled to privileges and support equivalent to that furnished as GS-12 grade civilian, where
available. When agreements between the United States and the foreign government do not expressly authorize the
United States to accord these privileges to such personnel, they will be extended only with the consent of the foreign
government.

f. Security clearance for employees of contractors performing field services will conform to the requirements of
applicable DOD instructions or regulations. Other administrative requirements such as those involving certificates of
performance, logistical support, travel, identification, privileges, and reports will conform to the appropriate provisions
of the Service regulation, as incorporated within the contract for the services.

g. According to the terms of the contract, the contracting officer may require the contractor to remove from the job
site any CFS employee who endangers persons or property or whose continued employment under the contract is
inconsistent with the interests of the USG.

h. Travel and allowances for CFS personnel will be according to the appropriate provision of the Defense Acquisi-
tion Regulation (DAR) as incorporated within the contract for the services.

i. The CFS personnel are authorized leave for U.S. legal holidays as specified in MILDEP procurement procedures.
All other leave and absence will be authorized at the discretion of the contractor.

4-17. Mobile education team/Mobile training team

a. General. The Mobile Education Team and MTT programming will include duration in weeks, number of team
members; costs for overseas travel (round trip); in country travel; travel and living alowances; CONUS travel;
baggage; and DOD civilian saaries. Per diem alowance costs during temporary duty travel outside CONUS are
computed according to Joint Federal Travel Regulations (JFTR) rates for U.S. military personnel, and rates shown in
the “ Standard Regulations, Government civilians, Foreign Areas’ (published by the DOS) for USG civilians. The MTT
CONUS travel costs are programmed at an estimated rate to include commercia air transportation, baggage, and per
diem. Only the Service International Affairs can approve excess baggage. Costs of team members traveling from
overseas locations are computed using commercial air (tourist rate) transportation, per diem, and excess baggage.
Additional travel costs should be based on the JFTR, JTR, and other applicable directives and regulations. When more
than one Service isinvolved, a Joint MTT is programmed using the MASL line of the Service providing the most team
members. If each Service provides an equal number of team members, the MTT is programmed using the MASL line
of the Service counterpart to the requesting foreign country Service. All team member costs, including pre-deployment
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orientation or training costs are programmed as “unit costs’ of the country program. Training aids (including parking,
crating, handling and transportation) are programmed separately. Training aids for IMET funded MTT must be
approved by DSCA (Programs Directorate).

b. Teams programmed under international military education training.

(1) The MTT are programmed by the Security Cooperation Organization in the FY program during which the team
will be used. The teams are programmed on a man-week basis. An MTT cannot be funded under the 5 quarter
concept since MTT funds cannot be extended from one FY into the next. Therefore, personnel on MTT duty must
terminate their TDY and return to home station before 30 September unless action has been taken to reprogram the
team in the new FY. Such reprogramming is subject to the 179-day restriction (see para 4—7d) and receipt of CRA or
other budget authority in the new FY. Transportation costs for roundtrip team travel are chargeable to the FY at the
start of the TDY. Initia programming of IMET MTT will be according to the SAMM. Once the formal MTT request is
submitted according to Service instructions and the details of mission, concept, composition, duration, and source
agency finalized, the IMETP will be adjusted to reflect the MTT cost estimate developed by the appropriate Service.
The following factors will be included:

(a) CONUS travel and team orientation. Program per member to include CONUS airfare, per diem, and baggage.

(b) Transoceanic travel (round trip). Compute using current airfare rates.

(c) Travel and per diem alowances. Computed according to the JTR.

(d) In country travel.

(e) Team members. For civilians, the cost at base salary rate plus acceleration factor as prescribed by current DOD
pricing instructions. No salary costs are included for military members.

(f) Fund-cite. U.S. regulations require that a U.S. person performing temporary duty be supported by an appropriated
fund cite; therefore, all travel and per diem for IMET MTT members must be programmed and funded by IMET.

(2) Costs in paragraphs (a) through (€), above, are to be reflected as TLA in the country program. Civilian salaries
will be shown under unit cost.

(3) Officers, enlisted personnel, and civilian members of the team will be shown in the country program on separate
lines under the WCN apha designator, as appropriate.

(4) MTT cannot be deployed under IMET until funds are available; therefore, lead times must be given careful
consideration when requesting and programming MTT.

(5) For costing purposes, MTT are subject to IMET incremental pricing policy.

c. International military education training programming procedures The program may be followed for MTT
funded by certain 10 USC or 22 USC authorities. These include teams funded under Regiona Defense Counterter-
rorism Fellowship Program and Counter-Drug Training Support.

d. Teams programmed under an foreign military sales or foreign military financing case

(1) The MTT may be furnished under an LOA, either as a separate case or as part of an existing training case. MTT
under FMS may span FY since these teams are not required to terminate at the end of the U.S. FY.

(2) Services develop cost data for MTT. The same cost elements as stated for IMET MTT are used, plus military
pay and allowances with current acceleration factors for all military members for FMS teams.

(3) Requests for FMS MTT must be time-phased to alow for the following:

(@) Determination of price and availability.

(b) LOA preparation and processing.

(c) Submission to and acceptance by the country.

(d) Receipt of the initial deposit and issuance of obligation or expenditure authority.

(4) Funds for the MTT must be received in advance of MTT deployment. Teams cannot be deployed until country
funds are available nor can team preparations requiring funds (for example, training aids and orientations) be initiated
or accomplished.

(5) Light refreshments may be funded if providing such refreshments prevents disruption of the training agenda.
Documentation must be provided to the DSCA IMET financial manager to show there is factually no convenient
source for attendees to reasonably obtain refreshments during breaks. This documentation must be provided to the
DSCA financial manager at least 30 days prior to the start of training.

4-18. Other security cooperation teams

Teams or personnel deployed under various authorities, such as, initiatives (combatant commander initiatives) (10 USC
166a), military-to-military contacts (10 USC 168), or JCET (10 USC 2011) are programmed as a part of the
development of a combatant commander TSCP. Unlike those teams programmed under security assistance procedures
(IMET/FMS/FMF), these deployments are typically tasked by the combatant commander directly to the Service
Component involved. Funding is provided by the tasking combatant commander to the service component providing
the team. Teams composed of SOF personnel require Special Operations Command (SOCOM) approval.
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4-19. Requests for teams
The format in figure 4-1 will be used to request Mobile Education Team. Reguesters will use the format in figure 4-2
to request MTT, TAT, ETSS, TAFT, pre-deployment site survey, RST, and CFS teams.

a. Foreign military sales/foreign military financing/international military education and training

(1) The Security Cooperation Organization should submit the request for MTT or ETSS/CFS teams during each
annual Security Cooperation Education and Training Working Group or as soon thereafter as feasible. Specific training
objectives and requirements will be stated in the team request. The data provided should be complete and detailed. This
will enable furnishing Service to select and prepare the team properly for the mission. Teams included in a country-
training program are not automatically called up. Specific action must be taken by the Security Cooperation Organiza-
tion to formally request the team from the providing Service. Copies of this request must also be provided to the
Combatant Commander and all interested activities and commands. Once a request is received, the Service will
determine if deployment is feasible and supportable within current resources. If supportable, the Service will notify the
Security Cooperation Organization. Short lead-times should be avoided when requesting teams.

(2) When requesting a team, the Security Cooperation Organization must ensure that the necessary equipment,
instruction facilities, and technical publications are available before or with the arrival of the team. This action should
be accomplished through requisition of the necessary equipment and publications in advance of team call-up. In-
country training surveys to determine specific country training needs and to refine requirements are a normal part of
team preparation.

(3) Necessary interpreter support will be the responsibility of the foreign country to provide. If interpreter support
cannot be provided and funding source is IMET, then country must submit a waiver for DSCA approval. A waiver is
not required when using IMET funding for E-IMET training.

(4) The Security Cooperation Organization will ensure foreign personnel to be trained meet the prerequisites and
necessary to comprehend the technical level of presentation. The Security Cooperation Organization vets al personnel
and units to be trained in accordance with current requirements.

(5) The Security Cooperation Organization programs in-country arrival date based on the availability of trainees,
facilities, and equipment.

(6) The Security Cooperation Organization will request unprogrammed teams from the providing Service in suffi-
cient time to permit that Service to determine supportability. Specific service timelines are found in Service specific
sections of this chapter.

b. Regional Defense Counterterrorism Fellowship Program and Counter-Drug Training Support. Teams funded
under these programs follow request procedures similar to the ones outlined for FMS/IFMF/IMET teams; however, each
requires additional vetting and approva before the request for this training is submitted to the providing Service.
Security Cooperation Organization should allow sufficient additional time to permit this extra processing and approval.

¢. Combatant commander initiatives, military-to-military contact, and Joint combined exchange training. Requests
for these teams are initiated as a part of the development of a combatant commander TSCP. Approved teams are tasked
directly to the supporting service component. Service components follow their prescribed internal procedures for filling
these taskings.

Section IV
Quality of Life and Mission Sustainment Items

4-20. Definition

a. A QOL item is any article or Service that in the judgment of the Security Cooperation Organization chief and
combatant command will have a positive effect on the living and work environment of a deployed team. Factors to be
considered include the following:

(1) Availability of suitable entertainment.

(2) Climate/geography.

(3) Security.

(4) Language problems.

(5) Recreationa facilities.

b. Quality of life items are procured for team rather than individual use. Quality of life items may include such
things as the following (if approved/authorized by the combatant commander and deploying Service):

(1) Magazines (news and Service-related).

(2) Athletic gear (recreational).

(3) TVs/tapes'DVDSVCRSDVD players/CD players.

(4) Fishing tackle.

(5) Hunting equipment.

(6) Boats (canoes, rowboats, sailfish).

(7) Camping equipment.
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(8) Scuba gear.

(9) Equipment repair.

c. Quality of life items are subject to the policy guidance for morale, welfare, and recreation publications. Items
which are not considered appropriate for morale, welfare, and recreation funding will not qualify for FMS funding as
QOL items.

4-21. Mission sustainment items

The following is a partial list of mission sustainment type items (not QOL items):
. Dependent education.

Housing.

Medical support and medical evacuation (MEDEVAC).

. Furniture.

Air conditioners (where required).

Housekeeping equipment.

Drivers.

. Rations.

. Security guards.

. Electrical eguipment (generators, transformers, and voltage regulators).
k. Physical conditioning equipment.

I. Environmental and morale leave.

m. Religious support.

SQ P o0 T

[ —

4-22. Funding

a. The Security Cooperation Organization chief will use a data sheet to identify the QOL items recommended for
funding.

b. A decision on funding will include the judgment of training management agencies and combatant commands.

¢. Funding will be identified in the LOA under the team support line with a footnote.

d. IMET funds are not available for purchasing QOL items. Such items may be provided to IMET-funded teams
from stock already available in country or by the parent Service from its supplies and resources.

e. Quality of life items may be purchased using resources from FMF-funded FM S cases with the express approval of
the host country.

4-23. Fairness and uniform standards

a. The Security Cooperation Organization/combatant commander will determine what is fair and appropriate for
team members.

(1) The combatant commander will assure fair and appropriate treatment of al teams within countries under the
cognizance of the combatant commander. The level of support provided to a team member under an FMS case will not
exceed that authorized for DOD personnel of equivalent grade in countries funded by U.S. appropriations.

(2) The Security Cooperation Organization will assure fair and appropriate treatment of all teams within a country.

b. The combatant commander will establish standards for treatment of team members.

4-24. Inventory control

a. The Security Cooperation Organization will ensure inventory control is according to the combatant command's
procedures and guidance.

b. The combatant commander may require periodic physical inventory.

¢. The LOA will include a statement, as appropriate, that QOL items will ultimately revert to the control of the host
nation.

4-25. Roles

a. The combatant commander will—

(1) Establish a combatant command policy on fairness and equitability.

(2) Ensure compliance with the combatant command policy and also with the Service policy, to the extent possible.

(3) Establish combatant command policies and procedures on accountability.

b. The Security Cooperation Organization will—

(1) Review residential leases to ensure quarters are appropriate for rank and dependent status of team members and
comply with DOD and DOS standards. The Security Cooperation Organization ensures each lease request is submitted
to the Embassy Interagency Housing Board for approval prior to signature by the appropriate contracting officer. If
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higher headquarters approval is required, ensure Embassy Interagency Housing Board reviews request before forward-
ing lease to the Service International Affairs, team management agency, the combatant commander, and/or the
designated component command.

(2) Establish procedures to review al team TDY and approve requests for out-of-country travel.

(3) Review team request for purchase of QOL and/or MS items, and other items required to execute the team
training and/or technical assistance mission. This includes healthcare items for the team members (see para 8-6). The
Security Cooperation Organization provides Service International Affairs, team management agency, the combatant
commander, and/or the designated Component Command with an itemized list of recommended QOL and MS articles
to be included in the LOA. Security Cooperation Organization ensure the requested items are authorized in the LOA
under which the team operates and that vendor discussions and actual purchases are made through a U.S. contracting
office.

(4) Ensure team chief establishes supply and/or equipment accountability records that provide a complete audit trail
from item acquisition to disposal. All nonexpendable, durable property costing $50.00 or more is to be recorded on a
property record.

(5) Periodically review team property and inventory records for accuracy. Ensure continuous in-country accountabil-
ity is maintained by conducting a physical inventory prior to team and/or team chief departure from country. As a
minimum, physical inventories for PCS teams are conducted annually.

(6) Perform periodic reviews of team petty cash funds to ensure funds are adequately protected and cash manage-
ment is in accordance with Embassy budget and fiscal office procedures.

(7) Assist the team chief to establish procedures with the Embassy for payroll support of any foreign Service
employees hired to support the team.

(8) Assist the Service International Affairs, team management agency, the combatant commander, and/or the
designated component command to identify country unique management and administrative duties associated with the
team’s deployment.

c. The team chief will—

(1) Assign duties to team members to ensure the team mission is accomplished within the prescribed timeframe.

(2) Submit requests and/or justification for QOL and/or MS items, and items required to execute the team mission to
the Security Cooperation Organization prior to purchase.

(3) Establish and maintain supply and/or equipment accountability records for all QOL, MS, and mission essential
property in accordance with Service directives and procedures. Provide Security Cooperation Organization with a copy
of property records listing al non-expendable, durable equipment valued at $50.00 or more.

(4) Provide Security Cooperation Organization with access to team property for the purpose of conducting a
physical inventory (at least annually for PCS teams and/or prior to team chief departure from country for TDY teams.)

(5) Identify problems that may impact team personnel and/or mission, and report these problems and recommended
solutions to the Security Cooperation Organization, the Service International Affairs, team management agency, the
combatant commander, and/or the designated component command, as appropriate.

(6) Send copies of receipts and vouchers to the Service International Affairs, team management agency, the
combatant commander, and/or the designated component command, and hold copies on open actions until cleared
through accounting and finance channels.

(7) Provide annual (for PCS teams) or end of tour (for TDY teams) progress report to the Service International
Affairs, team management agency, the combatant command, and/or the designated component command, to include
complete listing of personnel/units trained.

(8) Provide an after action report within 30 days of completion of the team’s mission. See format at figure 4-3 for
guidance.
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After Action Report for Teams

After Action Reports should include, but are not limited to the following information:
a. Team Information (Team type designation, composition by name, grade, occupational

o

specialty, and parent unit/location)

Relevant dates.
(1)  Date departed home station.
(2) Dates and location of team assembly and orientation.
(3) Date of arrival in host country
(4) Date on which training/technical assistance started and ended
(5) Date of departure from host country
(6) Date of return o parent unit/organization

Mission.
Locations (Indicate the locations at which training/technical assistance was conducted.)

Number of Trainees. (Indicate the number of indigenous personnel frained by type. For
example, maintenance, supply, instructor etc. indicate whether trainees were officer, enlisted
or civilians. Use actual numbers of students rather than unit designations such as battalion,
company etc.)

Installations. (Indicate schools, courses, or training installations/other facilities relating fo the
mission of the team)

Adequacy. {Indicate the adequacy of the in-country training installation and facilities relating
to the mission of the team)

Materiel. (Indicate the type, quantity, condition, and state of maintenance of materiel on
which the training or technical assistance was provided)

Interpreter Support. (Indicate the adequacy and effectiveness of interpreter support
provided.)

Training conditions. (Provide a summary of training conditions as existed on arrival.)

Effectiveness. (Evaluation the effectiveness of training or technical assistance. Provide a
summary of the success of the team effort to improve the effectiveness of the training
program in the lost nation and qualification of host nation personnel to carry on.)

Problems. (Discuss problems encountered that affected the mission.)

Preparation (Indicate preparation for the mission, answering the following questions:

(1) Did notification of the selection of the team provide adequate guidance on mission, type
and level of training or assistance desired, training material and training aids required?

(2) Were special or unusual problems anticipated?

(3) Was the lead-time adequate for proper preparation for the mission?

Support. (Indicate the adequacy of the country team’s support. Indicate any comments

considered appropriate concerning accommodations, meals, medical facilities, transportation,
and overall treatment)

Figure 4-3. Format for after actions report for teams
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o. Conclusions. (Include conclusions and recommendations.) Provide the following:
(1)  Necessity for the team as requested to accomplish the mission.
(2) Indicate if the mission was accomplished and how the team could have been more
useful
(3) Indicate the follow-up actions the SAO might take
(4} Include essentials information to increase the effectiveness of future security
cooperation teams

Figure 4-3. Format for after actions report for teams—Continued

Section V
Department of the Army

4-26. Programming security assistance teams under U.S. grant funded programs

a. Policy guidance for Army Security Assistance Teams (SAT) can be found in Army regulation (AR) 12—7.

b. The SATMO in coordination with SATFA will develop the SAT refined cost estimate.

c. The SATMO and the furnishing agency will determine the team composition necessary to achieve the team
mission. SATMO will notify SATFA of any required program changes.

d. The Security Cooperation Organization may request training expertise, literature, and general information on
training aids from the Commander, U.S. Army SATMO (AOJK-SA), Fort Bragg, NC 28310-5000.

4-27. Funding security assistance training under U.S. grant funded programs

a. The SATFA allocates funds to SATMO. SATMO will provide furnishing commands with coordination instruction
and financial information for preparation of SAT orders.

b. The furnishing command will properly reimburse any civilian saaries to the correct account.

c. The SATMO will not deploy U.S. grant funded SAT before receipt of funding authorization from SATFA.

4-28. Programming security assistance training under foreign military sales
The SATMO will coordinate the development of cost data with SATFA.

4-29. Funding security assistance training under foreign military sales

The SATMO manages mission funds for FMS funded SAT and will not deploy SAT until receipt of FMS case funds
from SATFA. SATMO issues fund cites/military interdepartmental purchase requests and TDY orders to furnishing
commands/agencies as appropriate. Furnishing commands/agencies must provide copies of final settlement vouchers to
SATMO as soon as possible after mission completion. Furnishing commands/agencies will forward al SAT related
financial documents to: CDR, SATMO (AOJKSA-SASD), Fort Bragg, NC 28310-5000.

4-30. Security assistance team identification
The IMET and FMS SAT are identified as explained, below.
a. Include the following components in the SAT number:
(1) Type team (radio repair, personnel administration, general supply, and so forth).
(2) Designator (MTT, TAT, ETSS, TAFT, pre-deployment site survey, or RST).
(3) Two letter geopoalitical (country) code as listed in the SAMM.
(4) For IMET, the four digit WCN. For FMS, the alphabeticdl FMS case designator.
(5) Four digits designating the FY in which the SAT is scheduled to deploy. (For IMET, an X following the FY
indicates a SAT that has been added to the program).
b. The following are examples of MTT identification:
(1) For IMET: UH 1 Maint MTT-TH 0014-2000.
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(2) For FMS: M113A1 Opns MTT—SR-OBQ-2000.

4-31. Temporary duty security assistance team request and authorized use

The TDY team request and Army decision process is depicted in AR 12—7, figure 4-1. The process starts with the
country team receiving an letter of request or a country’s request for a training team for an Army mission under an
existing LOA. The country team will assist the country by preparing a detailed team request memorandum (TRM). The
TRM format is provided at appendix D. The Security Cooperation Organization must send the TRM (see app D) for a
TDY team in accordance with figure 4-1 through the combatant command to HQDA a minimum of 10 months before
the date of deployment. The combatant command will validate and endorse TRM that do not meet the timeline in AR
12—-7 and submit them with justification (operational requirements) to DASA DE&C for review and staffing to the Vice
Chief of Staff, U.S. Army for decision. Copies will be provided to TRADOC/SATFA and SATMO.

a. Before submitting the TRM, the Security Cooperation Organization may request assistance from SATMO
concerning team composition, training concept, cost information, and genera guidance on the availability of specific
skills.

b. The requirements must be written to achieve a specific objective during a specific timeframe.

c. The requirements must be tied into the current combatant commander’s TSCP or the country CETP to ensure
specified objectives are achieved. Here are some examples of current commanders of combatant commands and Army
strategic objectives:

(1) Enhance partner capability to conduct internal stability operations.

(2) Build partner capability to support commanders of combatant commands missions with a focus on regional
interoperability and stabilization operations, peacekeeping operations, and humanitarian assistance.

(3) Deter aggression and counter coercion, and defeat adversaries.

(4) Develop capabilities of key alies and partners to dissuade potential adversaries.

d. Requests for P& A must use the TRM format containing the planning information necessary to estimate costs and
survey availability.

e. The country team will then submit a detailed TRM through the commanders of combatant commands for
validation. The TRM will clearly state the mission, training goals, end state of the mission, and the qualifications the
team members should possess. The Security Cooperation Organization should also identify geographic or climatic
conditions to be considered in selection of team members. The Security Cooperation Organization will include a SOW
to be coordinated with SATMO as a part of the TRM. The commanders of combatant commands will coordinate with
the ASCC to determine if the mission can be satisfied from internal theater assets. If so, the mission is executed intra-
theater with no HQDA involvement required. If not, the commanders of combatant commands will forward the TRM
to HQDA for decision. The Army action agency address is DASA DE&C, Suite 8200, (SAAL-NP), 1777 North Kent
Street, Arlington, Virginia 22209.

f. The DASA DE&C will coordinate with the DCS, G—1 and DCS, G-3/5/7 and make a decision on the TRM. If the
TRM is disapproved, it will be sent back through the commanders of combatant commands to the country team with
applicable justification. If the TRM is approved, DASA DE&C will draft an execution message to DCS, G-3/5/7,
Operations Division Operations with a mission statement, metrics for measuring success, and a timeline for completion.

g. The DCS, G-3/5/7 Operations Division Operations upon receiving the draft execution message from DASA
DE&C will send a tasker to the USAR, NG, and TRADOC G-3/5/7 central tasking office to fill the request. Given an
approved and implemented LOA, SATMO will execute the fill of the team and prepare them for deployment.

h. The Security Cooperation Organization, in coordination with SATMO ensures that al necessary equipment,
supplies, instructional facilities, and technical publications are on hand or available for the arrival of the team. Tools
and ancillary equipment needed for the training or technical assistance must be on hand and available for the team use
when the team arrives in country.

i. The Security Cooperation Organization ensures that foreign personnel to be trained meet the prerequisites
necessary to comprehend the technical level of presentation and that they are vetted for training.

j- The Security Cooperation Organization programs the in-country arrival date and must consider the availability of
trainees, facilities, and equipment.

k. In accordance with 10 USC 167b, the Security Cooperation Organization will direct any requests for Army
Specia Operations Forces personnel to the theater SOC for validation, then to the theater combatant commander, who
will forward the request to U.S. Special Operations Command (USSOCOM) for approval. Upon approval, USSOCOM
will direct team sourcing. Approval to use IMET funds for SATSs requires that the Combatant Commander forward a
request for waiver to DSCA for consideration and approval before sending the TRM to HQDA. The waiver request
should include a cost estimate for training aids and training materials. The Security Cooperation Organization can
request P& A assistance from SATMO for the cost estimate for the IMET waiver.

4-32. The permanent change of station security assistance team request and authorized use

a. The PCS team request and Army decision process is included in AR 12—7. The process starts with the country
TRM.
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b. Before submitting the TRM, the Security Cooperation Organization may request assistance from TRADOC
concerning team composition, training concept, cost information, and general guidance on the availability of specific
skills.

c. Need to add 15 months lead time for training and PCS teams into LOA.

d. The requirements must be written to achieve a specific objective during a specific timeframe.

e. The requirements must be tied into the current combatant commander’s TSCP or the country CETP to ensure
specified objectives are achieved. Here are some examples of current commanders of combatant commands and Army
strategic objectives—

(1) Enhance partner capability to conduct internal stability operations.

(2) Build partner capability to support commanders of combatant commands missions with a focus on regional
interoperability and stabilization operations, peacekeeping operations, and humanitarian assistance.

(3) Deter aggression and counter coercion, and defeat adversaries.

(4) Develop capahilities of key alies and partners to dissuade potential adversaries.

f. Requests for P& A must use the TRM format containing the planning information necessary to estimate costs and
survey availability.

g. The country team will then submit a detailed TRM through the commanders of combatant commands for
validation to HQDA for decision. The TRM will clearly state the mission, training goals, end state of the mission, and
the qualifications the team members should possess. The Security Cooperation Organization should aso identify
geographic or climatic conditions to be considered in selection of team members. For contractor-staffed SAT, the
Security Cooperation Organization will include, as part of the TRM, a SOW to be coordinated with TRADOC.

(1) The TRM will be submitted through the appropriate commanders of combatant commands staff to validate the
reguirements.

(2) Upon commanders of combatant commands validation of the TRM, it will be forwarded to HQDA for coordina-
tion and decision. The Army action agency address is DASA DE&C, Suite 8200, (SAAL—NP), 1777 North Kent Street,
Arlington, Virginia 222009.

(3) The DASA DE&C will coordinate with the DCS, G-1 and DCS, G-3/5/7 and make a decision on the TRM. If
the TRM is disapproved, it will be sent back through the commanders of combatant commands to the country team
with applicable justification. If the TRM is approved, DASA DE&C will draft an execution message to DCS, G-3/5/7
Operations Division Operations with a mission statement, metrics for measuring success, and a timeline for completion.

(4) The DCS, G-3/5/7 Operations Division Operations upon receiving the draft execution message from DASA
DE& C will send a tasker to the USAR, National Guard Bureau, and TRADOC G-3/5/7 central tasking office to fill the
request. Given an approved and implemented LOA, TRADOC will execute the fill of the team and prepare them for
deployment.

(5) The Security Cooperation Organization, in coordination with TRADOC ensures that all necessary equipment,
supplies, instruction facilities, and technical publications are on hand or available for the arrival of the team. Tools and
ancillary equipment needed for the training or technical assistance must be on-hand and available for the team use
when the SAT team arrives in country.

(6) The Security Cooperation Organization ensures that foreign personnel to be trained meet the prerequisites
necessary to comprehend the technical level of presentation and that they are vetted for training.

(7) The Security Cooperation Organization programs the in-country arrival date in accordance with AR 12—7 and
must consider the availability of trainees, facilities, and equipment. The team chief, in coordination with SATMO and
the Security Cooperation Organization, will meet reporting requirements in AR 12-7.

4-33. Extensions

Continuation of the duration of an Army non-contractor PCS SAT beyond 2 years requires HQDA approval. If a PCS
team requires a continuation beyond 2 years, the Security Cooperation Organization will submit a team continuation
request memorandum through the same process as the TRM for approval. To meet Army personnel management
timelines, the team continuation request memorandum must be submitted by the end of the first year. No continuations
will be granted without Human Resources Command approval.

4-34. Correspondence

All significant communications concerning SAT will include the Security Cooperation Organization, commanders of
combatant commands, ASCC, SATFA, SATMO, furnishing agency, USASAC, and HQDA (DASA DE&C) as infor-
mation or action addressees, as appropriate.

4-35. Country or area clearances
Since the SAT request initiates within the country and are approved by the commanders of combatant commands,
HQDA (DASA DE&C), and OSD, the SAT is exempted from processing for theater or area clearance requirements
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specified in AR 55-46. However, the provisions of DODD 4500.54E apply and SATMO will coordinate special actions
for clearance specified therein.

4-36. Passports and visas
The requirements outlined in DOD 1000.21-R apply to SAT members. When establishing the desired arrival date for a
SAT, the Security Cooperation Organization must consider the time required to process applications for passports and
visas (approximately 6 weeks).

4-37. Temporary duty orders
The SATMO will issue funded SAT orders in accordance with AR 600-8-105. Furnishing commands will follow the
instructions on these orders, such as, passport processing, immunizations, Soldier readiness, and so forth.

4-38. Team assembly

a. The CONUS teams will assemble under the team chief at a location SATMO designates. The SATMO will
provide the Security Cooperation Organization the following information:

(1) Estimated time of departure from CONUS.

(2) Estimated time of arrival in the foreign country.

(3) Travel information.

b. Personnel deployed OCONUS under the Security Assistance Program as part of a security assistance team must
attend the Security Assistance Training Team Orientation Course conducted at Fort Bragg, NC. The CDR, SATMO,
may grant constructive credit for Security Assistance Training Team Orientation Course when the Security Cooperation
Organization and CDR, SATMO agree that is not required. Should CDR, SATMO and host country team not agree,
CDR, Security Assistance Training Management Organization will request constructive credit from HQDA (DASA
DE&C).

4-39. Arrival or departure notice

The Security Cooperation Organization will notify Security Assistance Training Management Organization, SATFA,
the furnishing agency, the commanders of combatant commands, and HQDA (DASA DE&C) of the arrival and
departure date of the SAT or members of the team, using the team identification number.

4-40. Personnel evaluation reports

a. AR 623-3 (officers) and (enlisted) establish the requirement for personnel evaluations by grade.

b. In coordination with the Security Cooperation Organization, Security Assistance Training Management Organiza-
tion will establish a rating scheme for PCS team members and for team members on TDY for more than 90 days.

€. Unless otherwise specified in MOU/MOA, CDR, Security Assistance Training Management Organization will be
in the rating chain for al team chiefs.

4-41. After action report

a. Upon completion of an assignment and before departure, the chief of each SAT will prepare a report (see fig 4-3)
on the effectiveness of the training presented and submit the original to the Security Cooperation Organization.

b. The Security Cooperation Organization will forward a copy of the SAT evaluation and the after action report
through the commanders of combatant commands and the Service component to HQDA (DASA DE&C) with
information copies to Security Assistance Training Management Organization, SATFA, USASAC, and to the chief of
staff of each major subordinate command contributing to the composition of the team. On forwarding, the Security
Cooperation Organization will endorse the report and address any problems or make recommendations that are within
the Security Cooperation Organization purview. In the endorsement, the Security Cooperation Organization will also
evaluate the team’s overall effectiveness and performance.

¢c. HQDA (DASA (DE&C)) will take action, as required, upon receipt of the comments of the Security Cooperation
Organization and commanders of combatant commands.

4-42. Flight physicals for U.S. Army security assistance team members

All aircrew personnel will complete a comprehensive annual flying duty medical examination (FDME) prior to
departing home base. When aircrew are on duty at an OCONUS station with limited medical facilities, they will
accomplish the FDME to the extent possible, and, in accordance with AR 40-501, paragraph 6-8d, attach a cover letter
explaining facility limitations. They will accomplish a comprehensive FDME within 90 days of return to a station with
adequate medical facilities. See AR 40-501, paragraph 6-8d for additional guidance.
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Section VI
Department of the Navy (U.S. Navy, U.S. Marine Corps, and U.S. Coast Guard)

4-43. Mobile education teams
The Mobile Education Team are provided primarily under E-IMET programs in a seminar/educational forum in host
countries taught by designated activities referred to as Mobile Education Team providers.

a. Programming procedures.

(1) The Nava Education and Training Security Assistance Field Activity is the Training Management Activity for
all USN and Defense Ingtitute for International Legal Studies Mobile Education Team, and USCG is responsible for all
USCG Mobile Education Team. The Maobile Education Team should be programmed at the annual Combatant
Command Security Cooperation Education and Training Working Group. Otherwise, a message should be submitted by
the Security Cooperation Organization to the Naval Education and Training Security Assistance Field Activity or
USCG Headquarters (G—CI) (as appropriate) no later than 120 days prior to the requested start date. The format for
requesting a Mobile Education Team is provided in figure 4-2 in the general section of this chapter. DSCA, the
combatant command, Navy |IPO, and the Mobile Education Team provider should be copied on this correspondence.

(2) The Mobile Education Team providers and Security Cooperation Organization will be responsible for verifying
programming entries on the Security Assistance Network Web. If there are discrepancies, the MILDEP should be
notified immediately.

b. Security assistance officer responsibilities.The Security Cooperation Organization will ensure that the necessary
technical support and instruction facilities are available and that participants in the Mobile Education Team meet the
provider's requirements. The Security Cooperation Organization will provide logistical support, which includes the
following:

(1) Determine Mobile Education Team location, that is, hotel or host country facility.

(2) Make reservations for lodging and arrange transportation (if applicable).

(3) Lecture room containing seats and tables for each class member, faculty, and visitors.

(4) Discussion rooms.

(5) Overhead projector, screen, power outlets, chalkboard/wethoard, transformers, extension cords, adapters, com-
puter projector, and other requirements as indicated by the provider.

(6) Reproduction, clerical assistance.

(7) Interpreter support, if required.

(8) Ensure speakers (Ambassador, DCM, MOD, MQOJ, and so forth) are arranged for opening/closing.

(9) Advise appropriate uniforms/civilian attire for receptions, and so forth.

(10) Country clearance and assistance in procuring lodging.

(11) Receive course materials from Mobile Education Team provider and ensure they are placed at the conference
site the weekend prior to course start date.

(12) Provide list of attendees (name/rank/Service) to the Mobile Education Team provider and to Naval Education
and Training Security Assistance Field Activity or USCG Headquarters (G-Cl) (as appropriate) 2 weeks prior to
Mobile Education Team.

(13) Advise Mobile Education Team provider of estimated in-country costs for authorized expenses in call-up
message and more well defined estimate 90 days prior to Mobile Education Team.

(14) Brief Mobile Education Team personnel upon arrival in foreign country on the following topics:

(@) Training objectives.

(b) Political situations.

(c) Social customs.

(d) Guidelines for official and personal associations with foreign personnel.

(e) Currency control.

() Logistics support.

(g) Administrative support.

(h) Legal status in relation to the foreign country.

(15) Upon completion of the Mobile Education Team, the Security Cooperation Organization will notify the Naval
Education and Training Security Assistance Field Activity or USCG Internationa Affairs (G—CI) (as appropriate) via e-
mail or message the arrival and subsequent departure date of the Mobile Education Team after completion.

¢. Mobile Education Team provider actions. All significant communications concerning the Mobile Education Team
especialy information concerning dates, costs, participants and confirmed programming, will include the Security
Cooperation Organization, the combatant command, the Mobile Education Team provider, and Naval Education and
Training Security Assistance Field Activity, or USCG International Affairs (G—Cl) (as appropriate). Once a Mobile
Education Team is requested, the Mobile Education Team provider will communicate directly with the Security
Cooperation Organization. The provider will send requirements to the host country no later than 15 days after receiving
the request.
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d. Mobile education team provider responsibilities.

(1) Confirm dates for the Mobile Education Team and provide cost estimates to the Naval Education and Training
Security Assistance Field Activity or USCG International Affairs (G—CI) (as appropriate).

(2) Request country/area clearances.

(3) Coordinate instructors and class schedule.

(4) Conduct course.

e. Mobile education team chief actions. The team chief is authorized direct communication with the Security
Cooperation Organization. While in the foreign country, the team chief will work closely with the Security Cooperation
Organization to resolve problems. Problems that cannot be resolved at the local level will be reported to the Service
Naval Education and Training Security Assistance Field Activity or USCG International Affairs (G—CI) (as appropri-
ate). On completion of the team’s mission and before departure from the foreign country, the team chief will oraly
brief the appropriate Security Cooperation Organization authorities on the effectiveness (for example, positive and/or
negative comments) of the Mobile Education Team.

f. Reporting procedures.

(1) Monthly summary reports of planned Mobile Education Team whether programmed on the STL or not, will be
provided by each Mobile Education Team provider to the Naval Education and Training Security Assistance Field
Activity or USCG International Affairs (G—CI) (as appropriate) and will include the following information: country,
start and end dates, phase, estimated cost (when available), MASL number, WCN, and location.

(2) After action reports should be provided upon completion of the Mobile Education Team; the Mobile Education
Team provider will submit a report in the format provided in figure 4-3. This report should be prepared within 30
working days of mission completion. A copy of this report should be provided to DSCA, the combatant command, the
Security Cooperation Organization/Embassy, Navy PO, and Naval Education and Training Security Assistance Field
Activity or USCG Headquarters (G—CI) (as appropriate). A list of attendees will be included.

g. Funding procedures. Fina in-country cost estimate will be submitted to the Mobile Education Team provider by
the Security Cooperation Organization no later than 90 days prior to the scheduled start of the Mobile Education Team.
Final Mobile Education Team provider cost estimate will be submitted to the Naval Education and Training Security
Assistance Field Activity or USCG International Affairs (G—CI) (as appropriate) and the Security Cooperation Organi-
zation no later than 60 days prior to the scheduled start of the Mobile Education Team. The Naval Education and
Training Security Assistance Field Activity or USCG International Affairs (G—CI) (as appropriate) will provide a
funding document to the Mobile Education Team provider 15 days after receipt of the cost and corresponding
confirmation dates from the Mobile Education Team provider.

(1) Authorized expenditures.

(@) Airline costs.

(b) Per diem (meas & incidental expenses) and lodging.

(c) Course cost (includes curriculum development as well as Mobile Education Team delivery).

(d) Civilian/contractor labor.

(e) Guest speaker honorariums ($250 per day limit per speaker).

(f) Trandation of materia costs.

(g) Miscellaneous (printing costs, excess baggage, rental car, FEDEX/DHL costs).

(2) In-country authorized expenditures.

(@) Facility rental.

(b) Working lunch (in accordance with M&IE rates listed in the JTR).

(c) Morning and afternoon breaks.

(d) Interpreter support (minimum 2 simultaneous; add 2 more for discussion problems).

(e) Trandlation equipment.

(f) Duplication of materials.

(g) Projector/computer for overheads.

(h) Trandation of materias (if not accomplished by Mobile Education Team provider).

(i) Air travel in accordance with the JTR.

(3) Cancellation policy. Navy IPO annual cancellation policy message addresses cancellation fees for Mobile
Education Team. In general, a Mobile Education Team that has been programmed requires DSCA approva for
cancellation and countries are liable for any charges incurred.

(4) Medical Services. If a team member requires routine or emergency health services and does not have ready
access to the U.S. Embassy health unit or the Service required is not available at the health unit, the IMETP, or the
FMS case (if it includes a medical line) will be responsible for—

(a) Cost of the treatment in-country.

(b) Cost of transportation to the nearest appropriate U.S. military treatment facility. The U.S. Embassy’s regional
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medical officer will make referral decisions. If there is not enough money in the FMS case or the IMETP to cover
expenses, the FMS case or the IMETP will be amended to include these costs.

h. Regional Mobile Education Team. A regional Mobile Education Team is coordinated with the Mobile Education
Team provider and programmed by Naval Education and Training Security Assistance Field Activity or Coast Guard
International Affairs (G—CI) at the annual Security Cooperation Education and Training Working Group. Responsibili-
ties are similar to other Mobile Education Team with the following differences:

(1) After receiving a reply from the Mobile Education Team provider acknowledging proposed Mobile Education
Team and timeframe and/or programming in STL, either the Security Cooperation Organization or the combatant
command will notify all countries in the region requesting participation. If the minimum class size (as coordinated by
the Mobile Education Team provider and Security Cooperation Organization) is not met, the host country will be
expected to provide additional students. Since tuition costs per student will be determined by dividing the total Mobile
Education Team cost (for example, instructor travel, conference fees, and so forth) by the number of participants, class
size should be determined NLT 30 days prior to course commencement.

(2) If a student is scheduled to attend a regional Mobile Education Team and has been included for purposes of
course pricing, student cancellation charges will be 100 percent unless student’s country can provide a substitute.

(3) Approved costs include travel, cost of lodging, meals and incidentals (in accordance with the JTR), and
proportionate course cost. Charges will be made to the appropriate IMET program for students who participate from
invited countries.

(4) Fund cite for travel will be provided by Naval Education and Training Security Assistance Field Activity to the
Security Cooperation Organization in invited countries.

(5) The Security Cooperation Organization with students attending from other countries will—

(a) Provide names of vetted prospective students to the host Security Cooperation Organization, Mobile Education
Team provider, and the Naval Education and Training Security Assistance Field Activity, or USCG International
Affairs (GCl) (as appropriate) 2 weeks prior to the scheduled start of the Mobile Education Team.

(b) Coordinate payment of authorized living expenses with Security Cooperation Organization in host country.
Advance payment to students prior to departure if requested by Security Cooperation Organization in host country.

(c) Issue ITOs and provide copies to all concerned.

(6) The Security Cooperation Organization in the host country will—

(a) Reserve lodging for visiting students as well as for the instructors teaching the course.

(b) Advise the Mobile Education Team provider concerning in-country expenses (to include lodging for participating
students, working lunches, trandator, and so forth).

(c) Coordinate with the Security Cooperation Organization from other countries regarding information on visas,
flight itineraries, and transportation from the airport.

(d) Pay approved costs of lodging, meals, and incidentals in accordance with the JTR for the city where training is
conducted (deduct meals that are provided by other sources) to each student from visiting countries from the fund cite
issued by the Mobile Education Team provider. If unable to pay directly, coordinate with Security Cooperation
Organization in participating countries to determine advance payment amounts.

(e) Provide a complete vetted roster of students to the Mobile Education Team provider, Naval Education and
Training Security Assistance Field Activity, and the USCG International Affairs (G—CI) (if appropriate) one week prior
to the scheduled start of the Maobile Education Team.

(f) Provide disbursement vouchers to the Mobile Education Team provider within 30 days of completion of the
Mobile Education Team. Security Cooperation Organization in participating countries are authorized to issue travel
advances in the amount recommended by the Security Cooperation Organization in host country or Mobile Education
Team provider.

(g) If Mobile Education Team is funded by Counterterrorism Fellowship Program, provide Special Operations/Low
Intensity Conflict via commanders of combatant commands a total cost estimate (Mobile Education Team provider
cost, al in-country costs, and round-trip travel, lodging, meal and incidental costs for all participating students).

i. The CONUS E-IMET training in conjunction with a Mobile Education Team. Requirements for CONUS E-IMET
training are submitted at the same time as the requirements for a survey/assessment. The CONUS training segment
normally contains a mix of content and planning. Participants should be programmed using individual WCN and ITO.
Participants should leave the CONUS planning segment with a clear idea of where the provider and the country will
proceed with future training.

(1) The Security Cooperation Organization responsibilities are to—

(a) Request programming.

(b) Identify candidates and coordinate dates with E-IMET provider.

(c) Make airline reservations and assist with visas.

(d) Issue ITOs after receipt of authority from Naval Education and Training Security Assistance Field Activity.

(e) Provide students with standard briefing before attending training in the United States.

(f) Provide Mobile Education Team provider with arrival information.
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(2) The training activity responsibilities are to—

(a) Schedule course dates with Security Cooperation Organization.

(b) Keep Naval Education and Training Security Assistance Field Activity or Military Service informed when
communicating directly with Security Cooperation Organization.

(c) Coordinate instructors and class schedule.

(d) Make reservations for lodging and arrange transportation.

(e) After receipt of funding from Naval Education and Training Security Assistance Field Activity, pay expenses of
delegates.

(f) Conduct course.

(3) Upon completion of course, submit an after action Report as shown in figure 4-3 within 30 days to DSCA,
combatant command, Security Cooperation Organization/Embassy, Navy IPO, OSD, and the Naval Education and
Training Security Assistance Field Activity or USCG International Affairs (G—CI), as appropriate.

(4) The Nava Education and Training Security Assistance Field Activity or Military Service: Program Mobile
Education Team so that it can be seen in the Security Assistance Network Web.

(5) Nava Education and Training Security Assistance Field Activity—

(@) Provide ITO authority to Security Cooperation Organization.

(b) Enter financial data in STL/International Standardized Training Listing.

(c) Provide funding document to Mobile Education Team provider.

4-44. U.S. Navy teams

a. The Naval Education and Training Security Assistance Field Activity will act as the central reviewing authority
for al U.S. Navy MTT requests. Upon receipt of the cal-up for an MTT, Naval Education and Training Security
Assistance Field Activity will issue the details necessary for team organization and deployment. This will include, but
is not limited to, cost estimates, funding data, country background, general administrative instructions, logistics
information, travel and transportation requirements and other information essential to the accomplishment of the team
mission. An ETSS is processed similar to a MTT except that the length of time requires PCS. Billets must first be in
place to support the team and the process to establish the hillets and identify personnel requires a minimum of 18 to 24
months.

b. The Naval Education and Training Security Assistance Field Activity will coordinate with Navy commands to
find team personnel, designate a furnishing activity, designate the team chief, in writing, and provide a letter of
instruction for the team. The furnishing activity will normally be designated as the command responsible for team
assembly. Naval Education and Training Security Assistance Field Activity will provide the necessary funding data or
appropriate documentation to commands issuing temporary additional duty orders for MTT personnel.

c. The furnishing activity will prepare team orders according to existing Naval Military Personnel Command or
BUPERS instructions using accounting data furnished by Naval Education and Training Security Assistance Field
Activity. Country, area, or personnel clearance(s) required by the JTR will be submitted by the furnishing activity.

d. The Naval Education and Training Security Assistance Field Activity will specify required training prior to
deployment and will specify where team or the team chief will travel to provide briefing and or debriefings. This could
include Naval Education and Training Security Assistance Field Activity, Washington, DC commands or the combatant
command.

e. The Security Cooperation Organization will notify the furnishing activity, combatant command and Naval
Education and Training Security Assistance Field Activity by message of the arrival and departure of the team or team
members. The Security Cooperation Organization will also prepare a report on team performance and mission
accomplishment. This report can be an endorsement on the team chief’s after action report, or prepared separately. The
report should be mailed to Naval Education and Training Security Assistance Field Activity, copy to Navy IPO and the
furnishing activity. For teams deployed over 90 days the Security Cooperation Organization or a military group officer
senior to the team chief, will prepare a concurrent personnel evaluation concerning the team chief and forward it to the
command officer of the furnishing activity.

f. Upon completion of an assignment, the team chief of each team will prepare an after action report as shown in
figure 3—4 on the effectiveness of the training presented. This report should be prepared within 30 working days of
mission completion and forwarded to Naval Education and Training Security Assistance Field Activity via the
furnishing activity, copies to the Security Cooperation Organization and Navy IPO. For a team deployed over 90 days,
the team chief will prepare a concurrent personnel evaluation on al team members and forward it to the commanding
officer of the member’s furnishing activity.

4-45. Ship transfer mobile training teams
The MTT associated with the transfer of a U.S. Navy ship to a foreign country by either sale, loan, or lease will be
governed by the same general rules as listed in this chapter. Due to the differing nature in certain aspects; however, the
following additional guidance is provided:

a. A ship transfer MTT is normaly drawn from members of the crew of the U.S. Navy ship being transferred to
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take full advantage of the knowledge and expertise of these personnel with regard to the particular ship. The MTT will
be under the administrative control of the type commander transferring the ship. This approach will be used in al cases
where practicable. For ships being taken from the inactive fleet or from new construction, BUPERS will be tasked with
selecting the required personnel. Every effort will be made to avoid depleting fleet personnel resources.

b. When an MTT s required to report to a location in a foreign country for embarkation aboard a foreign ship,
extreme care will be exercised in the preparation of orders. Specifically, the MTT should be ordered to report to a U.S.
activity such as an Security Cooperation Organization for onward routing to the ship. Members of the team may be
housed in a foreign shipyard or ashore at a foreign naval activity while waiting to board the ship. The Security
Cooperation Organization will incorporate this in the call-up message so that orders issued to the MTT may be
comprehensive in nature.

C. In cases where an MTT reports in a foreign country for duty as a shipyard MTT, it is incumbent upon the
Security Cooperation Organization to ensure that a workable system for the delivery of mail to the team is instituted.

d. The MTT members should be designated and assembled at a central location for shipboard MTT, whether
embarkation is to be in the United States, in a foreign country, or at an overseas location. It is recommended that the
MTT report to the appropriate fleet commander approximately 2 weeks prior to CONUS departure or boarding.

e. The MTT members should, where feasible, be volunteers. Experience has shown that non volunteer MTT
members required to board a foreign ship, subsist in a foreign mess, live in non-U.S. Navy quarters, and accommodate
themselves to foreign ship routine, frequently create problems for themselves, the team, the foreign navy, and the U.S.
Navy.

f. Enlisted members of ship transfer MTT should be of a senior rate (chief petty officer or petty officer first class) if
feasible.

g. The mission of the MTT is to assist the commanding officer in the training of the crew. An MTT should also be
prepared to do the following:

(1) Supervise the maintenance or repair of equipment essential to the training mission.

(2) Participate in the Supply Overhaul Assistance Program.

(3) Schedule forma instruction.

(4) Ensure that work done by shore facilities is correct.

(5) Train the ship’'s company in the maintenance and operation of their equipment.

(6) Supervise and conduct team training.

(7) Act as a liaison between the ship, shore facilities, other ships, and activities as required for successful
completion of the mission.

h. If a ship is being transferred from an inactive status, the MTT should comprise personnel from the same class of
ship, so they will be familiar with the equipment on which they will be providing instruction. For example, ensure that
engineering personnel are familiar with the propulsion plant on the ship being transferred (for example, 600-psi plant
personnel should not be assigned to train on a ship with a 1200-psi plant).

i. If possible, at least two officers will be assigned to a shipboard MTT. One officer will be experienced in
operations and one in engineering. Operations experience is necessary, as the ship will come under the control of
different commands requiring an officer familiar with operation orders, movement orders, movement reports, and
logistic requests. The magjor materiel problems encountered will usualy be in engineering; therefore, an officer with
engineering experience will be an extremely valuable asset.

4-46. Marine corps teams
The SC teams from the USMC are in high demand. Requests for USMC assistance come from a variety of sources that
have different execution requirements, requiring differing policies and procedures.

a. The security cooperation teams requested by a regional combatant commander or country.

(1) The SC teams deploying under 10 USC (Armed Forces) Authorities. Many SC teams requested under a Title 10
authority follow the Joint Staff Joint Force Provider Request for Forces process. The USMC staffs and sources a team
requested in this manner per the Joint Staff and Commander, U.S. Joint Forces Command tasking and applies CMC
guidance. However, a commanders of combatant commands may direct its Marine Corps forces (MARFOR) to execute
a SC team under a specific Title 10 program such as combatant commander initiatives, Traditional Commander’'s
Activity (TCA) that might not be sourced via the Request for Forces process. In these cases, the procedure outlined in
paragraph 4-46(b), below, applies as if the request originated from the regiona MARFOR.

(2) The SC teams deploying under 22 USC authorities. Requests for teams that deploy under one of the applicable
22 USC authorities normally originate from the requesting country through the Security Cooperation Organization in
that country. The Security Cooperation Organization forwards the request to Security Cooperation Education and
Training Center following procedures outlined in paragraph 4-46c, below.

b. The security cooperation teams requested by a regional MARFOR.

(1) Regional MARFORs conduct many SC events in support of their commanders of combatant commands's TSCP
under one of the Title 10 authorities. When such an event involves deploying a team that cannot be accomplished using
assigned forces or through the Request for Forces process, the regional MARFOR submits a feasibility of support
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message detailing the requirement to Marine Forces Command G-3/5/7 with an information copy to CMC P/PO/PL/
MP/IO and Security Cooperation Education and Training Center. If the SC event involves Marine Corps special
operations command (MARSOC) assets the FOS message should include MARSOC and SOCOM as information
addresses.

(2) Mission analysis and validation will be conducted by CMC POC/PLU and Security Cooperation Education and
Training Center. Once validated, CMC POC commences coordination with Marine Forces Command and Security
Cooperation Education and Training Center for sourcing feasibility. Mission analysis, validation, and sourcing for
teams involving MARSOC assets will be coordinated with MARSOC and SOCOM.

c. General policy and procedure for requesting, staffing, and deploying Marine Corps security cooperation teams
under Title 22 authorities. This section has been omitted pending the promulgation of revised policy and procedures for
requesting, staffing, and deploying USMC security cooperation teams. Interim guidance for sourcing teams under Title
10 and Title 22 will be published by Marine Corps message. Formal guidance will be announced in a subsegquent
change to this publication as well as Marine Corps Order 5710.6B (USMC Security Cooperation.)

d. Reports.

(1) Satus reports. USMC SC teams deploying for more than 30 days will normally be required to provide periodic
status reports on their activities. Format and submission requirements will be provided to the team chief prior to
deployment by the deploying activity/command.

(2) Effectiveness reports. Defense Security Cooperation Guidance requires each Service to evaluate the effectiveness
of its SC events. In compliance with this guidance, an evaluation report is required for each USMC SC team regardless
of the deploying authority. The format in figure 4-3 will be utilized as the basis of this evaluation for Marine Corps
teams. The team chief is responsible for the preparation of this report. Item e (Number of Trainees) must accurately
reflect the number of host nation personnel trained. If feasible, a roster indicating name, rank and unit of assignment of
the trainees should be attached. At a minimum, the total nhumber of trainees, broken down by category (that is, officer,
enlisted, civilian) and their unit/organization of assignment must be provided. Item k (Effectiveness) should recap the
Defense Security Cooperation Guidance objectives, as outlined in the original call up message, and evaluate the
effectiveness of the team in meeting those objectives. A “hot wash” of this report should be provided to the Security
Cooperation Organization, other appropriate members of the country team, or the supported command (if applicable)
prior to the team’s departure from country. The formal report will be submitted to CMC PLU, with copies to the
supported commanders of combatant commands, the regional MARFOR, Security Cooperation Education and Training
Center, and the Security Cooperation Organization/supported command not later than 30 days after the team’s return to
CONUS.

4-47. Coast Guard exportable maritime teams

a. The USCG mobile maritime teams provide training in al USCG mission areas and are tailored to the host
nation’s needs. USCG unique mission capabilities and techniques are focused on development of skills to meet the
challenges of global maritime security. For example, USCG Military Law Enforcement training equips partner nation
maritime services to respond to security threats associated with trafficking in persons, drugs, or weapons of mass
destruction. Discussion with USCG International Affairs (G—Cl) staff can align appropriate capabilities to global
strategic objectives. The USCG can deliver a complete package of training to small groups, multi-agency audiences or
several countries in a regional forum.

b. Training provided by a Mobile Education Team/MTT is conducted in English and is usualy available in Spanish.
When requested the USCG will coordinate with the host country to arrange for interpreters and the translation of
course materials to conduct the training successfully. The USCG training is provided on an unclassified basis only.

¢. Requests for USCG maritime training teams normally originate from the Security Cooperation Organization
during the Security Cooperation Education and Training Working Group process. Training objectives, proposed date(s)
and source of funding must be included in the request. Descriptions of course content are available in the USCG
International Handbook. Course content can be tailored to meet a host nation’s specific needs, based on skill levels,
prior training, local conditions, or capabilities to meet specific maritime strategy objectives. Specific requirements not
addressed in the International Handbook should be addressed with USCG International Affairs (G—CI) staff to
determine feasibility and appropriate course delivery. The G—CI will evaluate the requirement, provide estimate of cost,
specific support needs and possible date for completion.

d. Off cycle requests may be submitted at any time during the year directly to USCG International Affairs (G—CI)
for consideration and possible inclusion in the annual training schedule. Since a schedule is nominally complete at the
end of the Security Cooperation Education and Training Working Group cycle, Security Cooperation Organization are
encouraged to forecast al team requirements during their respective SCETWGs.

e. Of specia note is the source and receipt of funding. The process for each specific fund source varies as does the
length of time required for student vetting and sponsoring agency approvals. Care must be given to incorporate these
requirements into the planning process. Funds not received at least 30 days in advance of mission date could cause
cancellation of the mission, as travel arrangements and country support requirements such as, translators cannot be
accomplished prior to receipt of funding. Due to limitations posed by potential CRA on availability and release of
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funds, requests funded from multiyear sources (for example, FMF) should be programmed during the 1st quarter of a
FY.

f. After review and coordination between the Security Cooperation Organization and G-Cl staff to determine
feasibility, availability of appropriate skill sets, and requested training dates, staff will compile the annua training
schedule. Requests received after the schedule is complied will be filled as availability of teams allows.

0. The G—CI aso sources al subject matter experts (SME) and combatant commander initiatives requests subject to
available resources and based on aignment of strategic objectives.

h. A TAFT, TAT, Maritime Needs Assessment.

(1) A TAFT/TAT is a unique and economical method to provide ongoing assistance that may be used to develop
regional maritime goals and objectives. As an example, USCG provided a TAFT funded by an FMS case to provide
Service and assistance in the operation, maintenance and repair of equipment to specific Caribbean regiona nations.
This concept may be applicable in other developing maritime regions. As the process to coordinate funding, host
nations needs, strategic objectives, phases and desired outcomes is complex, a request for a TAFT/TAT must be
submitted directly to G—CI for implementation. Depending on the circumstances surrounding the creation of ateam, the
time frame necessary to stand up each TAFT/TAT may vary and be somewhat lengthy.

(2) Additionally, USCG receives many ambassador requests for long term assistance in the form of a maritime
advisor for development of a new coast guard. In general, a maritime advisor would craft multiyear requirements based
upon analysis of host nation training, personnel, material and missions. Initiation of a new training relationship with the
USCG, creation of a new host nation maritime Service, or significant mission changes in existing missions may
necessitate a maritime needs assessment. The assessment will yield a “road map” for the development of a new coast
guard, develop specific mission capabilities or assist in the integration and development of communications between
the various host nation agencies responsible for portions of coast guard-like functions.

(3) A TAFT/TAT both requires the establishment of a baseline in personnel, skills, equipment, facilities and
assessment of legal authorities. To enable the gathering of relevant data, the USCG recommends Security Cooperation
Organization schedule an MTT to do a maritime assessment. This team is composed of a variety of specific skills
including training, legal and maritime security to determine requirements through observation and extensive discussions
with U.S. Embassy and host nation maritime personnel. This assessment is the first step to identify capabilities,
validate a need for a Maritime Advisor or determine other methods to meet host nation needs. The assessment will also
make recommendations for follow on training requirements to be provided over a period of time. USCG International
Affairs (G-CI) staff will work with Security Cooperation Organization to develop a strategic, phased and outcome
based strategic plan to meet identified needs.

Section VII
Department of the Air Force

4-48. Air Force security assistance teams and mobile training teams

a. Air Force SAT will be deployed under the guidance of AFMAN 16-101 and this section.

b. A survey team should be programmed to deploy at least 120 days before the in-place date requested for a MTT
unless otherwise justified by the Security Cooperation Organization. The purpose of the survey will be to assist the
Security Cooperation Organization in defining the mission, duration, composition, and equipment or support require-
ments for the MTT, and to determine the country’s ability to support the MTT. The follow-on team, will generally but
not always, consist of survey team members. Security Cooperation Organization should consider survey team require-
ments during programming. Surveys under FMS cases should be determined during the negotiation phase between the
purchasing country and the USAF.

¢. When planning to introduce a weapon system into a country for the first time, survey teams may be provided to
determine the overall country requirements. The SAF/International Affairs-sponsored teams are designated as systems
planning teams. Responsibilities for this type of team are contained in AFMAN 16-101. The system planning team will
normally include training representatives on al surveys.

d. The training representatives will determine the parameters for operational and logistics training needs of the
country. The following country capabilities will be surveyed:

(1) Operations, maintenance, and supply concepts.

(2) Manpower and technical capabilities.

(3) Interface of speciaty system with USAF Air Force Staff College (AFSC).

(4) Country training capabilities.

(5) Student English language capabilities, this prerequisite ECL for training conducted by SATs is the same as
established for CONUS training. If IMS do not meet the prerequisite ECL, a plan to attain the ECL in country must be
developed. Requests for waiver of the minimum ECL levels will require an increase in the SAT duration to accomplish
the mission. The use of interpreters is not recommended as it degrades the quality of the training. Interpreters will not
be used in conjunction with flying training or other training where safety is a prime concern.

(6) Requirements for peculiar equipment.
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(7) Number of personnel to be trained in each specialty.
(8) Depot level training requirements.

(9) Familiarization and qualification requirements.

(10) Training milestone charts.

4-49. Mobile training team call-up

a. Team call-up must be requested independently from requesting price and availability, LOA acceptance, obtaining
DSCA approval for IMET funding, or programming the requirement under the IMETP. The Security Cooperation
Organization will initiate a request for call-up of an MTT at least 120 days before the desired in-place date, as follows:

(1) Send message to the Air Force Security Assistance Training Squadron RANDOLPH AFB TX// with an
information copy to OSAF WASH DC//IAPX//, HQ AFMPC RANDOLPH AFB TX//DPMRPP4//, the Air Component
Command and the unified command. If teams are from either DISAM, Defense Institute for Medical Operations, or
DLIELC, those activities should be information addressees instead of AFMPC.

(2) Team members must be notified as early as possible to allow for preparation and mandatory pre-deployment
training. Mandatory pre-deployment training includes area orientation and antiterrorism training. The call-up must
include an MTT request if not previously provided. (See fig 4-1 for format and SAMM, fig C10.F1.)

b. The Security Cooperation Organization will provide necessary support; for example, transportation, office sup-
plies, and housekeeping items not available from the local economy. Mobile training assistance will not be furnished if
the necessary support is not available. Before deployment of personnel, the Security Cooperation Organization will
notify the implementing command that the necessary support and equipment are available. If the Security Cooperation
Organization is unable to make this determination, survey assistance should be requested. Under no circumstances
should personnel arrive in a foreign country and be unable to perform the mission due to lack of advance support
planning.

4-50. Field training detachments
The administration of the field training detachment (FTD) is described in AFl 36-2201.

a. Cal-up of FTD to perform TDY as an MTT follows the same requirements and procedures for requesting and
programming MTT.

b. Personnel provided as a part of an FTD are subject to the guidance outlined for MTT.

4-51. Ferry crews

USAF ferry crews are not considered to be MTT and do not provide transition or refresher training. If transition or
refresher training is required after delivery of aircraft, the appropriate mobile training assistance must be requested,
programmed, and approved.

4-52. Extensions

Any extension of the length of TDY for MTT members congtitutes a deviation and must be submitted by the Security
Cooperation Organization to the Air Force Security Assistance Training Squadron under current deviation procedures
for IMET, or an amendment to an FM S case, when applicable. Parent organizations providing MTT personnel will not
extend team personnel TDY without the specific approval of the Air Force Security Assistance Training Squadron.

4-53. Restrictions

The IMS on duty with USAF organizations will not be used as members of USAF MTT (for example CAO, foreign
airmen, or personnel). Team members must be U.S. citizens. Security Cooperation Organization will not change nor
will team members deviate from the team mission as outlined in the call-up without prior approva by the Air Force
Security Assistance Training Squadron.

4-54. Substitutions
Commanders required to furnish MTT personnel are authorized to substitute U.S. Air Force airmen or officer's one
grade higher or one grade lower than those requested if necessary to meet the other specified qualifications.

4-55. Team after action report
The senior member designated as the team chief of each MTT, CONUS or overseas, is required to submit the team
after action report. The report will be prepared as outlined in figure 4-3. Evaluations are conducted as follows:
a. Initial report. Initial evaluations may be submitted via electronic message or letter to the Air Force Security
Assistance Training Squadron, with information copies to the Security Cooperation Organization, SAF/International
Affairs, DSCA, the unified command, air component command, and furnishing command.
b. Final report. The team chief will submit final report to the Security Cooperation Organization, with information
copies to SAF/International Affairs, the Air Force Security Assistance Training Squadron, DSCA, unified command,
air component command, and furnishing command upon completion of the team mission. The Security Cooperation

AR 12-15/SECNAVINST 4950.4B/AFI 16—-105 « 3 January 2011 79



Organization will endorse the report and forward it to the Air Force Security Assistance Training Squadron, with
copies to the same information addressees. Final report will normally be prepared before team chief departure from
country. If this is not possible, the team chief will orally brief the Security Cooperation Organization on the team’s
effectiveness and will prepare the written report within 10 days of departure from country. When the period of TDY is
less than 8 weeks, the initial and final reports may be combined and submitted upon completion of the mission.

c. Progress report. Progress reports are submitted immediately when difficulties arise that will have an impact on
the successful completion of the mission or schedule. Progress reports may be submitted via electronic message to the
agencies in paragraph (a), above.

4-56. Contractor field services/Air Force engineering and technical services/language training
detachments

a. Contract field services.

(1) All CFS requirements under IMET sponsorship must be justified to and approved by DSCA before
programming.

(2) Determination under the FAA, as amended (Section 635(h)), permits obligation of current FY IMET funds for
CFS that extend into the succeeding FY.

(3) All requests for CFS will include a checklist for contractor training (see fig 4-3 for checklist).

(4) The Security Cooperation Organization will prepare and submit an effectiveness report for CFS upon completion
of the mission according to AFMAN 16-101.

b. Air Force Engineering and Technical Services.

(1) Staffing and administration for Air Force Engineering and Technical Services will be as prescribed for ETSS
(see fig 4-3 for format).

(2) The Air Force Engineering and Technical Services will be identified under the training MASL in an FMS case.
Air Force Engineering and Technical Services not provided in conjunction with a system sale, will be assigned “T”
case designator.

(3) The team chief will prepare and submit effectiveness reports according to AFI 16-103.

¢. Language training detachment.

(1) Requests for this LTD will be forwarded from the Security Cooperation Organization in the same manner as
requests for MTT. Each request should include the same information as that provided in requests for FTS (see fig 4-3).

(2) The Security Cooperation Organization must request call-up of LTD at least 120 days ahead of the projected in-
place date.

(3) The LTD will prepare reports according to AFl 16-103.

4-57. Team preparation

Teams will normally be scheduled to attend area orientation and antiterrorism training course at the USAF Special
Operations School (USAFSOS) before deployment. Arrangements for training will be made by the Air Force Security
Assistance Training Squadron. Teams from DISAM and follow-on teams that can be briefed adequately by the
furnishing unit or command will be exempt from attending USAFSOS if deploying to a low-threat country.

4-58. Disclosure review

a. Unclassified training. The training content must be reviewed for releasability before the team deploys. The
furnishing MAJCOM will ensure that the review is accomplished.

b. Classified training Joint Security Cooperation Education and Training, chapter 8. This training applies.

4-59. Air Force security assistance training, extended training service specialist & long-term
deployment budget call
Each year, ETSS teams, and LTD are required to provide the Air Force Security Assistance Training Squadron with
their upcoming budget requirements. These reports are due to Air Force Security Assistance Training Squadron/FM and
the Air Force Security Assistance Training Squadron/TOIl (Teams Office) by the 1st week of September. To obtain
electronic copies, complete the following steps:

a. The Air Force Security Assistance Training Sgquadron will make available electronic copies of the budget call
forms at https://www.aetc.af .mil/afsat/afsat_fr.htm.

b. Select button “Budget Call.”

¢. Open and save to your computer.

d. Please do not try to save on the Air Force Security Assistance Training Squadron Web site.

e. These forms will be updated yearly, no later than 15 August.

80 AR 12-15/SECNAVINST 4950.4B/AFI 16—-105 « 3 January 2011



Chapter 5
English Language Training (Policy, Planning, Programming, and Implementing English
language training)

Section |
General

5-1. Requirements

a. Training in al U.S. military schools and installations is conducted in English, except for the military training
conducted in Spanish at Fort Rucker, AL, and Fort Eustis, VA; the WHINSEC at Fort Benning, GA; the IAAFA at
Lackland Base, TX; and the U.S. Naval Small Craft Instruction and Technical Training School (Naval Small Craft
Instruction and Technical Training School) in Stennis, Mississippi. IMS usually attend classes with their U.S. counter-
parts. Therefore, the first prerequisite for IMS is the ability to understand, speak, read, and write the English language
at a level of proficiency commensurate with that required by the course of training so they can participate in the
training with their U.S. counterparts. This prerequisite cannot be overemphasized; any deficiency in this area will
defeat or severely limit the primary purpose of the SCETP that IMS attain required skills and professional competence.
All IMS selected for U.S. training must be carefully tested to determine that their English comprehension level (ECL)
meets the minimum MILDEP standard before invitational travel orders (ITO) are issued and IMS are sent to U.S.
training institutions. This requirement applies to all IMS except those from countries:

(1) Exempt from all ECL testing requirements as updated annually by a SECDEF/DSCA message.

(2) Granted a waiver by DSCA from in-country ECL testing requirements.

b. The IMS who meet the minimum requirements for entering courses that do not require Specialized English
Training may be sent directly to the school/training activity. Others will be programmed for the required language
training according to DLIELC Instruction 1025.7. IMS programmed for Specialized English Training only must have
the minimum ECL required for entry into MILDEP courses before entering DLIELC. Those IMS entering DLIELC
who have less than the required ECL will be entered into the general English phase of training and will not be entered
into Specialized English Training until the required ECL is achieved. Some courses have a requirement for IMS to
attain a specified comprehension/speaking rating in accordance with the Interagency language Roundtable Language
Skill Level Descriptions (see figs 5-1 through 5-4). This ability is assessed through an OPI, which may be adminis-
tered face-to-face or telephonically in-country. IMS must meet the OPI requirement before entering Specialized English
Training and/or technical training.
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INTERAGENCY LANGUAGE ROUNDTABLE
LANGUAGE SKILL LEVEL DESCRIPTIONS

SPEAKING
Preface

The following proficiency level descriptions characterize spoken language use. Each of the
six “base levels” (coded 00 10, 20, 30, 40 AND 50) implies control of any previous “base levels”
functions and accuracy. The “plus level” designation (coded 06, 16, 26, etc.) will be assigned
when proficiency substantially exceeds one bases skill level and does not fully meet the criteria
for the next “base level.” The “plus level” descriptions are therefore supplementary fo the “base
level” descriptions.

A skill level is assigned to a person through an authorized language examination. Examiners
assign a level on a variety of performance criteria exemplified in the descriptive statements.
Therefore, the examples given here illustrate, but do not exhaustively describe, either the skills a
person may possess or situations in which he/she may function effectively.

Statements describing accuracy refer to typical stages in the development of competence in
the most commonly taught languages in formal training programs. In other languages, emerging
competence parallels these characterizations, but often with different details.

Unless otherwise specified, the team “native speaker” refers to native speakers of a standard
dialect.

"Well-educated,” in the context of these proficiency descriptions, does not necessarily imply
formal higher education. However, in cultures where formal higher education is common, the
language-use abilities of persons who have had such education is considered the standard. That
is, such a person meets contemporary expectations for the formal, careful style of this language,
as well a range of less formal varieties of the language.

Speaking 0 (No Proficiency)

Unable to function in the spoken language. Oral production is limited to occasional
isolated words. Has essentially no communicative ability.

Speaking 0+ (memorized Proficiency)

Able to satisfy immediate needs using rehearsed utterances. Shows little real autonomy
of expression, flexibility, or spontaneity. Can ask questions or make statements with reasonable
accuracy only with memorized utterances or formutae. Attempts creating speech as usually
unsuccessful.

Examples: The individual's vocabulary is usually limited to areas of immediate
survival needs. Most utterances are telegraphic, that is, functors (linking words, markers, and the
like) are omitted, confused, or distorted. An individual can usually differentiate most significant
sounds when produced in isolation, but when combines in words or groups of words, errors may
be frequent. Even with repetition, communication is severely limited even with people used to
dealing with foreigners. Stress, intonation, tone, etc. are usually quite faulty.

Speaking 1 (Elementary Proficiency)

Able to satisfy minimum courtesy requirements and maintain very simple face-to-face
conversation on familiar topics. A native speaker must often use slowed speech, repetition,
paraphrase, or a combination of these to be understood by this individual. Similarly, the native
speaker must strain and employ real-worlds knowledge, to understand even simple
statements/questions from this individual. This speaker has a functional, but limited proficiency.
Misunderstandings are frequent, but the individual is able to ask for help and to verify

Figure 5-1. Interagency Language Roundtable Language Skill Level Descriptions - Speaking
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comprehension of native speech in face-to-face interaction. The individual is unable to produce
continuous discourse except with rehearsed material.

Examples: Structural accuracy is likely to be random or severely limited. Time concepts are
vague. Vocabulary is inaccurate, and its range is very narrow. The individual often speaks with
great difficulty. By repeating, such speakers can make themselves understood to native
speakers who are in regular contact with foreigners but there is little precision in the information
conveyed. Needs, experience or training may vary greatly from individual fo individual; for
example, speakers at this level may have
encountered quite different vocabulary areas. However, the individual can typically
satisfy predictable, simple, personal and accommodation needs,; can generally meet courtesy,
introduction and identification requirements; exchange greetings; elicit and
provide, for example, predictable and skeletal biographical information. He/she might
give information about business hours, explain routine procedures in a limited way, and state in a
simple manner what actions will be taken. He/she is able to formulate some questions even in
language with complicated question constructions. Almost every
utterance may be characterized by structural errors and errors in basic grammatical
relations. Vocabulary is extremely limited and characteristically does not include modifiers.
Pronunciation, stress, and intonation are generally poor, often heavily influenced, by another
language. Use structure and vocabulary is highly imprecise.

Speaking 1+ (Elementary Proficiency, Plus)

Can initiate and maintain predictable face-to-face conversations and satisfy limited
social demands. He/she may, however, have little understanding of the social conventions of
conversation. The interlocutor is generally required to strain and employ real-world knowledge to
understand even some simple speech. The speaker at this level may hesitate and may have to
change subjects due to lack of language resources. Range and control of the language are
limited. Speech largely consists of a series of short, discrete utterances.

Examples: The individual is able to satisfy most travel and accommodations needs and a
limited range of social demands beyond exchange of skeletal biographic information. Speaking
ability may extend beyond immediate survival needs. Accuracy in basic grammatical relations is
evident, although not consistent. May exhibit the more common forms of verb tenses, for
example, but may make frequent errors in formation and selection. While some structures are
established, errors occur in more complex patterns. The individual typically cannot sustain
coherent structures in longer utterances or unfamiliar situations. Ability to describe and give
precise information is limited. Person, space and time references are often used incorrectly.
Pronunciation is understandable to native used to dealing with foreigners. Can combine most
significant sounds with reasonable comprehensibility, but has difficulty in producing certain
sounds in certain positions or in certain combinations. Speech will usually be labored.
Frequently has to repeat utterances to be understood by the general public.

Speaking 2 (Limited Working Proficiency)

Able to satisfy routine social demands and limited work requirements. Can
handle routine work-related interactions that are limited in scope. In more complex and
sophisticated work-related tasks, language usage generally disturbs the native speaker. Can
handle with confidence, but not with facility, most normal, high-frequency social conversational
situations including extensive, but casual conversations about current events, as well as work,
family, and autobiographical information. The individual can get the gist of most everyday
conversations but has some difficulty understanding native speakers in situations that require
specialized or sophisticated knowledge. The individual's utterances are minimally cohesive.
Linguistic structure is usually not very elaborate and not thoroughly controlled; errors are
frequent. Vocabulary use is appropriate for high-frequency utterances but unusual or imprecise
elsewhere.

Figure 5-1. Interagency Language Roundtable Language Skill Level Descriptions - Speaking
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Examples: While these interactions will vary widely from individual to individual, the
individual can typically ask and answer predictable questions in the workplace and give
straightforward instructions to subordinates. Additionally, the individual can participate in
personal and accommodation-type interactions with elaboration and facility; that is, can give and
understand complicated detailed and extensive directions and make non-routine changes in
travel and accommodation arrangements. Simple structures and basic grammatical relations are
typically controlled; however, there are areas of weakness. In the commonly taught languages,
these may be simpie markings such as plurals, articles, linking words, and negatives or more
complex structures such as tense/aspect usage, case morphology, passive constructions, word
order, and embedding.

Speaking 2+ (Limited Working Proficiency, Plus)

Able to satisfy most work requirements with language usage that is often, but not
always, acceptable and effective. The individual shows considerable ability to communicate
effectively on topics relating to particular interests and special fields of competence. Often shows
a high degree of fluency and ease of speech, yet when under tension or pressure, the ability to
use the language effectively may deteriorate. Comprehension of normal native speech is
typically nearly complete. The individual may mission cultural and local references and may
require a native speaker to adjust to his/her limitations in some ways. Native speakers often
perceive the individual's speech to contain awkward or inaccurate phrasing of ideas, mistaken
time, space, and person references, or to be in some way inappropriate, if not strictly incorrect.

Examples: Typically the individual can participate in most social, formal, and informal
interactions; but limitations either in range of contexts, types of tasks, or level of accuracy hinder
effectiveness. The individual may be ill at ease with the use of the language either in social
interaction or in speaking at length in professional contexts. He/she is generally strong in either
structural precision or vocabulary, but not in both. Weakness or unevenness in one of the
foregoing, or in pronunciation, occasionally results in miscommunication. Normally controls, but
cannot always easily produce general vocabulary. Discourse is often incohesive.

Speaking 3 (General Professional Proficiency)

Able to speak the language with sufficient structural accuracy and vocabulary to
participate effectively in most formal and informal conversation on practical, social, and
professional topics. Nevertheless, the individual’s limitations generally restrict the professional
contexts of language use to matters of shred knowledge and/or international convention.
Discourse is cohesive. The individual uses the language acceptably, but with some noticeable
imperfections; yet, etrors virtually never interfere with understanding and rarely disturb the native
speaker. The individual can effectively combine structure and vocabulary to convey his/her
meaning accurately. The individual speaks readily and fills pause suitably. In face-to-face
conversation with native speaking the standard dialect at a normal rate of speech,
comprehension is quite complete. Although cultural references, proverbs, and the implications of
nuances and idiom may not be fully understood, the individual can easily repair the conversation.
Pronunciation may be obviously foreign. Individual sounds are accurate, but stress, intonation
and pitch control may be faulty.

Examples: Can typically discuss particular interests and special fields of competence with
reasonable ease. Can use the language as part of normal professional duties such as answering
objections, clarifying points, justifying decisions, understanding the essence of challenges, stating
and defending policy, conducting meetings delivering briefings or other extended and elaborate
informative monologues. Can reliably elicit information and informed opinion from native
speakers. Structural inaccuracy is rarely the major cause of misunderstanding. Use of structural
devices is flexible and elaborate. Without searching for words or phrases, the individual uses the

Figure 5-1. Interagency Language Roundtable Language Skill Level Descriptions - Speaking—Continued
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language clearly and relatively naturally to elaborate concepts freely and make ideas easily
understandable to native speakers. Errors occur in low frequency and highly complex structure.

Speaking 3+ (General Professional Proficiency, Plus)

is often able to use the language to satisfy professional needs in a wide range of
sophisticated and demanding tasks

Examples: Despite obvious strengths, may exhibit some hesitancy, uncertainty, effort, or
errors which limit the range of language-use tasks that can be reliably performed. Typically there
is particular strength in fluency and one or more, but not all, of the following: breadth of lexicon,
including low- and medium-frequency items, especially socio-linguistic/cultural references and
nuances of close synonyms; structural precision, with sophisticated features that are readily,
accurately, and appropriately controlled (such as complex modification and embedding in indo-
European languages); discourse competence in a wide range of context and tasks, often
matching a native speaker’s strategic and organizational abilities and expectations. Occasional
patterned errors occur in low frequency and high-complex structures.

Speaking 4 (Advanced Professional Proficiency)

Able to use the language fluently and accurately on all level normally pertinent to
professional needs. The individual's language usage and ability to function as fully successful.
Organizes discourse well, using appropriate rhetorical speech devices, native cultural references,
and understanding. Language ability rarely hinders him/her in performing any task requiring
language, yet the individual would seldom be perceived as a native. Speaks effortlessly and
smoothly and is able to use the language with a high degree of effectiveness, refiability, and
precision for all representational purposes within the range of personal and professional
experience and scope of responsibilities. Can serve as an informal interpreter in a range of
unpredictable circumstances. Can perform extensive, sophisticated language tasks,
encompassing most matters of interest to well-educated native speakers, including tasks which
do not bear directly on a professional specialty.

Examples: Can discuss in detail concepts which are fundamentally different from those of
the target culture and make those concepts clear and accessible to the native speaker. Similarly
the individual can understand the details and ramifications of concepts that are culturally or
conceptually different from his/her own. Can set the tone of interpersonal official, semi-official,
and non-professional verbal exchanges with a representative range of native speakers (in a
range of varied audiences, purposes, tasks and settings). Can play an effective role among
native speakers in such contexis as conferences, lectures, and debates on matters of
disagreement. Can advocate a position at length, both formally and in chance encounters, using
sophisticated verbal strategies. Understands and reliably produces shifts of both subject matter
and tone. Can understand native speakers of the standard and other major dialects in essentially
any face-to-face interaction.

Speaking 4+ (Advanced Professional Proficiency, Plus)

Speaking proficiency is regularly superior in all respects, usually equivalent to that of
a well-educated, highly articulate native speaker. Language ability does not impede the
performance of any language-use task. However, the individual would not necessarily be
perceived as culturally native.

Examples: The individual organizes discourse will, employing functional rhetorical speech
devices, native cultural references and understanding. Effectively applies a native speaker’s
social and circumstantial knowledge. However, cannot sustain that performance under all
circumstances. While the individual has a wide range and control of structure, an occasional non-
native slip may occur. The individual has a sophisticated control of vocabulary and phrasing that

Figure 5-1. Interagency Language Roundtable Language Skill Level Descriptions - Speaking—Continued
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is rarely imprecise, yet there are occasional weaknesses in idioms, colloquialisms, pronunciation,
cultural reference or there may be an occasional failure to interaction in totally native manner.

Speaking 5 (Functionally Native Proficiency)

Speaking proficiency is functional equivalent to that of a highly articulate well-
educated native speaker and reflects the cultural standards of the country where the
language is natively spoken. The individual uses the language with complete flexibility and
intuition, so that speech on all levels is fully accepted by well-educated native speakers in all of its
features, including breadth of vocabulary and idiom, colloquialisms, and pertinent cultural
references. Pronunciation is typically consistent with that of well-educated native speakers of a
non-stigmatized dialect.

Figure 5-1. Interagency Language Roundtable Language Skill Level Descriptions - Speaking—Continued
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INTERAGENCY LANGUAGE ROUNDTABLE
LANGUAGE SKILL LEVEL DESCRIPTIONS

LISTENING
Preface

The following proficiency level descriptions characterize comprehension of the
spoken language. Each of the six “base levels” (coded 00, 10, 20, 30, 40 and 50) implies
control of any previous “base levels” functions and accuracy. The “plus level”
designation (coded 06, 16, 26, etc) will be assigned when proficiency substantially
exceeds one base skill level and does not fully meet the criteria for the next “base level.”
The “plus level” descriptions are therefore supplementary to the “base level”
descriptions.

A skill level is assigned to a person through an authorized language examination.
Examiners assign a level on a variety of performance criteria exemplified in the
descriptive statements. Therefore, the examples given here illustrate, but do not
exhaustively describe, either the skills a person may possess or situation in which he/she
may function effectively.

Statements describing accuracy refer to typical stages in the development of
competence in the most commonly taught language in formal training programs. In other
languages, emerging competence parallels these characterizations, but often with
different details.

Unless otherwise specified, the term “native listener” refers to native speakers and
listeners of a standard dialect.

“Well-educated” in the context of these proficiency descriptions, does not
necessarily imply formal higher education. However, in cultures where formal higher
education is common, the language-use abilities of persons who have had such education
are considered the standard. That is, such a person meets contemporary expectations for
the formal, careful style of the language, as well as a range of less formal varieties of the

language.
Listening 0 (Not Proficiency)

No practical understand of the spoken language. Understanding is limited to
occasional isolated words with essentially no ability to comprehend communication.

Listening 0+ (Memorized Proficiency)

Sufficient comprehension to understand a number of memorized utterances in
areas of immediate needs. Slight increase in utterance length understood but requires
frequent long pauses between understood phrases and repeated requests on the listener’s
part for repetition. Understands with reasonable accuracy only when this involves short
memorized utterances or formulae. Utterances understood are relatively short in length.
Misunderstandings arise due to ignoring or inaccurately hearing sounds or word endings
(both inflectional and non-inflectional) distorting the original meaning. Can understand

Figure 5-2. Interagency Language Roundtable Language Skill Level Descriptions - Listening
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only with difficulty even such people as teachers who are used to speaking with non-
native speakers. Can understand best those statements where context strongly supports
the utterance’s meaning. Gets some main ideas.

Listening 1 (Elementary Proficiency)

Sufficient comprehension to understand utterances about basic survival needs
and minimum courtesy and travel requirements. In areas of immediate need or on
very familiar topics, can understand simple questions and answers, simple statements and
very simple face-to-face conversations in a standard dialect. These must often be
delivered more clearly than normal at a rate slower than normal, with frequent repetitions
or paraphrase (that is), by a native used to dealing with foreigners). Once learned, these
sentences can be varied for similar level vocabulary and grammar and still be understood.
In the majority of utterances, misunderstandings arise due to overlooked or
misunderstood syntax and other grammatical clues. Comprehension vocabulary
inadequate to understand anything but the most elementary needs. Strong interference
from the candidate’s native language occurs. Little precision in the information
understood owing the tentative state of passive grammar and lack of vocabulary.
Comprehension areas include basic needs such as: meals, lodging, transportation, time
and simple directions (including both route instructions and orders from customs
officials, policemen, etc.) Understands main ideas.

Listening 1+ (Elementary Proficiency, Plus)

Sufficient comprehension to understand short conversations about all survival
needs and limited social demands. Developing flexibility evident in understanding into
a range of circumstances beyond immediate survival needs. Shows spontaneity in
understanding by speed, although consistency of understanding uneven. Limited
vocabulary range necessitates repetition for understanding. Understands more common
time forms and most question forms, some word order patterns, but miscommunication
still occurs with more complex patterns. Cannot sustain understanding of coherent
structures in longer utterances or in unfamiliar situations. Understanding of descriptions
and the giving of precise information is limited. Aware of basic cohesive features, ¢€.g.,
pronouns, verb inflections, but many are unreliably understood, especially if less
immediate in reference. Understanding is largely limited to a series of short, discrete
utterances. Still has to ask for utterances to be repeated. Some ability to understand
facts.

Listening 2 (Limited Working Proficiency)

Sufficient comprehension to understand conversations routines social demands
and limited job requirements. Able to understand face-to-face speech in a standard
dialect, delivered at a normal rate with some repetition and rewording, by a native
speaker not used to dealing with foreigners about everyday topics, common personal and
family news, well-known current events, and routine office matters through descriptions
and narration about current, past and future events; can follow essential points of

Figure 5-2. Interagency Language Roundtable Language Skill Level Descriptions - Listening—Continued
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discussion or speech at an elementary level on topics in his/her special professional field.
Only understands occasional words and phrases of statements made in unfavorable
conditions, for example through loudspeakers outdoors. Understands factual content.
native language causes less interference in listening comprehension. Abel to understand
facts, i.e., the lines but not between or beyond the lines.

Listening 2+ (Limited Working Proficiency, Plus)

Sufficient comprehension to understand most routine social demands and most
conversations on work requirements as well as some discussions on concrete topics
related to particular interests and special fields of competence. Often shows
remarkable ability and ease of understanding, but under tension or pressure may break
down. Candidate may display weakness or deficiency due to inadequate vocabulary base
or less than secure knowledge of grammar and syntax. Normally understands general
vocabulary with some hesitant understanding of everyday vocabulary still evident. Can
sometimes detect emotional overtones. Some ability to understand implications.

Listening 3 (General Professional Proficiency)

Able to understand the essentials of all speech in a standard dialect including
technical discussions within a special field. Has effective understanding of face-to-face
speech, delivered with normal clarity and speed in a standard dialect on general topics
and areas of special interest; understands hypothesizing and supported opinions. Has
broad enough vocabulary that rarely has to ask for paraphrasing or explanation. Can
follow accurately the essentials of conversations between educated native speakers,
reasonably clear telephone calls, radio broadcasts, news stories similar to wire service
reports, oral reports, some oral technical reports and public addresses on non-technical
subjects; can understand without difficulty all forms of standard speech concerning a
special professional field. Does not understand native speakers if they speak very quickly
or use some slang or dialect. Can often detect emotional overtones. Can understand
implications.

Listening 3+ (General Professional Proficiency, Plus)

Comprehends most of the content and intent of a variety of forms and styles of
speech pertinent to professional needs as well as general topics and social
conversation. Ability to comprehend many sociolinguistic and cultural references.
However, may miss some subtleties and nuances. Increase ability to comprehend
unusually complex structures in lengthy utterances and to comprehend many distinctions
in language tailored for different audiences. Increased ability to understand native
speakers talking quickly, using nonstandard dialect or slang; however, comprehension not
complete. Can discern some relationships among sophisticated listening materials in the
context or broad experience. Can follow some unpredictable turns of thought readily in,
for example, informal and formal speeches covering editorial conjectural and literary
material in subject matter areas directed to the general listener.

Figure 5-2. Interagency Language Roundtable Language Skill Level Descriptions - Listening—Continued
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Listening 4 (Advanced Professional Proficiency)

Abel to understand all forms and styles of speech pertinent to professional
needs. Able to understand fully all speech with extensive and precise vocabulary,
subtleties and nuances in all standard dialects on any subject relevant to professional
needs with the range of his/her experience, including social conversations; all intelligible
broadcasts and telephone calls;; and many kinds of technical discussions and discourse.
Understands language specifically tailored (including persuasion, representation,
counseling, and negotiating) to difference audiences. Able to understand the essentials of
speech in some non-standard dialects. Has difficulty in understanding extreme dialect
and slang; also in understanding speech in unfavorable conditions, for example through
bad loudspeakers outdoors. Can discern relationships among sophisticated listening
materials in the context of broad experience. Can follow unpredictable turns of thought
readily in, for example, informal and formal speeches covering editorial, conjectural, and
literary material in any subject matter directed to the general listener.

Listening 4+ (Advanced Professional Proficiency, Plus)

Increased ability to understand extremely difficult and abstract speech as well
as ability to understand all forms and styles of speech pertinent to professional
needs, including social conversations. Increased ability to comprehend native speakers
using extreme non-standard dialects and slang, as well as to understand speech in
unfavorable conditions. Strong sensitivity to sociolinguistic and cultural references.
Accuracy is close to that of the well-educated native listener but still not equivalent.

Listening 5 (Functionally Native Proficiency)

Comprehension equivalent to that of the well-educated native listener. Able to
understand fully all forms and styles of speech intelligible to the well-educated native
listener, including a number of regional and illiterate dialects, highly colloquial speech
and conversations and discourse distorted by marked interference from other noise. Able
to understand how natives think as they create discourse. Able to understand extremely
difficult and abstract speech.

Figure 5-2. Interagency Language Roundtable Language Skill Level Descriptions - Listening—Continued
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INTERAGENCY LANGUAGE ROUNDTABLE
LANGUAGE SKILL LEVEL DESCRIPTIONS

READING
Preface

The following proficiency level descriptions characterize comprehension of the
written language. Each of the six “base levels” (coded 00, 10, 20, 30, 40, and 50)
implies control of any previous “base levels” functions and accuracy. The “plus level”
designation (coded 06, 16, 26, etc.) will be assigned when proficiency substantially
exceeds one bases skill level and does not fully meet the criteria for the next “base level.”
The “plus level” descriptions are therefore supplementary to the “base level”
descriptions.

A skill level is assigned to a person through an authorized language examination.
Examiners assign a level on a variety of performance criteria exemplified in the
descriptive statements. Therefore, the examples given here illustrate, but do not
exhaustively describe, either the skills a person may possess or situations in which he/she
may function effectively.

Statements describing accuracy refer to typical stages in the development of
competence in the most commonly taught languages in formal training programs. In
other languages, emerging competence parallels these characterizations, but often with
different details.

Unless otherwise specified, the team “native reader” refers to native readers of a
standard dialect.

“Well-educated,” in the context of these proficiency descriptions, does not necessarily
imply formal higher education. However, in cultures where formal higher education is
common, the language-use abilities of persons who have had such education is
considered the standard. That is, such a person meets contemporary expectations for the
formal, careful style of this language, as well a range of less formal varieties of the
language.

In the following descriptions a standard set of text-types is associated with each level.
The text-type is generally characterized in each descriptive statement.

The word “read” in the context of these proficiency descriptions, means that the
person at a given skill level can thoroughly understand the communicative intent in the
text-types described. In the usual case the reader could be expected to make a full
representation, thorough summary, or translation of the text into English.

Other useful operations can be performed on written texts that do not require the
ability to “read,” as defined above. Examples of such tasks which people of a given skill
level may reasonably be expected to perform are provided, when appropriate, in the
descriptions.

Reading 0 (No Proficiency)

No practical ability to read the language. Consistently misunderstands or cannot
comprehend at all.

Figure 5-3. Interagency Language Roundtable Language Skill Level Descriptions - Reading
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Reading 0+ (Memorized Proficiency)

Can recognize all the letters in the printed version of an alphabetic system and
high-frequency elements of a syllabary or a character system. Able to read some or
all of the following: numbers. Isolated words and phrases, personal and place names,
street signs, office and shop designations; the above often interpreted inaccurately.
Unable to read connected prose.

Reading 1 (Elementary Proficiency)

Sufficient comprehension to read very simple connected written material in a
formal equivalent to usual printing or typescript. Can read either representations of
familiar formulaic verbal exchanges or simple language containing only the highest
frequency structural patterns and vocabulary, including share international vocabulary
items and cognates (when appropriate). Able to read and understand known language
elements that have been recombined in new ways to achieve different meanings at a
similar levels of simplicity. Texts may include simple narratives of routine behavior;
highly predictable descriptions of people, places or things; and explanations of geography
and government such as those simplified for tourists. Some misunderstandings possible
on simple texts. Can get some main ideas and locate prominent items of professional
significance in more complex texts. Can identify general subject matter in some
authentic texts.

Reading 1+ (Elementary Proficiency, Plus)

Sufficient comprchension to understand simple discourse in printed form for
informative social purposes. Can read material such as announcements of public
events, simple prose containing biographical information or narration of events, and
straightforward newspaper headlines. Can guess at unfamiliar vocabulary if highly
contextualized, but with difficulty in unfamiliar contexts. Can get some main ideas and
locate routine information of professional significance in more complex texts. Can
follow essential points of discussion at an elementary level on topics in his/her special
professional field.

In commonly taught languages, the individual may not control the structure well. For
example, basic grammatical relations are often misinterpreted, and temporal reference
may rely primarily on lexical items as time indicators. Has some difficulty with the
cohesive factors in discourse, such as matching pronouns with referents. May have to
read material several times for understanding.

Reading 2 (Limited Working Proficiency)
Sufficient comprehension to read simple, authentic written material in a form
equivalent to usual printing or typescript on subjects within a familiar context. Able

to read with some misunderstandings straightforward, familiar, factual material, but in
general insufficiently experienced with the language to draw inferences directly from the

Figure 5-3. Interagency Language Roundtable Language Skill Level Descriptions - Reading—Continued
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linguistic aspects of the text. Can locate and understand the main ideas and details in
material written for the general reader. However, persons who have professional
knowledge of a subject may be able to summarize or perform sorting and locating tasks
with written texts that are will beyond their general proficiency level. The individual can
read uncomplicated, but authentic prose on familiar subjects that are normally presented
in a predictable sequence which aids the reader in understanding. Texts may include
descriptions and narrations in contexts such as news items describing frequently
occurring events, simple biographical information, social notices, formulaic business
letters, and simple technical material written for the general reader. Generally, the prose
that can be read by the individual is predominantly in straightforward/high-frequency
sentence patters. The individual does not have a broad active vocabulary (this is which
he/she recognized immediately on sight), but is able to use contextual and real-world cues
to understand the text. Characteristically, however, the individual is quite slow in
performing such a process. He/she is typically able to answer factual questions about
authentic texts of the types described above.

Reading 2+ (Limited Working Proficiency, Plus)

Sufficient comprehension to understand most factual material in non-technical
prose as well as some discussions on concrete topics related to special professional
interests. Is markedly more proficient at reading materials on a familiar topic. Is able to
separate the main ideas and details from lesser ones and uses that distinction to advance
understanding. The individual is able to use linguistic context and real-world knowledge
to make sensible guesses about unfamiliar material. Has a broad active reading
vocabulary. The individual is able to get the gist of main and subsidiary ideas in texts
which could only be read thoroughly by persons with much higher proficiencies.
Weaknesses include slowness, uncertainty, inability to discern nuance and/or
intentionally disguised meaning,

Reading 3 (General Professional Proficiency)

Able to read within a normal range of speed and with almost complete
comprehension a variety of authentic prose material on unfamiliar subjects.
Reading ability is not dependent on subject matter knowledge, although it is not expected
that the individual can comprehend thoroughly subject matter which is highly dependent
on cultural knowledge or which is outside his/her general experience and not
accompanied by explanation. Text-types include news stories similar to wire service
reports or international new items in major periodicals, routine correspondence, general
reports, and technical material in his/her professional field; all of these may include
hypothesis, argumentation, and supported opinions. Misreading rare. Almost always
able to interpret material correctly, relate ideas, and “read between the lines, (that is
understand the writers’ implicit intents in texts of the above types). Can get the gist of
more sophisticated texts, but may be unable to detect or understand subtlety and nuance.
Rarely has to pause over or read general vocabulary. However, may experience some
difficulty with unusually complex structure and low frequency idioms.
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Reading 3+ (General Professional Proficiency, Plus)

Can comprehend a variety of styles and forms pertinent to professional needs.
Rarely misinterprets such texts or rarely experiences difficulty relating ideas or making
inferences. Able to comprehend many sociolinguistic and cultural references. However,
many miss some nuances and subtleties. Able to comprehend a considerable range of
intentionally complex structures, low frequency idioms, and uncommon connotative
intentions; however, accuracy is not complete. The individual is typically able to read
with facility, understand, and appreciate contemporary expository, technical, or literary
texts which do not rely heavily on slang and unusual idioms.

Reading 4 (Advanced Professional Proficiency)

Able to read fluently and accurately all styles and forms of the language
pertinent to professional needs. The individual’s experience with the written language
is extensive enough that he/she is able to relate inferences in the text to real-world
knowledge and understand almost all sociolinguistic and cultural references. Able to
“read beyond the lines” (that is, to understand the full ramifications of texts as they are
situated in the wider cultural, political, or social environment). Able to read and
understand the intent of writers’ use of nuance and subtlety. The individual can discern
relationships among sophisticated written materials in the context of broad experience.
Cana follow unpredictable turns of thought readily in, for example, editorial, conjectural,
and literary texts in any subject matter area directed to the general reader. Can read
essentially all materials in his/her special field, including official and professional
documents and correspondence. Recognizes all professionally relevant vocabulary
known to the educated non-professional native, although may be some difficulty with
slang. Can read reasonably legible handwriting without difficulty. Accuracy is often
nearly that of a well-educated native reader.

Reading 4+ (Advanced Professional Proficiency, Plus)

Reading proficiency is functionally equivalent to that of the well-educated native
reader. Can read extremely difficult and abstract prose; for example, general legal and
technical as well as highly colloquial writings. Able to read literary texts, typically
including contemporary avant-grade prose, poetry, and theatrical writing. Can read
classical/archaic forms of literature with the same degree of facility as the well-educated,
but non-specialist native. Reads and understands a wide variety of vocabulary and
idioms, colloquialisms, slang, and pertinent cultural references. With varying degrees of
difficulty, can read all kinds of handwritten documents. Accuracy of comprehension is
equivalent to that of a well-educated native reader.
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INTERAGENCY LANGUAGE ROUNDTABLE
LANGUAGE SKILL LEVEL DESCRIPTIONS

WRITING
Preface

The following proficiency level descriptions characterize written language use. Each
of the six “base levels” (coded 00, 10, 20, 30, 40, and 50) implies control of any previous
“base levels” functions and accuracy. The “plus level” designation (coded 06, 16, 26,
etc.) will be assigned when proficiency substantially exceeds one bases skill level and
does not fully meet the criteria for the next “base level.” The “plus level” descriptions
are therefore supplementary to the “base level” descriptions.

A skill level is assigned to a person through an authorized language examination.
Examiners assign a level on a variety of performance criteria exemplified in the
descriptive statements. Therefore, the examples given here illustrate, but do not
exhaustively describe, either the skills a person may possess or situations in which he/she
may function effectively.

Statements describing accuracy refer to typical stages in the development of
competence in the most commonly taught languages in formal training programs. In
other languages, emerging competence parallels these characterizations, but often with
different details.

Unless otherwise specified, the team “native writer” refers to native writers of a
standard dialect.

“Well-educated,” in the context of these proficiency descriptions, does not necessarily
imply formal higher education. However, in cultures where formal higher education is
common, the language-use abilities of persons who have had such education is
considered the standard. That is, such a person meets contemporary expectations for the
formal, careful style of this language, as well a range of less formal varieties of the
language.

Writing 0 (No Proficiency)
No functional writing ability.
Reading 0+ (Memorized Proficiency)

Writes using memorized material and set expressions. Can produce symbols in an
alphabetic or syllabic writing system or 50 of the most common characters. Can write
numbers and dates, own name nationality, address, etc., such as on a hotel registration
form. Otherwise, ability to write is limited to simple lists of common items such as a few

short sentences. Spelling and even representation of symbols (letters, syllables, and
characters) may be incorrect.

Figure 5-4. Interagency Language Roundtable Language Skill Level Descriptions - Writing
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Writing 1 (Elementary Proficiency)

Has sufficient control of the writing system to meet limited practical needs. Can
create by writing statements and questions on topics very familiar to him/her within the
scope of his/her very limited language experience. Writing vocabulary is inadequate to
express anything but elementary needs; writes in simple sentences making continual
errors in spelling, grammar, and punctuation but writing can be read and understood by a
native reader used to dealing with foreigners attempting to write his/her language.
Writing tends to be a loose collection of sentences (or fragments) on a given topic and
provides little evidence of conscious organization. While topics which are “very
familiar” and elementary needs vary considerably from individuals, any person at this
level should be able to write simple phone messages, excuses, notes to service people and
simple notes to friends. (800-1000 characters controlled.)

Writing 1+ (Elementary Proficiency, Plus)

Sufficient control of writing system to meet most survival needs and limited
social demands. Can create sentences and short paragraphs related to most survival
needs (food, lodging, transportation, immediate surroundings and situations) and limited
social demands. Can express fairly accurate present and future time. Can produce some
past verb forms but not always accurately or with correct usage. Can relate personal
history, discuss topics such as daily life, preferences and very familiar material. Shows
good control of elementary vocabulary and some control of basic syntactic patterns, but
major errors still occur when expressing more complex thoughts. Dictionary usage may
still yield incorrect vocabulary or forms although the individual can use a dictionary to
advantage to express simple ideas. Generally cannot use basic pronouns, connectors,
etc.,). Can take notes in some detail on familiar topics, and respond to personal questions
using elementary vocabulary and common structures. Can write simple letters,
summaries of biographical data and work experience with fair accuracy. Writing, tough
faulty, is comprehensible to native speakers used to dealing with foreigners.

Writing 2 (Limited Working Proficiency)

Able to write routine social correspondence and prepare documentary materials
required for most limited work requirements. Has writing vocabulary sufficient to
express himself/herself simply with some circumlocutions. Can write simply about a
very limited number of current events or daily situations. Still makes common errors in
spelling and punctuation but show some control of the most common formats and
punctuation conventions. Good control of morphology of language (in inflected
languages) and of the most frequently used syntactic structures. Elementary
constructions are usually handled quite accurately and writing is understandable to a
native reader not used to reading the writing of foreigners. Uses a limited number of
cohesive devices.
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Writing 2+ (Limited Working Proficiency, Plus)

Shows ability to write with some precision and in some detail about most
common topics. Can write about concrete topics relating to particular interests and
special fields of competence. Often show surprising fluency and ease of expression
But under time constraints and pressure language may be inaccurate and/or
incomprehensible. Generally strong in either grammar or vocabulary, but not in both.
Weaknesses or unevenness in one of the foregoing or in spelling result in occasional
miscommunication. Areas of weakness range from simple constructions such as plurals,
articles, prepositions and negatives to more complex structures such as tense usage,
passive constructions, word order and relative clauses. Normally controls general
vocabulary with some misuse of everyday vocabulary evident. Shows a limited ability to
use circumlocutions. Uses dictionary to advantage to supply unknown words. Can take
Fairly accurate notes on material presented orally and handle with fair accuracy most
social correspondence. Writing is understandable to native speakers not used to dealing
with foreigner’s attempts to write the language, though style is still obviously foreign.

Writing 3 (General Professional Proficiency)

Able to use the language effectively in most formal and informal written
exchanges on practical social and professional topics. Can write reports, summaries,
and short library research papers on current events on particular areas of interest or on
special fields with reasonable ease. Control of structure, spelling and general vocabulary
is adequate to convey his/her message accurately but style may be obviously foreign.
Errors virtually never interfere with comprehension and rarely disturb the native reader.
Punctuation generally controlled. Employs a full range of structures. Control of
grammar good with only sporadic errors in basic structures, occasional errors in the most
complex frequent structures and somewhat more frequent errors in low-frequency
complex structures. Consistent control of compound and complex sentences.
Relationship of ideas is consistently clear.

Writing 3+ (General Professional Proficiency, Plus)

Able to write the language in a few prose styles pertinent to
professional/educational needs. Not always able to tailor language to suit audience.
Weaknesses may lie in poor control of low-frequency complex structures, vocabulary, or
the ability to express subtleties and nuances. May be able to write on some topics
pertinent to professional/educational needs. Organization may suffer due to lack of
variety in organizational patterns or in variety of cohesive devices.

Writing 4 (Advanced Professional Proficiency)
Able to write the language precisely and accurately in a variety of prose styles

pertinent to professional/educational needs. Errors of grammar are rare including
those in low-frequency complex structures. Consistently able to tailor language to suit
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audience and able to express subtleties and nuances. Expository prose is clearly,
consistently and explicitly organized. The writer employs a variety of organizational
patterns, use a wide variety of cohesive devices such as ellipsis and parallelisms, and
subordinates in a variety of ways. Able to write on all topics normally pertinent to
professional/educational needs and on social issues of a general nature. Writing adequate
to express all his/her experiences.

Writing 4+ (Advanced Professional Proficiency, Plus)

Able to write the language precisely and accurately in a wide variety of prose
styles pertinent to professional/educational needs. May have some ability to edit but
not in the full range of styles. Has some flexibility within a style and show some
evidence of a use of stylistic devices.

Writing 5 (Functionally Native Proficiency)

Has writing proficiency equal to that of a well-educated native. Without non-
native errors of structure, spelling, style or vocabulary can wire and edit both formal and
informal correspondence, official reports and documents, and professional/education
articles including writing for special purposes which might include legal, technical,
educational, literary and colloquial writing. In addition to being clear, explicit and
informative, the writing and the ideas are also imaginative. The writer employs a very
wide range of stylistic devices.

These descriptions were approved by the Interagency Language Roundtable, consisting
of the following agencies:

Department of Defense Federal Bureau of Investigation
Department of State ACTION/Peace Corps

Central Intelligence Agency Development Agency for International

National Security Agency Office of Personnel Management
Department of the Interior Immigration and Naturalization Service
National Institutes of Health Department of Education

National Science Foundation US Customs Service

Department of Agriculture US Information Agency

Drug Enforcement Administration Library of Congress
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c. The DLIELC will report to the appropriate Military Service agency as soon as it is determined that an IMS will
meet the language prerequisites for follow-on-training (FOT) in less time than scheduled. The Military Service agency
in coordination with the FOT IMSO will determine if the IMS can be scheduled for earlier FOT or if the IMS should
remain at DLIELC until the original scheduled departure date.

d. If an IMS with a language deficiency reaches a course of instruction, either as a graduate of DLIELC or as a
direct entry from an in-country language training program, the IMS may be provided additiona training at DLIELC on
a one-time basis. Requests for this training, along with full details, will be forwarded to the appropriate MILDEP
agency with an information copy to DLIELC. Upon completion of the additional English language training, the IMS
will normally return to the same training installation to continue training.

e. The DLIELC will notify, via e-mail, Military Service and IMSO at follow-on training schools of IMS travel
itinerary, TLA payments and potential language, academic and/or disciplinary problems.

5-2. Guidance and functions

a. Secretary of the Air Force. The Secretary of the Air Force is designated as Executive Agent for the Defense
English Language Program. All requests for in-country ELTP, MTT and language training detachments (LTD),
language instructor training and DLIELC curriculum materials and publications will be processed under AF SC
programs. Requests for MTT and LTD will be forwarded according to paragraph 4-18.

b. Commandant of DLIELC. The Commandant of DLIELC, under USAF Air Education and Training Command, is
directly responsible for technical control of English language training within CONUS for IMS and for the technical
control of DOD-sponsored English language training in CONUS and overseas. The Commandant of DLIELC will—

(1) Command and operate the DLIELC at Lackland AFB, San Antonio, TX.

(2) Develop and distribute ECL tests; provide personnel to conduct OPI (when assessment of oral proficiency skills
is required); establish English-testing policies and procedures; publish, and disseminate related testing directives to be
used by all DOD agencies required to assess English proficiency and monitor nonresident English language testing
programs.

(3) Develop, refine, approve and arrange for procurement of American Language Course audio/multimedia materials
and other instructional aids.

(4) Deploy English language specialists overseas.

(5) Coordinate with the MILDEP on English language training requirements for the various courses attended by
IMS.

(6) Provide English language instruction to IMS and offer basic and advanced English language instructor training
and language program management COUrses.

(7) Evaluate and monitor al DOD-sponsored FMS, IMET, FMF, and related programs.

(8) Publish, maintain, and update DLIELC publications.

c. DLIELC publications.

(1) DLIELC English Language Training Support for Security Cooperation Organizations. This handbook provides
detailed information pertaining to programming IMS for DLIELC training and programming services and materials in
support of a foreign country’s in-country ELTP.

(2) DLIELC Catalog of Materials, Courses, and Support. This catalog lists information and prices for American
Language Course materials available for purchase through regular supply channels. Inquiries about ELT materials
should be sent to Commandant, DLIELC/LEN, 2235 Andrews Ave, Lackland AFB, TX 78236-5259. The catalog is
also available online at http://www.disam.dsca.mil/itm/.

(3) DLIELC Instruction 1025.7, Planning and Programming Security Assistance English Language Training. This
regulation provides guidelines for planning and programming CONUS ELT, including Specialized English Training.

(4) DLIELC Instruction 1025.15. This regulation provides instructions for the Security Cooperation Organization
and the ECL test control officer (TCO). It includes details on ECL testing kits, TCO appointments and procedures for
ECL test administration.

(5) DLIELC Manual 1025.5-M. This pamphlet describes DLIELC training systems and presents guidance on
administrative and academic features of intensive ELTP.

(6) DLIELC Instruction 1025.9. This regulation establishes guidelines for managing the OPI program and provides
guidance to Security Cooperation Organization on OPI scheduling and administration procedures.

(7) Handbook for the American Language Course Placement Test (ALCPT). This pamphlet provides instructions for
securing and administering ALCPT and interpreting test scores.

(8) DLIELC curriculum materials and publications.

(@) Materials provided under IMET Military Standard Requisitioning and Issue Procedure requisitions must be
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processed through the Air Force Security Assistance Training Squadron/FMF, 315 J Street West, Randolph AFB, TX
781504354 with an information copy to DLIELC/LESL, 2235 Andrews Ave., Lackland AFB, TX 78236-5259.

(b) Requests under FMS will be forwarded using an FMS publication case to AFSAC/XMPP, 1822 Van Patton
Drive, Wright-Patterson AFB, OH 45433-5337.

d. All Security Cooperation Organization (except those in countries exempt from all ECL testing requirements, as
defined by the annual DSCA message) will—

(1) Encourage the teaching of English in foreign country military schools, particularly for prospective IMS.

(2) Assist the country in procuring English language course materias, laboratories, spare parts, portable tape
recorders, and administrative requirements.

(3) Arrange for additional English language training, as necessary, to meet the highest ECL requirement of
scheduled CONUS courses. This additional training should be conducted in country whenever possible.

(4) Appoint a U.S. member as TCO to supervise the administration of in-country ECL/OPI tests to ensure proper
testing procedures and test security (except for countries granted a waiver by DSCA from in-country ECL/OPI testing
requirements).

(5) Enter ECL and OPI information in the ITO (except for countries granted a waiver by DSCA from in-country
ECL and/or OPI testing).

e. Commanders of training installations will appoint a TCO to supervise the administration of the CONUS course
entry ECL test at the installation level (see DLIELC Instruction 1025.15). One copy of the ECL TCO Appointment
letter will be sent to DLIELC/LEAT. The CONUS course entry ECL test will be administered to al direct-entry IMS
scheduled for training in English except those granted an annual waiver by DSCA or those in special courses granted a
onetime waiver of ECL test requirements by the MILDEP. The TCO will set up an OPI for IMS who are scheduled to
attend a course with an OPI requirement and who do not have a comprehension/speaking rating less than 6 months old.

5-3. Technical control of in-country and CONUS English Language Training Program
Maintaining an effective English Language Training Program is predicated on technical control of the program by
DLIELC.

a. Those LOA that include provisions for ELT must be coordinated with DLIELC before negotiation.

b. All security assistance sponsored CONUS ELT will be conducted by DLIELC unless unusua or extraordinary
conditions exist that would warrant exceptional ELT arrangements under FMS training. No exceptions will be
permitted for IMET-funded ELT. To request an exception for FMS-funded ELT, a written justification must be
submitted by the military departments to the appropriate DSCA regional directorate prior to submission of LOA or
LOA amendments to DSCA for countersignature. Waivers must be approved by DSCA. Justifications must include the
following information:

(1) Written DLIELC comments and recommendations on the proposed exception.

(2) Explanation of the unusual or extraordinary conditions that would warrant training outside of DLIELC.

(3) Complete information on the ELT to be conducted to include location, description of training facilities, number
of students, training objectives, duration of the overall ELTP, and estimated cost.

(4) A statement that DLIELC will coordinate and approve the ELT curriculum, teaching materials, and instructor
qualification standards.

(5) A statement that DLIELC will monitor the ELT to ensure that DLIELC technical standards are being met and
that DLIELC will certify the ELTP every 6 months.

(6) A statement that the LOA will contain an appropriate line item for DLIELC to monitor and provide quality
control of the proposed ELTP.

c. If aDSCA waiver is granted, the waiver will strictly apply to the scope of the proposed ELT program justified in
the exception request. No change to the LOA will be made to increase the student load or extend the duration of the
ELT program without submitting a revised request to DSCA, to include information in paragraph b, above.

d. When the Director, DSCA, approves that ELT be provided by a commercial contract, DLIELC will provide
technical advice and assistance during the contracting process.

e. When the Director, DSCA, approves that Specialized English Training be conducted in CONUS by U.S. agencies
other than DLIELC, the following conditions must be met:

(1) The trainees have achieved the prerequisite ECL/OPI proficiency as prescribed by Military Service regulations
for entry into technical training.

(2) Training is given in conjunction with equipment-specific, hands-on training or familiarization.

(3) Training is effective and economical to the USG and foreign government and meets the technical standards set
by DLIELC.

f. Specialized English Training must be conducted at DLIELC. Exceptions to this policy must be granted by DSCA.
If DSCA grants an exception, DLIELC must evaluate and certify the in-country Specialized English Training ELTP
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and aso certify that in-country Specialized English Training ELTP graduates meet al standards prescribed by
DLIELC.

Section 1l
Security Assistance Program Services and Training

5-4. Services

The purpose of the in-country ELTP is to produce English-language-qualified IMS to directly enter U.S. military,
technical or professional courses conducted in English or to qualify IMS for entry into DLIELC for additional intensive
general English, Specialized English Training or instructor development training. DLIELC furnishes the following in
support of the in-country ELTP:

a. Field training services. The DLIELC provides English language technical services on a PCS or TDY basis as
follows:

(1) The LTD provides English language services, such as instructional or manageria assistance to in-country ELTP,
on a PCS basis.

(2) The MTT performs severa functions:

(a) Surveys to evaluate in-country ELTP capabilities and needs.

(b) The same services as LTD on a temporary basis.

(c) Pre-deployment surveys prior to the deployment of DLIELC personnel.

b. Language training materials. Information on obtaining personnel assistance and language training materials
(texts, tests, audio/multimedia materials, and so forth) is contained in the DLIELC handbook, English Language
Training Support for Security Cooperation Offices, which is available on request from Commandant, DLIELC/LEN,
2235 Andrews Ave., Lackland AFB, TX 78236-5259. Direct communication with DLIELC is authorized for requesting
this handbook and assistance.

¢. Language laboratories. The DLIELC handbook provides information about various types of language laboratory
systems, guidance on their appropriateness for different types of ELTP and the operational components of an ELTP
which should be established before a language laboratory system is purchased. The DA is the cognizant MILDEP for
language laboratory system procurement. The procurement, installation and follow-on logistical support of language
laboratory systems furnished to foreign countries under SC is the responsibility of the Commander, U.S. Army
Communications-Electronics Command (CECOM), Fort Monmouth, NJ 07703-5000. Commander, CECOM directs
subordinate commands and contractors to perform procurement, installation and follow-on logistical support for
language laboratory systems. Requests for language laboratory systems utilizing FMS funds will be submitted to the
Commander, United States Army Security Assistance Command (USASAC), 5701 21st Street, Building 216, Fort
Belvoir, VA 22060-5940. Requisitions for language laboratory systems utilizing IMET funds will be submitted to
Commander, USASAC, 54 M Avenue, Suite 1, New Cumberland, PA 17070-5069. CECOM provides detailed
guidance on the language laboratory acquisition process. Requests for laboratory installation teams, regardliess of host
country Service, will be programmed by Director, SATFA (ATTG-TRI-S) and Commander, CECOM (AM-
SELLC-SA-CCA). These teams will be programmed as MTT.

5-5. General English language training

The DLIELC offers courses designed to develop the English language capability of IMS so they can attend DOD
schools. The mission is to teach IMS to understand, speak, read, and write English for the wide spectrum of training
provided by the Military Service. DLIELC has an established student-to-instructor ratio of 6 to 1 to ensure adequate
time to practice the four language skills so students will meet their graduation goals. In addition, DLIELC assists
training installations in resolving problems related to English language training.

5-6. Specialized English training

The 9-week Specialized English Training provides intensive practice in the functional English language skills and
technical terminology identified by Military Service as essential for success in technical training courses and profes-
sional military education. Excerpts from actual training materials associated with military occupationa skills (MOS)
areas are used as redlistic vehicles for IMS language practice and solidification of FOT language proficiency require-
ments as well as orientation to the organization and format of military training documents. Military Service have
identified in the Training Military Articles and Service List those courses for which Specialized English Training is
either required or advised by an “SR,” “S0O,” or “SC” suffix to the ECL score, respectively (for example, ECL 80SR,
ECL 85SO, ECL 70SA).

a. The “SR” designation is usually assigned to highly technical courses such as flying courses, medical courses or
courses in which safety is paramount (for example, pilot training, diving salvage and Army biomedical equipment
specialist).

b. The “SC” designation is assigned to those courses not qualifying under paragrapha, above, but having sufficiently
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high or peculiar technical requirements as to warrant Military Service advisement of Specialized English Training in
CONUS (for example, sonar maintenance, field artillery officer and jet engine accident investigation).

c. The “SO” designation is assigned to those courses requiring English oral proficiency skills in addition to
Specialized English Training (for example, flying courses or the Public Affairs Officer course at the Defense Informa:
tion School).

5-7. Additional special language training
The DLIELC has developed language training to assist IMS in meeting language requirements for certain courses.

a. Advanced English Language Program. This 16-week advanced English language course is designed for students
who need to improve their language skills, with an emphasis on speaking and writing. This course prepares students
who have not yet met their ECL and OPI requirements for professional military education training courses, officer
basic and advanced courses, and so forth.

b. Oral Proficiency Skills for Aviation. This course concentrates on language skills needed by students going to
aviation-related training. The course enables students to improve pronunciation for successful radio communication, to
improve comprehension skills under adverse conditions, to practice immediate oral responses, and to practice speaking
while performing a complex motor task. This is a 25-week course, the last nine weeks being Specialized English
Training.

c. Test of English as a Foreign Language Preparation and Academic Writing Course. The TOEFL is a prerequisite
for entering the graduate programs at certain senior professional military education courses. This 16-week course
develops the advanced English language skills necessary to compete successfully at university level and to improve a
minimum entry TOEFL score of 173 on the computer-based test and 61 on the Internet-based test. The course
emphasizes the development of academic writing skills for university-level students and includes completion of one
major research paper and numerous other writing assignments.

5-8. Forfeiture charge
Guidelines in paragraph 6-3 (forfeiture charge) are amplified, as follows, for IMS at DLIELC:
a. Late cancellation/reschedule/no-show. Assess 50 percent of the tuition for the training line.
b. Late arrival. For training priced on a per-week basis, assess 50 percent of the tuition for the number of weeks
late, up to a maximum of 50 percent of the scheduled training.
c. Attrition. Charge for the actual number of weeks completed, but not less than 50 percent of the training line.
d. Military Service. This Service will immediately advise the Air Force Security Assistance Training Sgquadron/FM,
in writing, of any forfeiture to be applied for training under their sponsorship.

5-9. Minimum entry score and waiver policy

a. The DSCA has established a minimum score of 55 ECL for entry of IMET IMS into CONUS English language
training at DLIELC. Exceptions will be granted only where clearly justified in support of major programs, and with
DSCA approval on a case-by-case basis, within the capability of DLIELC. Based on an in-depth review of in-country
ELTP, DSCA publishes annually a list of IMET countries granted a waiver from the 55 ECL requirements.

b. FMS IMS are not restricted to a minimum ECL score for entry into DLIELC.

¢. Requests for waivers of ECL prerequisites for direct-entry training will be addressed to the Military Service.

5-10. Objective of English comprehension level scoring

a. The Security Cooperation Organization are responsible for ensuring that IMS meet the minimum ECL score
prescribed for direct entry into each follow-on course of instruction or for entry into DLIELC. The highest ECL
required within a sequence of training will be the governing factor. Security Cooperation Organization will enter the
highest ECL required in block 10 of the ITO (except for IMS from countries exempt from all ECL testing require-
ments, as defined by the annual DSCA message). The ECL score achieved (including the form and date of the test
taken) will also be entered in block 10 of the ITO for al IMS required to be tested in-country.

b. The Training Military Articles and Service List may indicate a minimum ECL requirement for each course listed.
The word “minimum” as used here is significant because it indicates the lowest possible ECL the IMS should possess
to enter training. It should not be interpreted as an optimum ECL.

Section Il
Tests

5-11. Test types and formats

The DLIELC currently uses three tests to assess general English proficiency. The ECL test and the ALCPT both
measure non-interactive listening and reading skills, while the OPI assesses interactive listening and speaking ability.
These tests have been developed to determine whether the English proficiency level of IMS considered for assignment
to CONUS or overseas schoolg/training installations is sufficient to enter training at DLIELC or for direct entry to
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Military Service courses of instruction. ECL and OPI (if applicable) requirements for each course conducted in English
are determined by the school, approved by the Military Service and published in the Training Military Articles and
Service List.

a. The ECL tests and ALCPT are standardized multiple-choice tests of the IMS' ahility to understand spoken and
written English of the variety that would be encountered in a military training environment. The audio portion of the
tests consists of recorded questions, statements and dialogs. The reading components contain discrete vocabulary and
grammar items, as well as reading passages. ECL tests and ALCPT are designed and validated in the same manner, and
they render equivalent scores on a scale of 1 to 100. The main difference between the two tests is the amount of
control and oversight required by DLIELC. ECL tests are strictly controlled and are provided (at no cost) by DLIELC
only to duly appointed TCO, who must be both U.S. citizens and U.S. Government personnel. ECL TCO Appointment,
Memorandum for Record, can be faxed or mailed to DLIELC. (See DLIELC Instruction 1025.15.) The ALCPT can be
purchased from DLIELC through normal SC procurement channels for use in OCONUS ELTP. (Specia “U.S.”
versions of the ALCPT are provided to the U.S. Army at no cost for use in lieu of the ECL to fulfill testing
requirements for certain Army programs, such as the inter-Service Physician Assistant Training Program. These forms
are not sold OCONUS))

(1) A computer-adaptive training version of the ECL is used on the DLIELC resident campus. Scores on the
computer-adaptive training ECL are equivalent to scores on the paper-and-pencil test.

(2) New paper-and-pencil versions of the ECL and instructions for administering them are developed and distributed
to nonresident test sites by DLIELC every year. However, shipment of new tests is not automatic. The TCO must
submit a questionnaire indicating the test site’s ECL test material needs and must be in compliance with all testing
documentation requirements before new materials are shipped. (See DLIELC Instruction 1025.15.)

(3) The ECL test is used for final certification of IMS for SC-sponsored training. The ALCPT is prescribed for
screening candidates for ECL test readiness and for all other in-country testing purposes. To preserve the validity and
reliability of ALCPT the same measures for security and accountability should be applied to them as are taken with
regard to ECL tests. Failure to comply with the guidelines in the ALCPT Handbook (for example, alowing the
materials to fall into the hands of unauthorized parties, duplicating them, or using them in an unauthorized manner-
such as for training or teaching purposes) can result in test compromise and sanctioning of future sales of ALCPT to
the buyer.

b. The OPI is a test of a candidate's interactive listening comprehension and speaking ability, conducted under
controlled conditions by two certified OPI raters provided by DLIELC. It is a standardized method of measuring actual
performance and proficiency in language skills required to function in given life/job situations. During the 20-40-
minute interview, OPI raters ascertain the examinee's highest level of listening comprehension and speaking abilities
and rate them on an eleven-point scale (0 to 5, including plus levels) in accordance with the Interagency language
Roundtable skill level descriptions. OPI can be conducted face-to-face or via telephone. TCO can schedule an in-
country OPI for an IMS through DLIELC only after the IMS has achieved the required ECL score. (See DLIELC
Instruction 1025.9.)

5-12. Test score validity and reliability
The OPI scores are valid for 6 months. IMS who fail to make the required score OCONUS will not be retested for 90
days, and they should be enrolled in an intensive ELTP that stresses oral communication during that time. In-country
ECL test scores are valid up to 105 calendar days. When the date of testing is more than 105 days from the report date,
the IMS will be retested with a different form of the ECL test before departure for CONUS. An individual who does
not make the required score on the first exam must wait 30 days before taking another in-country ECL test (a different
form). Waivers to required “wait” periods before retesting must be approved by DLIELC. The TCO will mail al in-
country ECL answer sheets monthly by certified or other secure mail to DLIELC/LEAT 2230 Andrews Ave., Lackland
AFB, TX 78236-5207.

a. One of the greatest concerns in language testing is the reliability of tests administered overseas. Some of the
causes of lower test reliability are—

(1) Test compromise through physical loss of test materials, failure to maintain test security, or granting access to
unauthorized personnel.

(2) Overexposure of test forms, due to excessive test administration (a result of poor scheduling and insufficient
management oversight) or failure to rotate ECL test forms in an unpredictable manner.

(3) Substandard procedures for examinee identification, ineffective monitoring or failure to follow test administra-
tion procedures to the letter.

(4) Changes in test administration personnel and/or facilities.

(5) Testing candidates too frequently or when inappropriate.

(6) Errors in scoring or recording data.

b. To check test reliability and to ensure that IMS entered into training are English-language-qualified, the following
testing procedures will be used at all training installations:

(1) Within 3 to 5 calendar days after IMS' arriva at the first training location and, if possible, before course entry,
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the TCO will administer the CONUS course entry ECL test to all direct-entry IMS (except those from countries listed
as exempt from all ECL testing in the annual DSCA message). Once a month, ECL test answer sheets will be mailed
by certified or other secure mail to DLIELC/LEAT, 2230 Andrews Ave., Lackland AFB TX 78236-5207. Answer
sheets will reflect the test site number, the name of the IMS, the country of origin, IMET worksheet control number
(WCN), or FMS case designator and WCN, the sponsoring Service, the required ECL score and the actual ECL score.
On a quarterly basis, DLIELC will upload a report of test results on the Security Assistance Network.

(2) The TCO will adhere to testing procedures defined in DLIELC Instruction 1025.15. Measures will be taken to
ensure careful control over the administration of the ECL examinations and security of test materials to prevent
possible compromise.

(3) If the IMS fails to achieve the prerequisite ECL at first testing, the IMSO will notify the appropriate MILDEP
agency by telephone and schedule the IMS for another ECL test within the next 2 to 3 working days to confirm the
score using an aternate ECL test form. If the score achieved on the second ECL test is less than the established
prerequisite, the IMSO will immediately notify the appropriate MILDEP and DLIELC by telephone of the score
achieved. MILDEP will determine required action and disposition of the IMS and notify all concerned. A second retest
will not be administered unless permission is obtained from the MILDEP and DLIELC.

(4) English comprehension level testing of IMS is normally the responsibility of the IMSO. However, the Base
Education Office TCO may be appointed the ECL TCO if loca conditions require.

(5) A forfeiture charge of at least 50 percent will be imposed in al instances when direct-entry IMS fail to achieve
the prerequisite ECL on the CONUS course entry ECL test and when failure results in rescheduling or cancellation of
the direct-entry training due to a language deficiency. This forfeiture policy applies to al direct-entry IMS, including
those from countries granted a waiver from in-country ECL testing.

Section IV
Department of the Army

5-13. Minimum entry score and waiver policy

a. Reguests for waivers of the ECL requirement for direct entry into formal training except for medical training will
be addressed to Director, SATFA. Requests for waivers for medical training will be addressed to Office of the Surgeon
General, International Programs. Immediately upon being notified that an IMS has failed to achieve the required ECL,
IMSO will notify the appropriate SATFA country program manager by telephone or e-mail. If the student fails the
second test, IMSO will coordinate with the course director or equivalent to determine if the school recommends a
waiver of the ECL requirement. IMSO will contact SATFA country program manager via e-mail and forward the
school recommendation, including justification. Director, SATFA will determine, taking the school recommendation
into account, which of the following will occur:

(1) The SATFA may grant awaiver and alow the IMS to enter or continue training as scheduled. In recommending
awaiver, the IMSO should remember that the ECL for a particular course is the minimum required, not the optimum.

(2) Director, SATFA may determine that the IMS must be sent to DLIELC for English language training prior to
enrolling in the course. This option depends on the ability of SATFA and the installation, along with concurrence of
the home country, to reschedule the course to follow language training.

(3) Director, SATFA may determine that the IMS ECL is not sufficient to allow successful course completion, that
training cannot be rescheduled, and that the IMS must be returned to their home country.

(4) Director, SATFA may, in conjunction with the IMSO, coordinate with DLIELC for a second re-test. If a student
fails the second retest as stated in paragraphs (1), (2), or (3), above, will apply.

b. Students will meet the highest ECL required within a sequence of training. The only exception is when the Army
Basic Instructor Course (ABIC) is the highest ECL requirement and is programmed as the last training line. In this
case, the next highest ECL requirement within the training sequence will take precedence.

c. The IMS may be admitted to training after failing an initial ECL test if there is not sufficient time for a second
test to be administered prior to the course starting.

5-14. Establishing English comprehension levels
Each instalation is responsible for establishing the ECL requirement, subject to the approval of SATFA, for each
course to which a Training Military Articles and Service List is assigned. The IMSO should monitor the progress of
students with various ECL to make recommendations concerning the appropriate ECL for each course. The ECL, once
established, may not be changed without the approval of Director, SATFA. The following factors should be considered
when recommending new ECL to SATFA:

a. Determine the historical success/failure data for IMS at different ECL for the course in question.

b. Analyze changes that have taken place in the course in terms of both course content and methods of instruction.
For example, determine if the reading grade level has changed, if it includes DL, if it has become faster-paced, and so
forth.
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c. Coordinate with the appropriate school personnel and SATFA P4 prior to sending a recommended ECL change to
Director, SATFA.

5-15. English language refresher program

Depending on installation resources, an English Language Refresher Program may be available. This program is
normally conducted in coordination with the on-post educational activity. Additionally, IMS should be encouraged to
engage in available off-post programs offered in the local community. The ECL test will not be used for testing in
refresher programs.

5-16. Required in-country English comprehension level testing
Students attending Army courses that encourage dependents are required to be ECL tested in country even if they are
from countries which are exempt from in-country ECL testing.

Section V
Department of the Navy (U.S. Navy, U.S. Marine Corps, and U.S. Coast Guard)

5-17. English language training actions required

Navy IPO is responsible for the establishment of DON policy regarding ELT, to include authority to concur/non-concur
with decision to “contract out” ELT and to ensure Services comply with DOD Regulation on ELT. In the execution of
this policy for courses under their cognizance, Naval Education and Training Security Assistance Field Activity, CG,
Security Cooperation Education and Training Center TECOM, and USCG International Affairs (G-CI), will—

a. Evaluate the English proficiency of IMS in the schools and installations under their cognizance and recommend
to DLIELC measures for improvement, both for IMS who receive all language training in their own country and those
who attend DLIELC.

b. Provided DLIELC with information on courses under their cognizance that require special language training.

c. Set ECL requirements for the courses under their cognizance.

d. Schedule ELT at DLIELC for students under their cognizance, as required.

e. Recommend to DLIELC changes in language curricula to enhance the English proficiency of IMS scheduled for
specialized training.

f. Coordinate disposition of an IMS that does not possess an ECL adequate for scheduled training. Disposition may
include scheduling of additional ELT at DLIELC or termination of training, as appropriate.

g. Ensure TCO appointment letters have been issued in accordance with DLIELC Instruction 1025.15.

5-18. Establishing the English comprehension level scores

The Command providing training to an IMS is responsible for establishing the course ECL requirement, subject to the
approval Naval Education and Training Security Assistance Field Activity, CG, TECOM Security Cooperation Educa-
tion and Training Center or USCG International Affairs (G—CI). The IMSO is responsible for reporting ECL require-
ments and monitoring IMS progress to make ECL recommendations to Naval Education and Training Security
Assistance Field Activity, USMC Security Cooperation Education and Training Center or USCG G-ClI.

5-19. Minimum English comprehension level
The ECL requirements vary and the Training Military Articles and Service List should be checked for the minimum
ECL for each course.

a. Professional military education. Minimum ECL requirement for Naval Command College and Naval Staff
College is 80. Minimum ECL requirement for Joint Forces Staff College is 85. Minimum ECL requirement for USMC
Command and Staff College and Expeditionary Warfare School is 80 with Specialized English Training advised. A
computer based TOEFL test score of 207 is required for entry into the Naval Postgraduate School graduate degree
programs. (TOEFL test results are valid for 2 years from the test date.) A candidate with a TOEFL of 173 or greater is
eligible to enter the TOEFL Preparatory Writing Course at DLIELC.

b. Flight training The minimum ECL score for flight training (including simulator training) is 85 plus an OPI plus 9
weeks of Specialized English Training is also required.

¢. Hazardous duty training. The minimum ECL for swimming, diving, Basic Underwater Demolition/Seal and
explosive ordnance disposal training is 85 plus 9 weeks of Specialized English Training is also required.

d. Medical. Medica officer training usually requires an 80 ECL with 9 weeks of Specialized English Training. An
ECL of 70 with 9 weeks of Specialized English Training is normally required for medical technician training.

€. Observer and technical training Most OJT, observer and technical training require an ECL of 70. There are no
specific requirements for ship transfer crews, but a qualified interpreter at aratio of one interpreter to 10 crewmembers
is recommended. Ship shakedown training is greatly enhanced if all or most of the crew understands English.

f. English Comprehension Language requirements. There are no specific ECL requirements for IMS who are trained
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by a deployed team, provided the numbers of interpreters as determined during the mission analysis or site survey are
available,

5-20. Waivers of English comprehension level requirements for Department of the Navy courses
Requests for waivers of ECL requirements for DON training will be forwarded to Naval Education and Training
Security Assistance Field Activity for Navy training, with information copy to Navy IPO (02CT), CG, Security
Cooperation Education and Training Center MCCDC for Marine Corps training, and to USCG International Affairs (G-
Cl) for Coast Guard training. Naval Education and Training Security Assistance Field Activity, CG, Security Coopera
tion Education and Training Center MCCDC and USCG International Affairs (G-Cl) will coordinate with the com-
mands involved for determination. Requests for waivers will be considered on a case-by-case basis. The factors that
determine if a waiver is appropriate include, but are not limited to the following:

a. Method of presentation of the course, level of difficulty of material presented, experience level of the prospective
IMS, presence of other IMS from the same country and previous U.S. training.

b. No ECL waiver is required for Spanish speaking students attending Naval Small Craft Instruction and Technical
Training School.

Section VI
Department of the Air Force

5-21. Continental United States English language training

a. The IMS who are selected for flying training, air traffic controller, weapons controller, and other courses that
require Specialized English Training and who meet minimum ECL prerequisites will proceed first to DLIELC,
regardiess of ECL. A minimum of 9 weeks for processing, physical examination, and additional language training is
required. This requirement may be reduced or waived if the IMS meets all AF administrative and training prerequisites
and has had recent, frequent contact with English-speaking personnel in their country.

b. Request for waiver or reduction of the 9-week Specialized English Training course requirement will be forwarded
to the Air Force Security Assistance Training Squadron. Requests will cite the appropriate AF medical and physiologi-
cal training certification and circumstances of contact with English-speaking personnel.

c. The AWC, Air Command and Staff College (ACSC), and the Secretary of State are each preceded by a
mandatory International Officers School preparatory course at Maxwell AFB, Alabama. Direct entry into other Air
University courses is commensurate with ECL and AF ETCA requirements.

5-22. Language training detachment manpower requirements packages

The Air Force Security Assistance Training Squadron will prepare the Manpower Requirements Package, Manpower
Travel Data Sheet, obtain all associated costs, and prepare the LOA or amendment as required to comply with the letter
of request. The Manpower Requirements Package and MTDS will be accomplished using the Security Assistance
Manpower Requirements System (SAMRS).

Chapter 6
Financial Management

Section |
General

6-1. Purpose
The purpose of the chapter is to establish policies and procedures for financial management of funding provided to
cover expenses associated with training international students under the SCETP.

6-2. Tuition pricing

The tuition price as shown in the Training Military Articles and Service List is a unit cost per IMS. The types of cost
(direct, indirect, incremental, and attrition, Field Studies Program (formerly Informational Program), and mailing fee)
applicable to the different tuition rates are identified in DOD 7000.14-R. Regardless of the funding source, the tuition
price charged is the cost in effect at the time the student enters each course.

6-3. Forfeiture charge

a. Training contracted/dedicated for international customers. Once a contract is let or a quota is confirmed, a
forfeiture charge up to 100 percent will apply if the country fails to send a student to the training, unless the quota is
filled by another international student. Dedicated/contract training includes courses which rely on contract support and/
or courses that are designated for international students only.

106 AR 12-15/SECNAVINST 4950.4B/AFI 16—-105 « 3 January 2011



(1) The MILDEP will identify those courses that are dedicated/contract training by message to the Security
Cooperation Organization on an annual basis.

(2) If the contractor cancels or reschedules training no penalty will be assessed.

b. Training contracted for a single international customer Under USG direct contract, all costs incurred up to the
point of contract cancellation shall be paid. This could include total charges or partial charges. Each element of cost
will be reviewed and negotiated for a final settlement cost by appropriate USG contracts personnel and the contractor.

c. All other training. There will be a 50 percent charge for all confirmed training canceled or rescheduled with less
than 60 days notification unless the quota is filled by another student. The charges will be applied to all confirmed
training within the 60-day window. Additionally, a 50 percent forfeiture charge will be applied to al training that falls
within and outside the 60-day window if the training is part of a sequentia pipeline that a student would attend as part
of a complete curriculum. MILDEP will specify training that is part of a sequential pipeline by message to Security
Cooperation Organization on an annua basis. Any cancellation or rescheduling of training that was scheduled at the
request of the country without the required lead time to cancel/reschedule similarly will incur a 50 percent charge.

d. Procedures. The date the request is received from the country by the Security Cooperation Organization or other
duly appointed and recognized U.S. representative will constitute the official notification date. The Security Coopera-
tion Organization must immediately comply with the cancellation procedure established by the MILDEP, indicating the
date that formal cancellation was received from the country.

e. Forfeiture charges. These charges will not be applied when cancellation is the fault of the USG, such as deletion
of classes or rescheduling, nor will it be applied when the cancellation is due to unavoidable circumstances within the
country, such as national disasters or airline strikes. Ultimate assessment of the penalty is at the discretion of the
Military Service.

f. The country should be provided training dates at least 90 days before the start date. Forfeiture charges will not be
applied if country cancels or declines training and dates were provided less than 90 days in advance. However, if later
training dates were provided at the request of country, the charges will be applied.

g. For training under IMET only. When IMET appropriations do not materiaize at the program CPD levels and
DSCA directs countries to reduce their program, they are allowed 60 days to make the required adjustments without
penalty for course cancellations. The 60-day adjustment period begins with State Department notification of IMET
levels. Waiver of penalty charges under this paragraph does not apply to contract/dedicated or sequential training or to
normal program adjustments to accommodate new courses during the same timeframe.

h. Access charges. The following guidelines apply to assess charges after arrival of the IMS at the first CONUS or
OCONUS training activity.

(1) When the direct-entry IMS fails to achieve the prerequisite ECL on the CONUS course entry ECL test resulting
in rescheduling or cancellation of training, charges will apply according to paragraphs 6-3a through 6-3c. When IMS
attending ELT at DLIELC fail to meet the language prerequisite of the follow-on course, the country will be charged
for the language training received and for follow-on training according to paragraphs 6-3a through 6-3c.

(2) When the IMS is recalled by their country for official reasons or the IMS has disciplinary problems, illness, or
disability incurred before departing country, forfeiture charges will be assessed for the current course or phase and for
the follow-on course according to paragraphs 6-3a through 6-3c.

(3) When the IMS has an injury, illness incurred during training, or compassionate return, the country will be
assessed forfeiture charges for al contract/dedicated/sequential pipeline training according to paragraph 6-3a through
6-3c. For al other training courses, assess forfeiture charges for the course started but not completed; do not assess
forfeiture charges for the follow-on course.

Section |l
International Military Education and Training

6—4. General

a. The DOS in consultation with the DOD will determine IMET dollar levels for each IMET country. The DOS will
provide approved country allocation levels to the DSCA Directorate of Business Operations Comptroller
(DSCA-DBO-CMP). DSCA manages and issues the IMET funds to the MILDEP, who allocates funds to each of the
Service training activities to fund program execution. Actual annual IMET appropriations may be less than anticipated
in the Congressional Budget Justification; therefore, country allocation levels may be lower that the Congressional
Budget Justification country levels which were used previously for planning purposes. Consequently, training programs
should be adjusted to reflect the allocation level. Finaly, during the course of the year, the stated alocation levels may
not change except as reallocated at the DSCA end-of-year IMET meeting held during the fourth quarter of the current
FY. The reallocation is dependent upon the country’s ability to utilize the funds.

b. IMET under Budget Project N10 commencing during the first quarter (Oct, Nov, and Dec) of the subsequent FY
may be programmed and funded in the current FY’'s IMET program under the fifth-quarter concept. Project N10
includes CONUS and OCONUS formal courses, OBT, OJT, and familiarization training. If this method is desired, the
IMS reporting for initial training during the first quarter of the subsequent FY will be programmed in the current fiscal
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year's IMET program. Training requirements programmed in the current year with an availability of fifth quarter must
be re-priced as soon as FY course costs are known.

6-5. Funding

a. Upon receipt of IMET funding authority from DSCA, funds for internationa training are distributed by MILDEP.

b. The IMET funded MTT and Mobile Education Team must return to CONUS prior to end of the FY.

¢. The IMET funds must be obligated before the close of each FY. This includes funds for training programmed
under the fifth-quarter concept and for IMS who have follow-on training that will commence after the end of the
current FY.

d. Country allocations are received through the DSAMS throughout the FY, and country programs are executed by
the training activities within the limits of both funding and country allocation levels.

Section Il
Foreign Military Sales Training

6—6. General

a. The FMS training is financed through payment in U.S. dollars.

b. The FMS training will be provided at no cost to the USG except as authorized by law. All costs, as specified in
the AECA and DOD 7000.14-R, will be identified and included in tuition pricing.

¢. The FMS training cannot commence until DFAS-DE has implemented the case. FMS CONUS training cannot
begin until the MILDEP has authorized the Security Cooperation Organization to issue an ITO.

d. Except as specifically authorized by statute, the law requires that the U.S. recoup all expenses from a country
under FMS. Training provided to a foreign country that results in identifiable expenses to the USG is fully reimbursa
ble from the purchaser country. Unless identifiable expenses are authorized through independent statutory or other legal
authority, they are considered to be under the SCETP and must be fully recouped.

e. Bilateral, combined, or multilateral exercises conducted to test and evaluate mutual capabilities do not require
authorization or funding under the SCETP. In the absence of independent, statutory, or other legal authority, costs of
foreign participation in such exercises will not be directly paid for or reimbursed from DOD funds. DOD funds will
bear only the costs of U.S. Armed Forces participation in such exercises. The costs of any U.S. support provided to the
participating countries or international organizations for training exercises for defense Service is pursuant to the AECA.
The extension and receipt of services furnished as reciprocal international courtesies (10 USC 2350g), when authorized
under the genera provisions of the DOD annua Appropriations Act, may serve as authority for bearing certain costs of
providing these services to foreign participants when such services are offered to U.S. Forces on a reciprocal basis.

f. In the absence of statutory and other legal authority to the contrary, visits of eligible IMS to U.S. units that are
conducted for training purposes will be fully reimbursable through FMS procedures. Visits by IMS to U.S. units
extended for periods beyond 3 working days at one location will be considered as training subject to reimbursement.
Visits of three working days or less at one location will be considered as nontraining and administered as a self-invited
visit.

6—7. Funding
The FMS Training will not commence until the purchasing country has deposited sufficient funds against the

appropriate FMS case and has issued obligation authority. The use of MILDEP-appropriated funds for training under
FMS is not permitted by law.

Section IV
Counter-Drug Training Support

6-8. General

Counter narcotics under Public Law 101-510, Section 1004 (reference by the National Defense Authorization Act for
Fiscal Year 1991), is authorized to obtain defense articles and services via direct arrangements with the MILDEP or
other DOD agencies. More information on Counter-Drug Training Support is available in the DOD 5105.38M, chapter
11, C11.3.

6-9. Funding
Under the Counter-Drug Training Support Program, Deputy Assistant Secretary of Defense-Counter-Narcotics
(DASD-CN) issues authority to release funding to MILDEP.
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Section V
International Narcotics Control and Law Enforcement

6-10. General

The International Narcotics Control and Law Enforcement has two strategic goals: minimize the impact of international
crime on the United States; and reduce the entry of illegal drugs into the United States. More information on
International Narcotics Control and Law Enforcement is available in the SAMM DOD 5105.38M, chapter 10, C10.7.9.

6-11. Funding
Under the International Narcotics Control and Law Enforcement Program, State Department issues each MILDEP a
separate MOA for each FY and country as International Narcotics Control and Law Enforcement funding authorization.

Section VI
Regional Defense Combating Terrorism Fellowship Program

6-12. General

Programming and financial guidance on the Counterterrorism Fellowship Program is available in DOD 5105.38M,
chapter 10 and Implementation of Guidance Message Numbers One and Two for the Regional Defense Counterter-
rorism Fellowship Program, DSCA Policy 0440 and Counterterrorism Fellowship Program FY 05 Financia
Severability Procedures Memorandum, DSCA Policy 05-02.

6-13. Funding

a. The DSCA contracts (DBC) division will be the primary point of contact for al financial accounting questions
and issues related to the routine processing of Global Security Affairs approved STL including but not limited to
quarterly funding releases.

b. All Mobile Education Team/MTT must be programmed in the FY program in which the training will be
performed. Teams must deploy and return to CONUS by the last day of the FY (30 Sep).

c. To permit appropriate identification and obligation of funds by country, funding for the Counterterrorism
Fellowship Program will be provided from DSCA-DBO to the MILDEPS via the Program Budget Accounting System.
After MILDEP STL has been certified as accurate by Global Security Affairs, DSCA-DBO will issue all funding (to
the nearest thousand) each quarter based on requirements for that quarter in the country’s STL.

d. The MILDEP will not be permitted to authorize Counterterrorism Fellowship Program training funding authority
until Global Security Affairs has provided fina policy approva via the Counterterrorism Fellowship Program functions
on the Security Assistance Network Web.

e. The DSCA-DBC division will conduct comptroller reviews of the program as required during the FY and notify
Globa Security Affairs/Counterterrorism Fellowship Program of findings and recommendations for improvement.

Section VII
Other Security Cooperation Education and Training Programs

6-14. Presidential drawdown authority (see Foreign Assistance Act, Section 506)

a. Drawdown authority authorizes the disposition of U.S. property or services to foreign countries, in support of
unforeseen military emergencies, humanitarian efforts, peacekeeping needs, or counter-narcotics requirements. The
signed Presidential Determination is the official authorizing document for execution of a drawdown. The DOD is not
authorized to initiate provision of property or services until the Presidential Determination is signed. This approval is
cited in message traffic tasking the drawdown. Each Presidential Determination is assigned to a control number that is
also referenced in any message traffic, or other correspondence associated with the drawdown.

b. Each Presidential Determination cites a dollar ceiling for the drawdown. The DOD is not authorized to exceed the
drawdown authority ceiling provided in the Presidentia Determination. The total authority is divided among the
supporting services, and then within each Service, as required. There is no budget authority associated with
drawdowns.

6-15. Exchange Training

The FAA, Section 544 authorizes reciprocal PME exchanges. The President may provide the attendance of foreign
military personnel at PME ingtitutions in the United States (other than Service academies) without charge, if such
attendance is part of an international agreement. These international agreements provide for the exchange of students
on a one-for-one reciprocal basis each FY between the two military Services participating in the exchange. Each
country is responsible for paying TLA for their own students. Institutions specifically included are the National
Defense University, U.S. Military Service Command and Staff Colleges, Joint Forces Staff College, U.S. Military
Service War Colleges, Naval Postgraduate School, and the Air Force Institute of Technology. MILSV Cs are authorized
to designate schools as PME institutions for security cooperation training. Requests for new PME exchanges should be
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sent to DSCA (Regiona Directorate) in coordination with DSCA (Policy, Plans, and Programs Directorate) so that an
umbrella (DOD and/or MOD) level exchange agreement is negotiated and completed. Specific Service-level requests
are sent to the Implementing Agency after the DOD-level agreement is in place.

Section VIII
Department of the Army

6-16. Recycle charge

Training requirements are considered to be confirmed when dates have been in the STL for a period of at least 30 days.
When SATFA recommends a CONUS IMS be recycled or set back because of illness, injury, emergency leave, or
academic failure, the training installation in conjunction with SATFA will determine the additional costs of the
recycling/set back action to include any additional course costs. SATFA country program manager will advise Security
Cooperation Organization of options complete with associated costs and with concurrence of Security Cooperation
Organization to recycle/set back IMS, training will be programmed and costs assessed. SATFA will assist activities in
assessing the appropriate reimbursement pertaining to cancellation or rescheduling.

6-17. International military education and training funding

a. The IMET funds for Army school training are distributed by SATFA, as DA implementing agent, to agencies
from funds provided by DSCA.

b. To obtain reimbursement for IMET funded IMS, the training activity submits a SF 1080 (with copy of IMS ITO)
through DFAS channels. This is required so that IMET funds will be collected as reimbursement to DA appropriations
indicated in the approved course costs.

6-18. Foreign military sales funding

a. The FMS funds for Army school training are distributed by SATFA. The funding authority is in a specific
amount for total training costs obligation authority and the portion attributable to operations and maintenance, Army
(OMA) for station costs.

b. To obtain reimbursement for FMS funded IMS, training activities not on automatic bill submit a SF 1080 (with
copy of IMS ITO) to DFAS-DE. To obtain reimbursement for FMS training activities on automatic bill, DFAS-DE
creates SF 1080 through the automatic billing cycle 30 days after the student start date.

6-19. Section 1004 - Counter-drug training support funding

a. Section 1004 funds for Army school training are distributed by SATFA.

b. To obtain reimbursement for Counter-Drug Training Support, training activities not on automatic bill submit a SF
1080 (with copy of IMS ITO) to DFAS-DE. To obtain reimbursement for Counter-Drug Training Support, training
activities that are on automatic bill, DFAS-DE creates SF 1080 through the automatic billing cycle 30 days after the
student start date.

6-20. International narcotics control and law enforcement funding

a. The International Narcotics Control and Law Enforcement funds for Army School training are distributed by
SATFA.

b. To obtain reimbursement for International Narcotics Control and Law Enforcement, training activities not on
automatic bill submit a SF 1080 (with copy of IMS ITO) to DFAS-DE. To obtain reimbursement for International
Narcotics Control and Law Enforcement, training activities that are on automatic bill, DFAS-DE creates SF 1080
through the automatic billing cycle thirty days after the student start date.

6—-21. Regional Defense Combating Terrorism Fellowship Program funding

a. The Counterterrorism Fellowship Program funds for Army School training are distributed by SATFA.

b. To obtain reimbursement for Counterterrorism Fellowship Program, training activities not on automatic bill
submit a SF 1080 (with copy of IMS ITO) to DFAS-DE. To obtain reimbursement for Counterterrorism Fellowship
Program, training activities that are on automatic bill, DFAS-DE creates SF 1080 through the automatic billing cycle
30 days after the student start date.

6—22. Presidential drawdown authority funding

a. The President approves a drawdown through the execution of a signed Presidential Determination document. The
Presidential Determination is the official authorizing document for execution of a drawdown. DOD is not authorized to
initiate provision of property or services until the Presidential Determination is signed. This approval is cited in
message traffic tasking the drawdown. Each Presidential Determination is assigned a control number that is also
referenced in any message traffic, or other correspondence associated with the drawdown.

b. Each Presidential Determination cites a dollar ceiling for the drawdown. DOD is not authorized to exceed the
drawdown authority ceiling provided in the Presidential Determination. The total authority is divided among the
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supporting services, and then within each Service, as required. There is no budget authority (no funds) associated with
drawdowns. Simply put, it is a charitable donation. Activities receiving drawdown authority should not expect or
anticipate reimbursement, and are required to “cash flow” requirements. TRADOC will attempt to reimburse support-
ing TRADOC school</activities for costs incurred if year end funding is available.

6—23. Exchange training funding
No funds are executed for exchange training.

6—24. Section 1206 funding

a. Section 1206 funds for Army school training are distributed by SATFA.

b. To aobtain reimbursement for 1206, training activities not on automatic bill submit a SF 1080 (with copy of IMS
ITO) to DFAS-DE. To obtain reimbursement for 1206, training activities that are on automatic bill, DFAS-DE creates
SF 1080 through the automatic billing cycle 30 days after the student start date.

Section IX
Department of the Navy (U.S. Navy, U.S. Marine Corps, and U.S. Coast Guard)

6-25. International military education and training funding

The Naval Education and Training Security Assistance Field Activity has program and financial oversight for all DON
IMET programs, regardless of whether training is under USN, USMC, or USCG. The Security Cooperation Organiza-
tion must provide the amount of the country’s total IMET alocation to be alocated to the DON. If changes occur
during the FY, the Security Cooperation Organization must request the amount of funds to be transferred between the
three MILDEPs. As funds are received and quotas are confirmed, Naval Education and Training Security Assistance
Field Activity will send messages throughout the FY, providing authority to issue the ITO for each individual IMSY
WCN which is annotated as “Priority A.” If TLA is authorized, this message will also provide the fund cite.

6—26. Foreign military sales funding

The Naval Education and Training Security Assistance Field Activity will have financial oversight for all FM S training
cases regardless of whether training is under USN, USMC, or USCG. The Nava Education and Training Security
Assistance Field Activity must be informed of all changes that may affect the scope of an FMS training case. When a
new FMS training LOA is implemented, Naval Education and Training Security Assistance Field Activity will issue a
message providing authority to issue ITO. This authority will continue throughout the scope of the case. If the FMS
LOA includes funds for TLA, fund cites will be provided with this message. The fund cite will be included on each
ITO throughout the scope of the FMS case.

6-27. Regional defense combating terrorism fellowship program funding

The Naval Education and Training Security Assistance Field Activity provides financial oversight and issues funds for
all DON training under Regional Defense Counterterrorism Fellowship Program, regardiess of whether courses are
under USN, USMC, or USCG. Upon approval by commanders of combatant commands and Special Operations/Low
Intensity Conflict, Naval Education and Training Security Assistance Field Activity, CG, Security Cooperation Educa-
tion and Training Center MCCDC, and USCG International Affairs (G—CI) will program their respective training,
request and confirm quotas (or Mobile Education Team/MTT dates). After candidate vetting has been approved by
Special Operations/Low Intensity Conflict and funds have been authorized/provided by DSCA, Naval Education and
Training Security Assistance Field Activity will issue a message providing authority to issue the ITO or authorize a
Mobile Education Team/MTT and provide funds to the Mobile Education Team/MTT provider. If TLA is authorized,
this message will provide the fund cite and other funding with information copy to Navy IPO.

6-28. Counter-narcotics program

Under the Counter-Narcotics program, DASD—CN issues authority to release funding to either Naval Education and
Training Security Assistance Field Activity or USCG International Affairs (G—CI). Upon receipt of funding, a message
will be issued providing authority to issue the ITO or authorize the Mobile Education Team/MTT and provide funds to
the Mobile Education Team/MTT provider.

6—-29. Export control/border security, Georgian border security and law enforcement and similar
programs

The USCG International Affairs (G—CI) provides program support and issues funding authority for all USCG training
under export control border and similar Department of State programs for which the USCG provides training under the
provisions of 22 USC 2420(b)(3) and 22 USC 2420(b)(7). Upon acceptance and subsequent approval of training
requests, USCG (G—ClI) will program their respective training, request and confirm quotas (or Mobile Education Team/
MTT dates). Funds will be provided via an Interagency Acquisition Agreement (IAA) to USCG (G-Cl). As with al
other funding sources, services cannot be provided until funding is received. Funding must be received at least 30 days
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in advance of commencement of training. USCG-(G—CI) will provide via e-mail to the appropriate training center the
funding authority to issue the ITO or authorize a Mobile Education Team/MTT and provide funds to the Mobile
Education Team/MTT provider. If TLA is authorized, this message will provide the fund cite and other funding
information as required. All requirements for scheduling, student administration, background and security checks and
processing are exactly as outlined in chapters 4 and 10.

6-30. Forfeiture fee

a. Navy IPO is responsible for the establishment of DON policy regarding forfeiture charges. If a country cancels a
confirmed quota in a DON course within 60 days of commencement, a 50 percent cancellation fee will normally be
applied unless the quota is filled by another student. Navy PO releases an annual message during the first quarter of
the FY to provide alist of courses that will incur a 100 percent tuition fee if a country cancels after a contract is let or
a quota is confirmed (unless a waiver is requested and approved). In addition to the courses listed in the message, there
are other courses where a forfeiture charge will apply. In those cases, the customer will be informed up front, either
when provided price and availability data, with a note in the LOA, or in correspondence dealing with scheduling.
These courses generally fal into two categories:

(1) Training where a contract must be in place prior to student arrival. This is most likely to happen during ship
transfers or arcraft sales where regular U.S. training is not available.

(2) Training that incurs up-front costs prior to actual commencement of training. Examples would be: changes to
computer programs (such as, aviation training where computer software must be changed or modified in either the
aircraft or the simulator or both) and up-front translation cost or tailoring of course material to meet a specific country
requirement.

b. Many of the EHHMET Mobile Education Team and all MTT programmed through DON fall into category (1)
above. Additional clarification on Mobile Education Team is provided as follows:

(1) A Mobile Education Team which is already programmed (whether funded or not) requires DSCA approval if the
country via the Security Cooperation Organization requests cancellation. Programmed is defined as appearing in TMS
or on the Security Assistance Network Weh. The Security Cooperation Organization (versus the Mobile Education
Team provider) should request DSCA approva via the regional combatant commander to cancel, info Navy 1PO and
Naval Education and Training Security Assistance Field Activity.

(2) If approva is granted by DSCA for cancellation of a Mobile Education Team the country canceling the Mobile
Education Team pays 100 percent of the variable preparation costs that may have been incurred prior to the time of
cancellation (that is, travel, per diem, honorariums, miscellaneous trip preparation costs, in-country site costs, and
salary costs for preparation and conduct of the Mobile Education Team). The Mobile Education Team providers will
detail such expenditures and notify Naval Education and Training Security Assistance Field Activity, who will review
and charge to appropriate country’s IMET account. Questions concerning appropriateness of charges should be
forwarded via Naval Education and Training Security Assistance Field Activity to Navy IPO/DSCA.

¢. The Mobile Education Team and MTT funded programmed under Regional Defense Counterterrorism Fellowship
Program will be subject to the same requirements as stated in paragraph b, and will aso require commanders of
combatant commands and Special Operations/Low Intensity Conflict approval.

d. A forfeiture charge will not be applied when cancellation is due to the following:

(1) Decisions by the U.S. such as deletion or rescheduling of classes.

(2) Significant unavoidable circumstances affecting the armed forces within a country such as a national disaster.

(3) Personnel required to support the Global War on terrorism. Forfeiture charges will be programmed for applicable
courses and will be designated by an “S’ in the WCN suffix to indicate that a forfeiture charge was charged for the
training line. The appropriate Military Service will make the final determination regarding the forfeiture charge.

Section X
Department of the Air Force

6-31. Financial management

a. The IMET. Generally, the cost of foreign training under IMET is initially financed by Air Force appropriated
funds with subsequent reimbursement from IMET funds. Reimbursement includes indirect costs such as, tuition,
training aids, publications, and proficiency flying hours. Direct costs reimbursable from IMET funds are as follows—

(1) Travel.

(2) Living alowances. (DOD 5105.38M, SAMM, chapter 10, table titled “Daily Supplemental Living Allowances
for International Military Students Under Security Cooperation Programs.”

(3) Certain medical and burial costs.

(4) The Field Studies Program activities.

(5) Extraordinary expenses.

(6) Travel and per diem of U.S. personnel in support of IMET.

b. The FMS The FMS training is paid for by the recipient countries. Payment for FM S cases is generally on a cash-
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in-advance basis. Normally, the Air Force Security Assistance Training Squadron notifies DFAS of the costs of the
country’s quarterly training requirements. The DFAS-DE provides the purchasing country with a quarterly statement of
charges for training. Training is considered “delivered” as of the date the IMS enters the course, or the date funds are
released for an MTT.

c. Inter-America. Air Forces Academy.

(1) The fixed operating costs of IAAFA are financed by appropriated funds. Guest instructor costs are considered
“fixed costs’ when guest instructors are assigned to authorized USAF Unit Manning Document positions. Guest
instructor positions will be reflected on Part 4 of the Unit Manning Document.

(2) Guest instructors will receive a living allowance, round trip transportation for guest instructor and dependents;
2,000 pounds household goods (HHG) alowance; furnishings for quarters according to Table of Allowance 414 (or
increased HHG allowance); limit of $2,000 per year medical coverage per guest instructor Family.

(3) Administration and control of the guest instructor, USAF and parent country financial responsibilities, guest
instructor benefits, and other pertinent information will be addressed in an attachment to the ITO for all guest
instructors.

(4) Additions to IAAFA curriculum will be processed according to paragraph 3-77.

d. Military assistance other agency funded. The Military Assistance Other Agency Funded training is provided
without charge to the recipient country with subsequent reimbursement to the Air Force by the sponsoring U.S.
Agency. Reimbursement for training is accomplished by the Air Force Security Assistance Training Squadron/FM. All
other costs are the responsibility of the sponsoring U.S. agency, the foreign student, or their Government. The USAF
support to other U.S. Government agencies is authorized by the U.S. Economy Act.

6-32. Forfeiture charges and adjustments
To avoid forfeiture charges, training must be canceled at least 60 days prior to the course start date and 180 days for all
flying training. Training dates are provided to the Security Cooperation Organization in the STL or by message. The
training dates are considered acceptable unless the Security Cooperation Organization requests a change. If an IMS is
eliminated before completing a course, tuition costs will be adjusted as follows:

a. Flying courses-prorated basis but not less than 50 percent.

b. Technical courses-prorated basis but not less than 50 percent.

c. Training cost on a per week basis-for the number of weeks training was received.

6—-33. Transportation allowances
The IMET IMS are authorized transportation allowances as prescribed in their ITO. (See chaps 7 and 8.)

6-34. Living allowances
The IMET IMS are authorized living allowances as prescribed in their 1TO. (See chaps 7 and 9.)

6-35. Subsistence
At training bases where messing facilities are available, the base food service officer will submit a certified invoice
monthly (in triplicate) to the Air Force Security Assistance Training Squadron/FM through the IMSO for payment.
This invoice will list the following data:

a. Names and nationalities of the IMS.

b. Number and type of meals furnished.

c. Total amount.

6—-36. Housing security assistance training program and other cooperative programs personnel

a. For IMET enlisted personnel provided quarters, reimbursement for quarters is made as follows if these students
are receiving a living alowance under IMET. The base hilleting or housing officer must submit certified invoices
monthly in three copies to the local Accounting and Finance Officer (AFO) through the IMSO for payment. Invoices
must list names, nationalities, number of days that quarters were furnished, and total amount of charges. A copy of
each student’s ITO must be furnished with the invoice. The AFO prepares a SF 1034 (Public Voucher for Purchases
and Services other than Personal) upon receipt of the IMSO verification for reimbursement to the base hilleting or
housing office. The accounting classification cited in the ITO is charged for these services.

b. Other IMET students and all FMS students assigned Government housing are required to pay the cost from
persona funds.

c. The charge for Air Force unaccompanied personnel housing is the Service fee. Rates for family housing are
provided in the DOD 7000.14-R and AFI 32-9003.

6—-37. Budget and funding
Procedures for SCETP and other cooperative programs are contained in AFl 65-601 and DFAS-Denver 7010.3-R.
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6-38. Costing

Course costing will be accomplished by the MAJCOM in accordance with SAF/Budget Management and Execution
Security Assistance Division directives and resulting tuition prices forwarded to the Air Force Security Assistance
Training Squadron/FM comptroller for incorporation into the Air Force Security Assistance Training Squadron
database. The SCETP and other cooperative programs unit cost for each course or item is listed in the Training
Military Articles and Service List. For those items marked “EST” (estimate), separate pricing will be used, as required.

6-39. Accounting and finance
Accounting, paying, collecting, and reporting will be as stated in accordance with applicable DFAS guidance on
“Accounting and Obligations’ and “Accounting for Commitments.” IMS entitlement to expenses and eligibility such as
travel, transportation, living alowances, subsistence, medical care, and burial will be as stated in chapters 8 and 9.
a. All AFO or other offices that forward invoices to higher headquarters for payment will submit invoices on a
controlled transmission basis.
b. The AFO or other office will include in each applicable invoice package a preaddressed acknowledgment form
letter that can be returned to the originating office. If acknowledgment is not received within 15 days after forwarding,
the sending office will conduct a follow-up.

Chapter 7

Travel/Transportation, Quarters, Meals, and Living Allowance

The purpose of this chapter is to provide guidance for travel/transportation, quarters, and meals for an IMS, both when
these expenses are funded by their country; and when travel and living allowances are included in the U.S. funded
training program. U.S. funded training programs that normally include these funds (referred to as TLA) usually refer to
training under the IMET, Counterterrorism Fellowship Program, and other USG-funded programs. In rare cases,
however, TLA may also be included in FMS cases (when DSCA waiver is provided).

Section |
Travel and/or Transportation

7-1. Scheduling International Military Student travel
The IMS are discouraged from reporting to a training installation prior to the published report date because access may
be denied based upon the installation security policy.

a. When travel/transportation is funded by the country. All travel/transportation expenses incurred by IMS will be
borne by either the IMS or their country. Although any desired mode of travel or carrier can be used for IMS when
travel is funded directly by country, use of U.S. commercial carriers is encouraged. IMS will bear al expenses in
connection with OCONUS travel by POV, if authorized on the IMS ITO. The Security Cooperation Organization will
assist with scheduling as necessary. Every effort should be made to schedule transportation so that IMS arrive at
training installations during normal working hours, Monday through Friday.

b. When travel/transportation is funded by the USG training program..

(1) The Security Cooperation Organization will arrange transportation for IMS to the United States according to ITO
when overseas transportation is funded by the U.S. The Security Cooperation Organization will receive a line of
accounting (fund cite) from the MILDEP, which will be annotated on the ITO. The Security Cooperation Organization
will then arrange ticketing to the first CONUS training activity charged to the fund cite. Every effort should be made to
schedule transportation so that IMS arrive at training instalations during normal working hours, Monday through
Friday.

(2) Tariff regulations preclude honoring airline tickets issued more than 6 months in advance of travel completion.
One-way tickets will be issued for al students for training that exceeds five weeks duration. For training with duration
of five weeks or less, the Security Cooperation Organization is authorized to purchase round-trip transportation.

(3) In-country travel from the IMS duty station to point of departure in country is not authorized at USG expense.
In-country travel for a student to attend a Mobile Education Team/MTT within their own country is not authorized at
USG expense.

7-2. Excess baggage

a. When travel/transportation is funded by the country, the cost of transporting FMS IMS personal excess baggage is
the responsibility of IMS or their country. If country has requested and DSCA has approved student travel under the
LOA, student baggage alowances are limited to the baggage authorizations described below (see para 7-2b).

b. When travel/transportation is included in the USG training program:

(1) The baggage weight alowances described in paragraphs (3) through (7), below, are authorized for IMS when
travel costs are charged to the U.S. funded program, and apply to both overseas travel and travel to U.S. training
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installations. Baggage in excess of the amount authorized in this regulation will be at the expense of the IMS or their
government.

(2) Excess baggage is authorized for IMS under certain conditions (length of training and type of course(s)). Excess
baggage is that amount over the two bags generally allowed free of charge for OCONUS travel. Training duration
indicated in paragraphs (3) through (6), below, will be determined using the report date for the first course and the
projected graduation date for the last course.

(3) Two pieces of checked baggage, not to exceed 50 pounds each, are authorized for IMS receiving TLA when
training is 12 weeks or less. (No excess baggage is authorized.)

(4) Three pieces of checked baggage, not to exceed 50 pounds each, are authorized for IMS receiving TLA when
training is 13 through 23 weeks. (One piece of excess baggage is authorized.)

(5) Four pieces of checked baggage, not to exceed 50 pounds each, are authorized for IMS receiving TLA for 24
through 35 weeks. (Two pieces of excess baggage are authorized.)

(6) Five pieces of checked baggage, not to exceed 50 pounds each, are authorized for IMS receiving TLA for 36
weeks and longer. (Three pieces of excess baggage are authorized.)

(7) In addition to the allowance in paragraphs (3) through (6), above, one additional piece of baggage (Six pieces of
checked baggage/four pieces of excess baggage, not to exceed 50 pounds each) is authorized for the following IMS
receiving TLA for:

(@) Accompanied IMS attending the PME, graduate, and postgraduate programs listed in DOD 5105.38-M, table
C10.T3, (see table 7-1).

(b) IMS attending flight training.

(8) If U.S. and foreign flag carrier airlines differ in free baggage allowance, or baggage is authorized over 100
pounds, transportation officers may issue a Miscellaneous Charge Order, or the equivalent to cover the difference, up to
the free alowable amount of the U.S. flag carriers, and also any authorized excess baggage allowance. The IMSO may
determine the cost of the authorized excess baggage and include it in the last living allowance payment, if a
Miscellaneous Charge Order is not available. If neither a Miscellaneous Charge Order, nor advance payment of the
authorized excess baggage is feasible, the IMS may file a travel reimbursement claim upon return to home country
with the assistance of the Security Cooperation Organization.

(9) Baggage size, dimensions, and weight, will conform to carrier stipulations. Baggage must accompany the IMS.
No change in baggage allowances will be made after students have departed country.

(a) If IMS baggage is unable to accompany the student on the flight due to airline imposed baggage embargos in
country, IMSO is authorized to mail IMS baggage to the home address via the most economical rate available.

(b) The baggage being mailed back must be in accordance with applicable airline regulations and authorized number
of bags and weight as authorized on the ITO.

(10) When any portion of the travel cost is paid by the foreign government the baggage allowance for that portion
of the travel is without restriction if the cost of the excess weight is paid by the foreign government. However, for that
portion of the travel paid from the program funds, each IMS is authorized baggage alowance not to exceed the
limitations in paragraphs (1) through (7), above.

7-3. Disposition of unauthorized excess baggage when travel/transportation is funded by the U.S.
Government Training Program

Disposition of unauthorized excess baggage will be made at the expense of the IMS or their Government. The
following procedures apply for control of unauthorized excess baggage for IMS when travel is charged to the U.S.
Funded Program.

a. The IMS will ensure that unauthorized excess baggage will be shipped at the IMS expense prior to the departure
from the installation.

b. The IMS reporting to the port of departure with unauthorized excess baggage will be requested to forward the
unauthorized excess baggage to their home country by commercial means at no expense to the USG. If the time
element prohibits this, the unauthorized excess baggage will be taken into custody by the IMSO or the USG
representative and the IMS will be given a receipt for the baggage. The IMS will sign a notification/rel ease statement,
acknowledging that their baggage is being held by the IMSO, and that if no disposition instructions are provided by the
IMS or the foreign consulate within 30 days, the IMSO may then dispose of the baggage. The IMS will proceed on the
scheduled flight or carrier.

c. After the carrier departs, the IMSO or the USG representative will hold the unauthorized excess baggage no
longer than 30 days awaiting further instructions from the IMS or nearest foreign consulate. If no action is taken either
by the IMS or the foreign consulate, the unauthorized excess baggage may be sold, donated, or destroyed, as
appropriate, with documentation to record the transaction. If sold, the sale value should be forwarded to the Security
Cooperation Organization for delivery to the IMS.

7-4. Arrival notification for all international military students regardless of funding source
a. After travel arrangements have been completed, the Security Cooperation Organization will send an advance
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arrival notice through the Security Assistance Network Security Cooperation Organization training Web, to the first
training installation, with information copies to the Military Service as appropriate. This notice must arrive at the first
training installation at least 15 days prior to IMS scheduled arrival or 30 days in advance if accompanied by
dependents. If the IMS name or arrival information is not available, the Security Cooperation Organization will inform
the IMSO at the first training installation and the appropriate Military Service by e-mail. Training activities including
DLIELC will provide arrival notification to the next training location at least one week prior to completion of training.

b. The advance notice of IMS arrival will include the following information:

(1) Name, grade, Service, and sex.

(2) Travel itinerary with dates, airline flight numbers, and times of arrival in CONUS for first training location.

(3) ITO number, date, WCN, initial course, and report date.

(4) FMS case designator, IMET program year, or other USG-funded case designator.

¢. Names, ages, and relationships of accompanying dependents if applicable. Changes that occur after transmittal of
the advance arrival notice will be forwarded by e-mail to the addressees shown in the original arrival notice.

d. Security Cooperation Organization will advise IMS to contact the first training installation immediately after
arrival in CONUS and provide information on the mode of onward travel and estimated time of arrival.

7-5. Continental United States travel
When an IMS is scheduled for consecutive training at different locations, the IMSO at each training installation should
review the ITO to determine if the travel cost is funded by the IMS's own country, or a U.S. funded training program.

a. When travel/transportation is funded by the country. The IMSO should review the airline ticket(s) against the ITO
for accuracy. If an airline ticket is incorrect, the IMSO will notify the Security Cooperation Organization or the
Military Service for assistance. If the IMS has follow-on training at another location, the IMSO will inform the gaining
installation of the arrival of the IMS by the most expeditious means. If the duration of the last training course is 2
weeks or less, the IMSO at the training installation prior to the last will coordinate with the last training installation to
determine if training dates are firm and inform the Military Service and Security Cooperation Organization if dates
have changed and a change in ticketing is required.

b. When travel/transportation is funded by a USG training program. Normally, the program includes all transporta-
tion costs, travel allowances, and all authorized expenses in connection with the official travel of IMS. However,
certain countries defray all or part of these costs. The original ITO must stipulate the specific responsibility for funding
of travel. When CONUS travel is authorized, the IMSO will make the necessary transportation arrangements and will
inform the gaining installation of the arrival of the IMS by the most expeditious means. If the duration of the last
training course is 2 weeks or less, the IMSO at the training installation prior to the last will coordinate with the last
training installation to determine if training dates are firm or have the potential to change. If training dates are firm, the
IMSO will make travel arrangements to the last training installation and return to homeland, taking into account leave
authorized in the IMS ITO. This IMSO will also arrange for advance payment of living and travel alowance to the day
of arrival in home country, except for periods of leave. The IMS ITO will be endorsed to indicate the student has
received advanced living and travel alowances due through arrival in home country and issued a government
transportation request (identify number) or provided funds for excess baggage if authorized in accordance with
paragraph 7-3 of this regulation for return travel to home country. Travel by IMS in CONUS will be by the most direct
routes between points specified in the travel orders. The mode of transportation used will be that which is most
economical, subject to availability, and in the best interest of the USG. Distances will be determined by provisions in
the JTR.

c. Transportation costs for an IMS returning to their home country on emergency leave are the responsihility of the
IMS or their government, if the IMS is to return for continuation of training. Only one round trip between the home
country and the United States is authorized.

d. When an IMS is permitted by their own Government to deviate from the most direct return route for visiting
other countries, USG sponsorship will terminate at the point and time of such deviation. Further, should IMS elect to
remain at a point en route to their home country beyond the time normally required to make travel connections, living
allowance during that excess time is not authorized.

e. In no instance will U.S. funds be used to provide transportation for dependents of IMS. However, IMS attending
courses identified in DOD 5105.38-M (SAMM), table C10.T3, (see table 7-1 “Additiona Information” para (7)) of
this regulation may be reimbursed for the cost of transportation to which they are entitled based on normal routing and
mode to travel with their dependents. Normal routing and mode of transportation will be included in item 15 of the
IMSITO. U.S. flag carriers must be used wherever available. The IMS will be reimbursed for their own transportation
costs at the first CONUS training installation in the amount it would have cost the USG. IMS will not be reimbursed
for travel on foreign airlines if U.S. airlines service the same route.
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Table 7-1

Daily supplemental living

allowance for

international military students under

security cooperation programs

Government or Mess Dependents encour- | Dependents accom- | Living allowance rate Remarks
contracted Govern- aged pany student
ment quarters
1 Yes No No Actual cost of lodging
(NTE) maximum lodging
authorized in the JFTR
+ JFTR local meal rate
+ $11 special Interna-
tional Military Student
incidentals
2 No No No Actual cost of lodging | A statement of non-
(NTE maximum lodging | availability or equivalent
authorized in JFTR) + | must be issued to the
JFTR local meal rate + | International Military
$11 special Interna- Student and filed with
tional Military Student | voucher. International
incidentals Military Student must
show proof of rental
agreement or lodging
receipt.
3 Yes Yes No Actual cost of lodging
(NTE maximum lodging
authorized in JFTR) +
JFTR Government meal
rate + $11 special Inter-
national Military Student
incidentals
4 Yes One or two No Actual cost of lodging
meals are (NTE maximum lodging
available authorized in JFTR) +
JFTR proportional meal
rate + $11 special Inter-
national Military Student
incidentals
5 Yes and free of |Yes and free |No $11 special Interna-
charge of charge tional Military Student
incidentals
6 Yes and free of | Available No Government meal rate
charge aboard ship + $11 special Interna-
tional Military Student
incidentals
7 Yes but Interna- $0
tional Military
Student chooses
to live off base/
post
8 No Yes Yes Actual cost of lodging | Availability of quarters is
(NTE maximum lodging | based upon the availa-
authorized in JFTR) + | bility of Government
JFTR local meal rate + | family housing. Interna-
$11 special Interna- tional Military Student
tional Military Student | must show proof of
incidentals rental
agreement and certify
that dependents reside
with International Mili-
tary Student for at least
75 percent of the course
duration.
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Table 7-1
Daily supplemental living allowance for international military students under security cooperation programs—Continued

Government or Mess Dependents encour- | Dependents accom- | Living allowance rate Remarks
contracted Govern- aged pany student
ment quarters

9 Yes No Yes Actual cost of lodging
(NTE maximum lodging
authorized in JFTR) +
JFTR local meal rate +
$11 special Interna-
tional Military Student
incidentals

10 Yes Yes Yes Yes Actual cost of lodging | Availability of quarters is
(NTE maximum lodging | based upon the availa-
authorized in JFTR) + | bility of Government
JFTR local meal rate + | family housing.

$11 special Interna-
tional Military Student

incidentals
11 Yes One or two Yes Yes Actual cost of lodging | Availability of quarters is
meals are (NTE maximum lodging | based upon the availa-
available authorized in JFTR) + | bility of Government

JFTR local meal rate + |family housing.
$11 special Interna-
tional Military Student
incidentals

12 Bachelor Govt or No Yes $0
Contracted Quar-
ters are available
but student
chooses to re-
side off base/
post

13 N/A N/A Actual cost of lodging | When a student from
(NTE maximum lodging | one country is attending
authorized in JFTR) + | a regional Mobile Edu-
meals in accordance cation and Training (Mo-
with JFTR + applicable |bile Education Team)
OCONUS incidentals. course in another coun-

try.

Additional Information for Table C10.T3

(1) Quarters available means that USG quarters or contracted Government quarters were either furnished or made available. For Inter-
national Military Student currently attending training in the U.S. that elected to reside off-base/post under the old 1999 TLA policy, the
student is authorized to continue to receive TLA at 1999 TLA policy rates until their current line of training is completed and the student
has returned home. However, if the student is scheduled for follow-on training at a different training location, the TLA rates in this table
(%0) apply at the new training location.

(2) Mess available means three meals per day are available in a USG mess, whether or not actually consumed.

(3) When TLA is authorized, the travel allowance rate includes the day of departure from home country to the day of arrival at, and day
of departure from, each training installation, and the day of arrival at home country. TLA rates, while the International Military Student is
on travel status including unscheduled delays, are based on rates equal to those in the JFTR for U.S. personnel. In most cases, the
student does not receive their first TLA payment until they have been in CONUS for 2 weeks; therefore, the Security Cooperation Or-
ganization is encouraged to advance student sufficient funds in U.S. dollars to meet all expenses while the student is enroute to include
2 weeks advance TLA. Any such advances shall be annotated in the special conditions block of the ITO to prevent duplicate payment
of entitlements at CONUS training activities.

(4) When the International Military Student is scheduled to attend training for 5 weeks or less, the Security Cooperation Organization is
authorized to purchase roundtrip transportation and to pay the student total authorized living allowance entitlements at the time of de-
parture. Government Transportation Request number (government transportation request #) and amounts paid for transportation and
living allowances are annotated in the special conditions block of the ITO to prevent duplicate payment of entitlements.

(5) If the duration of training at the last training installation is 2 weeks or less, and/or the last training installation has no means of pay-
ing the International Military Student, the IMSO at the next-to-last training installation arranges for advance payment of travel and living
allowance for that period of time to the day of arrival at the next follow-on training installation or country. Except for periods of leave,
the student ITO is endorsed in the Special Conditions Block to identify the period of time for which advanced living and travel allow-
ances were made.

(6) If it is determined that an International Military Student who has departed the CONUS or overseas training activity was overpaid in
CONUS or at the overseas activity, no attempt is made to collect the overpayment from the student. The Implementing Agency deter-
mines whether a funding adjustment via the Security Cooperation Training Program is necessary.
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Table 7-1
Daily supplemental living allowance for international military students under security cooperation programs—Continued

Government or Mess Dependents encour- | Dependents accom- | Living allowance rate Remarks
contracted Govern- aged pany student
ment quarters

(7) The International Military Student is encouraged by the Department of Defense to bring dependents ONLY to the following courses:
Air Command and Staff College Air War College Armed Forces Staff College Army War College Army Command and General Staff
College at Fort Leavenworth and at the WHINSEC Graduate Programs at Naval Postgraduate School Graduate Programs at the Insti-
tute of Technology, The Inter-American Defense College National Defense University, Naval Command College, Naval Staff College
Sergeants Major Academy Squadron Officer School, USMC, Command and Staff College, USMC Expeditionary Warfare School USMC
School of Advanced Warfighting An International Military Student scheduled to attend any of the above courses may also bring de-
pendents to prerequisite courses, follow-on courses, and authorized leave periods. Students are not encouraged to bring dependents
to any other courses. The “with dependent” TLA rate is intended/authorized when the dependents reside with student for the majority
(75 percent) of the course duration. The “with dependent” TLA rate is not intended/ authorized for students with dependents who come
only for periodic visits.

(8) Accompanied students living off post/base attending courses where dependents are encouraged by the Department of Defense
(see note (7), above) may draw a living allowance advance upon arrival in CONUS of an amount not to exceed 10 percent of their total
maximum living allowance authorized at a particular location. The student living allowance drawn during the period of training is ad-
justed to ensure that the amount of the advance is fully recovered before the student completes training at that location.

(9) When an International Military Student is authorized the “with dependent” TLA rate and is subsequently hospitalized, the “with de-
pendent” TLA rate will continue to be paid.

(10) TLA is not authorized for leave periods before or following completion/termination of training. Leave with living allowance may be
granted during periods of class breaks, authorized holidays, and between consecutive courses.

(11) Guest instructors assigned to WHINSEC, IAAFA, or Naval Small Craft Instruction and Technical Training School are paid a living
allowance based upon the installation’s Government quarters or Government contracted quarter’'s rates by grade and a standard sub-
sistence allowance regardless of rank. Guest instructors’ allowances are paid out of the military Service’s Operations and Maintenance
account, not security assistance training programs.

(12) When an IMS is authorized TLA and is concurrently TDY, the IMS will be reimbursed for travel and per diem (lodging, subsistence,
and incidentals) in accordance with the JFTR rate for the TDY location plus the TLA authorized at the training location.

7-6. Travel by privately-owned vehicle when travel and/or transportation is funded by a U.S.
Government Program

a. Travel by POV within CONUS is normally permitted except when it would not be in the best interests of the
USG or would result in late arrival for scheduled training. The Security Cooperation Organization must indicate on the
ITO when travel by POV is authorized. The IMSO must ensure that the ITO indicates travel by POV is authorized.

b. When dl or partia travel is performed by POV in CONUS under orders permitting this mode of travel, the IMS
responsible for paying POV operating expenses is entitled to a monetary allowance in lieu of transportation. This
monetary allowance will be paid at the currently authorized rate for official highway distance according to the JTR.
Reimbursement will be limited to the official distance from the instalation to the next training site or point of
departure, not to exceed the economy class commercial airfare cost. Living alowance will be authorized for a period
not to exceed constructive travel time by air. If IMS travels as a passenger in a POV, they are not entitled to mileage,
but is entitled to per diem.

(1) No separate shipment of baggage at USG expense is authorized. IMS will bear cost of shipment of personal
baggage not carried in the POV.

(2) Shipment of a POV cannot be charged to IMET or other USG-funded program.

(3) Shipment of household goods is not authorized at USG expense.

(4) Security Cooperation Organization will identify point of entry and point of departure on the ITO (or amendment)
if IMS is authorized POV travel within the U.S.

c. Advance travel alowance is alowed when IMS are—

(1) Permitted to travel by POV between CONUS training facilities and departure point.

(2) Traveling to and from Central America when authorized travel by POV.

7-7. Arranging return transportation when travel/transportation is funded by a United States
Government program

Approximately 2 weeks before the end of the IMS last course, arrangements for return transportation should be
completed. The last training installation to which the IMS is assigned will make arrangements for return travel. IMSO
at installations where dependents are encouraged to attend should make return arrangements early enough for IMS to
secure transportation for Family members. When travel is paid under the USG program, the cost of the airfare will be
charged to the fund cite indicated on the IMS ITO. The last training installation will notify the Security Cooperation
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Organization by message of the IMS return itinerary in sufficient time before the IMS departs so that the Security
Cooperation Organization can meet the student upon return to home country if desired.

Section I
Quarters and Meals

7-8. Quarters and meals

The IMS will be provided quarters and meals (messing/subsistence) in USG facilities when available. However, IMS
are not guaranteed USG quarters. The commander of the U.S. installation or designated representatives will endorse
ITO to indicate that USG quarters and messing were or were not made available. To be consistent and to avoid
possible embarrassment, guidance applicable to U.S. personnel should be applied, insofar as possible, to IMS. When
quarters are provided, they will be of a comparable standard to that provided U.S. personnel of comparable rank. The
IMSO is responsible for making reservations for IMS quarters. When USG quarters are not available, the IMSO will
make commercial lodging reservations if possible. If commercial lodging reservations cannot be made without a credit
card to secure payment, the IMSO will not use their personal account. The IMSO must contact the Military Service or
Security Cooperation Organization for further assistance.

a. Quarters.

(1) Quarters are defined as 'provided’ if made available to officers and civilian IMS including periods of hospitali-
zation. In all cases, Government quarters, which include USG controlled or privatized quarters, will be used where
available. The fact that an IMS is accompanied by dependents has no bearing in determining the availability of quarters
for the IMS.

(2) IMS should not occupy military quarters before the report date for scheduled training at that installation or more
than one week after termination of the last training course scheduled at an installation. IMS whose travel and or living
alowance is paid by the U.S. funded program should be scheduled to depart the day following graduation; however,
when a delay is caused by extenuating circumstances and MILDEP approval is granted, students may be paid a living
alowance and remain in military quarters until departure. An IMS who €lects to arrive earlier than their scheduled
report date will not receive living alowance payments for the period prior to the report date.

(3) Unaccompanied personnel housing (UPH) when available; is authorized for IMS on a scale to that authorized for
U.S. personnel, according to MILDEP regulations.

(4) Officer and civilian IMS occupying UPH will personally be required to pay custodial fees in the same amount
charged and on the same payment schedule as U.S. counterparts.

(5) Enlisted IMS occupying UPH may personally be required to pay custodial fees in the same amount charged and
on the same payment schedule as their equivalent U.S. counterparts or as prescribed by installation commanders.

(6) USG family housing is not guaranteed, and IMS are not generally encouraged to bring their families with them
while training under the SCETP. The IMS will be responsible for payment of a monthly rental fee if occupying USG
family housing. (See DOD 7000.14-R, volume 15.) If an IMS is ineligible for government quarters because they are
accompanied by dependents while attending a course where dependents are NOT encouraged they will no longer be
eligible to receive a living alowance (if previously authorized) and a statement of nonavailability will not be issued to
an accompanied IMS when quarters are available for unaccompanied personnel.

(7) When training within their own country, IMS will not be furnished quarters a8 USG expense.

b. Meals.

(1) The IMS will be required to pay the standard rate, including surcharge fees if applicable, at USG dining
facilities.

(2) Enlisted IMS receiving living allowances are authorized subsistence (meals) in kind without charge, according to
food service management directives currently in force at some installations. Subsistence without charge to the IMS in
USG dining facilities may be provided while the IMS is attached to training installations or duty stations, while in
transit, and while either in CONUS or overseas training. When meal tickets are issued to enlisted and civilian
equivalent IMS in atravel status, appropriate endorsement will be made on the ITO so that the value of the meal ticket
may be deducted from amounts otherwise payable as living allowance. Enlisted IMS authorized and electing to subsist
in a NCO mess will personally reimburse the mess for any cost in excess of the commuted ration value chargeable to
the USG-funded training program.

(3) Officer and civilian IMS will not be provided subsistence in kind, but will pay for meals taken in USG dining
facilities at the food rates prescribed.

(4) An effort should be made to satisfy special dietary requirements of IMS who are unable to eat certain foods due
to religious reasons. However, additional pay and allowances will not be authorized just because the IMS does not like
American food, or USG messing facilities are unable to provide proper food for a diet imposed by an IMS's religion.
In countries where problems of this nature are anticipated, IMS will be briefed on the above policy before departing for
CONUS. Additional living allowances will not be authorized for IMS on the basis of a medical officer recommenda
tion. IMS must consider following three alternatives:

(@) Adapting to the American diet.
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(b) Providing food to their own liking at their own expense.
(c) Requesting disenrollment from training and return to the home country.

7-9. Messing

a. Temporary duty/temporary additional duty. When IMS are on a cross-country training flight or TDY /temporary
additional duty in connection with a required course of training, IMS are eligible for TDY entitlements which will be
included in the course tuition. When an IMS is authorized TLA and is concurrently TDY, the IMS will be reimbursed
for travel and per diem (lodging, subsistence, and incidentals) in accordance with the JFTR rate for the TDY location
plus the TLA authorized at the training location, which will be charged to the fund cite on the ITO.

b. Payment of USG-funded quarters and meals.

(1) A certification or endorsement provided by the installation commander or designated representative, indicating
appropriate dates and availability of quarters and or subsistence, will accompany the original and two certified copies
of the ITO in support of a claim for living allowance. The original, with appropriate endorsement by the disbursing
officer indicating payment, will be returned to the IMS. The two certified copies will support the original and retained
copies of the DD Form 1351 (Travel Voucher) and DD Form 1351-2 (Travel Voucher or Sub-voucher). All payments
of living allowance will conform to the rates listed in DOD 5105.38-M, table C10.T3, (see table 7-1). Group payments
of living allowances are authorized when all IMS are listed and identified by their ITO numbers on DD Form 1351 and
DD Form 1351-2. Payment of living allowance due and unpaid at the port of departure may be made through Security
Cooperation Organization disbursing channels in local currency at official rates of exchange.

(2) The IMSO will verify subsistence and housing invoices for—

(@ An IMS who was in a duty or authorized leave status during the time specified on the invoice for subsistence.
The IMSO will insert on the invoice the WCN and, as proper, the project line and training number for each enlisted
IMS. The IMSO will submit the invoice and a copy of the ITO to the finance and accounting officer for payment.

(b) AnIMS who was furnished quarters. The IMSO will insert on the invoice the WCN and country, IMET program
year, or applicable FMS case and or other SC program case designator for each enlisted IMS. The IMSO will submit
the invoice and a copy of the ITO for processing.

c. Subsistence. Subsistence provided to IMS by USG messes will be reimbursed by SF 1080 USG charging the
designated funded training program. It will be substantiated by a certification that rations were provided without
reimbursement. Each certificate will cite the applicable country and ITO numbers. NCO messes will be reimbursed at
the rate applicable to military personnel as a direct charge to USG-funded Training Program according to authorizing
publications. Commissioned officers closed messes subsisting IMS cadets will be reimbursed by loca finance officers
a the current rate.

d. IMS status changes. If an IMS changes from enlisted to officer status while undergoing training, the effective date
of change of living alowance will be the date the IMS is promoted, as certified by the Security Cooperation
Organization or officia foreign representative of the IMS concerned. However, the date of the change in living
allowance will not be before the date the IMS leaves enlisted quarters.

e. Sudents. Students whose governments require a record of payments received must be reminded to maintain
vouchers for record since that information cannot be furnished at a later date.

Section 1l
Living Allowance

7-10. Requirements

a. When travel/transportation is funded by the country. The foreign government should ensure that IMS receive
sufficient allowances to defray all living costs and personal expenses. These expenses are the responsibility of the IMS
or the country purchasing the training. Living allowances for IMS will not be included in an FM S case unless approved
by DSCA. When approval is granted to pay living allowance under an FMS case, it will be at the same rates authorized
for IMET students.

b. When travel/transportation is funded by the USG training program. Certain programs include costs for IMS living
allowances. Most IMET, Regiona Defense Counterterrorism Fellowship Program, and Counter-Drug Training Support
programs will include living allowances.

7-11. Funding guidance

a. Living alowance rates authorized for IMS when living allowance is funded by the USG program as shown in
table 7—1. Where training is conducted under contract or at civilian institutions, it will be ascertained if USG quarters
and messing facilities are not available.

b. Each ITO must be carefully scrutinized to determine what payments, if any, are authorized. The IMSO and
finance officer will examine each ITO when the IMS reports and discuss the funding authorization with the IMS. This
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is done to ensure mutual understanding. Living alowance expenses will be charged to a fund cite/line of accounting
provided on the ITO.

7-12. Restrictions

a. Living alowances are programmed only to defray costs of meals and personal necessity items while in training.

b. IMS who are authorized living allowances will be paid for periods of hospitalization while in a training status.
Payment for the period of hospitalization will be substantiated by an endorsement on the ITO by the installation
commander concerned.

c¢. Living allowance will be computed in accordance with the JTR as stated in DOD 5105.38-M, table C10.T3, (see
table 7-1 in this regulation).

d. IMS from countries for which the USG pays transoceanic and CONUS travel are entitled to living allowances in
a travel status to include the day of departure from the home country through the day of arrival at the first training
location and to include the day of departure from the last training location until the day of arrival in the home country.
This excludes periods of leave authorized by the IMS government following termination of training. In no case will
living allowances be paid for travel within the IMS's own country.

e. The IMS whose governments pay only for transoceanic travel costs are entitled to living allowances to include the
day of departure from the U.S. entry port en-route to the training location, through the day of arrival at the training
location and includes the day of arrival at the U.S. departure point.

f. Living alowances are authorized for periods between courses and between schools when such periods are
included in the overal training schedule. Appropriate living alowances will be programmed to cover the entire period
of training.

g. Leave with living allowances may be granted IMS within CONUS as specified below.

(1) During authorized holidays.

(2) During periods between consecutive courses. It is not the intent of this provision that leave be given or used
indiscriminately to occupy the IMS during periods between courses of instruction.

(3) During periods of delay while awaiting transportation to the home country.

h. The installation commander or the designated representative will make every attempt to collect an overpayment of
living alowance prior to the IMS departure from that installation. Failure to collect overpayment will be reported to the
Military Service. Underpayment will be resolved by the Security Cooperation Organization in local currency.

i. When officia travel is performed at personal expense, living allowances at the prescribed travel status rate are
authorized for a period not to exceed the authorized travel time for mode of transportation most advantageous to the
USG.

j. DD Form 652 (Uniformed Services Meal Ticket), although authorized, is not normally issued to USG-funded
Training Program IMS while in a travel status. When tickets are issued, living alowances are payable at the rate
prescribed in the JTR for “travel status and USG mess available.”

k. When travel has been completed to the first training installation, IMS will be paid living allowances covering
periods of unscheduled delay that occurred before their arrival at the port of embarkation in the United States or in
overseas commands.

(1) A delay of 10 hours or more will be substantiated by a statement from a port, air, or other transportation
terminal official and be attached to the IMS ITO.

(2) When USG quarters and meals are not available at a military installation for periods of delay en route, the
commanding officer or designated representative will give the IMS a written statement to that effect. The statement
will indicate the dates those quarters and meals (by number) were not available. If the delay en route is at other than a
military installation, the IMS written statement as to the non-availability of USG quarters and meals will substantiate
the voucher.

(3) Care must be taken to clearly define periods of leave or delay en route and, upon completion of training, to
ensure proper payment of living and travel allowances.

I. Living allowances are not authorized for the following:

(1) Periods of unauthorized absence (UA) from duty.

(2) Excess travel time when proceeding by other than USG transportation not authorized by the administrative
authority of the Military Service concerned.

(3) Periods of delay not connected with training, except for hospitalization or outpatient care.

(4) IMS whose country assumes the payment of all living alowances.

(5) Periods of travel from country duty station to country port or vice versa

(6) A period of leave authorized by IMS government following the termination of all training courses.

m. IMS may choose to rent cars from commercial sources at their own expense. Cost of rental vehicles will not be
charged to the U.S. Funded Training Program.
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7-13. Advance

The IMS initia living allowance payment may be delayed until they have been in CONUS for 2 weeks; therefore, the
Security Cooperation Organization is encouraged to advance the IMS sufficient funds in U.S. dollars to meet all
expenses while the student is en-route, to include 2 weeks advance living allowance. Any such advances will be
annotated in the specia conditions block of the ITO to prevent duplicate payment of entitlements a8t CONUS training
activities.

Section IV
Department of the Army

7-14. Baggage allowance

a. Miscellaneous charge order. The most efficient way to pay for excess baggage is to use a Miscellaneous Charge
Order. The IMSO provides the size and weight of each bag several days in advance of travel to the ticket office; any
excess bags must be authorized on the ITO. The ticket office issues a paper Miscellaneous Charge Order voucher along
with the student’s ticket (paper or e-ticket). The fund cite on the ITO pays for the Miscellaneous Charge Order.
Department of the Army has agreed to the use of the Miscellaneous Charge Order for IMS provided it does not
adversely impact the central billing account process.

b. Excess baggage. Another method is for the student to pay for the excess baggage and obtain reimbursement for
that amount either prior to departure from CONUS training site or after arrival in home country. The former requires
payment several weeks in advance of travel.

7-15. Retainable instructional material

a. The SATFA will reimburse the cost of shipping retainable instructional material (RIM) from Army installations
through course tuition.

b. The Army courses in table 7-2 are considered to be in the senior PME category. The IMS attending these courses
are authorized a RIM weight allowance of up to 200 pounds per course.

c. Costs for the shipment of RIM are not applicable to DL training/courses.

d. The IMS attending all formal courses of instruction not specifically covered in table 7-2 are authorized a RIM
weight allowance of up to 50 pounds per course.

e. Some Army schools provide compact discs (CDs) containing reference material used in courses to students
enrolled in certain courses, making RIM weight negligible.

f. If school officials determine that IMS require publications not retained by U.S. students, the cost of the
publications must be specifically identified on the TRADOC ATRM-159 or on the appropriate document for non-
TRADOC schools so that they will be included in course costs.

Table 7-2
Army courses in the senior PME category authorized 200 pounds of RIM
MASL ID Course title
Sergeants Major Academy
B171200
B171765 Advanced Operational Studies Fellowship
B171768 Intermediate Level Education
B171425 Command and General Staff - Spanish
B171798 Combating Terrorism Fellows Program
B171800 Army War College
B171801 National Defense University International Fellows Program
B171806 Industrial College of the Armed Forces International Fellows Program

7-16. Quarters

a. The IMS will be considered as neither TDY nor PCS for purposes of assignment of UPH.

(1) So far as possible, IMS will be housed in UPH permanent party quarters (see AR 420-1; priority V). IMS will
not be charged rent but will be responsible for payment of the same custodial (maid service) charges as U.S. personnel
occupying UPH permanent party quarters. IMS will receive custodial (maid service), if available.

(2) With approval of the installation commander, IMS may elect assignment to UPH transient quarters (VOQ/VEQ).
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IMS will be responsible for payment of custodial (maid service) charges at the established rate. When occupying UPH
transient quarters, IMS will be authorized ’space confirmed’ reservations.

(3) For IMS with dependents refer to paragraph 10-60.

b. DFAS-IN 37-1 contains specific guidelines and steps for developing and calculating monthly rental charges for
Government family housing provided to IMS.

7-17. Subsistence

Payment for meals, per AR 3022, taken in U.S. Army dining facilities will be according to food rates as prescribed by
the Office of the Secretary of Defense (OSD, Comptroller). New rates are developed annualy and are posted and
effective 1 October each year.

Section V
Department of the Navy (U.S. Navy, U.S. Marine Corps, and U.S. Coast Guard)

7-18. Round trip tickets when travel/transportation is funded by a U.S. funded training Program
Round trip tickets are discouraged for IMS overseas travel unless training duration is 5 weeks or less due to difficulties
in making changes to tickets issued OCONUS. If there is significant cost savings however, the Security Cooperation
Organization may request a waiver to purchase a round trip ticket for training durations over 5 weeks. The waiver
request must be sent to Naval Education and Training Security Assistance Field Activity, with information copy to the
Service providing the training, for al IMS training in all DON courses. The Security Cooperation Organization can
authorize the purchase of a round-trip ticket for IMS attending training at a commercia site.

7-19. Quarters when living allowance is funded by a United States funded program.

a. Officer IMS lodging costs will be included in the living alowance. Officers will be responsible for payment of
lodging costs directly.

b. Enlisted IMS (E-8 and below) occupying base quarters are generally not required to pay fees. Bills for services
should be forwarded the Naval Education and Training Security Assistance Field Activity for payment for all DON
IMS. When enlisted IMS are billeted in a transient or public private venture facility on base that requires direct
payment, the cost of the lodging may be included in the living allowance.

7-20. Travel and living allowance payments - Coast Guard
The USCG IMS TLA payment process is managed by USCG, G—Cl Resource Management. Disbursements are
processed from a central location. Requests for payment should be submitted for processing through USCG training
center Yorktown Resource Management. An IMS initial payment request must be accompanied by a funds request
form and a copy of the ITO. Resource Management validates the student entitlement and funding authorization.
Payment of TLA is made through a convenience check to the IMS.

Section VI
Department of the Air Force

7-21. Air Force travel information for international military student officers
The IMSO will send required travel information by the Security Assistance Network Web.

7-22. Tickets

a. The Randolph AFB commercial travel office will send tickets to the IMSO by an overnight parcel delivery
service or certified mail. For short-notice reservations or ticketing, the Randolph AFB commercial travel office will
confirm the reservations by phone, followed by the hard-copy backup to the requesting agency. A prepared ticket
advice will be generated by the carrier at the departure airport. The carrier will issue aticket against the prepared ticket
advice to the traveler on demand (with positive identification; for example, passport).

(1) Tickets issued by the Randolph AFB commercial travel office (only) that are not used will be returned to that
office with three copies of the international student’s ITO. Partially used tickets will be returned to the Randolph AFB
commercial travel office who will process a refund. Notify the Air Force Security Assistance Training Squadron/FM of
any returned tickets that are sent to Randolph AFB commercia travel office for refunds.

(2) The IMSO is responsible for receipt or verification of tickets until delivered to the IMS.

(3) Change of departure date on an issued ticket may be made by the local commercial travel office if time does not
permit changes by the Randolph AFB commercial travel office.

(4) In case of an emergency, each Randolph AFB commercia travel office confirmation will include a toll-free
number should the student encounter any difficulty regarding their reservations or tickets.

(5) If travel arrangements are required for an IMS with fewer than four hours lead time, the IMSO may use the local
commercia travel office for obtaining the necessary tickets or reservations.
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(6) IMS transoceanic travel by Air Mobility Command is arranged according to applicable Air Force policies using
the USG (common user) tariff rate.

b. Ticketing requests for Maxwell AFB IMS students may be processed locally through the Maxwell AFB official
travel office using JFTR guidance for ticketing for official travel.

7-23. Air Force International Military Education and Training travel payment

Control methods for travel payment for IMS will be as outlined in DFAS guidance on Procedures for Travel
Accounting Operations. DD Form 1588 (Record of Travel Payment) will be forwarded to each AFO at the new training
location. When final payment is made to the IMS at the final training location, the AFO will forward DD Form 1588 to
the Air Force Security Assistance Training Squadron/FM, 315 J Street West, Randolph AFB, TX 781504302, for final
auditing and file.

7-24. Air Force retainable instructional materials

The USAF PME courses for which the shipment of up to 200 pounds of RIM is authorized are the Air War College,
Air Command and Staff College Course, USAF Test Pilot School, and AFIT graduate programs. IMS attending
language instructor courses at DLIELC are authorized the shipment of 100 pounds of RIM. For al other formal
CONUS training courses, up to 50 pounds of RIM for each course is authorized.

7-25. Billeting service charges

a. Officer IMS under FMS or IMET are required to personaly defray the billeting service charge.

b. Enlisted IMS under FMS or IMET will not normally be subject to service charges when occupying USAF
quarters for durations of 20 or more consecutive weeks. Enlisted IMS occupying USAF quarters for fewer than 20
weeks are subject to a service charge.

(1) Enlisted IMS with ITO authorizing them an IMET living allowance will not be required to personally defray
these charges. Base hilleting offices will submit invoices to their servicing DFAS office.

(2) The IMET enlisted IMS who are not authorized an IMET living allowance and al FMS enlisted IMS will
personally defray the billeting service charge.

7-26. Supplemental payment
Claims for supplemental payment after a student has returned to the home country should be filed with the Security
Cooperation Organization and a copy forwarded to the Air Force Security Assistance Training Squadron/FM.

7-27. Family housing
On-base family housing is seldom available. When available, it will be according to AFlI 32-6001.

7-28. Reimbursement for temporary duty to international military students

a. Reimbursement of quarters cost in connection with TDY must be made from assigned training base funds since
these costs are calculated in the tuition rate.

b. All IMS receiving a living allowance under IMET and attending AF professional or military education courses
identified in table 7-1, note 4, will continue to receive the accompanied rate while TDY. The IMS will also receive the
per diem rates for the location(s) to which they are TDY as part of their course of study without forfeiture of their
basic TLA. The SAMM, table C10.T3, (see table 7-1) and Defense Security Cooperation Agency policy letters provide
additional information concerning travel and living allowance issues.

7-29. Subsistence
Billing will be as prescribed in chapter 6.

7-30. International military student paydays

The IMS entitled to receive supplemental living allowances under IMET or an FMS case will normally be paid on the
1st day of the month. Travel and living allowances will be in accordance with JFTR where the individual is attending
training.
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Chapter 8
Medical Requirements and Healthcare

Section |
General

8-1. Purpose

The purpose of this chapter is to delineate the medical requirements, entitlements, and reporting procedures for IMSs
and their authorized dependent(s). This chapter covers the required examinations, eligibility, benefits and reimburse-
ments for healthcare, hospitalization, and other medical topics. For the purposes of this regulation, the term healthcare
refers to both medical and dental care.

8-2. Responsibilities

a. The Security Cooperation Officer (Security Cooperation Organization) will ensure—

(1) Each IMS has completed a medical and dental examination by a medical authority (see para 8-3c) within 3
months prior to departure from home country for training before issuing an I1TO.

(2) Each dependent authorized on the ITO has completed a medical examination by a medical authority within three
months prior to departure from home country before issuing an ITO or amendment. See paragraph 84, Pregnancy
Policy, and paragraph 8-7a, Healthcare coverage.

(3) All examinations are completed on DD Form 2807-1 (Medical History and DD Form 2808, Report of Medical
Examination). These forms and instructions for completing them are located within Health Affairs under Functional
Areas on the DISAM International Training Management Web site at http://www.disam.dsca.mil/itm. The forms and
associated laboratory results will be recorded in English using U.S. measurements. Also refer to paragraph 8-5 and the
MILDEP sections in this chapter for additional course specific medical examination requirements.

(4) The IMS and dependents authorized to accompany or join the IMS are briefed on their responsibilities to
maintain healthcare coverage. If the IMS is financially responsible for coverage, the Security Cooperation Organization
will verify that the IMS has adequate health insurance prior to the issuance of an ITO.

(5) Item 12 of the ITO specifies the correct source for IMS and/or dependent healthcare coverage/reimbursement.
See paragraph 8-6.

(6) A sedled medical packet is developed that includes the following items. The IMS will hand carry this packet to
be delivered to the healthcare provider at the training installation, and will deliver a second copy in English of the
medical insurance policy to the IMSO.

(2) DD Form 2807-1, Medical History.

(b) DD Form 2808, Report of Medica Examination.

(c) Radiology report of the chest x-ray (for those age 15 and older).

(d) Human immunodeficiency virus (HIV) laboratory results (for those age 15 and older).

(e) Pregnancy laboratory results (femae IMS only).

(f) Dental panorex (only if required in the course prerequisites).

(g) Other tests as required.

(h) Health insurance policy (if applicable; must be in English).

(i) Medical waiver approva (if applicable).

b. International Military Student Office (IMSO) will review the ITO for the required healthcare statements and the
medical packet for completeness. Discrepancies will be reported to the MILDEP Country Program Manager and the
Security Cooperation Organization. The IMSO will forward the packet on to the local medical authority for storage and
the creation of an outpatient medical record.

8-3. Medical requirements

a. The IMS selected by their country for training are presumed to be in good physical and mental health, as well as
being free from communicable diseases (see table 8-4). If it is discovered that an IMS cannot qualify for training by
reason of physical or mental condition and, in the opinion of medical authorities, will require treatment before entering
training, the IMS will be returned to the home country immediately, or as soon thereafter as their condition will permit
travel.

b. Medical examinations are required for the IMS and each dependent listed on the ITO.

¢. Examination forms DD Form 2807-1 and DD Form 2808 combined serve as the official record and fulfill the
examination requirements of the Security Cooperation Education and Training Program (SCETP). These forms serve as
a single medical document certifying that the participant is free from communicable diseases and is medically qualified
for training or accompany the IMS. A DD Form 2808, block 81 will be signed by a physician, by a dentist in block 83
and by a foreign military representative in block 84. The foreign military representative is validating that the exam was
conducted in accordance with DSCA and Military Service requirements. The examination will include any laboratory
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test that is deemed necessary for the examining physician to reach a conclusion about the presence of any abnormali-
ties, diseases, disabilities, or disqualifiers. Laboratory investigation for the diseases listed at table 84 are not
mandatory unless clinically indicated. The IMS (not dependents) from DSCA approved “fast track” countries may use
their national forms.

(1) Medical examinations.

(@) Serological tests for HIV and Acquired Deficiency Syndrome (AIDS) are required for the IMS and each
dependant listed on the ITO. Dependants under the age of 15 will not be tested unless there is a medical reason to
suspect such infection. IMS with serologic evidence of HIV/AIDS are not necessarily ineligible for training. Country
may request a waiver for HIV/AIDS positive IMS and/or dependants from the MILDEP sponsoring the training. If the
MILDEP determines that the IMS is healthy enough to participate in training, that dependants are healthy, and that
neither present a threat to anyone else, the waiver may be approved.

(b) Immunizations for each IMS will maintain current immunizations as prescribed by the World Health Organiza-
tion and the Public Health Service. (See table 8-1.) Authorized dependents are required to maintain those immuniza-
tions recommended by the World Health Organization and Public Health Service. Results will be recorded on DD
Form 2808, Item #73.

(c) Chest x-ray for tuberculosis (TB) is a chest x-ray is required for the IMS and each authorized dependent 15 years
of age or over. Dependents under the age of 15 are not required to have a chest x-ray for TB; however, if the
dependent has evidence of contact with a person with TB, a tuberculin skin test will be performed and if positive, an x-
ray will be performed. If the initial chest x-ray shows any abnormalities, further evaluation will be performed via a
sputum smear test. If an individual needs to travel to the United States for training more than once in a 12 month
period and the chest x-ray prior to the initial training period is documented to be negative for active disease, a repeat
chest x-ray is not required unless the individual has symptoms or a clinical examination is suspicious for a pulmonary
(lung) prablem. The same applies to the dependents with initial negative chest x-rays who accompany this student more
than once in a 12 month period. Results will be recorded on DD Form 2808, Item #73 and a copy of the laboratory
results will be attached.

Table 8-1
Immunizations

Required immunizations for IMS

Disease Remarks

Measles, Mumps, Rubella

Polio

Diphtheria, Pertussis, Tetanus (DPT) If immunization is given in U.S. then recommend; Tetanus, diphthe-
ria, and Pertussis (Tdap)

Varicella (Chickenpox)

Influenza B

If vaccinated for Influenza within U.S., recommend using term
“Influenza.”

Hepatitis A & B

If attending medical training

Yellow fever If traveling from or through an infected area
b. Recommended immunizations for dependents
Disease Remarks

Measles, Mumps, Rubella

Polio

Diphtheria, Pertussis, Tetanus

If immunization is given in U.S. then recommend; Tetanus, diphthe-
ria, and Pertussis (Tdap)

Varicella (Chickenpox)

Influenza B If vaccinated for Influenza within U.S., recommend using term
“Influenza.”
Pneumococcal Ages 0-18
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Table 8-1
Immunizations—Continued

Yellow fever Ages 19 and above if traveling from or through an infected area

Notes:
1 The Security Cooperation Organization will contact the school IMSO for local and state primary and secondary school immunizations for dependents.
These will vary from locale to locale. For immunization updates or questions, refer to: www.cdc.gov/nip or call 1-800-232-2522.

(d) Female IMS will undergo a pregnancy examination. Results will be recorded on DD Form 2808 Item #73 and a
copy of the laboratory results will be attached. In order to participate in training, pregnant IMS are required to submit a
waiver request. See paragraphs 84 and 8-13.

(2) Dental examinations. Each IMS will have a complete dental examination to ensure that the IMS does not require
treatment during training for caries (cavities), an infection or an ora disease. IMS who require an aviation/flight
examination will also undergo a dental panorex. If countries are not capable of performing a panorex, the panorex will
be performed at country expense at the first U.S. installation attended. The panorex will be included in the IMS
medical packet and hand carried to each training location. Results will be recorded on DD Form 2808 Item #43. Dental
examinations are not required for dependents.

(3) The physician and dentist who sign the examination forms are verifying that the IMS is medically qualified to
attend training and is free from any communicable diseases of public significance. The IMS diagnosed with a
communicable disease(s) listed on table 84, communicable diseases, will not be issued an ITO. Dependents diagnosed
with a communicable disease(s) listed on table 84 will not be listed on the ITO.

(4) If an IMS is certified capable of successfully undergoing instruction even though medical or dental conditions
capable of impacting training exist (for example, diabetes, cardiac condition, metabolic disorder, prosthetics), those
conditions will be noted on DD Form 2808, Item #77 and a statement will be included in Item #78 and ITO Item #15
that those medical conditions may have an impact on training if not properly controlled or monitored.

d. When U.S. education/training of IMS takes place in a third country, the IMS must meet all of the medical
screening requirements of the third country.

Note. A third country is defined as a country other than the CONUS or the IMS home country.

e. When training is to take place in home country; the medical screening per this chapter is not required. Security
Cooperation Organization should make sure the country understands that the IMS must meet the medical prerequisites
for the training.

f. When the individua is in the United States for a noneducation/training purpose and the non-education/training
purpose remains the main reason that person is in the United States, medical screening is not required prior to
attendance at security cooperation education/training programs in the United States.

g. When the individual is in the United States. for noneducation/training purpose and the purpose changes such that
the primary reason that person is now in the United States is to attend security cooperation education/training the
regular medical screening requirements and statements on the ITO will apply.

8-4. Pregnancy Policy

Dependents known to be pregnant will not be placed on the ITO or approved for travel unless/until the IMS shows
proof of medical coverage including pre/post natal care, delivery, and postpartum care for the dependent and care for
the newborn, a medical line is included in a FMS case, or the foreign government pays all expenses connected with
childbirth. In the latter case, the ITO remarks section will include the address to which the bills will be sent for
payment. If the IMS cannot or does not secure medical coverage for pregnancy prior to departure, IMS will proceed to
the United States unaccompanied. Dependents may proceed to the United States with an amended ITO after proper
medical coverage is obtained. Also see paragraph 8-6a healthcare coverage for dependents.

8-5. Course related medical requirements

The MILDEPs have identified courses that require additional or extensive medical/dental examinations. Such courses
are aviation, airborne, ranger, specia forces, diving, explosive ordnance disposal, mountain warfare, reconnaissance,
and swimming. These courses are identified in the Training Military Articles and Services List. The Security Coopera-
tion Organization must carefully review the course requirements to determine if there are special medical and dental
requirements associated with attending the course. The Security Cooperation Organization must notify the examiner of
the additional examination requirements. If IMS home country is not able to perform the required course examination
requirements, the common examination listed in paragraph 8-3 will be performed to allow the IMS to proceed to a
U.S. training location. The Security Cooperation Organization will contact the first U.S. base training location to
coordinate further medical examinations set by the course. If the IMS is required to have an examination in CONUS,
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the cost of the examination and transportation will be borne by the foreign government. See Health Affairs link under
functional areas at http://www/disam.dsca.mil/itm/.

8-6. Medical eligibility

a. The IMS and authorized dependents, except parents and parent-in-laws, under the SCETP are eligible to receive
healthcare in DOD facilities for the length of the training posted on the ITO.

(1) The IMS and dependents from a country under the North Atlantic Treaty Organization (NATO) and or
Partnership for Peace (PFP) that have a status of forces agreement (SOFA) on file with the U.S. Government have the
same access to hedlthcare as U.S. military personnel and dependents.

(2) The IMS and dependents from non-NATO/PFP SOFA countries have access to healthcare facilities on a space
avalable basis.

(3) The IMS and dependents covered by a Reciproca Healthcare Agreement have the same access and priority to
healthcare in DOD facilities as U.S. military personnel and dependents. See paragraph 8-6d(3).

(4) Exchange IMS and dependents are €eligible for access to healthcare facilities subject to any existing exchange
agreements. Reimbursement for healthcare will be made if required by the exchange agreement, laws, and regulations
of the United States.

(5) Paramilitary and civilian IMS and their authorized dependents are eligible for emergency care only.

(6) The Security Cooperation Organization will inquire with the appropriate MILDEP regarding healthcare for IMS
in training at civilian or contractor locations.

b. When IMS and/or authorized dependent reports to any medica facility for treatment, they must have in their
possession their ITO, a photo identification and if applicable, their health insurance card or policy. A parental
identification card will be used for children under the age of 10. Dependents listed on the ITO are the only dependents
authorized to have access and receive care in DOD healthcare facilities.

c. Tri-Service Medical Care (TRICARE) is a DOD, regionally managed healthcare program for U.S. only active
duty and retired members of the uniformed services and their Families. The IMS and dependents are not enrolled in the
TRICARE healthcare plan. However, NATO/PFP SOFA countries participate in the TRICARE Standard program for
dependent outpatient healthcare only. Those TRICARE Standard dependents will have the same deductible and co-pay
as U.S. dependents when outpatient care is provided at civilian facilities.

d. Medica treatment for the various SCETP is funded as follows, (ITO, Item #12):

(1) The USG-funded programs, such as, the IMET Program, Regiona Defense Combating Terrorism Fellowship
Program, International Narcotics Control and Law Enforcement Program, Counter-Drug Training Support Program and
others will pay for the IMS healthcare but not for dependent(s) healthcare. Dependents are required to maintain medical
coverage either through the foreign government or health insurance. USG-funded programs will not provide medical
coverage when training occurs in the IMS home country or a third country. See paragraph 8-4.

(2) FMS.

(@) FMS cases may have a medical line that is designated to fund medical care for the student. In some cases the
country authorizes and funds dependent healthcare coverage, as well.

(b) The foreign government may elect to directly pay the IMS and/or dependent medical bills. The ITO, Items #12
and #15 will state where the bills are to be sent to for payment.

(c) When the IMS is responsible for payment, they must have health insurance that meets DSCA standards.

(3) Reciprocal Healthcare Agreements.

(a) Reciprocal Healthcare Agreement are individual agreements between the U.S. DOD and the defense organization
of another country which offers comparable reciprocal healthcare to certain military, and in some instances, their
dependents from that country in U.S. based DOD facilities only, at no cost. These agreements will vary by country and
each one has an expiration date. Security Cooperation Organization will validate the training duration with the
Reciprocal Healthcare Agreement expiration date prior to issuing an ITO using this coverage. The U.S. authority for
Reciprocal Healthcare Agreement is the U.S. Assistant Secretary of Defense for Health Affairs.

(b) Reciprocal Healthcare Agreement has precedence over al other U.S. government-funded programs when treated
in a U.S. based DOD facility.

(c) Reciprocal Health Care Agreement is not applicable for treatment at civilian facilities. Many military installa-
tions do not have full-Service military treatment facilities. The Security Cooperation Organization should check with
IMSO concerning availability of medical care at the installation.

(d) Reciprocal Health Care Agreement do not cover civilian and para-military students nor their dependents.

(e) The IMS and accompanying dependent(s) who rely on a Reciprocal Healthcare Agreement for healthcare
coverage must also have healthcare coverage from the foreign government or health insurance per paragraph 8-7 to
cover care that may be received from civilian healthcare providers when DOD services are not available.

(4) Aviation Leadership Program students are provided medical coverage by the U.S. Air Force.
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8-7. Healthcare coverage

a. Every IMS and accompanying dependent is required to have and maintain coverage for healthcare for the
duration of their travel and training. Failure to maintain coverage may result in the IMS remova from training and
return to home country. Coverage can be provided by the U.S. Government-funded program, FMS Case, foreign
government, Reciprocal Healthcare Agreement as noted in paragraph 8-5d(3); health insurance or a combinations of
these.

b. Dependents are not authorized to accompany or join IMS in the U.S. unless the foreign government ensures
medical coverage for the dependents is provided during the IMS training through the FMS case medical line, directly
through the Foreign Government, NATO/PFP SOFA, through health insurance, a DOD Reciprocal Healthcare Agree-
ment, if applicable, or a combination of these programs. If there is a lapse in medical coverage or a situation arises
where coverage does not include the disease, illness, pregnancy or treatment, or the IMS fails to pay a co-pay/
deductible, the medical bills are the responsibility of the foreign government and will be forwarded to the foreign
government address listed on the ITO section 12, 15 or the Defense Attaché in the United States for payment. The IMS
will be removed from training and the IMS and dependents returned home if at any time the foreign government fails
to provide coverage or payment within 30 calendar days of notification by the MILDEP. If medical coverage is not
obtained for dependents prior to departure of the IMS for CONUS, dependents will not be authorized to accompany the
IMS. Dependents may be authorized to join IMS in CONUS after the required coverage is obtained and the ITO
amended.

¢. When the IMS is financially responsible for their authorized dependent healthcare costs, adequate health insur-
ance is required and must be demonstrated to the Security Cooperation Organization prior to issuance of an ITO or
listing of dependents on the ITO. Minimum acceptable insurance coverage is described in detail in the current DSCA
medical coverage policy message. Health insurance must remain in effect for the duration of the IMS and dependents
stay in the U.S. under security cooperation sponsorship.

d. When medica coverage is provided by health insurance, a copy of the policy in English will be provided to the
Security Cooperation Organization, IMSO, and the servicing medical treatment facility. If the insurance company is not
U.S. based, the policy must have international benefits that cover care in the U.S. The lack of medical coverage for
IMS or dependent(s) (if applicable) revealed at any time during their stay in the U.S. will result in IMS or the foreign
government being responsible for the payment of incurred medical bills, removal of the IMS from training and the IMS
and or dependent(s) return to home country.

e. All IMS participating in U.S. training in a third country are required to have insurance as their sole means of
medical coverage. Insurance coverage must be applicable to and must meet the requirements of the third country. See
paragraphs 8-3d and e.

f. The IMS and or dependents who plan to visit other countries while attending education and training under
sponsorship of Security Assistance or Security Cooperation must also obtain heathcare coverage and meet the
insurance reguirements, if applicable, of the countries they plan to visit.

8-8. Security assistance teams

a. If a U.S. team member requires routine or emergency healthcare, and does not have ready access to the U.S.
Embassy health unit or the required medical service is not available, a referral decision will be made by the U.S.
Embassy’s regional medical officer in concert with the responsible U.S. MILDEP.

b. The cost of treatment in a host nation medical facility will be borne by the foreign government.

c. The cost of transportation to the nearest U.S. military treatment facility with the appropriate Service will be borne
by the foreign government.

d. Medical and transportation costs will be charged to country FMS case or USG-funded Program. If there is not
enough money in the FMS case or USG-funded Program to cover expenses, the FMS case or USG-funded Program
will be amended to include these costs.

e. Team members who are U.S. contractors are responsible for their own healthcare, including routine health
services and emergency medical evacuation, under provisions of the contract.

8-9. Hospitalization and disposition

a. When an IMS or dependent requires hospitalization, the training installation will notify the Military Service and
local agencies in the chain of command, as appropriate. The notification will include al pertinent information
concerning the IMS or dependent’s condition as well as prognosis (see para 8-10). The Military Service will notify
DSCA, the Security Cooperation Organization, the commanders of combatant commands and other agencies in the
chain of command as appropriate. The IMSO will notify the Military Service when the patient status changes or when,
in the opinion of U.S. medical authorities, the hospitalization or disability could prevent the successful competition of
training. The School Commandant or IMSO will notify the Military Service by message and request disposition
instructions.

b. When the IMS is scheduled for additional training at another installation, the IMSO at that installation will also
be notified if follow on training is terminated.
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¢. When an IMS dependent hospitalization impacts on the IMS's training, has political implications, or will result in
excessive medical charges, the school commandant, IMSO or designated representative will send a message to the
Military Service and appropriate agencies in the chain of command.

d. For Service specific requirements, see sections I, I1I, or IV.

8-10. Medical reports and health records

a. The Hedlth Insurance Portability and Accountability Act of 1996 institutes business practices to protect the use
and disclosure of protected health information. The medical facility ensures the Health Insurance Portability and
Accountability Act compliance prior to the release of information to the military chain of command. The individual’s
right to privacy of medical information will be adhered to. The military chain of command will use the below format
when reporting medical information.

b. When reporting a serious medical situation or hospitalization, use the WCN in lieu of patient names. If the patient
is a dependent, use the WCN and the dependent # from the ITO block 12b; for example, WCN 5004-2 with “2” being
the second dependent listed in block 12b. For Service specific requirements, see sections I, III, or IV.

¢. Each IMS or dependent who receives care at a medical facility is entitled to a persona copy of their inpatient and
outpatient medical records. Outpatient records will be provided to the IMS/dependent during their routine out-
processing. Inpatient records can be obtained upon the patient’s written request.

8-11. Subsistence while hospitalized

All patients are charged for hospital rations when hospitalized as an inpatient. Reimbursements are made as follows:
a. Cost of subsistence for IMS with mea cards will be sent to the MILDEP for reimbursement.
b. IMS without meal cards will pay localy at the medica facility.
¢. Dependents will pay locally at the medica facility.

8-12. Emergency healthcare

a. Emergency healthcare is defined as care that saves life, eyesight, and limbs. A dental emergency is a situation
where dental treatment is required for relief of painful or acute conditions. Dentists are authorized to include in the
concept of a dental emergency, care that is required to keep the student progressing in their studies. Medical/dental care
that can wait until the following norma work day is not emergency care.

b. Hedthcare required during a Field Studies Program trip, when more than 40 miles from a DOD medical facility,
will be considered an emergency. See paragraph 8-16.

c. Procedures—

(1) The IMS or dependent shall report to the nearest emergency room, military or civilian, when emergency care is
required. If emergency medical services are required, the IMS will notify the IMSO as soon as practicable. The IMS
will provide a copy of their ITO, a copy of their ID card and insurance, if applicable, to the emergency room for billing
purposes. All care provided must be recorded as an “Emergency” for hilling purposes.

(2) When emergency care is received from a civilian hedthcare facility the IMSO will—

(@) Notify the nearest DOD medical facility Medical Services Account Office (MSCO) of the IMS/dependent visit
to a civilian emergency facility. If care is provided during an Field Studies Program trip, the IMSO will notify the
installation MSCO at the conclusion of the trip.

(b) In situations where the medical bills are paid by the USG or a medical line on a FMS case, IMSO will obtain
three copies of the bill(s) for treatment and services including a statement signed by the doctor that states: “I certify
that the above services are necessary in treatment of the above named individual, that services were as stated, and that
charges are not in excess of those customarily made in this vicinity.” If care is provided during an Field Studies
Program trip, the IMSO will also provide a statement including the fact that treatment occurred during an Field Studies
Program trip.

(c) Forward the hill(s), the civilian medical statement, and three copies of the IMS' 1TO to the appropriate MILDEP
agency for payment. See paragraph 8-16 for details.

(d) When the ITO states the IMS is financially responsible for healthcare, the IMS will either pay the bill, or in the
case of insurance, will pay the deductible and any co-payment. The medical facility will collect the IMS insurance
information and directly bill the insurance firm for the balance due

(e) When the ITO states the foreign government will pay for healthcare, the civilian medical facility will directly hill
the foreign government point of contact listed on the ITO.

(f) The local DOD medical facility MSCO will assist and process reimbursements. The MSCO will forward these
forms to the appropriate MILDEP for disbursement.

(g) For Service specific requirements, see section I, I, or IV.

8-13. Waivers
a. The IMS may have medica conditions that do not prohibit their training. Also, while requirements dictate that the
IMS must be free of communicable diseases and in good health an individual may have a communicable disease that is
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no longer arisk to the general populace. In such instances, a medical waiver may be warranted/requested. However, the
communicable diseases listed in table 84 will not be waived. Requests for medical waivers will be submitted through
the commanders of combatant commands to the MILDEP Training Policy Officer(s) and will contain the information
listed below. Everyone will take the necessary precautions to protect the patient’s identity. The request will be
submitted as a standard memorandum and will include—

(1) Country.

(2) WCN and IMET FY or FMS case number (if the waiver is for an accompanying dependent, state WCN xxxx
dependent and relationship, that is, xxx, dependent, spouse).

(3) Scheduled Training Military Articles and Service List and report date.

(4) Medical condition and copies of the appropriate laboratory results.

b. Medical waivers will not be approved for pregnant IMS under a USG Grant Program unless the foreign
government submits a signed statement with the waiver request agreeing that the foreign government will pay for pre/
postnatal care, delivery and postpartum care for the IMS and care for the newborn. Medical waivers will not be
approved for pregnant IMS under any other program unless IMS has medical coverage for pre/postnatal care, delivery
and postpartum care and care for the newborn.

c. The MILDEP Training Policy Officer(s) will coordinate the waiver request with the MILDEP/Military Service.
IMS will not depart home station until a decision is rendered by the MILDEP Training Policy Officer.

d. If awaiver is granted, Security Cooperation Organization will enter the following information on the ITO, Item
#15: Medica waiver for (name) approved on mm-dd-yyyy. Do not list the nature of the waiver.

8-14. Constraints

a. Under no circumstances will the SCETP be utilized for the sole purpose of obtaining medical care for IMS or
dependents. Pre-existing conditions will be considered on a case-by-case basis.

b. Elective medical, surgical, or dental care is that type of care desired or requested by the individual or recom-
mended by the physician or dentist which, in the opinion of professiona authority, can be performed at another time or
place without jeopardizing the health or well-being of the patient. The overall policy regarding pre-existing conditions,
elective and definitive healthcare is that moderation should prevail, except for bona fide emergency situations. Security
Cooperation Organization personnel will not imply to an IMS that U.S. DOD medical facilities will be available for
elective care.

c. Prosthetic devices, such as eye glasses, hearing aids or orthopedic footwear, are not authorized for issue to non-
NATO/PFP SOFA IMS or to any dependents. Eyeglasses may be furnished to non-NATO IMS when necessary for the
IMS to perform their assigned duties but only when eyeglasses are not available through civilian/commercia sources.

d. When an IMSO is notified that an IMS or their dependents have a communicable disease, no travel arrangements
will be made until they are cleared or received a waiver by the medical authority. Circumstances will be reported to the
Military Service. For Service specific requirements, see sections II, IlI, or IV.

8-15. Medical screening, urinalysis, blood screening, and mandatory drug testing programs in
CONUS

a. Medical screening. Except as noted below, medically certified IMS are exempt from medical examinations or
Implementing Agency screening programs before beginning training at U.S. training installations. Students may be
tested medically as follows:

(1) At and by any U.S. training installations when the associated physical examination is an established prerequisite
for admission for training that involves exceptional physical activity or safety.

(2) At and by a U.S. training installation on an exceptional basis pending development of particular testing
capability, that does not exist in country. In this instance, country will pay for the cost of testing.

(3) Physical examination in conjunction with sick call, emergency treatment or hospitalization in order to diagnose
or treat a student’s ailment.

b. Mandatory urinalysis, blood screening, and mandatory drug testing. The IMS are excluded from any mandatory
Military Service urinalysis and blood screening programs other than for selected training that involves exceptional
physical activity, aviation training, or safety and for which the associated physical examination is a prerequisite of the
course. Any indication or evidence of alcohol or drug abuse or a debilitating or communicable disease will be reported
to the IMSO and Military Service. IMS may be tested under the following circumstances:

(1) During a command-directed probable cause search or seizure when there is reason to believe the urine to be
collected contains evidence of illegal drug use.

(2) When consent has been provided voluntarily by IMS as part of a consent search conducted or self-referral to
substance abuse counsdling.

(3) Following any safety mishap under the regulations of the Military Service involved, a specimen may be
collected from any individua directly or indirectly involved. Samples so collected may be used for inclusion as
independently collected evidence in a safety mishap investigation or other investigations. Specimens will be treated in
accordance with DODI 6055.7 and applicable Military Service regulations.
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(4) During a command-directed examination of an IMS to determine IMS competence for training or need for
counseling, rehabilitation, or other medical treatment when the commander has reason to question IMS behavior (for
example, aberrant, bizarre or uncharacteristic behavior, unauthorized absences, violations of safety regulations, and
breaches of discipline).

c. HIVIAIDS. The IMS country authority will be notified immediately through CONFIDENTIAL U.S. Military
Service channels of an IMS who is diagnosed as antibody positive following a physical examination or as a result of
the IMS treatment or hospitalization. In order to protect the confidentiaity of the individual, only the country code,
WCN, and the foreign identification number will be used. Report shall be made when confirmed by the Western Blot
Test. The CONFIDENTIAL message should also contain the results of the medical evaluation for fitness for continued
training.

(1) An IMS who manifests evidence of progressive clinical illness or immunological deficiency will be immediately
released from training and returned to home country.

(2) An IMS who is antibody positive but manifests no evidence of progressive clinica illness or immunological
deficiency (physical and laboratory assessment, demonstration of ability to respond to immunizations, and ability to
mount a protective immune response to immunizations or exposure to naturally occurring pathogens) subject to the
approval of the IMS military authority will continue in training or be rescheduled. The following conditions will be
included as part of the notification to the IMS country referred to in paragraph 8-9, medical reports.

(a) Each IMS will accept counseling; will agree to follow standard preventive medicine requirements designed to
reduce the risks of disease transmission to other persons; and will agree not to donate blood. IMS members that do not
agree to follow preventive medicine requirements will be returned to their home country.

(b) The IMS will receive a comprehensive clinical and immunological evaluation at least annualy.

(c) Noncompliance with the above will be cause for the termination of training and return of the IMS to their home
country. The cost of return travel of the student will be at the expense of the IMS USG-funded Country Program or
their government. The Country Program will be charged a proportionate share of the training completed by the IMS but
not less than 50 percent of the course cost.

(d) While it may not be necessary to limit the activities of IMS who do not have evidence of progressive disease,
the school may consult with the appropriate base, post, or station medical authority to determine if training and related
activities should be limited in order to protect the IMS health and safety as well as that of others. If such limitations
result in failure to meet the requisites for successful completion of training, the IMS will be terminated from training
and returned home at the expense of the USG-funded Program or the foreign government. The country will aso be
charged a proportionate share of the training completed by the IMS as outlined in the paragraph, above.

(3) The IMS who voluntarily request HIV screening will be tested, provided that the student’s government approves
and agrees to assume the cost of such testing. The IMS must also agree to accept the possible consequences to include:

(a) Counseling on the risks of disease transmission, methods of prevention, and IMS agreement not to donate blood.

(b) A comprehensive clinical immunological evaluation at least annually.

(c) Possible return to the home country.

8-16. Reimbursements

a. Regardless of where or by whom care is rendered, military or civilian, those facilities will be reimbursed in
accordance with DOD and MILDEP regulations (see item #12 and or #15 on the 1TO). The exceptions are for care
rendered under a Reciproca Health Care Agreement, or outpatient care provided to NATO/PFP SOFA IMS and
authorized dependents in DOD medical facilities.

b. The IMS who are responsible for their dependents healthcare per the ITO are required to maintain heath
insurance. The IMS and/or dependent(s) are required to pay any deductibles and co-payments. The medical facility
(DOD or civilian) will directly file for reimbursement with the insurance company.

c¢. In situations where the medical hills are paid by the USG or charged to the medica line of the FMS case, the
servicing medical facility will send the bills to the appropriate MILDEP on DD Form 7 (Report of Treatment
Furnished, Pay Patients, Hospitalization Furnished (Part A)) or DD Form 7A (Report of Treatment Furnished, Pay
Patients, Outpatient Treatment Furnished (Part B)).

d. Civilian facilities will contact the local DOD medical facility MSCO or the MILDEP for verification of billing
instructions for non-insurance claims. DOD facilities will process civilian reimbursements in accordance with Military

Service procedures. See sections II. I1I, and 1V. IMSOs are required to provide their local DOD billing contact
information to the civilian provider.
e. For Service specific requirements, see sections II, IlI, or V.

8-17. Air evacuation

a. Aeromdical evacuation is authorized for IMS in accordance with DODI 6000.11 when necessary. Reimbursement
rates for patient movement include both the cost of transportation and the cost of en-route medical care. The full daily
hospitalization rate is charged for each day patients are in the Aeromedical Evacuation System. The cost of transporta-
tion and enroute medical care will be borne by the foreign government. Applicable patient movement reimbursement
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policies and third party billing procedures and guidance for collections in accordance with 32 CFR Part 220 (reference
(m)).

b. The SCOs will be contacted if IMS requires air evacuation to their home country. SCOs will notify the
appropriate foreign government representative(s).

Section I
Department of the Army

8-18. References
Additional references for the Department of the Army are listed in appendix A.

8-19. Filing for healthcare reimbursement

Reimbursements for medical costs will be processed to the Army MILDEP: Commander, U.S. Army Medical
Command (MCRM—F), 2050 Worth Road, Suite 9, Fort Sam Houston, TX 78254-6000, telephone (210) 221-7860.
Refer to the ITO, Item #12. DD Forms 7 and or 7A will be used for DOD reimbursements and SF 1034 for civilian
reimbursements.

8-20. Medical reports
Per paragraph 8-9, medical reports will be forwarded to SATFA country program manager.

8-21. Unique examination requirements

a. U.S Army aviation examinations. International military pilots and IMS attending U.S. Army flight training are
required to meet the appropriate U.S. Army Aviation Class medical standards per AR 40-501, chapter 4-1c. IMS from
NATO/PFP nations will adhere to standardized agreement (STANAG) 3526 (see para (1)). IMS from non-NATO/PFP
nations will adhere to policy and procedures outlined below (see para (2)).

(1) In accordance with NATO/PFP STANAG 3526 edition 6, NATO and PFP IMS members will conduct their
normal flight physical examination using their military’s qualified flight surgeons. Parent nations are responsible for
standards of primary selection, permanent medical disqualification, and determination of temporary flying disabilities
exceeding 30 days.

(a) The U.S. Army will accept the medical category and qualification for flying status, including the expiration date.
Parent nations will provide a medical statement in English describing the IMS's medical fitness for flying duties, and
forward the latest flight physical report with pertinent medical information and other pertinent documentation helpful in
case of post-mishap identification purposes (fingerprints, dental records, and so forth) to the U.S. Army Aero-medical
Activity (USAAMA) (MCXY-AER), Building 301, Fort Rucker, AL, USA 36362.

(b) Upon reporting to the U.S. Army training facility, the local flight surgeon will review the IMS's medical
information, insure there has been no change in medical status, and issue a DA Form 4186 (Medical Recommendation
of Flying Duty), using the expiration date assigned by the parent nation, for medical clearance for local flying duties.

(c) In cases where the expiration date for flying status occurs during training, periodic flight, physical examinations
will be conducted in a